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• The purpose of this guide is to assist with year-end verification and certification of 
2023-24 New York State Special Education reporting requirements

• Data that populates these reports come directly from what is reported in SIRS, 
specifically the End of Year Snapshot and Special Ed. Events which are extracted 
from your special education system (Frontline IEP or ClearTrack) 

• Student must have an Enrollment record with enrollment beginning date on or 
before snapshot date and no ending date or an ending date after the snapshot 
date

• Although Special Education Verification Reports (VR) for year-end data have 
certification dates in August and September, demographic, enrollment, and 
program service data for all students must be submitted by August 15, 2024

• Verification and certification of year-end special education data is done through 
the PD System
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PD System

• PD System is part of the NYSED Business Portal: 
http://portal.nysed.gov/portal/page/portal/PortalApp

• In order to access the PD system, users must have a State Education Department Delegated 
Account System (SEDDAS) username and password

• Data in the PD System now refreshed twice weekly on Mondays and Wednesdays

• Superintendents and Charter School Leaders need to set up Delegated/Entitlement 
Administrator (DA/EA) accounts for Special Education Directors and staff in order for these 
staff members to access the PD system and submit data

• For the PD Data System, the entitlement is “PD System” and there are up to two specific level 
of access:
– PD Contact: This delegation allows the user full access within the PD Data System. This user can see all data, drill down 

to student level data, enter data and certify reports within the system

– CIO: This delegation allows read only access to all forms within the PD Data System. This user can view all data and drill 
down for student level data. They cannot enter data or certify reports

http://portal.nysed.gov/portal/page/portal/PortalApp
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To view/certify the Special Education Verification Reports you must:

• Click on 2023–24 school year on the menu bar or use the dashboard to navigate to a specific report

• Select “End of the Year Verification Reports” or click on the individual report through the dashboard

• Review each report and read the heading instructions on the link in the top of each report that describes 
the criteria for students to be included in the report

• Review the list of included students and the list of excluded students for the corresponding verification 
report to determine if all eligible students are included and the information submitted for included and 
excluded students is complete and accurate

• If changes are needed, revise your student management systems and /or Special Education system. Reload 
corrected data into Level 0

• The certification buttons are on the top right of each verification report. The accurate certification button 
option is available from the date of the first refresh for districts to be able to certify their data as complete 
and accurate early.
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The following end of year VR Reports need to certified in the PD System:

Deadline to Certify – August 5, 2024
Deadline to load Special Ed End of Year Snapshot and corresponding demographic, enrollment and program 

service data to Level 0 – Thursday, August 1, 2024   

• VR13: Preschool Children Provided Programs and Services during 2023-24 School Year – All Districts – Requires submission 
of Year End Snapshot Extract

• VR15: Preschool Outcomes Report (SPP Indicator #7) – Only those districts that are required to report Federal Indicator 7 
in 2023-24 – Requires submission of Assessment Fact Extract

• VR16: Students Receiving Coordinated Early Intervening Services (CEIS) or Comprehensive Coordinated Early Intervening 
Services (CCEIS) -A list of districts required to certify VR 16 will be released soon

Deadline to certify – September 9, 2024
Deadline to load Special Ed. Events to Level 0 – Thursday, September 5, 2024   

Deadline to load Demographic, Enrollment, and Program Data to Level 0 – Thursday, August 15, 2024 

• VR11: Notification to School District of Compliance Rate on SPP Indicator #11 - Only those districts that are required to 
report Federal Indicator 11 in 2023-24 – Requires submission of Special Ed Events Extract

• VR12: Notification to School District of Compliance Rate on SPP Indicator #12 - Only those districts that are required to 
report Federal Indicator 12 in 2023-24 – Requires submission of Special Ed Events Extract

• VR14: District Report of Parentally Placed Students in Nonpublic School Who Were Evaluated – All Districts - Requires 
submission of Special Ed Events Extract
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VR-13 Load Deadline – Aug 1st

VR 13: PD Certification Deadline – Aug. 5th
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Level 0 Load Deadline for Demographics, Enrollment, and Programs Fact – Aug. 15th

VR-11 Special Ed. Events Level 0 Load Deadline – Sept. 5th / PD Certification Deadline – Sept. 9th
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Level 0 Load Deadline for Demographics, Enrollment, and Programs Fact–Aug. 15th

VR-14 Special Ed. Events Level 0 Load Deadline–Sept. 5th/ PD Certification Deadline–Sept. 9th
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All Special Education reporting requirements 
and more detailed descriptions can be found at 

http://www.p12.nysed.gov/sedcar/data.htm

Home

http://www.p12.nysed.gov/sedcar/data.htm
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Eastern Suffolk BOCES 

Board and Administration

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of gender, race, color, religion or creed, age, weight,

national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status,

or any other classification protected by Federal, State, or local law. This policy of nondiscrimination includes: access by students to educational programs, student activities, recruitment, appointment and

promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES fully complies with all applicable rules and

regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, § 504 of the Rehabilitation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964,

Dignity for All Students Act, § 303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and the Boy Scouts of America Equal Access Act of 2001). Inquiries regarding the implementation

of the above laws should be directed to either of ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the

Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education,

32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.


