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1JUST WANT YOU TO KNOW...

A

WERE ALL COUNTING ON YOU



District Data Coordinator

Testing Coordinator
Support Staff
Building Principal

Teachers/Proctors




2023-24 School Year Elementary- and Intermediate-level Testing Schedule

Operational Test

Administration
Window

Make-up Dates

Scoring Dates

Final Dates to
Submit Answer
Sheets to
Scanning Centers

NYSAA

Make-ups must be

English Language Monday, March 11— . i
. ; given within the N/A N/A
Arts, Math_ematll::s, Friday, June 7 testing window
and Science
Grades 3-8
3 English
E Language
o Arts
B é Monday, April & — Ma_lke-ups_ "?USt be Must be completed by
23 Grades 3-8 Friday, May 17 given within the Friday, May 24* N/A
E- e Mathematics ! testing window '
3 Grades 5 & 8
Science

Grades 3,4,6,7
English
Language Arts

Wednesday, April 10 —
Friday, April 12

Monday, April 15 —
Wednesday, April 17

Must be completed by
Tuesday, April 30*

Tuesday, April 30

Grades 3,4,6,7
Mathematics

Paper-based
testing

Tuesday, May 7 —
Thursday, May 9

Friday, May 10 -
Tuesday, May 14

Must be completed by
Wednesday, May 22*

Wednesday, May 22

NYSESLAT Speaking

Monday, April 15 -
Friday, May 24

Make-ups must be
given within the
testing window

Speaking is usually
scored as it is
administered

Friday, June 7

NYSESLAT Listening,
Reading, Writing

Monday, May 13 -
Friday, May 24

Make-ups must be
given within the
testing window

Tuesday, May 28 —
Friday, June 7

Friday, June 7

Additional Scheduling Information(Oct 2023)



https://www.nysed.gov/sites/default/files/programs/state-assessment/memo-3-8-additional-guidance-testing-schedule-2024.pdf

» April 30th- PBT ELA grades 3,4,6,7

» May 22nd- PBT Math grades 3,4,6,7

» May 24th- All paper used in CBT grades for all content areas ( ELA , Math
and Science)

NOTE: Sheets may be returned before these dates

NO APPOINTMENT NECESSARY
Monday-Friday 8:30am-3:30pm

These Dates are for Sheef Return and will be different for
Submitting Booklets for Full Service Scoring



> Why: Special Ed or alternate language students
may need 1o be tested on paper when
everyone else is testing on the computer

» How: This needs to be determined by Special Ed
department or ENL department

» What if: There are a lot of different scenarios but
best practice is stick o one format-if using a
paper test-use a paper answer sheet



SHEETS

Booklets

‘F’ THESE ARE FORMS USED FOR MULTIPLE » These are the documents used for students to

CHOICE ANSWERS AND IN DISTRICT write their responses to long answer questions
SCORING (These get the labels!)

» These need o be returned to Full Service
THESE NEED TO BE RETURNED TO STUDENT Scoring to be sent to the vendor, OSC, for

DATA SERVICES FOR SCANNING ' scoring or scored in district

» The responses are scored and bubbled on
SDS SCANS THE SHEETS AND MATCHES answer sheets when scored in District. A scores

THE CONTSTRUCTED RESPONSE SCORES file is sent to SDS if scored by Full Service

IF ELECTRONICALLY SCORED BY FULL Scoring. SDS then matches the scanned
SERVICE SCORING multiple-choice answers with the scores.

» The data is then validated and reported to SED
THE DATA IS THEN VALIDATED AND

REPORTED TO SED




February 22"d- was the deadline to upload Demo, Enroliment and Programs to be used for
ELA, Math and Science

Students who entered the district after Feb. 22nd, can be manually entered into Nextera

March 11'- The Student and Classes tabs open on Nextera-you can make classes and
set accommodations

March 25™-The Test Tabs will open for ELA, Math and Science

May 24"- Last day to set Not Tested Reasons in Nextera

Alternate Languages only available on paper

Great resource - cbisupport.nysed.gov



Assessment Services-Full Service Scoring-coordinated by
Educational Support Services (ESS) at ESBOCES

District must reqister for this service

Booklets are submitted on scheduled drop off days

Answer Sheets are still submitted to Test Scoring

District can score their own

Vendor scoring coordinated by the district



> Science 5 and 8-All CBT with the exception of Special Ed students
and students using an alternate language on paper

> All CBT assessments will be scored by NWEA/Questar (New)

For paper tests, you still have the same options as ELA and Math
>  Assessment Services-Full Service Scoring

> District can score their own

> Vendor scoring coordinated by the district






» Demographics-All students
» Enrolliment-All students

» Program Services:

NYSAA Students Must have:
A NYSAA Eligible code of 0220 and
A Type of Disability code and
Must be Ungraded 13 (K-6) or 14 (7-12) in enrollment

NYSESLAT Students must have:
A LEP Eligible code of 0231 and
A LEP Program code and
For first year LEP students only: NYSESLAT code 0242 if taking NYSESLAT in lieu of ELA
(On April 1, 2024 these students are in US schools for less than 1 year)



Once materials arrive at your district, open package(s) to check for the following:

>  Instructions-One set for each grade level

> Class Rosters-Alphabetical list of students by School, Homeroom or Test Room

> Answer Sheets-Each student on the Class Rosters should receive a preprinted answer sheet in the

same order. You will receive extras for each School.

> Bar-Code Labels-Labels are to be placed on the front cover of any booklet containing student’s

answers to extended response questions. Be sure handwritten name and bar-code label match!

Note: Test Booklets are sent directly to the district from SED and will arrive shortly before the testing window.

DO NOT WAIT UNTIL TEST DAY TO CHECK MATERIALS



dm
eastern Suffolk Class Roster 5‘ 2 r'-'-l..—|——I'I'I'—"I' -
BOCES 5023 - 2024

ELA-Grade 3

Educations Services That Trarstorm Lves Date:

02/26/24 03:13 PM

> Tested/Not Tested Reasons

T = Tested
A = Absent

Grade:03
Indicate “Tested" (T) or the "Not Tested” reason (Absent. etc -see legend below)
Retum class rosters to your Testing Coordinator
Piace barcode label on FRONT cover of the booklets used for written responses
“For Students without preprinted testing matenals or booklet labels, follow steps 1-3

1. In the shaded area on the answer sheet, wnte the student's first name, last name and correct ID#.
2. Fill in information from the corresponding extra answer sheet on the blank lines below

3. For students without barcode labels, write student’s first name, last name, school name and corect ID#
on the back of the booklets

Pre-Printed

Student ID Student Name

Session 1

AM N
TAREEEO

Session 2

AMN
TAREEEO

R = Refused

O = Other

AE= Admin Error

ME= Med Excused
NE= Not Enrolled

1) 102146752 chbemegey Mamdomnns oy __ OO00O0o0ocd 0000000
2) 102146771 A @ 0000000 00000
3) 102148288 -t =l OO0OOOCO O00o4o
4) 102146754 A & _O0OOOOoo 00000
5) 102147297 climmemmieii = e O0O0O0O0OO OOomCgd
g) 102147298 o8 ¥ wolsse  O0O0O0O0O0OC O00O000
7) 102146782 . OO0O0dd 00000




If a student used an extra answer sheet, fill in the information on
the roster including:

Student’s Full Name

Actual Student Local ID

DOB

Extra sheet number(s)-found on the top of the answer sheet

[* Enter information below for students who used extra answer sheets andior booklets (Some fields may not apply)

1) Name AcdualD___ DOB [ |

Sheek1_ She#2_ ek_ _ ek_
2) Name Acwalo_____ DOB_ /|

Sheek1_ _ Shet2 _ _ ek _ _ __ ek _
3) Mame Adual D _ DOB__ /|

Sheek1_ She#2 ek__ ek_ _
4) Name Actual ID. DOB__ /|

Sheet 1 Sheet 2 Bk Bk

Sheet 1 Sheet 2 Bk Bk
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Based on New York State Next Generation Learning Standards

ELA Sessions 1 and 2 will have both multiple choice and constructed
response questions

There are 2 Answer Sheets for ELA and Math
There is an additional Answer Booklet for ELA Session 1
Each test booklet will have a Form Letter only (New)

SAM and Educator Guides are now available




New format for both Science 5 and 8-All CBT
Combination of multiple choice and written responses
NO more Performance session-replaced by Science Investigations

15% of the questions will be based on the Science Investigations

vV v v v Vv

This is a 1 sheet assessment-given all on the same day
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NYS Grade & Intermediate-Level Science Test, Form A, Spring 2024
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NYS Grade 5 Elementary-Level Science Test, Form A, Spring 2024
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Session 1
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2024 NYS Grads 2 English Language Arts Test
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2024 NYS Grade 3 Mathematics Test
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2024 NYS Grade 3 English Language Arts T

FOR SCORER USE ONLY
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2024 NYS Grade 3 English Language Arts Test
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2024 NYS Grade 3 English Language Arts Test

FOR SCORER USE ONLY
MARKING WSTRUCTIONS: Make smary BLACK marks. Erese ety toke o sty s
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2024 NYS Grade 3 Mathematics Test
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O Pens

o Erasable Pens

o Pencils other

NaNn humber 2

o [ pens or pencils
o Highlighters

o Markers
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DO NOT WRITE IN THIS AREA ———
Redson NOT TeSTed COdeS 2024 NYS Grade 3 English Language Arts Test
Book Form FOR SESSION 1 TR e & e
Session Codes (Absent or Refused) SO Sl B e a e e
Scoring Model Code tecce |neecs | raos

Constructed Response Scores reoce |nesea | 0"
Scoring Committee rsese [xee E—
ELL Accommodations B reece [mooee AR
Alternate Language—math and science only G R e A e REE . e

Rasaon Hol Teated
trative sror, o core.

o O TakigHysas
ELL Accommodafions (FIl In 32 many 38 apply.) O Fmtyear ELL stugent
=
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Bubble all accommodations provided to the student for
this assessment. See School Administrator’s Manual(SAM)
for additional information.

FOR ADMINISTRATOR USE ONLY

COO00OOoCOoOCO0

IEF or 304 Plan Accommodations (Fill in as many as apply.)
Flexibility in scheduling

Flexibility in setting

Method of presentation [sxcluding Brallls/Largs typaiTest read)

Method of response
Use of spell-checking device/software
Other

Braille

Large type

Test read
ELL Accommodations (Fill in as many as apply.)
Separate location

Bilingual dictionaries and glossaries

(*) Absent Session 1
@) Refused Session 1

Reason Not Tested
(___‘.u Administrative error, no score
() Mot enrolled at time of test
() Medically excused
() Taking NYSAA
() First-year ELL Student



—_ ] )

Only 1 Reason Not Tested bubble should be filled in
Or entered into Nextera

FOR ADMINISTRATOR USE ONLY

IEF or 304 Plan Accommodations (Fill in as many as apply.) Session Codes
() Flexibility in scheduling (*) Absent Session 1
() Flexibility in setting @) Refused Session 1
() Method of presentation (sxcluting Brallls/Largs typaiTest read)
(O Method of response
() Use of spell-checking device/software Reason Not Tested
(O Other () Administrative error, no score
() Braille () Mot enrolled at time of test
() Large type () Medically excused
) Testread () Taking NYSAA

)
G.

ELL Accommodations (Fill in as many as apply.) First-year ELL Student

et

Separate location

Bilingual dictionaries and glossaries

#
o

a0



Math-Taking Regents
bubble-use if taking
Math Regents in lieu
of Math 6, 7 and 8 for
this year

() Absent Session 1
Refused Session 1

Reason Not Tested
(O Administrative error, no score
(ONot enrolled at time of test
(OMedically excused
( ) Taking NYSAA

(O Taking Regents



Science 8-
Taking Regents
bubble or took
the assessment
in grade 7

Reason Not Tested
O Absent
(O Refused
O Administrative error, no score
O Not enrolled at time of test
O Medically excused
M :

N Ayl

() Took Science 8 in grade 7
(L) Taking Regents




Be sure to darken the
appropriate bubble if the
student takes the
assessment in a language
other than English

Alternate Language
(O Arabic
(O Bengali
(OChinese (Simplified)
(OChinese (Traditional)
(OHaitian Creole
(OKorean
(ORussian

(O Spanish



ldgra'c&éfgﬂ" Review of Tested/Not Tested Reason Codes
—

As Noted on Class Rosters

Tested/Not Tested Reasons as they appear on the Class Roster:

Session 1 Session 2
TAREEEO TAREEEO
0000000 00000
0000000 OO00mod
I | o

T = Tested-The student completed all of the assessment.

A = Ahsent-The student was Absent for one or both sessions. If the student becomes il during
the session and cannot complete all guestions, the student may still be marked Absent. Absent
will averride any answers completed and the student will not receive a score.

R = Refused-The student Refiised one or both sessions. Refused will override any answers
completed and the student will not receive a score.

AFE= Administrative Error- Use for students for whom errors were made in the administration
of the test (e.g., the student was present but the test was not administered to the student,
prompts were given fo the student, materials that would assist stuclents in taking the test were in
view of the students during the administration, any cell phone usage, etc.) Please contact the
district Test Scoring Coordinator in the event of an Administrative Ervor.

ME= Medically Excused-The student was incapacitated by illness or infury during the test
administration and make-up periods and have, on file, documentation from a medical
practitioner regarding the illness or infury.

NE= Not Enrolled-The student left the district prior to the test administration.

O= Other-Used for any reason not listed

Questions: Contact Student Data Services at dwishelp@esboces.org or

by phone at 631-218-4195




The Book Forms are on the front cover of the test booklet. The
Book Form is now only a Letter. Be sure to bubble this correctly!

Book Forms are for ELA and Math Session 1 only!
Science paper is all Form A.

Session 1

 sessonrom
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Bubble appropriate Scoring Model Code

REQUIRED

@OO®OOO

(back of Page 2 top right corner)

Scoring Model Code

Regional Scoring

Schools from two districts

Three or more schools within a district

Two schools within a district (PBT only)

One school (PBT only)

Scored by a private contractor (not a BOCES)

Not required
if scoring with
Full Service
- through
ESBOCES!!




Write in your Scoring Committee Number

Scoring
Committee # Not required if
scoring with Full

Service through
ESBOCES!!




ELA Sessions 1 and 2 Math Session 2 Science Constructed

| Response

Session 2
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Absent bubbles are available for each session of the test. If any Absent bubble is bubbled in, the
student is considered Absent for the Entire Test. Please note Absent on Roster.

If a student takes the test during the make up period, be sure to erase the Absent bubble!

Absent bubble stands even if answer/scores exist and the student will not receive a score.

This applies to PBT and CBT.

Session 1
Session Codes
Abs

ent Session 1




New Rules!

Refused bubbles are available for each session of the test. Please note Refused on Roster.

Refused bubble stands even if answer/scores exist.

Refused for 1 or both parts the student will not receive a score. (NEW rule this yeart!)
Applies to PBT and CBT.

Session 1
Session Codes
@ Refused Session1 | —




Testing Irreqularities

Testing irregularities are incidents that represent a deviation from the assigned testing procedures. Testing
irregularities may include confirmed cases of student cheating, student possession or use of a cell phone
or other communication device, or the mishandling of secure test materials. Such incidents must be
promptly reported, in writing, to the Office of State Assessment (OSA) by fax at 518-474-1989 or by
email (emscassessinfo@nysed.gov).

BE CAREFUL




Required
information:

Student ID
Student Name
Date of Birth
Grade

Room/Teacher
are optional

. TS024 m | | |

- D Studamt 1D (= 3 ofe0-0f (L%
- 0060 890000003 3 003 05

m District Student ID

- Student

== School DoB Grade
- Room

= D05 Teacher




All Validity Rules can be found in the SIRS Manual
and in the School Administrator’s Guide

93-Medically Excused
Rule: Code overrides any answer or score bubbles

95-Not Enrolled for Entire Test
Rule: Answer or score bubbles override code

96-Refused to take the Entire Test
Rule: Code overrides any answer or score bubbles

97-Administrative Error
Rule: Code overrides any answer or score bubbles

99-Absent
Rule: Code overrides any answer or score bubbles



Check that
the label on
the front of
the book
matches the
handwritten
student’s
name on the
front of the
book
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If a student changes from one building to another in the same
district or changes to a different room, all testing materials
should follow the student.

DO NOT MARK THE STUDENT NOT ENROLLED!

If the testing materials cannot be provided, extras should be
used. Record the extras on the roster. The enrollment record
will link the student to the correct building.

Do not submit duplicate sheets!




MOVING STUDENTS WITHIN THE DISTRICT

= Adistrict user can move students from ane

building to another

= Go to the Student Tab in MNextera

= search for the student

* Edit the School of Record

* Update Testing School for each content

N
)

STUDENTS TRANSFERRING FROM OUTSIDE OF SUFFOLK

New students must be reported first in
Lavel O ta get a NYSSIS 1D

Students outside of Suffolk will require SED
o move the student inte your district
Contact dwtshelpglesboces.org

505 will forward the information to SED
Process is usually completed overnight

L)

Eastem Suffolk
A= o DATH

erwices Tha Teamafores Lisay

CBT Student Transfer
Request Form
2023-2024

Please identify the students requiring an in-district transfer and return this completed form to
Eastern Suffolk BOCES. Please note all students MUST be in Lavel 0 prior to request.
Please fill out ALL fields on the following form

School District Requiring Transfer:

Student T ion (please do not provide any PII)

State ID Lecal ID DOB Grade Class Building within District

Please return completed forms to Student Data Services
Email: DWT5Helpiaesboces.org

Student Data Services

Chensies King, Diésional ddminisbefior

Peier Desjardins, Frogrem Admiisirsioe
Exstam Suffolk BOCES doss not dscriminas against avy amployss, 2 o candidate for anrolis tha basis
of sax, gender, mcs, color, mligion or creed, age, weighe, zotiomal origin, muril s, disshiiy, sl orenton, idamity o
expression, amsgender ity ar seatus, donsestic wiolanos victim st oF amy other
lassificasion prowckd by Seats, o Jocal e, ESBOCES also squal accax: To e Boy Soows md cdbar desimmared joek Fogs.
Inguizics reganding the implameztation of ths applicakle s ba dimcied o @dar of the ESBOCES s

the Assigar Suparibendant for Human Rssources, 831-887-3008, or the Associsie Superinfendent for

Edwcational Sarvices, §31-887-3056, 201 Sunris . Paschoga, NY 11772 rigs mary ako bo addmaned to the Ofice for Chl Righes
atthe US Deparmaeet of Education, 32 Oid Skp, 26* , Nowr York, NY 10007, 25-3600, OCR NowYorkined mow.




It is the responsibility of the home district to send and receive all assessment materials for
students in Out-of-District placements other than BOCES.

Ungraded
Students

> K-6=grade 13

> 7-12= grade 14

» Ungraded students must
be tested on the grade
level determined by the
Date of Birth Chart (SIRS
Manual page 84)

Assessments by Birth Date/Age for Ungraded

Students in 2023-24

mathematics, and science

Auguast 31, 2006

Asscssments Birth Dates Reaches This Age Between
September 1, 2023 and
Aungust 31, 2024

Grade K: NYSESLAT Any date aftar ]
August 31, 2017

Grade 11 NYSESLAT September 1, 2016— 7
August 31, 2017

Grade 2: NYSESLAT September 1, 2015— 3
August 31, 2016

Grade 3: NYSAA ELA, NYSAA September 1, 2014— 9

mathamatics, NYSTP ELA, NYSTP August 31, 2015

mathematics, and NYSESLAT

Crade 4: NYSAA ELA, NYSAA September 1, 2015— 10

mathematics, NYSAA science, August 31, 2014

NYSTP ELA, NYSTF mathematics,

and NYSESLAT

Grade 5; NYSAA ELA, NY3AA September 1, 2012— 11

mathematics, NYSTP ELA, NYSTP August 31, 2013

mathematics, NYSTP science, and

NYSESLAT

Grade 6: NYSAA ELA, NYS5AA September 1, 2011— 12

mathematics, NYSTP ELA, NYSTP Auguast 31, 2012

mathematics, and NYSESLAT

Grade 7: NYSAA ELA, NYSAA September 1, 2010— 13

mathematics, NYSTP ELA, NYSTP August 31, 2011

mathematics, and NYSESLAT

Grade 8: NYSAA ELA, NYSAA September 1, 2009— 14

mathematics, NYSAA science, August 31, 2010

NYSTP ELA, NYSTP mathematics,

NYSTP sclence, and NYSESLAT

Grade 9 NYSESLAT September 1, 2008— 15
August 31, 2000

Grade 10: NYSESLAT September 1, 2007— 16
Aupgust 31, 2008
September 1, 2006—

Grade 11: NYSESLAT August 31, 2007 17

Grade 12: NYSESLAT Born on or before 18
August 31, 2006

Secondary-Level ITYSAA ELA, September 1, 2005— 18




Please fill out
entire form and
provide us with
the name and
phone number
of the Testing
Coordinator

Provide accurate
total counts for
the district

Count the sheets
not the students
on the Rosters!

Test: ELA Gl"ﬂdﬂ 3 pmite Due: Agmedl " m

District «District_Name»

Date

Test Scoring
Coordinator

Phone #

Sheet 1 Sheet 2 Total
Count of Answer ot

Sheets Returned

Comments Return BOTH sheets for each stadent

Please return your documents in the following order by district; fop down
O cover sheet with sheet 1, sheet 2 and total counts filled in
O class rosters with notations-reason test not taken
O Reason coded answer sheets
O Remn complete ser (sheet 1 AND sheet 2) of answer sheets for each
student

1 certify thar ALL students, including students wiho ised extra answer sheers e
valid demographic and enroliment records in the data warehouse.

Print Name: Dhate:

Signatsre:




Beginning with the top of the stack
» Cover Sheet with counts

» Class Roster with notations

(clipped or stapled)

» Only Used Extra Answer Sheets
» All Other Answer Sheets

Be sure all fiming marks are on left

All sheets should be in same direction-use cut corners as a guide

Accurate counts save time!
Include answer sheets with Reason Not Tested in the count



Stacking Order

. Cover Sheet — Color coded by grade level and supplied with the scan sheets

2. Rosters — Please bundle rosters per grade level and secure with a staple or paper clip
3. Sheets with hand entered ID #'s — If you must use an extra answer sheet, be sure to neatly
print the Name, Student ID, and Date of Birth on the sheet in the designated area
4. All other scan sheets — Every other scan sheet that has student information pre-printed is
expected to be returned.
o This includes students who refused the test, were absent, or did not finish their exa




THIS NOT THIS!




Verifications are posted to the district SFTP site for review.
Please look at these immediately to check for potential
errors. We only have a narrow window for corrections.

I' EP Combine Files ~ E Export - Gf‘l Start Mesting - = Secure T f Sign + \% Forms = ; Review & Comment = I

E) & 2]z 189 & |©@ [ Boflilis |

ssemsuiok Sty dent Verification Report by District
BOCE 2010 - 2011

UFsSD Date: 02127/12

 ELA- Grade 3 12:07 PM
Students Mot Tested/Invalid

Shests
Student Name StudentlD Grade _ Room Test Status Proc

213 95 - Not Enrolled At Time OF Test

80 - Absent

00 - No Scan Data
105 51 - Firstyr LEP
210 85 - Not Enrolled At Time OF Test
214 51 - Firstyr LER
105 51 - Firstyr LEP.

20 00 - No Scan Data

00 - No Scan Data
26 95 - Mot Envolled At Time OFf Test
214 51 - First-yr LEP
214 51 - First-yr LEP
105 51 - Firstyr LEP
25 05 - Mot Enrolled At Time OF Test

District Summary

Total Students

Total Mot Tested

Eastem Sullok BOCES

If a student is absent for any part of the test. NYSED mandates absent for test resuit. Pags 2ol 2




50-Taking NYSAA
51-First Year LEP
52-7" grader taking grade 8 assessment

53-Taking Regents (applies to grades 6, 7 and 8 math)
91-Took Another Assessment
95-Not Enrolled at Time of Test

vV v v vV VvV Y

93*-Medically Excused
96*-Refused to Take Entire Test (not for partial refusal)
?7*-Administrative Error
99*-Absent
* code is reported in L2RPT in Tested/Not Tested Report

(SIRS 301 and 302)

vV v v Yy



Our goalis to use as few extras as possible!!

We will deliver preprinted class rosters, labels and answer sheets for
those students that were entered into Level O after our original pull.
The rosters, labels and answer sheets will be delivered just prior to

the administration date of each assessment.

Please distribute these materials on arrival



Eastem Suffolk
BOCES Quality Control Check List

e Trarwdarm Livey

Ee sure you have checked each of the folloning guidelines.
If these guidelines are not followed, your test results may not be accurate.

A barcode label must be placed on the FRONT of each booklet contaming the student’s
wrtten responses. Venify that the name on the label matches the student name on the bock.

#2 Pencil must be uzed for bubbling / scoring.

No post-it notes, paper clips, or anything chscuring bubbled answers can be left on the
answer sheets.

Erasures must be clean. If necessary, carefully use correction tape (no hguid white-
out) to cover any bad erasures or a “multiple responze” may be reported.

No stray marks around bubbles, timing marks or sheet header row.

Torn or damaged answer sheets must have all responses and scores copied onto an extra
ansgwer shest and complete student information must be entered in the shaded area below the
header line. (Torn or domaged sheets cannot be processed. See the School Administrator's
Ml for guicdelines )

Extra answer sheets must have student name and correct ID # hand-written in the
shaded area below the header line on the answer sheet and the extra sheet mumber must be
written on class rosters with student name, correct ID # and date of birth.

Each session has its oom ABSENT and REFUSED bubble.
NOTE: Absent or Refiised bubbles filled in with responses will be considered Absent or
Refused for the entire test.

Bubble only one Reason Not Tested-bubbling more than one will nezate all reasons.

Accommodations for IEP, 504, ELLMLL (if applicadle) must be bubbled in.

Check Answer Sheets to be sure Constructed Responses are scored, if appropriate.
Missing scove bubbles will impact the final score.

All Class rosters must be retuned with answer sheets to Eastern Suffolk BOCES. Feazons
Mot Tested must be noted on Class Rosters and a copy of the Foster nmst be sent to your
Test Scoring Coordimator.

PROCEDURE FOR STUDENTS NOT TESTED If a student was not tested, the reason
bubble (Admimstrative Error, Mot Enrolled, etc.), must be filled in on page 1. For 2 sheet
assezsments, both sheets must be returmed for each student.




YV V V V

A\

If a student used an extra answer sheet, be sure the student isin Level O

Rosters need 1o be filled out and returned to us-stapled or clipped

Accurate counts are important

Sheets must be returned clean and Neat-IF A SHEET HAS ANY HUMAN
BODILY FLUIDS ON IT, RE-COPY ONTO A CLEAN SHEET

If contacted for missing bubbles, immediate response is required
Check Verifications before it's too late

Contact us with questions
dwishelp@esboces.org or 631-218-4195



mailto:questions-dwtshelp@esboces.org

» It fakes a feam of people 1o be sure
that each step is met with
perfection

» Be sure each person involved with
answer sheets or booklets is
properly tfrained and cIeorI%/
understands their role and the
ramifications of errors

» When not sure, ask before mistakes
are made

TEAM WORK




» Serina Ross-Eastern Suffolk BOCES-Westhampton Beach
(631) 844-5757

» Dawn Zanoni-Hines Admin Center-Patchogue
(631) 687-3165

» Nicole Carr-Western Suffolk BOCES-Wheatley Heights
(631) 595-6820



hitps://datacentral.esboces.org

http://www.p12.nysed.gov/assessment

http://www.nysed.gov/state-assessment/arades-3-8-ela-and-math-test-manuals

http://www.p12.nysed.gov/irs/sirs

https://cbtsupport.nysed.qgov/hc/en-us

https://www.esboces.org/assessment-services



https://datacentral.esboces.org/
http://www.p12.nysed.gov/assessment
https://www.esboces.org/assessment-services

Test Scoring, Scanning and Reporting
631-218-4195
DWTShelp@esboces.org

Questions about Booklet Scoring

Phone:

631-244-4243

Email:
scoring@esboces.org

Welbsite:
https://www.esboces.org/assessment-services



https://www.esboces.org/assessment-services

We strive for
perfection but
will settle for
mere excellence!




