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DISTRICT DATA COORDINATOR MEETING 

MAY 11, 2022 

AGENDA 
 
 

 

a. WELCOME AND ANNOUNCEMENTS 

a. Welcome  

b. 2022-2023 DDC Meeting Schedule 

c. End of Year Data Reporting Workshop- June 13th or 14th  

d. 2022-2023 Workshop Dates to Remember 

e. CBT Informational Survey 

f. DATAG Summer Conference - July 13-15, 2022 @ Saratoga Hilton 

 https://datag.org/ for more information 

g. Long Island Demographic Update 

h. Staffing Updates 
 

b. DISTRICT SUPERINTENDENT UPDATES – DAVE WICKS 

 

c. STUDENT MANAGEMENT / SPECIAL EDUCATION SYSTEMS  
a. Help Desk Email addresses 

 PowerSchool: PowerSchoolHelp@esboces.org 

 eSchool: ESDhelp@esboces.org 

 Infinite Campus: InfiniteCampusHelp@esboces.org  

 School Tool: SchoolToolHelp@esboces.org 

 Synergy: Synergyhelp@esboces.org  

 Special Ed Helpdesk: Spedhelp@esboces.org  

 

d. SCHOOL DATA BANK SERVICES 

 Vanessa Biagioli-Dittrich - Administrative Coordinator  

  (631)-419-1688  vdittric@esboces.org  

 

e. REPORTING REMINDERS 

 Staff Snapshot & Staff Assignment - Due May 12, 2022 

 Student Daily Attentence Extract – May 12, 2022 

 0231 ELL Eligible data extract for Title III - May/June TBD 

 8282 Immigrant data extract for Title III - May/June TBD 

 

f. LEVEL 0 UPDATES 

 New Features in Level 0 Ver. 17.03 

 Staff Tenure 

 CTE Reporting 

 Do’s and Do Not Do’s of ES BOCES Courier 

 The Zero Zone 

 

g. TEST SCANNING AND REPORTING 

a. Help Desk for Data Warehouse and Test Scanning – DWTShelp@esboces.org or 631-218-4195 

b. NYS 3-8 ELA/Math/Science 

 Updates to Testing 

 Individual Student Report- ISR Order Form Due Friday, May 20, 2022 
c. Regents Exams 

 June 2022 Regents Examination Schedules 

https://datag.org/
mailto:PowerSchoolHelp@esboces.org
mailto:ESDhelp@esboces.org
mailto:InfiniteCampusHelp@esboces.org
mailto:SchoolToolHelp@esboces.org
mailto:Synergyhelp@esboces.org
mailto:Spedhelp@esboces.org
mailto:vdittric@esboces.org
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 Ease Scan Update/Scanner Test Period 

 Regents Timeline 

 Scanning Deadlines 

 Batch Tracker 

 Troubleshooting Missing Regents Scores 

 Regents Loading Service 

 AP Loading Service 

d. NYSITELL 

 **DO NOT USE COPIES OF ANSWER SHEETS** 

 Please order Scan Sheets using the NYSITELL Answer Sheet Order Form on 

Datacentral.esboces.org 

e. NYSESLAT 

 Verify 0231 program codes for ELL Eligible students 

 NYSESLAT Scores CANNOT move from L1 to Level 2 without a valid 0231 Ell 

Eligible Program Code 

 If you have questions about ordering the test, please contact MetriTech at 

NYSESLAT@metritech.com or 1-800-747-4868. 
f. NYSAA 

 NYSAA Test Window: Monday, March 14, 2022 – Friday, June 10, 2022  

 

h. UPDATES ON DATA TOOLS, REQUIRED COLLECTION, AND REPORTING  

a. Data Deadlines –  http://datacentral.esboces.org Services  Data & Reporting  Public Schools  
Deadlines 

b. The weekly deadline for loading and locking data in Level 0 is Thursday, 5:00pm.   
c. 2020-21 SIRS Data Collection and Reporting Requirements  

 BEDS Day – Wednesday, October 6, 2021 

 2021-22 Year-End Deadline – Thursday, August 18, 2022  

d. Information from SED 

 Science 5 & 8 Sample Questions (Investigations) 

 NYSAA 1% Cap Justification – Due June 17th  

 Update on Remote Instruction 

 School Report Card Releases 

e. Questions From the Field  

f. Other Breaking News 

 

i. ADJOURN 

 

THINGS TO DO NOW 
1. LAST CHANCE: Staff Snapshot, Staff Assignment and Certification Issues completed by May 

12th 

2. Be sure to load ELL Eligible (0231) program codes for May/June Title III extract 

3. Be sure to load Immigrant (8282) program codes for May/June Title III extract 

4. Continue loading Student Digital Resource and Student Daily Attendance data 

http://datacentral.esboces.org/
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District Data Coordinator 
Contact Information for 2021-2022 

As per SED recommendations, the following person is designated as the Data Coordinator for the 
district to coordinate revisions to and maintenance of student management systems(s), the 

submission of data to Level 1, the verification of data reports, and the use of data to inform policy. 
 

Please complete this form, even if there is no change of information. 
Please indicate a primary contact and back-up contact. 

Please return completed form to dyouberg@esboces.org or 
fax @ (631)240-8966 

 
District    

 

Primary Contact   Title    
 

Building Address   
 

Work Phone   Fax #    
 

Alternate Phone #   E-Mail   
 

 
 

Back-up Contact   Title    
 

Building Address   
 

Work Phone   Fax #    
 

Alternate Phone #    E-Mail   

 
 
 

Signature                    Date     
 

Print Name and Title    
 

 Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, sexual 

orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law.  This policy of nondiscrimination 

includes: access by students to educational programs, student activities, recruitment, appointment and promotion of employees, salaries, pay, and other benefits.  ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. 

ESBOCES fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VII of the Civil Rights Act of 

1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and the Boy Scouts of America Equal Access Act of 2001).  Inquiries regarding the implementation of the above laws should be directed 

to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise 

Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.  

 

mailto:dyouberg@esboces.org
mailto:ComplianceOfficers@esboces.org
mailto:OCR.NewYork@ed.gov




 

 

 

 

 

 

 

 

 

  

Middle States Accredited 

Instructional Support Center at Sequoya • Student Data Services 
750 Waverly Avenue • Holtsville, NY 11742 

Phone: 631-244-4240 • Fax: 631-240-8966 • E-mail: cking@esboces.org 

Julie Davis Lutz, Ph.D. 
Chief Operating Officer 

 
Darlene Roces 

Director, Regional Information Center 
 

Charles King 
Divisional Administrator, Student Data Services 

 
Peter Desjardins 

Program Administrator, Student Data Services 

 

 
 

2022-2023 MEETING DATES 
 

District Data Coordinator 
 
 

Friday September 16, 2022 9:00 a.m. – 12:00 p.m. 

Friday October 14, 2022 9:00 a.m. – 11:30 a.m. 

Friday November 18, 2022 9:00 a.m. – 11:30 a.m. 

Friday December 16, 2022 9:00 a.m. – 11:30 a.m. 

Friday January 13, 2023 9:00 a.m. – 11:30 a.m. 

Friday February 17, 2023 9:00 a.m. – 11:30 a.m. 

Friday March 17, 2023 9:00 a.m. – 11:30 a.m. 

Wednesday April 26, 2023 9:00 a.m. – 11:30 a.m. 

Friday May 19, 2023 9:00 a.m. – 11:30 a.m. 

Friday June 16, 2023 9:00 a.m. – 12:00 p.m. 

 
 
 

****For 2022-23, we are anticipating all DDC meetings to be held in person, with an 
option to attend virtually. Zoom invites for all meetings will be sent to those who 

register shortly before each scheduled meeting****  
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Student Data Services 
2021 - 2022 End of Year Data 

Reporting Workshop  

 
 
 
 

LOCATION: I n s t r u c t i o n  S u p p o r t  C e n t e r  a t  S e q u o y a  a n d  
O n l i n e  V i a  Z o o m  

 

DATES and TIMES: Monday, June 13, 2022 9:00 AM to 12:00 PM OR 
Tuesday, June 14, 2022 9:00 AM to 12:00 PM 
 

AUDIENCE: D i s t r i c t  D a t a  C o o r d i n a t o r s  /  S t a f f  

R e s p o n s i b l e  f o r  s u b m i t t i n g  a n d  v e r i f y i n g  y e a r  
e n d  d a t a  
 

COST: N o  C o s t  
 

    
DESCRIPTION: T h i s  w o r k s h o p  i s  s p e c i f i c a l l y  i n t e n d e d  f o r   
D i s t r i c t  D a t a  C o o r d i n a t o r s / A d m i n i s t r a t o r s  w h o  a r e  r e s p o n s i b l e  
f o r  l o a d i n g  a n d  v e r i f y i n g  y e a r - e n d  d a t a .  
  
T o p i c s  d i s c u s s e d  w i l l  i n c l u d e :  
 

 R e v i e w  o f  V e r i f i c a t i o n / C e r t i f i c a t i o n  R e q u i r e m e n t s  

 Reporting and Verifying Graduates 

 L 2 R P T  /  R e p o r t N e t  r e p o r t s  

 D e a d l i n e s  /  T i m e l i n e s  f o r  r e p o r t i n g  y e a r - e n d  d a t a  

 Year-end Special Education data reporting requirements 

 Frequently asked questions / issues concerning year-end data 
 

Advanced registration is required 
 

To register online please visit http://datacentral.esboces.org  
 

Peter Desjardins, Program Administrator 
 

(631) 419-1676 / pdesjard@esboces.org 
 
 
 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or 
candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, 
marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic 
predisposition or carrier status, or any other classification protected by Federal, State, or local law. Eastern Suffolk 
BOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding 
the implementation of applicable laws should be directed to either of the Eastern Suffolk BOCES Civil Rights 
Compliance Officers: the Assistant Superintendent for Human Resources, 201 Sunrise Highway, Patchogue, NY 
11772, 631-687-3029, ComplianceOfficers@esboces.org; or the Associate Superintendent for Educational 
Services, 201 Sunrise Highway, Patchogue, NY 11772, 631-687-3056, ComplianceOfficers@esboces.org. 
Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 
26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov 

http://datacentral.esboces.org/
mailto:ComplianceOfficers@esboces.org
mailto:OCR.NewYork@ed.gov
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          June 2022 

             Regents Timeline 
 

 

Date Task/ Event 

April 29 

Order - Sort Form and Data Source Selection Form due 
Walk-In Pre-Print Files Due 
Student demographic and enrollment records loaded to Level 0 
Course Instructor Assignment and Class Entry/Exit records loaded to Level 0 

May 23 – May 27 
In District Scanner Testing Period.  (No Scanners should be tested after May 27 
to avoid interfering with the actual administration period.) 
Answer Sheets delivered to districts 

May 30 Memorial Day  

June 1  US History & Government (Framework) 

June 15 - 23 
Regents Exam Administration (no exams will be administered on June 20 in 
observance of Juneteenth holiday) 

June 20 Juneteenth 

July 8 
Deadline for In-District Scanning 
Deadline to return answer sheets (if you are not participating in In-District 
Scanning)  

April  May 

        1  2 3 4 5 6 

4 5 6 7 8  9 10 11 12 13 

 11 12 12 14 15  16 17 18 19 20 

18 19 20 21 22  23 24 25 26 27 

25 26 27 28 29  30 31    

           

 
June 

 
 

July 
  1 2 3      1 

6 7 8 9 10  4 5 6 7 8 

13 14 15 16 17  11 12 13 14 15 

20 21 22 23 24  18 19 20 21 22 

27 28 29 30   25 26 27 28 29 





Student Data Services 

 Level 0 Training 
 

 
 

TIME: 9:00 AM to 12:00 PM (1/2 hour training slots) 
 

LOCATION: Z o o m  m e e t i n g s  b y  a p p o i n t m e n t  
 

DATES: Every Tuesday 
 

AUDIENCE: A n y  d i s t r i c t  p e r s o n n e l  i n v o l v e d  w i t h  
L e v e l  0  a n d  s t a t e  d a t a  r e p o r t i n g  

 
              

DESCRIPTION:  

 SIRS Reporting Q&A 

 Complete System Training 

 Importing Data 

 Error Troubleshooting 

 Level 0 Reports 

 Level 1 Preparation 

 SIRS Reporting 

 Deadline Verification 

 File Formatting  

 Credential Management 

 And More! 

 
PLEASE REGISTER AT LEAST 24 HOURS IN ADVANCE 

At: https://calendly.com/dwtshelp/ 
 

Charles King, Divisional Administrator 
 
 

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, 
or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, national 
origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, 
military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any 
other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the 
Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable 
laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at 
ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or 
the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, 
NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of 
Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.  
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Student Data Services 
Peter Desjardins, Program Administrator 

750 Waverly Avenue 
Holtsville, NY  11742 

Phone: 631-218-4195     Fax: 631-240-8966 
 

2022 Score Reports (ISR) Printing Order Form 
Assessment(s)  

 □ ELA estimated # of students    ______ @ $.80 = $___________ 

□ Math estimated # of students    ______ @ $.80 = $___________ 

□  Science estimated # of students   ______ @ $.80 = $___________ 

□ NYSESLAT  estimated # of students  ______ @ $.80 = $___________ 
 

Printing/Delivery Options  
(choose only ONE option. All three options include 1 black & white file copy sorted by building, grade, alpha) 
 

 □ Collated & Mailed Option:  estimated # of students  ________ @ 58¢ postage = $__________ 
(color printed, collated, folded, stuffed in envelopes, mailed by vendor) 

 □ Collated & Deliver to District Option: estimated # of boxes  _____ @ $55 per box = $________ 
(color printed, collated, folded, stuffed in envelopes, ready for distribution, mailed by district, approx 500 envelopes per box) 
 

Delivery Address: __________________________________________________________ 

 □ Bulk Printed Option:  estimated # of boxes  _______ @ $55 per box  =  $___________ 
(color printed, collated, delivered in boxes to district, no envelopes, min.1 box/bldg. or 1000 sheets per box)  
 

Delivery Address: __________________________________________________________ 

 
DISTRICT ________________________________________________________________________ 
 
ADDRESS________________________________________________________________________ 
 
CONTACT_________________________TELEPHONE #_______________FAX #_______________ 
 
EMAIL ________________________________________ 
 
 

Anticipated initial availability 3 weeks following release of scores by NYSED.  
 

Please fax/email order forms by Friday, May 20, 2022 to 631-240-8966/dyouberg@esboces.org 
 

For any questions and/or concerns, please contact: Debbie Youberg at (631) 244-4238 or dyouberg@esboces.org 

Per District Set up fee         + $75.00 
 

TOTAL           $___________ 
                          

  Digital File uploaded to SFTP site: 

      □ ELA              □ Math            □ Science ……………………………………… @ $117.92 $__________ 

          □ NYSAA (when available)         □ NYSESLAT (when available) ……………………… @ $117.92  $_____________ 

                □ WebEdge - my district participates in WebEdge  
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        REGENTS JUNE 2022 
 IN-DISTRICT SCANNER TEST CERTIFICATION 

 
 

Scanner Testing Period:   
Monday, May 23 through Friday, May 27 

 

NO SCANNERS SHOULD BE TESTED AFTER MAY 27th      
SO THAT THE TESTING PERIOD DOES NOT INTERFERE WITH THE  

ADMINISTRATION PERIOD 
 

District:               
 

USE THE ANSWER SHEET WHICH CAN BE FOUND ON 
DATACENTRAL.ESBOCES.ORG FOR THE TEST 

After every scanner in district is tested and determined ready to scan the June 
Regents, please fill in the following information per scanner tested. 

Scanner Login(s) Date Tested 

  

  

  

  

  

  

  

  

 
Name:        Phone:       
 
E-Mail:         

 
Please call (631) 218-4195 with any questions. 

 
Email this completed sheet to dwtshelp@esboces.com. 





	
	
	
	

Eastern	Suffolk	BOCES	–	Student	Data	Services 
 

Regents	Scanning	Deadlines	–	June	2022	
	

 
 
In order to effectively manage the volume of Regents scanning in June, the deadlines below have been 
established. 
 
Scanned exam batches must be received by the processing vendor no later than the dates and times noted below 
in order that results will be delivered to districts within the guaranteed time frames. 
 
Batches received between 12:01 a.m. and 1:00 p.m. on any business day will have results returned the same 
day.  Batches received between 1:01 p.m. and 12:00 midnight will have results returned in the morning of the 
next business day. 
 
Batches received after the cutoff deadlines below will be processed as time and resources permit. 
 
 
 
DISTRICTS ARE ENCOURAGED TO SUBMIT SCANNED EXAM BATCHES  PRIOR TO THE 
DEADLINES BELOW 
 

 

Deadlines for Submission of Batches to Vendor to Guarantee Delivery Turnaround

June 2018 Regents Exam Testing Period

          Test Title                     Test Date       Receipt Cutoff Deadline

US History & Government**  Wednesday, June 1 Friday, June 24 

English Language Arts  Wednesday, June 15 Monday, June 20 

Living Environment  Wednesday, June 15 Monday, June 20 

Algebra I  Thursday, June 16 Tuesday, June 21 

Chemistry  Thursday, June 16 Tuesday, June 21 

Global History & Geography  Friday, June 17 Friday, June 24 

Earth Science  Friday, June 17 Friday, June 24 

Geometry  Tuesday, June 21  None

Algebra II  Wednesday, June 22 None

Physics  Thursday, June 23  None 

 

  ** The conversion chart for US History will be available no later than June 24, 2022. 





 

       
          June 2022 

             Regents Timeline 
 

 

Date Task/ Event 

April 29 

Order - Sort Form and Data Source Selection Form due 
Walk-In Pre-Print Files Due 
Student demographic and enrollment records loaded to Level 0 
Course Instructor Assignment and Class Entry/Exit records loaded to Level 0 

May 23 – May 27 
In District Scanner Testing Period.  (No Scanners should be tested after May 27 
to avoid interfering with the actual administration period.) 
Answer Sheets delivered to districts 

May 30 Memorial Day  

June 1  US History & Government (Framework) 

June 15 - 23 
Regents Exam Administration (no exams will be administered on June 20 in 
observance of Juneteenth holiday) 

June 20 Juneteenth 

July 8 
Deadline for In-District Scanning 
Deadline to return answer sheets (if you are not participating in In-District 
Scanning)  

April  May 

        1  2 3 4 5 6 

4 5 6 7 8  9 10 11 12 13 

 11 12 12 14 15  16 17 18 19 20 

18 19 20 21 22  23 24 25 26 27 

25 26 27 28 29  30 31    

           

 
June 

 
 

July 
  1 2 3      1 

6 7 8 9 10  4 5 6 7 8 

13 14 15 16 17  11 12 13 14 15 

20 21 22 23 24  18 19 20 21 22 

27 28 29 30   25 26 27 28 29 
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 BATCH TRACKING APPLICATION INSTRUCTIONS 

 

 

 

 

Go to the Website http://status.oscworld.com and select “Regents Scanning Solution Batch Status”.  This 

can also be accessed through our website by using the dropdown under the “Secure” tab and selecting 

“Batch Tracker”. 

 

 

 

 
 

 

 

 

 

You will be brought to the login page.   

 

 
 

 

 

 

http://status.oscworld.com/
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Login with the username and password for the scanner which you used to scan your sheets. 

 

If this is the first time you are logging in on the scanner: 

The User Name will be the EASE login located on the scanner label. 

The Password will be RSS (case sensitive). 

 

 

 
 

 

You will be required to Create New Password and Confirm New Password to gain access to the site.  

If the new Password is lost, contact ESBOCES and it will be reset to RSS. 
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In the dropdown under “Receipt Type”, select “Regents”, then click on “Search and Display Results”. 

 
 

 

 

 

 

Districts will now see a listing of their scanned batches. 
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The Batch ID displays the batch name. 

Test ID displays the 5 digit test ID being scanned. 

Test Name displays the name of the test being scanned. 

# Test Received is the number of tests initially received. 

Status displays the current status of the batch as it makes its way through OSC’s Workflow.  The 

following status values may be shown: 

 Received : The batch has been received at OSC 

 Processing : The images are being analyzed by the OSC software 

 Processed : Analyzing is complete 

 Cleaned : The first pass of manual data capture is complete 

 Verified : The second pass of manual data capture is complete 

 Finalized : A data file has been readied and any error notifications have been sent 

 Sent To RIC : Data file(s) queued for ftp transmission 

 Deleted : The batch has been deleted.  Contact Student Data Services. 

In Time lists the time the batch was received at OSC. 

Elapsed Time lists the time it took to send the data to the RIC or the time that has elapsed since the batch 

was received.  

 

 

 

 

The Error Log field will present a link to a document that contains a description of the errors associated 

with the batch. The link will be available only when errors exist in the batch and the link will display the 

number of errors. 

 

 
 

 

When you click on the errors link you will be taken to a list and description for all errors from that batch. 
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The Student ID Log will present a link to a list of Student IDs that were captured from the batch.  The 

link will be available only after the batch has been Finalized and when at least one valid record exists.  

The link will display the number of student records delivered. 

 

 
 

 

When you click on the Students link you will be taken to a list of all student IDs, Registration IDs that 

were successfully processed from that batch. 
 

 
 

Users may refresh this page to update the status of the items. 

 

 

 

 

The Status option allows you to list a subset of scanned batches that contain the characters you 

enter in the Batch ID field. You may also choose to only list Incomplete batches.  

 

 
 



 
 

Regents Scanning 
 

 
How to Troubleshoot a 

“Missing” Regents Score 
 
 
 
 

Student Data Services 
Eastern Suffolk BOCES 

Instructional Support Center at Sequoya 
750 Waverly Avenue 
Holtsville, NY 11742 

Phone (631) 218-4195 
Fax (631) 240-8967 

 

 

 

 

 

 
 
 
                              Charles King            Peter Desjardins       
                    Divisional Administrator                     Program Administrator    

 



 

Step 1 
 

Find the student’s answer sheet and check the 
student ID for accuracy  

 

 

   



Step 2 
 

If the student ID is correct, check the OSC batch 
tracking error log.  

 

 
 
 

 
 
 



 
Types of errors 

 
 

 
 
 
 

   



 
Step 3 

 

If the student ID is in the error log, fix the error 
and rescan. If the student ID is not in the error 

log, check the OSC batch tracking student ID log.   
 

 

 

 



Step 4 
If the student ID is not in the student ID log, this answer sheet has 
not been scanned. If the student ID is in the student ID log, run ASAP 
reports by ALL LOCATIONS and use the Find function. 
 

 

 

 



Step 5 
 

Run the ASAP Student List by Teacher report. All 
scan records that were missing from level 0 at the 
time of processing will show a student name of 
N/A and teacher name of MISSING FROM LEVEL 
0. Please check the student ID for accuracy and 
Level 0 for completeness.  

 

 

 

  



How to Troubleshoot a Missing Regents Score 

 
Find the student’s answer sheet and check the 

student ID for accuracy  

If ID is correct, check the OSC batch tracking 
error log 

If ID is not in the error log, check the OSC 
batch tracking student ID log 

If ID is in the error log, 
fix error and rescan 

If ID is not in student ID log, the 
sheet has not been scanned. 
Scan it 

If ID is in Student ID log, run ASAP report 

by ALL LOCATIONS 

If no score appears in ASAP call 

631‐218‐4195 
Fix all N/A Missing from Level 0 records 



 
 

The top portion of the sheet is 
important for printing and 

sorting only 

The Student ID must match the 
District of Enrollment Student ID 

The District ID must match the 
District of Enrollment Student ID 



 

 

REGENTS  

DATA LOADING SERVICE  
 

The completion of this form indicates subscription to the Student Data Services Regents. 

The cost of this service which includes the June 2022 Regents exam period is $500.   

 

DISTRICT NAME:  _______________________________________ 

 

CONTACT NAME:  _______________________________________ 

 

            TITLE:  _______________________________________ 

 

          PHONE:  ______________________________________ 

 

STUDENT MANAGEMENT SYSTEM (check one): 

 

  Infinite Campus    eSchool 

 

  PowerSchool     SchoolTool   

    
This service allows Student Data Services to load all Regents exam scores 

directly to Level 0 and Level 1 

 

The _______________________ School District understands that they are 

responsible for verifying the accuracy of all Regents scores via L2RPT. 

 

 

______________________________               ____________ 
Signature                         Date 

 

 
Please email the completed form to Bill Ritchie or Barbara Ball at britchie@esboces.org 

 or bball@esboces.org. 
Please call (631) 218-4195 with any questions 

mailto:britchie@esboces.org
mailto:bball@esboces.org


  

   AP Advantage  

DATA LOADING SERVICE  

  
The completion of this form indicates subscription to the Student Data Services AP 

Advantage Data Loading Service for the 2021-2022 school year at a cost of $2,000.00.   

  

This service includes matching students to their AP Scores, posting data to Level 0 and 

Level 1, and creating SMS specific files.  

  
   

DISTRICT NAME:   ___________________________________________________________  

  

CONTACT NAME:   __________________________________________________________ 

 

                   TITLE:   __________________________________________________________  

  

      PHONE/EMAIL:   __________________________________________________________  

  

STUDENT MANAGEMENT SYSTEM (check one):  

  Infinite Campus   eSchool  

  PowerSchool    SchoolTool  

  

The _____________________ School District understands that this service allows 

Student Data Services to load all Advanced Placement exam scores directly to Level 0 

and Level 1 and that they are responsible for verifying the accuracy of all AP scores.  

  

  

     
Signature          Date  

 

Please email the completed form to DWTShelp@esboces.org   
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eSchool Training 
 

(WHB) Raymond A. DeFeo Admin Bldg 
215 Old Riverhead Rd, WHB, NY 11978 

Helpdesk Phone Number: 631-844-5722 

Spring 2022 Class Schedule 
Class descriptions can be found on Data Central  

as well as on the eSchool eBoard at http://www.eschooldata.esb.site.eboard.com 

January 13, 2022 eSD Course Requests 9:00-11:00     On-Line 

January 27, 2022 eSD Secondary Scheduling Basic   9:00-10:30     On-Line 

 eSD Secondary Scheduling Advanced   10:30-12:00   On-Line 

February 16, 2022 eSD Secondary Scheduling Basic   9:00-10:30     On-Line 

 eSD Secondary Scheduling Advanced   10:30-12:00   On-Line 

February 24, 2022 On-Line Registration 9:00-11:00     On-Line 

March 7, 2022 eSD Security                                           9:00-11:00     On-Line 

March 17, 2022 eSD Custom Reports                             9:00-11:00     On-Line 

March 24, 2022 Administrator 9:00-11:00     On-Line 

March 31, 2022 Data Clean Up                                       9:00-10:00     On-Line 

April 4, 2022 eSD Parent Portal                                  9:00-11:00     On-Line 

April 21, 2022 eSD Grade Advancement                      9:00-11:00     On-Line 

May 16, 2022 eSD Elementary Class Placement        9:00-11:00     On-Line 

June 1, 2022 Summer School 9:00-11:00     On-Line 

Advance registration is required  
Only registered participants will be admitted. Registration is required 48 hours in advance of the class. 

To register online, please visit http://datacentral.esboces.org and select the Events Tab on the menu bar at the top. 
Choose the event for which you want to register and click on the “Click Here to Register” link.   

This will open up My Learning Plan.  Click on the ENROLL button.  
If you need assistance, or have any questions, please contact Elaine Conlin. 

Student Data Services 
Elaine Conlin  - Program Administrator 

(631-844-5750) 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of gender, race, color, religion or 
creed, age, weight, national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any 
other classification protected by Federal, State, or local law. This policy of nondiscrimination includes: access by students to educational programs, student activities, recruitment, 
appointment and promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES 
fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, § 504 of the Rehabili-
tation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, § 303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, 
and the Boy Scouts of America Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of ESBOCES Civil Rights Compliance 
Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-
3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New 
York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 

There is no charge for districts participating in our support service.   
If your district does not participate in our support service the cost for each class is:   

Half Day - $300 / Full Day - $500.  



eSchool Training 
(ISCS) Instructional Support Center @ Sequoya 

750 Waverly Ave, Holtsville, NY  11742 
(WHB) Raymond A. DeFeo Admin Bldg 

215 Old Riverhead Rd, Westhampton Beach, NY 11978 

Helpdesk Phone Number: 631-844-5722 

Summer/Fall 2022 Class Schedule 
Class descriptions can be found on Data Central  

as well as on the eSchool eBoard at http://www.eschooldata.esb.site.eboard.com 
 

 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student Data Services 
Elaine Conlin  - Program Administrator 

(631-844-5750) 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of gender, race, color, religion or 
creed, age, weight, national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any 
other classification protected by Federal, State, or local law. This policy of nondiscrimination includes: access by students to educational programs, student activities, recruitment, 
appointment and promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES 
fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, § 504 of the Rehabili-
tation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, § 303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, 
and the Boy Scouts of America Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of ESBOCES Civil Rights Compliance 
Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-
3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New 
York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 

There is no charge for districts participating in our support service.   
If your district does not participate in our support service the cost for each class is:   

Half Day - $300 / Full Day - $500.  

July 20, 2022 eSD Registration 9:00-12:00   ONLINE    

August 11, 2022 eSD Basic Overview 9:00-12:00   ONLINE    

August 17, 2022 eSD Attendance 9:00-11:00   ONLINE    

August 29, 2022 eSD Teacher Connect Elementary 9:00-12:00   ONLINE    

August 30, 2022 eSD Teacher Connect Secondary 9:00-12:00   ONLINE    

September 20, 2022 eSD Guidance 9:00-11:00  ONLINE    

September 29, 2022 eSD Health 9:00-11:00 ONLINE   

October 6, 2022 eSD Administrative Assistant  9:00-11:00 ONLINE  

October 11, 2022 eSD Administrator 9:00-12:00  ONLINE  

October 18, 2022 eSD Grade Reporting and Setup 9:00-11:00 ONLINE   

October 24, 2022 eSD Security 9:00-11:00 ONLINE   

October 27, 2022 eSD USER MEETING 9:00-12:00 ONLINE   

November 3, 2022 eSD Student Status 9:00-11:00 ONLINE  

November 9, 2022 eSD Discipline 9:00-12:00 ONLINE  

November 15, 2022 eSD Portal 9:00-12:00 ONLINE  

November 17, 2022  eSD Custom Reports 9:00-12:00 ONLINE   

Train the 
Trainer 



Synergy Training 
(WHB) Raymond A. DeFeo Admin Bldg 

215 Old Riverhead Rd, Westhampton Beach, NY 11978 

Helpdesk Phone Number:  
631-844-5726 

 
2022 Webinars 

 

Edupoint offers ongoing webinars at no cost for districts that subscribe to 
their Student Management System.  To register, visit  

https://www.edupoint.com/Services/Training/Webinar-Registration 
  

 
NYS Monthly Webinar Series - 5/12 & 6/9, 10:30 

 
Closing out the school year: Part 1 - 5/17,  4:00 

Year end status update for Graduates: Part 2 - 5/19, 4:00 
 

Finalizing Student Transcripts - 5/20, 1:00 
 

Timesaving  Tips from Power Users - 5/24, 12:00 
 

Assessment Training Session –5/25, 1:30 
 

Gradebook Training Session - 5/26, 2:00 
 

MTSS Screener – 6/2, 2:30 
 

Advance registration is required  
 
 

Student Data Services 
Elaine Conlin  - Program Administrator 

(631-844-5750) 
 
 
 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of gender, race, color, religion or 
creed, age, weight, national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any 
other classification protected by Federal, State, or local law. This policy of nondiscrimination includes: access by students to educational programs, student activities, recruitment, 
appointment and promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES 
fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, § 504 of the Rehabili-
tation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, § 303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, 
and the Boy Scouts of America Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of ESBOCES Civil Rights Compliance 
Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-
3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New 
York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 



  Schooltool  
       DAB - Raymond A DeFeo Bldg 

       215 Old Riverhead Rd, WHB NY 11978 
 

Schooltool Helpdesk - 631-844-5724 
Helpdesk Email - schooltoolhelp@esboces.org 

 
 

 
Are you ready for Grade Advancement? 

Email or call to set up your one-on-one  

Grade Advancement Training now! 
 

Schooltool Flex Training  
for 2021-2022 & 2022-2023! 

 
With these fluid times we still find ourselves in, the  

ESBOCES Schooltool Help Desk is happy to offer  

Flex Training for our districts. Let us know what training  

or “refreshing” your district requires (7-day prior notice  

required & one topic per webinar) and we will prepare 

and schedule the requested virtual webinars. 
 

Flexible/Virtual-Only 

Workshops & Trainings 
 

Due to the current circumstances, all trainings, workshops and  

meetings will be held virtually for the foreseeable future.   

 
Student Data Services 

Elaine Conlin, Program Administrator  
631-844-5750 

 
 

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, 
transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law.  This policy of nondiscrimination includes: access by students to educational programs, student activities, 
recruitment, appointment and promotion of employees, salaries, pay, and other benefits.  ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES fully complies with all applicable rules and regulations pertaining to civil rights for students and 

employees (e.g., Title IX of the Education Amendments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and the Boy Scouts of America 
Equal Access Act of 2001).  Inquiries regarding the implementation of the above laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate 
Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.  



ClearTrack online  
course offerings 

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, 
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposi-
tion or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries 
regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superinten-
dent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed 
to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov 

There is no charge for these classes for districts participating in our support.  

*If your district does not participate in our support, the cost for each class is as  follows:  

 

Half Day - $330.00/Full Day - $550.00 

Sharon Mayrant, Administrative Coordinator 
Student Data Services 

631-844-5756 

Date Training/Class Brief Description 

Anytime Security How to modify screen access and student access. 

Anytime 
New User Training for 

Office Staff 
Learn basic navigation, shortcuts, data entry procedures. 

Anytime Query Lookup/Custom Reports 

Learn to use and modify the customizable Query Lookup 
utilities (Demographics, Evaluations, Meetings, Services, 
Statistics).  This class will also teach how to create and 
export custom queries. 

Anytime Custom Letters and Documents 
Learn how to create, upload and modify your own 
custom letters and documents. 

Anytime New enhancements 
A review of the latest features that have been added to 
ClearTrack.  

End of Sept. through 
Start of Jan. 

October Snapshot reporting for 
the Data Warehouse 

This class is a short review of how to generate reports 
and exports for use in reporting data to the 
Data Warehouse. VR1-9 

May through July 
Year-End Reporting for  

the Data Warehouse 

A review of the reports and exports for use in reporting 
data to Warehouse and PD data system. Events extracts, 
Year-end snapshot, Preschool Outcomes,  
and Suspension. 

Until further notice, we will be presenting our ClearTrack Special Education Class Workshops conveniently 

on line via Zoom Remote Learning. All trainings will be using web-conferencing software that will allow 
you the choice of either one on one or group training. This will allow you to join at a pre-scheduled time 
and ultimately allows for better time management and flexibility. 

Call or email to schedule an online training 
Steve, Janet, or Irene - 631-844-5720 - spedhelp@esboces.org 

mailto:ComplianceOfficers@esboces.org
mailto:OCR.NewYork@ed.gov


 
Frontline IEP Trainings 

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, 
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition 
or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding 
the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Hu-
man Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office 
for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov 

There is no charge for these classes for districts participating in our support.  

*If your district does not participate in our support, the cost for each class is as  follows:  

 

Half Day - $330.00/Full Day - $550.00 

Sharon Mayrant, Administrative Coordinator 
Student Data Services 

631-844-5756 

Date Training/Class Brief Description 

Anytime 
New User Training for 

Central Office Personnel 

This class is for all new Frontline IEP users. We will 
navigate through the software to gain a better under-
standing of how this program works including under-
standing the graphic & format indicators, generating 
letters and reports, creating & finalizing IEP docu-
ments. 

Anytime Listings and Selects 

A Listing is a query of the information & data that is 
stored in a student’s document or record within the  
district’s Frontline IEP database. These can be used for 
informational purposes to create checklists, or to be 
sure that your data is clean and uniform.  Please feel 
free to bring ideas for listings and selects you may wish 
to create for your district. 

End of Sept. through 
Start of Jan. 

October Snapshot Reporting for 
the Data Warehouse 

This class is a short review of how to generate reports 
and exports for use in reporting data to the Data  
Warehouse. VR1-9 

Anytime Custom Letters 
Learn how to create, upload and modify your own  
Custom Letters. 

Start of Jan. through 
March Annual Review Prep 

A review of the Frontline Annual Review prep guide. 
(District/Agency Preferences, School Year Calendars, 
School Closings and BOE Dates, Recommended 
School Information, etc.) 

May through July 
Year-End Reporting for the 

Data Warehouse 

A review of the reports and exports for use in reporting 
data to Warehouse and PD data system. Events ex-
tracts, Year-end snapshot, Preschool Outcomes, and 
Suspension. 

Until further notice, we will be presenting our Frontline Special Education Class Workshops conveniently 

on line via Zoom Remote Learning.  All trainings will be using web-conferencing software that will 
allow you the choice of either one on one or group training.  This will allow you to join at a pre-scheduled 
time and ultimately allows for better time management and Flexibility. 

Call or email to schedule an online training 
Steve, Janet, or Irene - 631-844-5720 - spedhelp@esboces.org 

mailto:ComplianceOfficers@esboces.org
mailto:OCR.NewYork@ed.gov


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

There is no charge for these classes for districts participating in our support. 
If your district does not participate in our support, the cost for each class is as follows: 

Half Day - $300.00 / full Day - $500.00 

Advance registration is required. No walk-ins please.  
Due to limited seating, registration is required 48 hours in advance of the class. 

To register online, please visit http://datacentral.esboces.org and select the Events Tab on the menu bar at the top. 
Choose the event for which you want to register and click on the “Click Here to Register” link.  

This will open up My Learning Plan.  Click on the ENROLL button.  
 

Student Data Services 
Elaine Conlin  - Program Administrator 

(631)-844-5750 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, 
national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, 
State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of 
the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational 
Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, 

NY 10005, 646-428-3800, OCR.NewYork@ed.gov.                                                                                                                                                                                       Rev. 3/21/22 

 *PowerSchool “Personalized” Training * 

 

We will provide training tailored to your 

district’s needs via zoom. Individuals or 

groups welcome.  Please contact us to set 

up a date and time for your training.   

 

Tues. & Weds. 

April 5 & 6, 2022 

   

 PowerScheduler Workshop w/Gerry Mullady 

      *Workshop via Zoom, subject to change* 

                           

8:30 to 3:00 

Wednesday 

May 4, 2022 

 

 PowerScheduler Workshop w/Gerry Mullady 

       *Workshop via Zoom, subject to change* 

 

 

8:30 to 3:00 

Thursday 

May 19, 2022 

                     Long Island  

          PowerSchool User Meeting 

                    “In Person” 

                        

8:30 to 11:30 

Tuesday 

May 24, 2022 

               PowerSchool End of Year  

              Preparation Workshop 

                   “Zoom Format” 

 

                    

9:00 to 10:30 

Tues, Wed, Thurs 

July & August 

   End of Year Process Workshop 

 Please schedule your dates via phone or email 

                “In Person or Zoom Available” 

8:30 to 12:00 

Thursday 

August 25, 2022 

 

       PowerSchool Beginning of Year  

            Preparation Workshop 

                  “Zoom Format” 

9:00 to 10:30 

PowerSchool Spring Summer 2022 Training 

PowerSchool Help Desk:  631-844-5723 

Instruct Support Ctr @ Sequoya (ISC) 
750 Waverly Ave,  

Holtsville, NY  11742  

WHB DeFeo Admin Bldg (DAB) 
215 Old Riverhead Rd,  

Westhampton Beach, NY  11978 

mailto:ComplianceOfficers@esboces.org
mailto:OCR.NewYork@ed.gov
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