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e Click on following Desktop Icon to open program.

i

Shortout to
sCan.exe

e EASE Login — Enter District User ID and Password.
DO NOT Change Password!!




e At the Waiting for selection — Scan Module Screen
Select EASE from the Top Menu and Select Scanner.
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e Highlight your scanner model and say OK.

Scanner Selection
Scanner: ’: 0K I
EPSON DS-760/860
EPSON DS-770 Cancel
EPSON GT-S50 —
EPSON GT-S80
Add... |

Setup...




e At the Waiting for selection — Scan Module Screen
Select SCAN, and Highlight Exam.

T |
Mext Endorsement

e Load Scan Sheets into scanner — Note what test name
you’re scanning! Sheets are loaded face down and
upside down.

e At the Scanning Parameters screen — select from the
Exam dropdown menu and highlight the correct
Regents exam to scan. Click on the Start Scanning
button below.

rScanning Parameters g ﬂ
Exam I anuary 2016 Common Core English (13116)-ESBOC | V|

FomID |1 3116 Common Core English

Path Ic \scan_regentsh lowse

) + |
' Start Scanmng Cancel
[ ]




e After scanning the first batch of sheets, you have three
option buttons below. Select one of two to continue.
Click on “End” if you have no more answer sheets to
scan. Click on “Resume” after you have loaded more
answer sheets for that batch.

I EASE ES Boces - Next baich to c:\scan_regents\T02031411001020

EASE Scan Settings Image Help
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e When you are all done click on “End” and the
following options will come up:

e “Would you like to end this exam?” Select “Yes” if

you are done scanning this batch.

Scan | X |

:.’;/' Would you like to End this Exam?
o

e |f you say “YES,” then “Do you wish to Continue and
Transfer the Images” comes up. Say “YES”.

Scan | X |

‘{) Do wou wish to Continue and Transfer the images?
iy

e The images are now on their way to OSC and the
following window will appear to confirm the number
of pages, images, and name of exam.

Scan @

Completed transferring 1 page, 2 images of
l . AUGUST 2014 Integrated Algebra (60814)-ESBOC
to ftp.oscworld.com on Wed. Oct 22, 2014 @ 09:53:59 AM.




