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▪ Be sure to check that all ENL & Special 

Ed teachers have the appropriate flags 

set

▪ If you applied for and were approved 

for an Incidental Teaching Assignment 

waiver, be sure to set the appropriate 

flag

▪ Staff Snapshot must be populated 

before any data can show up in the SIRS 

328



▪ Data from the SIRS 329 comes 

directly from the TEACH system

▪ Special Ed teachers must have 

a grade appropriate certification
• EX. A teacher with a Special Ed 

Social Students 7-12 certificate is out 

of certification if she teaches a grade 

6 inclusion social studies class

▪ Do not report classes for Speech 

or OT/PT teachers if they are 

providing services mandated by 

an IEP 



SIRS Pgs. 105,106,175-180

•  All non-teaching professional staff 

employed in districts, BOCES and charter 

schools must be included in the Staff 

Assignment template

•  Leave Teacher Title and Principal Title 

blank (fields 8, 105) if they do not apply 

•  Do not include clerical staff, bus drivers, 

maintenance, teaching assistants, teacher 

aides, or food service workers. 


