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Reporting of School Closure and School Re-Opening 2021-22 School Year

• Districts are required to immediately report to NYSED any time their emergency plan or building-

level school safety plan is activated resulting in the closure of a school building

• Districts must use the School Closure/Re-Opening form located on the Business Portal

• For the 2021-22 school year, notification must also be provided to the Commissioner for snow 

emergency days, including those days converted to remote instruction under the 2021-22 snow 

day pilot 

• This reporting requirement includes, but is not limited to: 

• Closure due to threat of violence

• Closure due to a water main break

• Closure due to extraordinary adverse weather conditions

• To re-open a school building after an emergency closure, you MUST notify NYSED via the NYSED 

Report of School Re-Opening. 

• The Report of School Closure and the Report of School Re-Opening are available in the SED 

Monitoring and Vendor Support System application via the NYSED Business portal



Reporting of School Closure and School Re-Opening 2021-22 School Year
The Report of School Closure form must be submitted by the Chief Executive Officer of each 

LEA (school district, BOCES, or charter school) using the following steps: 

1. Go to the NYSED Business Portal; 

2. Click on the “Log In” button; 

3. Enter your existing SEDDAS username and password; 

4. Under the heading “My Applications,” click the link to “SED Monitoring and Vendor Performance System;” 

5. Click the link for “School Closure;” 

6. In the inbox, CEO’s will see the “Report of School Closure” form, which requests the following information: 

• school(s) that were closed 

• the date of closure and anticipated duration of closure (if known) 

• the reason for closure, including any relevant documents, such as a closure order from a county Department of Health 

• date that notification regarding the closure was made to the BOCES District Superintendent (if applicable) 

When it is determined it is safe to re-open the school(s), the Report of School Re-Opening form must be submitted by the Chief Executive Officer 

of each LEA (school district, BOCES, or charter school) using the following steps 

1. Go to the NYSED Business Portal; 

2. Click on the “Log In” button; 

3. Enter your existing SEDDAS username and password; 

4. Under the heading “My Applications,” click the link to “SED Monitoring and Vendor Performance System;” 

5. Click the link for “School Closure;” 

6. In the inbox, CEO’s will see the “Report of School Re-Opening” form which requests the following information: • school(s) that were closed 

• the dates of closure and re-opening 

• the reason for closure 

• describe how remote learning was provided during the period of closure 

• a description of re-opening procedures 



BEDS Day IMF Reporting 2021

• All school districts, BOCES, and charter schools are required to submit the annual BEDS District and BOCES Summary Forms 

and School Data Forms online using the IRS Data Exchange (IDEx) application available via the NYSED Business Portal.

• Instructions as well as printable data collection forms for Fall 2021 can be found at 

http://www.p12.nysed.gov/irs/beds/IMF/home.html

• Information on SEDDAS may be found at http://www.p12.nysed.gov/seddas/seddashome.html

• Answers to questions concerning the BEDS Online may be obtained by calling the Office of Information and Reporting 

Services at (518) 474-7965 or visiting BEDS IMF Help Center. 

BEDS Day for Fall 2021 is October 6

BEDS Online forms should be completed and submitted to SED by Friday, November 19, 2021

http://www.p12.nysed.gov/irs/beds/IMF/home.html
http://www.p12.nysed.gov/seddas/seddashome.html
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• DISTRICTS SHOULD REPORT UNIQUE SECTIONS WITHIN BUILDINGS FOR ALL COURSES THAT END IN AN ASSESSMENT (SEE ATTACHED) OR K-2 
COMMON BRANCH COURSES

• MANY DISTRICTS SPLIT GRADES PK-2 INTO SUBJECT AREA COURSES, KEEP IN MIND THAT ONLY PK-2 CLASSES WITH THE THESE COURSE CODES (73029, 
73030, 73031, 73032) WILL BE COUNTED IN AVERAGE CLASS SIZE

• BEST PRACTICE IS TO ADD A HOMEROOM THAT USES THE ABOVE COURSE CODES TO ALLOW FOR THE CALCULATION OF AN AVERAGE CLASS SIZE AT THESE GRADE LEVELS

• FOR GRADE 3-8 ELA COURSES, IF THE DISTRICT USUALLY SCHEDULES BOTH THE READING AND WRITING COMPONENTS OF ELA, MAP THE

WRITING PORTION OF THE COURSE TO ONE OF THE CODES BELOW TO PREVENT DOUBLE COUNTING STUDENTS IN ELA COURSES


