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DISTRICT DATA COORDINATOR MEETING 


SEPTEMBER 18, 2020 


AGENDA 
 


 


 


a. WELCOME AND ANNOUNCEMENTS 


a. 2020-2021 DDC Meeting / Data Advisory Schedule   


b. Level 0 and Data Warehouse Opening for 2020-21 data  


c. Account Maintenance – posted to SFTP site 


d. SFTP Clean-up 


e. DDC Contact Form / Updated forms on Datacentral  


f. Staffing Updates 
 


b. DISTRICT SUPERINTENDENT UPDATES – DAVE WICKS 


 


c. STUDENT MANAGEMENT / SPECIAL EDUCATION SYSTEMS 


a. Special Ed Frontline/Clear Track: Changes to the VR 1 – 9  


 http://p12.nysed.gov/sedcar/sirs/swd_sirs_2021-present.html#lre_codes 


 http://p12.nysed.gov/sedcar/sirs/sirs_codes2021-present.pdf 
b. Help Desk Email addresses 


 PowerSchool: PowerSchoolHelp@esboces.org 


 eSchool: ESDhelp@esboces.org 


 Infinite Campus: InfiniteCampusHelp@esboces.org  


 School Tool: SchoolToolHelp@esboces.org 


c. General Reminders 


d. Frontline Automated Scheduling and Frontline Resource Management 


 
d. 2019-20 DATA 


a. Special Education Reporting – deadline to load Special Ed. Events for VR 11, 12 and 14 – Thursday, 


September 17th 


 Certification in PD System – deadline Monday, September 21st   


b. Regents and AP Assessments 


 Reporting for 2019-2020 – reporting deadline Thursday, October 8th  


i. Data Spotlight –August Regents 


 Report of the Month SIRS-309Annual Regents Report  L2RPT>Team Content > District> 


SEDDAS > Annual Outcomes > SIRS 309 Annual Regents Report 


 Reporting AP Scores and AP Data Loading Service - Update 
 


e. SCHOOL DATA BANK SERVICES 


a. Program Updates 


 


f. LEVEL 0 UPDATES 


a. Level 0 Updates – 2020-21 New Templates and Features  


 New Users / Deleting Users 


 New Level 0 Version 16.0 features 


 Load Sequence 


 Code Changes – http://www.p12.nysed.gov/irs/vendors/home.html  


i. US History Framework Regents Exam 


 Common Reporting Issues 


 Loading of 2019-20 Data 


 


g. TEST SCANNING AND REPORTING 


a. Help Desk for Data Warehouse and Test Scanning – DWTShelp@esboces.org or 631-218-4195 



http://p12.nysed.gov/sedcar/sirs/swd_sirs_2021-present.html#lre_codes

http://p12.nysed.gov/sedcar/sirs/sirs_codes2021-present.pdf

mailto:PowerSchoolHelp@esboces.org

mailto:ESDhelp@esboces.org
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mailto:SchoolToolHelp@esboces.org
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b. Updating Contact Forms – Datacentral > Services > Forms (All forms attached to the meeting materials) 


c. NYS Assessments, 3-8, NYSAA, and NYSESLAT 


 2020-21 Elementary and Intermediate Testing Schedule 


 Test Scoring Preliminary Timeline 


 Grade 4 Science 


 Test Scoring Contact Form 


 Secure Destruction of all 2019-20 Materials 


 Computer Based Testing 


d. Regents Exams 


 January 2021 / June 2021 / August 2021 Regents Examination Schedules  


 January Regents Workshop – December 1st  


 Scanner Check for Regents and NYSITELL  


e. NYSITELL 


 **DO NOT USE COPIES OF ANSWER SHEETS** 


 Ordering Answer Sheets 


 Deleted Batches  


 Summer NYSITELL students  


f. NYSESLAT  


 Ordering Booklets 


 Using 0242 Code for students in 2020-21 School Year 


 Exiting of Students from ELL status  


 


h. UPDATES ON DATA TOOLS, REQUIRED COLLECTION, AND REPORTING  


a. Data Deadlines –  http://datacentral.esboces.org Services  Data & Reporting  Public Schools  Deadlines 


b. The weekly deadline for loading and locking data in Level 0 is Thursday, 5:00pm.  Data will be 


pulled from Level 0 at 12:00 noon on Monday, Tuesday, Wednesday, and Thursday.  No data will be 


pulled from Level 0 on Friday. 


c. August Regents / August Graduates – deadline to load Thursday, October 8th  


d. 2020-21 SIRS Data Collection and Reporting Requirements  


 BEDS Day – Wednesday, October 7th  


 2020-21 Year-End Deadline – Thursday, August 19, 2021 


 Data Deadlines/Timeline for 2020-21  


 Staff Reporting – Course/Instructor/Assignment & Student/Course/Entry/Exit 


 2020-21 Planning a Year in Data Reporting Guide and Timeline  


e. McKinney-Vento & Migrant Student Update  


f. Information from SED 


 Reporting Summer School 


 Reporting State of Emergency Days for State Aid 


 June/August Regents & AP/IB Reporting 


 Primary Delivery Method 


 AP/IB Fee Waiver Program 


 APPR Update 


 Providing Over-Age students Opportunity to return 


 2020-21 School Re-opening/Closing Reports 


 2020-21 Snow Day Pilot 


 BEDS IMF/PMF Updates  


 McKinney-Vento Training  


g. Questions from the Field  


h. CIO 101 Workshops – 9/25 & 10/1 


i. Just in Time Professional Development Virtual Workshops 


j. Other Breaking News 


 


 



http://datacentral.esboces.org/
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i. ADJOURN 


 


 


 


THINGS TO DO NOW 
1.  Verify end of year VR Reports to be certified on September 21st (VR11, VR12, & VR14) 


2.  Upload Staff Snapshot in Level 0 for 2020-21 


3.  Upload June/August Regents Exemptions, AP and IB exam scores to Level 0 


4.  Review and verify June/August Regents Exemptions and August Graduates 


Forms & Flyers  


 The below listed forms & flyers are included in the Meeting Materials and Interactive Agenda 
 


Data and Testing Workshops 


CIO 101 Workshop – 9/25 & 10/1 
January Regents Workshop – 12/1 
 


Student Management / Special Education System Workshops 


eSchool Trainings – various dates 


Infinite Campus Trainings – various dates 


Schooltool Trainings – various dates 
PowerSchool Trainings – various dates 


Frontline IEP Trainings – various dates 


 
 


Forms 


Level 0 Authorization Form     Level 0 De-authorization Form 


Level 0 HR Access Form     Level 0 HR De-authorization Form 


ReportNet Access Form     ReportNet De-authorization Form 
ASAP Access Form      ASAP De-authorization Form 


SFTP Access Form      SFTP De-authorization Form                       


Test Coordinator Contact Forms     Delete a Student Request Form 


 


 












 


 


 


 


 


 


 


 


 


  


Middle States Accredited 


Instructional Support Center at Sequoya • Student Data Services 
750 Waverly Avenue • Holtsville, NY 11742 


Phone: 631-244-4240 • Fax: 631-240-8966 • E-mail: cking@esboces.org 


Julie Davis Lutz, Ph.D. 


Chief Operating Officer 
 


Darlene Roces 


Director, Regional Information Center 
 


Charles King 


Divisional Administrator, Student Data Services 


 


 
 
 


2020-2021 MEETING DATES 
 


District Data Coordinator 
 


Friday September 18, 2020 9:00 a.m. – 11:30 a.m. 


Friday October 16, 2020 9:00 a.m. – 11:30 a.m. 


Friday November 20, 2020 9:00 a.m. – 11:30 a.m. 


Friday December 18, 2020 9:00 a.m. – 11:30 a.m. 


Friday January 15, 2021 9:00 a.m. – 11:30 a.m. 


Tuesday February 9, 2021 9:00 a.m. – 11:30 a.m. 


Tuesday March 16, 2021 9:00 a.m. – 11:30 a.m. 


Friday April 16, 2021 9:00 a.m. – 11:30 a.m. 


Friday May 14, 2021 9:00 a.m. – 11:30 a.m. 


Friday June 11, 2021 9:00 a.m. – 11:30 a.m. 


 
 


Data Advisory 
 


Friday October 16, 2020 12:00 p.m. – 1:30 p.m. 


Friday January 15, 2021 12:00 p.m. – 1:30 p.m. 


Friday April 16, 2021 12:00 p.m. – 1:30 p.m. 


 
  








 
  


District Data Coordinator 
Contact Information for 2020 - 2021 


 
As per SED recommendations, the following person is designated as the Data Coordinator for the 


district to coordinate revisions to and maintenance of student management systems(s), the 
submission of data to Level 1, the verification of data reports, and the use of data to inform policy. 


Please complete this form, even if there is no change of information. 
Please indicate a primary contact and back-up contact. 


 
District   


 
Primary Contact  Title ___ _ 


 


Building Address   
 


Work Phone  Fax # _  
 


 Alternate Phone #  E-Mail    
 
 
 


 Back-up Contact  Title   
 


 Building Address   
 


 Work Phone  Fax #   


 


 Alternate Phone #  E-Mail   
 
 
 
  Signature _____________________________________Date _______________________________ 
 


  Print Name and Title 
________________________________________________________________ 
 
 
 Student Data Services 


Charles King, Divisional Administrator 


 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, 


weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition 


or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding 


the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for 


Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the 


Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 


 



mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov
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Student Information Repository System Manual Version 16.0 


Special Education Certification and Due Dates for the 2020–21 School Year 
 


These forms are entered directly into the PD Data System[ 1 ] Due By 
PD6: Personnel Form February 1, 2021 
PD8: Suspension Data August 2, 2021 
These forms are sent directly to your Local Education Agency[ 1 ] Due By 


SEDCAR 1: Request for IDEA Sub Allocation November 27, 2020 
SEDCAR 2: Request for IDEA Sub Allocation for Students Receiving 
Services Pursuant to Article 81 Only (This form is also sent to 
SEDCAR in NYSED) 


November 27, 2020 


These data are populated from SIRS and are certified in the PD 
Data System[ 1 ] 


Date Data Must Be 
Certified By 


VR1: Preschool Child Count Report by Race/Ethnicity January 11, 2021 
VR2: School Age Child Count by Age and Disability January 11, 2021 
VR3: School Age Students by Disability and Race/Ethnicity January 11, 2021 
VR4: Preschool LRE Setting Report January 11, 2021 
VR5: School Age LRE Setting Report January 11, 2021 
VR6: District Report of Preschool Students by Primary Service 
Provider January 11, 2021 


VR7: Provider Report of Preschool Students[ 2 ] ** 
VR8: District Report of School Age Students by Building Where 
Enrolled January 11, 2021 


VR9: Provider Report of School Age Students[ 2 ] ** 
VR11: Notification to School District of Compliance Rate on SPP #11[ 3 


] September 20, 2021[ 5 ] 


VR12: Notification to School District of Compliance Rate on SPP #12[ 3 


] September 20, 2021[ 5 ] 


VR13: Preschool Children Provided Programs and Services during 
2020-21 School Year August 23, 2021[ 5 ] 


VR14: District Report of Parentally Placed Students in Religious and 
Independent (Nonpublic) School Who Were Evaluated September 20, 2021[ 5 ] 


VR15: Preschool Outcomes Report[ 3 ] August 23, 2021[ 5 ] 
VR16: Students Receiving Coordinated Early Intervening Services August 23, 2021[ 5 ] 


These data are entered directly into the PD Data System under 
Self Review Checklists[ 4 ] 


Date Checklist Must Be 
Completed By 


SR4: Suspension Rate for Students with Disabilities (significant 
discrepancy) January 11, 2021 


SRS: Suspension Rate for Students with Disabilities (significant 
disproportionality) January 11, 2021 


SR9: Disproportionate Identification of Racial and Ethnic Groups for 
Special Education and Related Services May 31, 2021 


SR10: Disproportionate Representation of Students with Disabilities 
by Classification May 31, 2021 


SR13: Secondary Transition IEP Review for Students with Disabilities August 30, 2021 
1 For further information on any of the forms or data in the above table, please visit IRS Special Education’s data collection 
requirements page located at:  http://www.p12.nysed.gov/sedcar/data.htm. 
 
2 Verification reports 7 and 9 are provider reports that do not require certification. 
 
3 See the schedule of submission to find the school year in which your district is required to submit data for these indicators:  
http://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html 
 








State Performance Plan


School District Schedule for Data Submission for Federal Indicators


2017-2018 Through 2024-2025 School Years


SED NAME Grade Levels 2017-2018 2018-2019 2019-2020 2020-2021 2021-2022 2022-2023 2023-2024 2024-2025


580101030000 Babylon U F S D K 12 11 12 13 & 14 none 7 8 11 12


580102030000 West Babylon U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580103030000 North Babylon U F S D K 12 12 13 & 14 none 7 8 11 12 13 & 14


580104030000 Lindenhurst U F S D K 12 8 11 12 13 & 14 none 7 8 11


580105030000 Copiague U F S D K 12 7 8 11 12 13 & 14 none 7 8


580106030000 Amityville U F S D K 12 none 7 8 11 12 13 & 14 none 7


580107030000 Deer Park U F S D K 12 11 12 13 & 14 none 7 8 11 12


580109020000 Wyandanch U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580201060000 Three Village Central C S D K 12 8 11 12 13 & 14 none 7 8 11


580203020000 Brookhaven-Comsewogue U F S D K 12 7 8 11 12 13 & 14 none 7 8


580205060000 Sachem C S D K 12 11 12 13 & 14 none 7 8 11 12


580206020000 Port Jefferson U F S D K 12 11 12 13 & 14 none 7 8 11 12


580207020000 Mount Sinai U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580208020000 Miller Place U F S D K 12 none 7 8 11 12 13 & 14 none 7


580209020000 Rocky Point U F S D K 12 11 12 13 & 14 none 7 8 11 12


580211060000 Middle Country C S D K 12 11 12 13 & 14 none 7 8 11 12


580212060000 Longwood C S D K 12 12 13 & 14 none 7 8 11 12 13 & 14


580224030000 Patchogue-Medford U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580232030000 William Floyd U F S D K 12 7 8 11 12 13 & 14 none 7 8


580233020000 Center Moriches U F S D K 12 7 8 11 12 13 & 14 none 7 8


580234020000 East Moriches U F S D No HS 7 8 11 12 none 7 7 8


580235060000 South Country C S D K 12 11 12 13 & 14 none 7 8 11 12


580301020000 East Hampton U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580302080000 Wainscott Comn S D No HS none 7 8 11 12 none none 7


580303020000 Amagansett U F S D No HS none none 7 8 11 12 none none


580304020000 Springs U F S D No HS 8 11 12 none none 7 8 11


580305020000 Sag Harbor U F S D K 12 none 7 8 11 12 13 & 14 none 7


580306020000 Montauk U F S D No HS none 7 8 11 12 none none 7


580401020000 Elwood U F S D K 12 7 8 11 12 13 & 14 none 7 8


580402060000 Cold Spring Harbor C S D K 12 8 11 12 13 & 14 none 7 8 11


580403030000 Huntington U F S D K 12 12 13 & 14 none 7 8 11 12 13 & 14


580404030000 Northport-East Northport U F S D K 12 none 7 8 11 12 13 & 14 none 7


580405060000 Half Hollow Hills C S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580406060000 Harborfields C S D K 12 11 12 13 & 14 none 7 8 11 12


580410030000 Commack U F S D K 12 8 11 12 13 & 14 none 7 8 11


580413030000 South Huntington U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580501030000 Bay Shore U F S D K 12 12 13 & 14 none 7 8 11 12 13 & 14


580502020000 Islip U F S D K 12 7 8 11 12 13 & 14 none 7 8


580503030000 East Islip U F S D K 12 7 8 11 12 13 & 14 none 7 8


580504030000 Sayville U F S D K 12 8 11 12 13 & 14 none 7 8 11


580505020000 Bayport-Blue Point U F S D K 12 8 11 12 13 & 14 none 7 8 11


580506030000 Hauppauge U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580507060000 Connetquot C S D K 12 7 8 11 12 13 & 14 none 7 8


580509030000 West Islip U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580512030000 Brentwood U F S D K 12 12 13 & 14 none 7 8 11 12 13 & 14


580513030000 Central Islip U F S D K 12 7 8 11 12 13 & 14 none 7 8


580514020000 Fire Island U F S D No HS 7 8 11 12 none 7 7 8


580601040000 Shoreham-Wading River C S D K 12 12 13 & 14 none 7 8 11 12 13 & 14


580602040000 Riverhead C S D K 12 11 12 13 & 14 none 7 8 11 12


580701020000 Shelter Island U F S D K 12 11 12 13 & 14 none 7 8 11 12


580801060000 Smithtown C S D K 12 12 13 & 14 none 7 8 11 12 13 & 14


580805060000 Kings Park C S D K 12 11 12 13 & 14 none 7 8 11 12


580901020000 Remsenburg-Speonk U F S D No HS 11 12 none none 7 8 11 12


580902020000 Westhampton Beach U F S D K 12 12 13 & 14 none 7 8 11 12 13 & 14


580903020000 Quogue U F S D No HS 11 12 none none 7 8 11 12


580905020000 Hampton Bays U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580906030000 Southampton U F SD K 12 7 8 11 12 13 & 14 none 7 8


580909020000 Bridgehampton U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


580910080000 Sagaponack Comn S D No HS 12 none none 7 8 11 12 none


580912060000 Eastport-South Manor K 12 12 13 & 14 none 7 8 11 12 13 & 14


580913080000 Tuckahoe Comn S D No HS none 7 8 11 12 none none 7


580917020000 East Quogue U F S D No HS none none 7 8 11 12 none none


581002020000 Oysterponds  U F S D No HS 12 none none 7 8 11 12 none


581004020000 Fishers Island U F S D K 12 8 11 12 13 & 14 none 7 8 11


581005020000 Southold U F S D K 12 13 & 14 none 7 8 11 12 13 & 14 none


581010020000 Greenport U F S D K 12 11 12 13 & 14 none 7 8 11 12


581012020000 Mattituck-Cutchogue U F S D K 12 8 11 12 13 & 14 none 7 8 11


581015080000 New Suffolk Comn S D No HS 11 12 none none 7 8 11 12


Printed on:  9/15/2020 Page 1 of 1








 


                                                                                                       


Data Element Spotlight 


                    August Regents 


  2020-2021 


 


 School Year: 2020-21  


 Test Date: August 13, 2020 


 Who Gets the Exemption: Any student who did not receive a passing grade in a Regents course but took and 


passed a summer course for credit recovery 


 Deadline: Should be reported in coordination with August grad data deadline of October 8, 2020 


  Assessment:   


 Reporting August 2020 Regents cancelled due to Public Health Emergency 


 Test 
Group 


Assessment 
 


 Alpha Score Numeric 
Score 


Std. Achieved 
Code 


Notes 


Regents 


Regents Exams 
scheduled to be 
administered in 
August 2020 


E Leave Blank 86 


Report for 
applicable 
students 


 


  Student Class Grade Detail: 


 For students who are making up incomplete or failed course credit at any time, a Student Class Grade 
Detail Record must be reported and the Credit Recovery Code field on the record must 
be identified as "yes"  


 


   Program Service: 


 Program Category: Summer School Participation  


 Program Codes: Use codes under Reason B — student is taking this program as academic 


intervention, to improve his/her grades, or because the student is at risk of failing State test 


Program Reason 


A  B 


English Language Arts 2751  2861 


Mathematics 2752  2862 


Science 2753  2863 


Social Studies 2754  2864 


Technology 2755  2865 


The Arts 2756  2866 


Languages Other Than English 2757  2867 


Health 2758  2868 


Physical education 2759  2869 


Driver Education 2760  2870 


Other 2761  2871 


 








 


 








 
 
 
 
 


   AP Advantage 


DATA LOADING SERVICE 
 


The completion of this form indicates subscription to the Student Data Services AP 


Advantage Data Loading Service for the 2019-20 school year at a cost of $2,000.00.  


 


This service includes matching students to their AP Scores, posting data to 


Level 0 and Level 1, and creating SMS specific files. 


 
 
 


DISTRICT NAME:     
 
 


CONTACT NAME:    _   
 
 


TITLE:  _   
 
 


PHONE:  _   
 


 


STUDENT MANAGEMENT SYSTEM (check one): 


  Infinite Campus eSchool 


PowerSchool SchoolTool 


 


The   _________________School District understands that this service 


allows Student Data Services to load all Advanced Placement exam scores 


directly to Level 0 and Level 1 and that they are responsible for verifying the 


accuracy of all AP scores. 


 
 
 
 


Signature Date 
 


 
 
 


Please email the completed form to DWTShelp@esboces.org  



mailto:DWTShelp@esboces.org






   


 


 


Level 0 Security Update 


 Each district DDC will be assigned “District_CIO” Level 0 
security clearance 
 


 


 


 This security level allows the DDC to view and adjust 
permissions for all users assigned to that district 
 


 
 
 
 
 
 
 
 
 
 







   


 
 


 Entitled users: users that have access to data in Level 0. 
 


 
 
 


 Non‐Entitled users: users that have access to ASAP only. 
 


 
 
 
 
 
 
 







   


 


 Districts will have the ability to: 
 


1. Add new district users. 
2. View and adjust all permissions for Level 0 and 


ASAP. 
3. IDENTIFY USERS THAT SHOULD NOT HAVE 


ACCESS 
4. Reset passwords 


 
 


 








   


 


 


Release 16.0 - Highlights: 


            Imports/exports modifications 


 Assessment fact: 


o Future dates now fail on import 
o Removed the “ALTRCT” and “RCT” check boxes completely 


 


 Course – will show Secondary/Prior to Secondary Course designations 
 


 Course Instructor Assignment 


o Edit for Incidental Teaching Assignment – a teacher cannot have more than 
two (2) Incidental Teaching assignments set to “Y”.  


 


 Staff Student Course Template – Removed, no longer collected 


 


 Student Daily Attendance – All instruction days including Pub health/inst days 


require negative attendance be reported 


 


Student Lite – These fields will become reqired per the new NYSSIS system. 


Issues with these fields will be reported in information reports. These issues will 


become errors for the 2022 school year.  


 


o Fields now “quasi-required” for NYSSIS (fully required for the 2022 school 


year) 


 Address 1,  


 City 


 State 


 Zip Code 


 Primary Phone 


 Primary Guardian Name 


o Report if available (NYSSIS accuracy): 


 Address2 
 Alternate Guardian Name 







   


L0 Security  


 New link for Users to “Reset Password” on the L0 Login Screen  


When a user can’t remember their password, they will select the Forgot Password link 


found on the Level 0 Log In Page: 


 
The user will enter their Level 0 User ID and click the Next button:  


 
The user must select and answer one of their Security Questions: 


 
  







   


The user must key in the Response to the selected Security Question and click Submit 


Response button to receive a PIN via the email address associated with their User ID in 


Level 0: 


 
 


The user will receive an Email similar to the one below with a random PIN: 


 
 


 


 


 


 


Please note that this PIN will 


expire in 2 hours. 


If the user did not initiate the 


password reset, contact us 


immediately information will be 


here. 







   


After the user clicks the Submit Response button, the user must enter the PIN that was 


sent to the email address associated with their User ID in Level 0, then click on the 


Submit PIN button: 


 
When the user enters/submits the PIN that was send to the email address associated 


with their User ID in Level 0, it will bring them to the Level 0 Password Reset screen to 


Enter and Confirm their new password (based on the Password Rules), then click on 


the Reset Password button: 


 
 


 


 


 







   


 Logout vs Lockout 


o Logout – Screen time out – after 10 minutes of user inactivity, user will be 


forced back to the log in screen 


 
 


o Lockout – Failed Login attempts – If the user fails logging into their account 


6 times within 15 minute, the account will be locked for 15 minutes 


 
Error Message: This user account is currently locked.  Please contact your 


Administrator for help. 


                                          User Account will be locked for 15 minutes, but… 
 The District CIO or Ric staff can override and email a link for the user to reset 


their password 


Or 


 User could click “Forgot Password” link on screen 


 


o Session Alert after 9 minutes of inactivity


 







   


Help Menu  


 Instructional documents will be available under the Help menu 


 
 


Fun Stuff!!! 


 Program fact import – Precheck shortage protection - The program fact import 


now includes a pre-check record count for shortage protection 


 







   


 


When the Optional Perform PreCheck button is selected, it will read the Import 


File (Step 2) and automatically place a check mark in each applicable Category for 


Import in both the PreCheck Category list (Step 4) and the full list of Category types 


(Step 5).  If the Import File Count is less than the Database Count for any of the selected 


categories, that Category or Categories will be highlighted for manual review to ensure 


that the Category should continue to be imported: 


 


 
 


 


 


 


 


 







   


 


If it is determined that any Category should not be Imported, simply uncheck the 


check box in either the PreCheck (Step 4) or full Category type list (Step 5) and it will be 


unchecked in both places.  When the Category check boxes are accurate, the Validate 


Data button can be selected to complete the Program Fact Import process for the 


selected Categories: 


 


 


 
 


 


 


 


 


 


 







   


 


 


 On the Manual Entry screen, “Error” records show in RED text 


 


 


 


 Staff Attendance Breakdown report similar to the Student Attendance Breakdown 


report 


 








Level 0 data load sequence  


January 7, 2020 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


  


 


 


 


 


 


  


     STAFF ASSIGNMENT 


(Certificated Non-teachers) 


     STAFF EVALUATION 


(Teachers/Principals) 


September 2021 


 


STUDENT DAILY 


ATTENDANCE 


 


  
   *STAFF SNAPSHOT 


                (All Staff) 


 


 


 


STAFF TENURE 


(Teacher/Principals) 


STUDENT LITE  


(AKA Demographics) 


(Must be loaded prior to all 


other data) 


ENROLLMENT 


(Must be loaded for data to 


go to level 2) 


 


       STAFF ATTENDENCE 


               (Teachers) 


 


 
STUDENT CLASS ENTRY/EXIT 


 


PROGRAMS 


(Should be loaded prior to 


special Ed to minimize 


validation errors) 


 


SPECIAL ED SNAPSHOT 


(BEDS/EOY) 


 


 


SPECIAL ED EVENT 


 


 


Load ALL data Left to right 


 


Load Location M.P., Staff Snapshot and Course prior to dependent data elements 


Green Dimensions Load once per year (and only when updated) 


 


 


COURSE 


 


 


LOCATION M.P. 


 


 


STUDENTATTENDANCE 


CODES 


 


 


GRADE DETAIL 


(Final Grades) 


 
 


 


Level 0 Support  


631-218-4195 
 


 


ASSESSMENTS 


 


 


DAY CALENDAR 


 


 
COURSE INSTRUCTOR 


ASSIGNMENT 


 


BEFORE 


 


 








2020-21 US History Guidance 


 


 


 


SIRS Manual pg 132… 


For the 2019-20 SY and beyond, all schools should provide grade 9 social studies course instruction that is aligned with the 


new Social Studies Framework and report course 04051. 


 


For the 2020-21 SY, all schools providing course instruction aligned with U.S. History and Government (Framework) should 


report course code 04101F. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







SIRS Manual pg 132… 


Social Studies Course Code and Assessment Mapping 


Course 
Code 


Course Action Notes Assessment Assessment 
Code 


Assessment 
Name 


04051 
 


World 
History—
Overview 


None Districts 
will use this 
course for 
9th grade 
Global 
courses. 


None/Local 
 


N/A N/A 


04052 World History 
and Geography 


Delete 
course 
code 


Districts 
will no 
longer be 
able to use 


this course 
code. 


Global 
History and 
Geography 
Exam 


 


N/A N/A 


 
 
 
 
 
 
04052NF 


 
 
 
 
World History 
and Geography 
(New 
Framework) 


 
 
 
 
 
 
None 


 
 
 
Districts 
will use this 
course for 
10th grade 
Global 
courses. 
 


 
 
New 
Framework 
Exam 
Global 
History and 
Geography 
II (Grade 10) 


08208 
 


Regents NF 
Global History 
– Aug 


 
01208 
 


Regents NF 
Global History 
– Jan 


06208 


Regents NF 
Global History 
– Jun 


 
 
 
 
04101 


 
 
 
 
U.S. History- 
Comprehensive 


 
 
 
 
None 


 
Districts 
will use this 
code for 
students 
taking the 
old exam. 


 
 
 
Exam in 
United 
States 
History and 
Government 


08052 
 


Regents US 
History&Gov't – 
Aug 
 


01052 
 


Regents US 
History&Gov't – 
Jan 
 


06052 
Regents US 
History&Gov't – 
Jun 


04101F 


U.S. History 
and 
Government 
(Framework) 


None 


Districts 
will use this 


code for 
Framework-
aligned 
courses 
and for 
students 
taking the 
exam. 


Exam in 
United 
States 
History and 
Government 
(Framework) 


08072 
 


Regents US 
History&Gov’t 


(Framework) – 
Aug 


 








 2020‐21 Timeline of a Year in Data Reporting ‐ September 1st ‐ January 31st 


Special Ed. ‐ Green     Staff/Course Data ‐ Orange     All Year ‐ Blue     HS Specific ‐ Purple     BEDS Data ‐ Teal     End of Year ‐ Black     Student Programs ‐ Red CK 9/20  ‐ 4.1


Load SE Events ‐ VR 11&12 (if required) and VR 14 (required)


Certify SE VR 11&12 (if required) & VR 14 Report (required)


Load and Verify August Graduates 
Begin loading Demographic, Enrollment and Program Fact


Load Staff Evaluation data


Load Staff Snapshot
BEDS Day ‐ First Wednesday in October


August Graduates data pulled by SED


Enter IMF (Institutional Master File) data 
Load Special Ed. BEDS Day Snapshot


Certify Staff Evaluation Data


Begin loading NYSAA/ELL students


Verify Special Ed. Reports VR 1‐6 & 8


1st stage of NYS Report Cards released
Review all BEDS Day Reports in L2RPT


Certify Special Ed. Reports VR 1‐6 & 8 in PD System
Review Staff Assignment data


BEDS data pulled for preliminary state aid calculation


Sep Oct Nov Dec Jan Feb


Review Level 0 Dashboard


NYSSIS ‐ Queue Resolution List (NYSSIS Hold Queue)


Review Level 2 Errors


Review UIAS Reports


Load SE Events ‐ VR 11&12 (if required) and VR 14 (required)


Certify SE VR 11&12 (if required) & VR 14 Report (required)


Load and Verify August Graduates


Begin loading Demographic, Enrollment and Program Fact


Load Staff Evaluation data


Load Staff Snapshot


BEDS Day ‐ First Wednesday in October


August Graduates data pulled by SED


Enter IMF (Institutional Master File) data


Load Special Ed. BEDS Day Snapshot


Certify Staff Evaluation Data


Begin loading NYSAA/ELL students


Verify Special Ed. Reports VR 1‐6 & 8


1st stage of NYS Report Cards released


Review all BEDS Day Reports in L2RPT


Certify Special Ed. Reports VR 1‐6 & 8 in PD System


Review Staff Assignment data


BEDS data pulled for preliminary state aid calculation








Common Special Education 
Data Reporting Issues




















2019-2020 Level 0 Data 


 


 


 
  


 The only remaining 2019-20 data collection is Assessments… 


 June 2020 Regents Exemptions 


 2020 AP and IB Scores 


 


 








 


 


 


 


 


        
 


 


 


Please identify the Test Coordinator/Scoring contact person for your district and fax this 


completed form to Eastern Suffolk BOCES at 631-240-8967 


 


Please indicate a primary and secondary contact person. 


 


 


School District Name ____________________________________________________________ 


 


District BEDS number _____________________________________________________________ 


 


Primary Contact __________________________________________________________________ 


Contact Title _____________________________________________________________________ 


Work Phone # ________________________________Alternate Phone # ____________________ 


Email _______________________________________Fax # ______________________________ 


 


Secondary Contact________________________________________________________________ 


Contact Title _____________________________________________________________________ 


Work Phone # ________________________________Alternate Phone # ____________________ 


Email _______________________________________Fax # ______________________________ 


 


Authorized Signature __________________________________Date _______________________ 


Print Name and Title ______________________________________________________________ 


 


 


 


 


 


 Testing Coordinator/Scoring 


Contact Information 


2020-2021 


Student Data Services 
 


Charles King, Divisional Administrator 
Peter Desjardins, Program Administrator 


.  
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis 


of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or 


expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other 
classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. 


Inquiries regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at 


ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for 
Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights 


at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 


 



mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






Activity NYSAA ELA 3-8 Math 3-8 NYSESLAT Science   4  &  8


Jan. 2021 


Regents      


June 2021 


Regents        


Aug. 2021 


Regents        


Test Room files posted to


the district SFTP site NA 1/15 1/29 NA 2/12 NA NA NA


Sort Order Form NA 1/7 1/7 NA 1/7 TBD TBD TBD


CSV files for Regents PRINTING     NA NA NA NA NA TBD TBD TBD


Data Pull - for PRINTING NA 1/15 1/29 2/12 2/12 TBD NA NA


Data Pull - for EDITING NA 5/5 5/20 6/15 6/15 NA NA NA


Administration of Tests 3/8 - 6/11 P 4/20 - 4/22 P 5/4 - 5/6


SPEAKING


4/19 - 5/28


PERFORMANCE


5/25 - 6/4


C 4/19 - 4/26 C 5/3 - 5/10


L,R,W


5/17 - 5/28


WRITTEN


6/7


Make-up Testing


Must be 


given within 


the 


P 4/23 - 4/27 P 5/7 - 5/11


SPEAKING


and


L,R,W must be 


given


PERFORMANCE Must 


be given within the 


testing window NA NA NA


testing


window


C 4/27 - 4/29 C 5/7 - 5/14 within the 


testing 


window


WRITTEN


6/8-6/9


Scoring of Constructed Response NA P and C P and C


SPEAKING


is scored as


it is 


administered


PERFORMANCE May 


start immediately 


following 


administration


As 


required


Rating Day


6/25


As 


required


4/23 - 5/5 5/7 - 5/20  L,R,W


6/1 - 6/15


WRITTEN


Following make-up 


dates and no later 


than 6/17


Final Date to Submit Answer 


Sheets to Scanning Center*


(May be returned before this date) NA P 5/5 P 5/20 6/15 6/17 NA NA NA


Phone: 631-218-4195 P = Paper based testing


Fax: 631-240-8967 C = Computer based testing


IMPORTANT TEST SCORING DATES 2020-2021
Preliminary Timeline (As of 9/18/2020)


Contact DWTSHelp@esboces.org


1/26 - 1/29
6/2,


6/15 - 6/25    
8/12 - 8/13








2016 2017 2018 2019-2021 2021-2022 2022-25


New York State P-12 Science Standards 
Development, Adoption, and Implementation


Ongoing curriculum & professional development


December 2016 adoption 
of NYS P-12 Science 
Learning Standards.


Phase II 


Transition & Implementation


Phase I


Raise Awareness & Build Capacity


Standards Become
Effective July 1, 2017


Phase III
Implementation & Sustainability


September 2022
for Grades 5 and 8


State Level Science Assessment Development & Implementation


September 2019/2020 
for Grades P-3 and 6


September 2023 
Continue Phase III transition 
toward full implementation of 
the NYS 9-12 Science Learning 
Standards at the local level


March 2018
NYS P-12 Science 
Roadmap 
Released


September 2021
for Grades 4 and 7


Instruction aligned to NYS P12
Science Learning Standards begins…


June 2023
First administration 
of new  Elementary 
Grade 5 and 
Intermediate 
Grade 8 science 
tests


June 2024 
First administration 
Biology and Earth 
and Space Sciences 
Regents Exams


June 2025
First administration 
Chemistry and 
Physics Regents 
Exams


June 2022
No Grade 4 science test; these 
students will take new science 
test in grade 5 in 2023
Last administration of Grade 8 
science test aligned to the 1996 
Standards  


June 2021
Last administration 
of Grade 4 science 
test aligned to the 
1996 Standards 


Revised April 2020







  Revised April 2020 


Science Timeline for Development, Adoption, Implementation 
December 2016: Standards Adoption 
After a multi-year process of stakeholder engagement of writing, review, and adaption the Board of 
Regents adopted the new P-12 NYS science learning standards. The adopted standards are based on 
the foundation and the tenets of the National Research Council’s Framework for K-12 Science 
Education: Practices, Crosscutting Concepts, and Core Ideas and the Next Generation Science Standards 
(New York one of 27 lead states). Two public survey’s gathered feedback from various stakeholders on 
the draft standards as part of the adoption process. 


July 2017: Initial Transition to the New York State P-12 Science Learning Standards 
Initial transition to the new State science learning standards began with the 2017-18 school year. Given 
the shift in classroom instruction called for by the standards NYSED staff, alongside key science 
stakeholders and groups in learning communities across the State, continue to work together to raise 
awareness and build capacity to move science education in NY forward through these new science 
standards. Ongoing Curriculum and Professional Development P-12 aligned to the standards are crucial 
components in this process. 


March 2018: New York State P-12 Science Roadmap Released 
The  New York State P-12 Science Learning Standards has been designed to assist and support 
educators in school districts and other key stakeholders with the transition process leading to full-
implementation of the learning standards. The roadmap provides a recommended plan spread-over 
the next several years that highlights shared goals, objectives and activities to support the NYS 
Education Department, local school districts, and other key stakeholders with the transition process. 
Districts are encouraged to tailor the suggested implementation activities to develop specific actions 
designed to meet district level needs during the transition process. 


 
 


Grades P-8 
September 2019 – June 2021: Phase II Transition and Implementation 
This is the start of Phase II where districts should be moving towards full implementation of curriculum 
and instructional programing aligned to the 2016 New York State P-12 Science Learning Standards at 
the elementary and middle school levels, to prepare students for subsequent years of science learning.  
Instruction in the 2016 New York State P-12 Science Learning Standards began in September 2019 for 
students in Grades P-3, and grade 6.   


June 2021: Last Administration of grade 4 science test aligned to the 1996 Science 
Standards 


This last test administration signals to the field the need for a shift in instruction aligned to the 2016 
New York State P-12 Science Learning Standards.  Students enrolled in 3rd grade during the 2019-2020 
school year should have received instruction in the 2016 New York State P-12 Science Learning 
Standards.  However, due to the school closures related to COVID-19, the Department delayed the 
rollout of state assessments aligned to the New York State P-12 Science Learning Standards for one 
year, to spring 2023. Therefore, such students will be assessed using the 1996 Science Learning 
Standards in the spring of 2021 as 4th graders.  


June 2022 will be a testing transition year for students in the grade 4 cohort. There will be no grade 4 
science test; students in this cohort will take the new science test in grade 5 in 2023. 



http://www.nysed.gov/common/nysed/files/programs/curriculum-instruction/p-12-science-learning-standards.pdf

http://www.nysed.gov/common/nysed/files/programs/curriculum-instruction/p-12-science-learning-standards.pdf

http://www.nysed.gov/curriculum-instruction/science-learning-standards
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September 2021: Continue Phase II Transition and Implementation 


This date signals the continued implementation PK-3 and grades 6 and initial transition of curriculum 
and instruction aligned to the 2016 New York State P-12 Science Learning Standards for Grades 4 and 7. 


June 2022: Testing Transition 
June 2022 will be a testing transition year where there will be no grade 4 science test; these students 
will take the new science test in grade 5 in 2023. This will provide time for teachers and students to 
adapt to teaching and learning called for in the new standards. It provides the opportunity for continued 
transition to the 2016 standards without having a cohort of students tested on the 1996 standards 1 
year and the 2016 standards the following year. 


June 2022 will be the last administration of the Grade 8 Science test aligned to the 1996 standards. 


September 2022: Continue Phase II Transition and Implementation 
This date signals the continued Implementation of instruction aligned to the 2016 New York State P-12 
Science Learning Standards for grades P-4 and grade 7; instruction in the 2016 New York State Science 
Learning Standards begins for Grades 5 and 8. This results in all curriculum and instruction in grades P-8 
aligned to the new 2016 standards. 


June 2023: First Administration of the new Grade 5 and Grade 8 exams 
June 2023 will mark the first administration of the Grade 5 Elementary-Level and Grade 8 Intermediate- 
Level science examinations aligned to the 2016 New York State P-12 Science Learning Standards. 


Grades 9-12 


September 2023: Phase III Implementation and Sustainability 


This date signals the continued implementation and transition of curriculum and instruction of two high 
school level science courses that culminate in a corresponding science Regents examination aligned to 
the 2016 New York State P-12 Science Learning Standards for Earth and Space Sciences, and Life 
Science: Biology. These courses are those typically taught in Grades 9 and 10. 


June 2024: First Administration of Earth and Space Sciences and Life Science: Biology 
Regents Exams 
June 2024 will mark the first administration of the Regents Exams for Earth and Space Sciences and Life 
Science: Biology. 


September 2024: Phase III Implementation and Sustainability 


This date signals the full implementation and transition of curriculum and instruction of the two high 
school level science courses that culminate in a corresponding science regents examination aligned to 
the 2016 New York State P-12 Science Learning Standards for Physical Science: Chemistry and Physical 
Science: Physics. These courses are those typically taught in Grades 11 and 12. 
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June 2025: First Administration of Physical Science: Chemistry and Physical Science: 
Physics Regents Exams 
June 2025 will mark the first administration of the Regents Exams for Physical Science: Chemistry and 
Physical Science: Physics. 


In Summary: 
The above timeline lays out a thoughtful strategic implementation blueprint for science that allows 
adequate time for the necessary steps leading to the following: 


• Ongoing and targeted professional development for teachers 
• Curriculum development at expanding levels 
• Grades 5, 8, and Regents level assessment development, field testing and implementation 


 
 
 





		December 2016: Standards Adoption

		July 2017: Initial Transition to the New York State P-12 Science Learning Standards

		March 2018: New York State P-12 Science Roadmap Released

		Grades P-8

		June 2021: Last Administration of grade 4 science test aligned to the 1996 Science Standards

		September 2021: Continue Phase II Transition and Implementation

		June 2022: Testing Transition

		September 2022: Continue Phase II Transition and Implementation

		June 2023: First Administration of the new Grade 5 and Grade 8 exams

		Grades 9-12

		June 2024: First Administration of Earth and Space Science and Life Science: Biology Regents Exams

		September 2024: Phase III Implementation and Sustainability

		June 2025: First Administration of Physical Science: Chemistry and Physical Science: Physics Regents Exams

		In Summary:
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Updated June 2020 


THE STATE EDUCATION DEPARTMENT
THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234 


Assistant Commissioner 
Office of State Assessment 


TO: District Superintendents 
Superintendents of Public Schools 
Principals of Public, Religious, and Independent Schools Leaders 
of Charter Schools 


FROM: 


SUBJECT:  2020–21  Elementary- and Intermediate-level Testing Schedule  


Steven E. Katz 


2020–21 School Year 


Operational
Test 


Administration 
Dates Make-up Dates Scoring Dates 


Final Dates to 
Submit Answer 


Sheets to 
Scanning Centers 


NYSAA 
English Language
Arts, Mathematics, 


and Science 


Monday, March 8 – 
Friday, June 11 


Make-ups must be given 
within the testing window N/A N/A 


G
ra


de
s 


3-
8


En
gl


is
h


La
ng


ua
ge


 A
rt


s Paper
-based 


Tuesday, April 20 – 
Thursday, April 22 


Friday, April 23 – 
Tuesday, April 27 


Friday, April 23 – 
Wednesday, May 5 


Wednesday, May 5 


Computer
-based 


Monday, April 19 – 
Monday, April 26 


Tuesday, April 27 -
Thursday, April 29 


Friday, April 23 – 
Wednesday, May 5 


N/A 


G
ra


de
s 


3-
8


M
at


he
m


at
ic


s Paper
-based 


Tuesday, May 4 – 
Thursday, May 6 


Friday, May 7 – 
Tuesday, May 11 


Friday, May 7 – 
Thursday, May 20 


Thursday, May 20 


Computer
-based 


Monday, May 3 – 
Monday, May 10 


Friday, May 7 – 
Friday, May 14 


Friday, May 7 – 
Thursday, May 20 


N/A 


NYSESLAT 
Speaking 


Monday, April 19 – 
Friday, May, 28 


Make-ups must be given 
within the testing window 


Speaking is scored as it 
is administered. 


Tuesday, June 15 


NYSESLAT 
Listening,


Reading, Writing 
Monday, May 17– 


Friday, May 28 
Make-ups must be given 
within the testing window 


Tuesday, June 1 – 
Tuesday, June 15 


Tuesday, June 15 







 
 


 
  


 


 
  


 


 
  


 
  


 
 


 
 


 
  


  


 
    
  


 
   


    


   
  


 
 


 
  


  


 
     
  


 
   


    


   
  


 
 


 
  


 


 
  


 
   


   


  
     


   
 


 
  


 


 
  


 
   


   


  
     


   
 


 


2020-21 School Year, Continued 


Operational 
Test 


Administration 
Dates 


Make-up Dates Scoring Dates 
Final Dates to 


Submit Answer 
Sheets to 


Scanning Centers 


Grade 4 Science 
Performance Test 


Tuesday, May 25 – 
Friday, June 4 


Make-ups must be given 
within the testing window 


Scoring may start 
immediately following 


administration. 
Thursday, June 17 


Grade 8 Science 
Performance Test 


Tuesday, May 25 – 
Friday, June 4 


Make-ups must be given 
within the testing window 


Scoring may start 
immediately following 


administration. 
Thursday, June 17 


Grade 4 Science 
Written Test 


Monday, June 7 Tuesday, June 8 – 
Wednesday, June 9 


Following make-up 
dates, but no later than 


Thursday, June 17 
Thursday, June 17 


Grade 8 Science 
Written Test 


Monday, June 7 Tuesday, June 8 – 
Wednesday, June 9 


Following make-up 
dates, but no later than 


Thursday, June 17 
Thursday, June 17 












 


 


 


 


 


        
 


 


 


Please identify the Test Coordinator/Scoring contact person for your district and return 


this completed form to Eastern Suffolk BOCES. 


 


Please indicate a primary and secondary contact person. 


 


 


School District Name ____________________________________________________________ 


District BEDS number _____________________________________________________________ 


 


Primary Contact __________________________________________________________________ 


Contact Title _____________________________________________________________________ 


Work Phone # ________________________________Alternate Phone # ____________________ 


Email _______________________________________Fax # ______________________________ 


 


Secondary Contact________________________________________________________________ 


Contact Title _____________________________________________________________________ 


Work Phone # ________________________________Alternate Phone # ____________________ 


Email _______________________________________Fax # ______________________________ 


 


Authorized Signature __________________________________Date _______________________ 


Print Name and Title ______________________________________________________________ 


 


When completed, please fax this form to Student Data Services at (631) 240-8967 


or email to Bonnie Ferraro at: bferraro@esboces.org 


 


 


 


 


 Testing Coordinator/Scoring 


Contact Information 


2020-2021 


Student Data Services 
 


Charles King, Divisional Administrator 
Peter Desjardins, Program Administrator 


.  
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis 


of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or 
expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other 


classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. 


Inquiries regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at 
ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for 


Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights 


at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 


 



mailto:bferraro@esboces.org

mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






COMPUTER BASED TESTING(CBT)
UPDATES


 RICs (Level 1 Centers) will now be the primary resource for support. 


 We will share new CBT information as it comes available.  At first to everyone,  then once the CBT 


schools are finalized, we will create a distribution list for the participants.


 Waiting for a decision from SED regarding new districts being allowed to participate this year.







COMPUTER BASED TESTING(CBT)
IMPORTANT DATES


 Statewide/Regional Trainings: Full/refresher webinars will be available in October


 Online ordering system: Open from late September-early December-when ordering you must choose a 


simulation date


 Simulations dates: Early December and early-mid January-participation in one simulation is required


 Data Due for December simulation: October 22 


 Date Due for January simulation: December 10








 


THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234 


 
Assistant Commissioner 


Office of State Assessment 


 
*Administration of this examination takes place on the second day of the month to allow time for score collection and standard setting in 
order to post the conversion chart by June 25. 


 


 


 August 2020 


TO: District Superintendents 
Superintendents of Public Schools 
Principals of Public, Religious, and Independent Schools 
Leaders of Charter Schools 
 


FROM:  Steven E. Katz 
 


SUBJECT: New Tentative Dates for the January 2021, June 2021, and August 2021 Regents 
Examination Periods 


 
At this time, the primary focus of the New York State Education Department (NYSED) and the Board 
of Regents is to guide schools and school districts across the State in planning for the safe and 
orderly return to schools in September. Like all of you, we believe that the physical and mental 
health, safety, and well-being of the children and adults in our schools are paramount. 
 
As the start of the school year gets underway, the NYSED will be mindful of the many uncertainties 
faced statewide. We will continuously monitor the situation and provide updated guidance, policies, 
and regulatory changes as the situation requires. This will include closely monitoring the feasibility 
and fairness of administering the January, June, and August 2021 Regents Examinations. At this 
time, no final decision regarding the 2021 Regents Examination administrations has been made. 
 
Keeping this in mind, the new tentative dates for the January, June, and August 2021 Regents 
Examination periods are being provided at this time to assist schools and districts with developing 
their local school calendars for the 2020-21 school year. We very much appreciate all the input from 
superintendents and other school and district leaders that enabled us to arrive at these dates. 
 


Provided that it is deemed safe for the Regents Examinations to be administered in school buildings 


across the State at these times, the examination periods will be scheduled as follows: 


 
Dates for the January 2021 Regents Examination period: 


Tuesday, January 26 through Friday, January 29 


Dates for the June 2021 Regents Examination period: 


Wednesday, June 2* (the first administration of the new Regents Examination in U.S. History and 
Government has been rescheduled for 2021) 
 
Tuesday, June 15 through Friday, June 25. No State examinations will be administered on Friday, 
June 18 to allow for the weekday observance of the Juneteenth holiday. Friday, June 25 will be a 
Rating Day; no State examinations will be administered on this date. 
 
Dates for the August 2021 Regents Examination period: 


Thursday, August 12 and Friday, August 13 








Student Data Services 
 


Regents Scanning 
Workshop 


 


 
 


TIME: 9:00 AM to 11:30 AM 
 


LOCATION: V i a  Z o o m  
 


DATES: December 1, 2020 
 


AUDIENCE: A n y  D i s t r i c t  P e r s o n n e l  I n v o l v e d  W i t h  


R e g e n t s  S c a n n i n g  
               


DESCRIPTION:  


 Order Form and Timeline 
 Pre-print File Verification 
 Scan Sheet Preparation 
 Processing tips and techniques 
 Scanning demonstration  
 Error Messages with Correction methods  
 Batch tracking website 
 ASAP Score Reports 
 Scanning Deadlines 
 Regents Data Loading Service 


 
PLEASE REGISTER ON OR BEFORE November 23, 2020 


At: http://datacentral.esboces.org  
 


Peter Desjardins, Program Administrator
 
 Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, 


or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, 


national origin, marital status, disability, sexual orientation, gender identity or expression, transgender 


status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, 


or any other classification protected by Federal, State, or local law. ESBOCES also provides equal 


access to the Boy Scouts and other designated youth groups. Inquiries regarding the implementation of 


the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at 


ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, 


or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, 


Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US 


Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, 


OCR.NewYork@ed.gov.  


 


 



mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov
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Ritchie, Bill


From: Desjardins, Peter <pdesjard@esboces.org>
Sent: Friday, August 21, 2020 8:55 AM
To: cio-data listserv
Subject: [cio-data] NYSITELL Answer Sheets
Attachments: Order Form-(ReOrder)-Public NYSITELL.pdf


  


Good Morning, 
 
We have been advised by OSC that multiple NYSITELL scans are failing due to districts using copied scan sheets. PLEASE 
DO NOT USE COPIED ANSWER SHEETS. Attached is the order form for NYSITELL answer sheets. Now is the time for 
districts to put in an order and have them shipped before school starts. As always, please share this with anyone in your 
district who may need it.  
 
 


Pete 
 
Peter Desjardins 
Program Administrator, Student Data Services 
Regional Information Center 
Eastern Suffolk BOCES 
Instructional Support Center at Sequoya 
750 Waverly Avenue, Holtsville, NY 11742 
Phone: 631-419-1676 / Fax: 631-240-8967 
Email: pdesjard@esboces.org 
Website: http://datacentral.esboces.org  
 


 
 
Please refrain from sending Personally Identifiable Information (PII) via emails or attachments.  Please use secure transmission 
methods.  If it is necessary to send PII to EBOCES staff, please use our Secure Courier email system 
 


 
 
Important: This electronic mail message and any attached files contain information intended for the exclusive 
use of the party or parties to whom it is addressed and may contain information that is proprietary, privileged, 
confidential and/or exempt from disclosure under applicable law. If you are not an intended recipient, you are 
hereby notified that any viewing, copying, disclosure or distribution of this information may be subject to legal 
restriction or sanction. Please notify the sender, by electronic mail or telephone, of any unintended recipients 
and delete the original message without making any copies.  
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Student Data Services 


NYSITELL Answer Sheet 
Re-Order Form 


------------------------------------------------------------------------------------------------------------------------- 


Student Data Services will print and deliver answer sheets that must be used for the 


administration of the NYSITELL.  These answer sheets allow for the collection of item 


data. 
 


If you need to re-order additional answer sheets, please indicate the Number of Answer Sheets 
requested for each level below. 
 


 


 


Levels 
Number of 


Answer 


Sheets 


Ordered I  


II  


III  


IV  


V  


VI  


VII  


VIII  


 
 
 


District:  School:    
 


Contact #1 Name:                                                                              Date:                                   
 


E-mail address:    
 


Phone:    FAX:    
 


Contact #2 Name:    
 


E-mail Address:    
 


Phone:    FAX:    
 


Please fax this form to Student Data Services at (631) 240-8967.  Please call Bonnie 


Ferraro (631) 419-1603 or Barbara Ball (631) 419-1614 with any questions. 


Emails: bferraro@esboces.org or bball@esboces.org 



mailto:bferraro@esboces.org

mailto:bball@esboces.org






 


July 15, 2020 
 
TO:               School District Superintendents 


School Principals 
BOCES District Superintendents 
Charter School Leaders 
English as a New Language, Bilingual Education & World Languages 
Directors 
Organizations, Parents/Guardians and Individuals Concerned with 
English 
Language Learners/Multilingual Learners and World Languages Students 


 
FROM:         Elisa Alvarez, Associate Commissioner 


 
RE: Provision of Services to English Language Learners and World 
Languages Students During Statewide School Closures Due to the 
Novel Coronavirus (COVID-19) Outbreak in New York State 


 
EXCERPT From FAQ included in Message (Pgs. 12-13) 


 
8. The 2020 New York State English As A Second Language Achievement Test (NYSESLAT) has been 


cancelled as a result of the COVID-19 outbreak. How shall school districts determine how many units 


of study an ELL is entitled to in the 2020-21 school year? 


School districts shall serve ELLs in 2020-21 according to their 2019-20 level of English language 


proficiency. For the 2020-21 school year, districts are to schedule all ELLs according to their mandated 


units of study for their level of English language proficiency (Entering, Emerging, Transitioning, 


Expanding) in 2019-20. NYSED is actively exploring additional flexibility through temporary emergency 


changes regarding Former ELL services in the form of Integrated ENL or other Former ELL services 


approved by the Commissioner under section 154-2.3(h) of the Commissioner’s regulations in 2020-21. 


The English as New Language (ENL) Units of Study are the required minimum number of minutes of 


Stand Alone and Integrated ENL instruction provided, depending on the student’s English language 


proficiency level. One unit of study under Commissioner’s Regulations Part 100.1(a) is equivalent to at 


least 180 minutes of instruction per week throughout the school year. School districts can provide 


additional ENL units of study as they feel necessary to address the linguistic needs, oral language 


development, writing and reading skills, academic vocabulary, and content knowledge of their ELLs, as 


long as they are provided with the same educational opportunities as their peers. Some suggested 


instructional best practices were outlined in Question & Answer #4. 


These units are available at: Units of Study Tables for English as a New Language (ENL) and Bilingual 


Education Programs. OBEWL’s website has been updated to reflect regulatory flexibility and best 


practices for instructional equity during COVID-19-related closures. 
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Rose M. LeRoy, Director of Educational Data and Research  
Information and Reporting Services 
Room 865 EBA 
Albany, NY 12234 


 
 


                      June 18, 2020 
          
 
TO: District Superintendents  


Superintendents of Public Schools  
Principals of Public Schools  
Charter School Leaders  
Regional Information Center Directors 
Level 1 Primary and Secondary Project Managers 


 
FROM: Rose M. LeRoy    
 
SUBJECT: Reporting 2020-21 School Year Data 
 
 
This memo highlights revisions and additions to school district, Boards of Cooperative 
Educational Services (BOCES), and charter school data collection requirements and 
deadlines for reporting 2020-21 school year data to the New York State Education 
Department (NYSED) via the Student Information Repository System (SIRS) and the 
Basic Education Data System (BEDS) Institutional Master File (IMF). 
 
In addition to the specified due dates for data outlined in the SIRS data reporting 
timeline, the Department will extract and use data throughout the school year as 
needed. These data extracts may be required for State and federal reporting purposes, 
NYSED program office use, and for other necessary purposes. Therefore, it is important 
for districts, BOCES, and charter schools to have data collection and input processes in 
place early in the school year to ensure data are as complete and accurate as possible 
throughout the entire calendar year. All accountability determinations and related State 
and federal reporting will be completed with data submitted by school districts, BOCES, 
and charter schools as of Friday, August 20, 2021. 
 
The reporting requirements described in this memo apply to all school districts 
and their schools, BOCES, and charter schools.  Please share this information with 
district, BOCES, and school personnel who are responsible for data reporting and 
verification. 
 
Dates for data collected through other NYSED collection systems are posted on the 
program office web pages.  Please review these dates carefully to ensure all data are 
reported in a timely and accurate manner. As necessary, additional dates may be added 
to the timeline and communicated to your Regional Information Centers (RIC)/Big 5 
scanning centers as they become available. Your RIC/scanning center will require data 


 



http://www.p12.nysed.gov/irs/

http://www.p12.nysed.gov/irs/
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to be submitted earlier than the dates listed on the NYSED timeline to allow sufficient 
time for processing.  
 
If you have questions about data contained in SIRS, contact your RIC or Big 5 Data 
Coordinator. For a list of RIC contacts, see RIC/Big 5 Contacts. If you need further 
assistance, you may contact the Office of Information and Reporting Services (IRS) by 
e-mail.   
 


2020-2021 New SIRS Data Collection & Reporting Requirements and 
Reminders 


 
The deadline to submit 2020-21 data to the SIRS is August 20, 2021. Staff Evaluation and Level 0 
Historical data have different due dates.  Please see the SIRS Timeline for other reporting deadlines. 


Subject What to Know 
Program Service Codes • Several Program Service Code changes have been 


made for the 2020-21 school year.  These changes can 
be found on the Vendor Support for School Districts 
and BOCES web page. 
 


Assessment Codes • A separate memo with information on Public Health 
Event Exemptions for August 2020 Regents 
assessments can be found here. 
 


Staff and Course Reporting • 2020-21 Staff and Course updates can be found on the 
Teacher/Staff Data and New York State 
Comprehensive Course Catalog web pages. 


• Beginning in 2020-21, all course data used for 
reporting purposes will be derived from the SIRS.  
Legacy PMF codes are being phased out and the 
Department will no longer be using the Teacher Access 
and Authorization (TAA) application. 


• The annual teacher certification match process will be 
performed using data from the SIRS Course Instructor 
Assignment template. Two new Cognos reports (SIRS-
328 and SIRS-329) were distributed in the 2019-20 
school year to prepare districts for the 2020-21 school 
year.  Additionally, a course to certification crosswalk 
was distributed during the 2019-20 school year via the 
IRSP which provided LEAs with an appropriate 
mapping of course codes to certification areas. 
 


 
 
 
 
 



http://www.p12.nysed.gov/irs/sirs/ric-big5.html

mailto:datasupport@nysed.gov

http://p12.nysed.gov/irs/vendors/home.html

http://p12.nysed.gov/irs/vendors/home.html

http://www.nysed.gov/coronavirus/guidance-p-12-schools

http://www.p12.nysed.gov/irs/beds/PMF/home.html

http://www.p12.nysed.gov/irs/courseCatalog.html

http://www.p12.nysed.gov/irs/courseCatalog.html
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Note: ALL data collection and reporting changes for the 2020-21 school year will be 
detailed in the 2020-21 SIRS Manual and Code Changes documents and made available 
on the Vendor Support for School Districts and BOCES web page. Please review these 
changes carefully when updated. 
 
Data Verification 
 
NYSED makes available to school districts, BOCES, charter schools and some other 
reporting entities, tools for reviewing, verifying, and certifying their data throughout the 
school year. Information officers and data coordinators should be familiar with the 
various systems and applications associated with data verification.  
 
L2RPT Reports – Reviewing SIRS Data 
 
Verification reports for data in the SIRS are available in the Level 2 Reporting (L2RPT) 
environment. These reports are to be used throughout the school year to help 
ensure that all data are reported accurately in the SIRS. If data must be updated, 
changes must be made in the local source system and uploaded to Level 2 of the 
statewide repository system following L0 and L1 processes where applicable. Data will be 
refreshed on a daily or weekly basis (depending on the particular domain) in Level 2 of 
the SIRS until the end of year deadline, August 20, 2021. Please pay close attention to 
the counts within the various subgroup populations (e.g., racial and ethnic breakdowns, 
students with disabilities, English Language Learners), as these counts may impact 
various data reports for these subgroups. 
 
Reporting errors discovered from a review of these reports must be corrected in the local 
source system and submitted to the SIRS. Guides for understanding these reports are 
available on the NYSED Level 2 Reporting page.  
 
User accounts for L2RPT access are created and managed by the superintendent or 
charter school CEO or the superintendent’s or charter school CEO’s Delegated Account 
Administrator through the State Education Department’s Delegated Account System 
(SEDDAS) available via the NYSED Business Portal. Additional support for authorized 
users of SEDDAS can be found on the NYSED SEDDAS page and may also be 
provided by your Level 1 data center. 
 


Phased In/Out Assessments with Assessment Measure Codes 


Assessment First 
Administered 


Last 
Administered 


Assessment 
Measure Code 


Regents U.S. History & Government 
(Framework) June 2021  06072 


NYS Grade 4 Science  2003-04 2020-21 00029 


NYS Grade 5 Science 2022-23  TBD 



http://www.p12.nysed.gov/irs/vendors/home.html

http://www.p12.nysed.gov/irs/level2reports/home.html

http://www.p12.nysed.gov/irs/level2reports/home.html

http://www.p12.nysed.gov/irs/level2reports/reportguides.html

http://portal.nysed.gov/abp/

http://www.p12.nysed.gov/seddas/seddashome.html
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Notes:  
• Changes made to historical data using Level 0 Historical (L0H) will be displayed 


within the L0H system. These historical changes will be displayed in L2RPT only for 
current year cohort membership or the cohort’s secondary assessment scores. 


• Most SIRS data reports are refreshed weekly in the SIRS on Sundays. The Staff 
data domain is refreshed daily. However, districts should work with their RIC or Big 
5 data coordinators concerning data loading deadlines. 


 
For additional information concerning SIRS reports and resources, see the L2RPT 
support page. 
 
IRS Portal (IRSP) Reports 
 
In addition to the verification reports available through L2RPT, other reports are 
distributed to schools and/or districts throughout the data collection cycle via the 
Information and Reporting Services Portal (IRSP). When reports are posted to the IRSP, 
an email notification is sent to the Information Officer/District Data Coordinator listed in 
SEDREF, indicating that a file is available for downloading. It is important that school 
districts, BOCES, and charter schools ensure these staff are listed in the NYSED 
SEDREF database to receive notifications. 
 
Basic Educational Data System (BEDS) Institutional Master File (IMF) Data 
 
The BEDS IMF application for public school districts and schools, charter schools, 
BOCES, and nonpublic schools is scheduled to be available on Wednesday, October 7, 
2020 and must be submitted by November 20, 2020. 
 
BEDS IMF forms and instructions for 2020-21 will be available on the NYSED IRS 
BEDS landing page. 
 
NYCDOE Schools and New York City Charter Schools Access 
 
Access to various NYSED systems differs for New York City Department of Education 
(NYCDOE) principals, NYCDOE teachers, and NYC Charter School leaders. The table 
below provides information about access to some of the NYSED IRS systems.   
 



http://www.p12.nysed.gov/irs/level2reports/home.html

http://www.p12.nysed.gov/irs/level2reports/home.html

http://www.p12.nysed.gov/irs/beds/IMF/home.html

http://www.p12.nysed.gov/irs/beds/IMF/home.html





5 
 


NYC Access to Some NYSED IRS-Supported Data Collection Systems 
 Who Has Access  


 
System Name 


 
NYCDOE 
Principals 


 
NYCDOE 
Teachers 


NYC 
Charter 
School 
Leaders 


 
Additional Information 


IRS Portal 
(IRSP) 


No No Yes For any data that NYSED makes 
available via the IRSP, the 
NYCDOE will provide alternate 
access for NYCDOE principals. 
IRSP information and access for 
charter school principals is 
available on the IRS Portal 
Resources and Information page. 


Level 2 
Reporting 
(L2RPT) 
Verification 
Reports 


Yes No Yes 
 
 


NYC L2RPT assistance and 
access. 


NYSED 
Teacher 
Access and 
Authorization 
(TAA) 


No No Yes NYCDOE teachers and principals 
have access to STARS 
Classroom to review and update 
class list information. If NYCDOE 
teachers have questions about 
this process, they should contact 
their principals or their school’s 
STARS administrator. 


 
For general assistance with data reporting, NYCDOE schools should contact their Field 
Support Center Performance and Assessment Lead. NYC charters schools should 
contact the NYC Charter School office.  
 
For support with all staff, course enrollment, and course outcomes data, NYC charter 
schools should review the NYC Charter Data website at Eastern Suffolk BOCES or 
contact the NYC Charter Data Help Desk at ( 631) 218-4134. 
 
 
Mandated Federal Reporting 
 
Data submitted to the NYSED Office of Information and Reporting Services through the 
various systems and applications are routinely used by NYSED to build and submit 
federally mandated reports. Reporting entities should be aware of reporting deadlines to 
ensure the completeness and accuracy of their data.   
 
Every Student Succeeds Act and Accountability 
 
New York State’s State Plan to comply with the Every Student Succeeds Act (ESSA) 
was approved by USDE on January 16, 2018. For more information, please visit the 



http://www.p12.nysed.gov/irs/irs-portal/

http://www.p12.nysed.gov/irs/irs-portal/

mailto:servicecenter@schools.nyc.gov

mailto:servicecenter@schools.nyc.gov

mailto:charterschools@schools.nyc.gov

https://www.esboces.org/
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ESSA plan. For more information about how accountability will work in the 2020-21 
school year, see Understanding the New York State Accountability System Under 
ESSA.  


 
Federal EDFacts Reporting 
 
As a State Education Agency (SEA), NYSED submits education performance data for 
grades Pre-K through 12 at the State, district, and school levels to the United States 
Department of Education (USDE). These data are known as EDFacts. EDFacts is a 
U.S. Department of Education (ED) initiative to collect, analyze, and promote the use of 
high-quality, pre-kindergarten through grade 12 data. 


• Supports planning, policymaking, and management/budget decision-making.  
• Centralizes data provided by state education agencies (SEAs).  
• Collects data on district and school demographics, program participation, and 


performance data. 
 
For more information on EDFacts, visit the EDFacts Initiative website. 


 
Consolidated State Performance Report (CSPR) 
 
The CSPR is the required annual reporting tool for each State, the District of 
Columbia, and Puerto Rico as authorized under Section 9303 of the ESEA, as 
amended. Part I of the CSPR collects data related to the five ESEA Goals. Part II of 
the CSPR collects information related to state activities and outcomes of specific 
ESEA programs. USDE uses these data to monitor States’ progress in implementing 
ESEA and to identify technical assistance needs as well as program management 
and policy needs.  Much of the data reported through EDFacts are reported in the 
CSPR.   


 



http://www.nysed.gov/essa/nys-essa-plan

http://www.nysed.gov/accountability/essa-accountability-designations

http://www.nysed.gov/accountability/essa-accountability-designations

https://www2.ed.gov/about/inits/ed/edfacts/index.html

https://www2.ed.gov/admins/lead/account/consolidated/index.html
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		NYSED makes available to school districts, BOCES, charter schools and some other reporting entities, tools for reviewing, verifying, and certifying their data throughout the school year. Information officers and data coordinators should be familiar wi...

		L2RPT Reports – Reviewing SIRS Data
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		Every Student Succeeds Act and Accountability
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 2020‐21 Timeline of a Year in Data Reporting ‐ February 1st ‐ August 31st 


Special Ed. ‐ Green     Staff/Course Data ‐ Orange     All Year ‐ Blue     HS Specific ‐ Purple     BEDS Data ‐ Teal     End of Year ‐ Black     Student Programs ‐ Red CK 9/20 ‐ 4.1


Review Level 0 Dashboard
NYSSIS ‐ Queue Resolution List (NYSSIS Hold Queue)


Review Level 2 Errors
Review UIAS Reports 


Level 0 Historical opens
Begin reviewing subgroups in Tested/Not Tested Report


Review BEDS Day reports in L2RPT
Load Course Instructor data


Verify ELL students are reported


Load Course data
Review ELL/MLL Counts on IRSP for Title III Calculations


Complete School Safety and Educational Climate
Load June Regents scores


June Regents scores pulled by SED
Load Special Ed. End of Year Snapshot (populates VR 13)


Review all Annual Outcomes & Total Cohort Reports in L2RPT
Review UIAS Reports for False Dropouts


Review all Accountability Reports in L2RPT
Review all BEDS Day Reports in L2RPT


Review Reasonableness Report


Verify Student Attendance Reports and CTE data in L2RPT 
Verify Staff Tenure and Staff Attendance in L2RPT


Submit PD8 Data to SED
Certify Year End data 


Certify SE VR 13 (required) & VR15 & 16 Reports (if required)
Certify PD 8 Report in PD System


Feb Mar Apr May Jun Jul Aug Sep


Review Level 0 Dashboard
NYSSIS ‐ Queue Resolution List (NYSSIS Hold Queue)


Review Level 2 Errors
Review UIAS Reports


Level 0 Historical opens
Begin reviewing subgroups in Tested/Not Tested Report


Review BEDS Day reports in L2RPT
Load Course Instructor data


Verify ELL students are reported
Load Course data


Review ELL/MLL Counts on IRSP for Title III Calculations
Complete School Safety and Educational Climate


Load June Regents scores
June Regents scores pulled by SED


Load Special Ed. End of Year Snapshot (populates VR 13)
Review all Annual Outcomes & Total Cohort Reports in L2RPT


Review UIAS Reports for False Dropouts
Review all Accountability Reports in L2RPT


Review all BEDS Day Reports in L2RPT
Review Reasonableness Report


Verify Student Attendance Reports and CTE data in L2RPT
Verify Staff Tenure and Staff Attendance in L2RPT


Submit PD8 Data to SED
Certify Year End data


Certify SE VR 13 (required) & VR15 & 16 Reports (if required)
Certify PD 8 Report in PD System
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DEADLINES FOR VERIFICATION AND 
CERTIFICATION OF 2020-21 SCHOOL YEAR DATA IN SIRS 


06-18-2020 


Date/ Estimated 
Date: 


Data Extract or 
Certification: Purpose of Collection: Applicable To: 


October 9, 2020 August 
Graduates, Total 
Cohort 
Graduation Rate 
Reporting  


Deadline for districts to submit graduates as of 
August 31, 2020 for Total Cohort Graduation Rate 
reporting.   


Public School 
Districts, and 
Charter Schools 


November 6, 
2020 


Staff Snapshot Staff Snapshot data must be loaded prior to loading 
any other staff or course data to the SIRS.   


Public School 
Districts, BOCES, 
Charter Schools, and 
State Operated 
Schools 


January 4, 2021 2020-21 Data 
Certification of 
Special Education 
Data Elements VR 
1-9 through PD 
Data System 


Districts and nonpublic schools are required to certify 
data as Accurate or Not Accurate.  Status will be 
defaulted to Not Accurate in the PD system for 
entities that do not certify. 


Public School 
Districts, nonpublic 
schools, Special Acts, 
Article 81, State 
Agencies, and State 
Operated Schools 


January 8, 2021  2020-21 BEDS 
Day Enrollment 
Data Extract 
 
 
 
 
 
 
 
 
 
  


Counts of UPK students are collected for calculating 
UPK grant funding.  


Enrollment by grade, district of residence, district 
Pre-K, and supplemental enrollment counts are 
collected for calculating preliminary State Aid 
allocations. 


Enrollment counts are also used to create the USED 
Directory, which is the official directory of all schools 
and districts for federal reporting which serves as a 
sampling frame for federal statistical studies, defines 
the universe for the CRDC, and populates the list of 
schools used on the FAFSA. 


Public School 
Districts and Charter 
Schools 
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Date/ Estimated 
Date: 


Data Extract or 
Certification: Purpose of Collection: Applicable To: 


January 8, 2021 
 
 


 


2020-21 FRPL 
Data Extract 


FRPL, enrollment by grade, district of residence, 
district Pre-K, and supplemental enrollment counts 
are collected for calculating preliminary State Aid 
allocations.  


The FRPL data is reported to the US Department of 
Education (ED) and is used primarily for the Non-
Fiscal Survey of the Common Core of Data (CCD).  The 
data are also used by other offices of ED. 


Public School 
Districts and Charter 
Schools (BEDS 
online) 


March 19, 2021  2020-21 BEDS 
Day Enrollment 
Data Extract   


Enrollment by grade, district of residence, district 
Pre-K, and supplemental enrollment counts are 
collected for calculating preliminary State Aid 
allocations.   


Public School 
Districts and Charter 
Schools 


March 19, 2021 
 


2020-21 BEDS 
Day FRPL Data 
Extract 


Used for calculating preliminary State Aid allocations. 
Also reported to USED via EDFacts. All entities need 
to show FRPL counts in the March snapshot to be 
included in the FRPL data submitted to USED. 
 
The FRPL data reported to the US Department of 
Education (ED) is used primarily for the Non-Fiscal 
Survey of the Common Core of Data (CCD).  The data 
are also used by other offices of ED. 


Public School 
Districts and Charter 
Schools (BEDS 
online) 


March/April 2021 2020-21 BEDS 
Day ELL Counts 
Data Extract 
 
 
 
  


Reported to USED via EDFacts. This data supplies part 
of the Title III Biennial Evaluation Report. All entities 
with ELL enrollment must report these students in 
the SIRS with the appropriate ELL Eligible program 
service code in the March/April BEDS Day Enrollment 
snapshot to be included in the ELL data file submitted 
to USED.  


Public School 
Districts and Charter 
Schools 


May 14, 2021 2020-21 Course 
Instructor 
Assignment and 
Student Class 
Entry Exit 
Data Extract 
(Preliminary 
Data- Data must 
be complete by 
SIRS EOY) 


All courses, students and teachers should be current 
to date.  Data can be updated until the SIRS closes in 
August.  


Public School 
Districts, BOCES, and 
Charter Schools 
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Date/ Estimated 
Date: 


Data Extract or 
Certification: Purpose of Collection: Applicable To: 


May/June 2021 2020-21 ELL 
Counts for Title 
III ELL Funding 
Data Extract 
 
2020-21 
Immigrant 
Student Counts 
for Title III 
Immigrant 
Funding 
Data Extract 
 


Counts of ELL students are collected for calculating 
Title III ELL allocations. Count is ELL students 
enrolled in district at time of final data pull. 
 
 
Counts of immigrant students are collected for 
calculating Title III immigrant allocations. Count is 
immigrant students enrolled in district at time of final 
data pull. 


 


August 20, 2021 
Data Due  


2020-21 Special 
Ed Data 


2020-21 Special Education Data Elements: VR13, 
VR15, and VR16 through the PD Data System  


Public School 
Districts 


August 23, 2021 
Certification 


2020-21 Special 
Ed Data 


2020-21 Special Education Data Elements: VR13, 
VR15, and VR16 through the PD Data System 


Public School 
Districts 


August 20, 2021 All Final 2020-
21 SIRS EOY 
Data Due 
(except for 
Special Education 
Events, Staff 
Evaluation) 


Data must be submitted to Level 2 by 11:59 P.M. 
on due date. 
 
Used for federal and State reporting purposes, for 
State Aid allocations, and to make accountability 
status determinations.  


Public School 
Districts, Charter 
Schools, State 
Agencies, BOCES, 
and Nonpublic 
Schools 


July 1, 2021 


(Data Due: 
October 15, 2021) 


Start of 
collection for 
2020-21 Staff 
Evaluation 
Overall Ratings & 
Subcomponent 
scores  


Overall Ratings & Subcomponent scores for districts 
implementing an APPR plan under Education Law 
3012-d. 


Staff Evaluation data submission is one factor in a 
school district’s eligibility for 2021-22 State Aid. 


Public School 
Districts and BOCES 


September 3, 
2021 


2020-21 SIRS 
EOY Data 
Statement of 
Certification 
Form (except for 
Special Education 
Events, Staff 
Evaluation) 


Certify the accuracy of data submitted as of the end of 
year (EOY) reporting deadline as applicable per 
institution. 


Public School 
Districts, Charter 
Schools, BOCES, and 
Nonpublic Schools 
 



http://www.p12.nysed.gov/sedcar/data.htm#sirs

http://www.p12.nysed.gov/sedcar/data.htm#sirs
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Date/ Estimated 
Date: 


Data Extract or 
Certification: Purpose of Collection: Applicable To: 


September 17, 
2021 Data Due 
  


2020-21 Data 
and Certification 
of Special 
Education Data 
Elements: VR 11-
12 and VR 14 
through PD Data 
System 


Information relating to each VR  Public School 
Districts 


September 20, 
2021 
Certification 


2020-21 Data 
and Certification 
of Special 
Education Data 
Elements: VR 11-
12 and VR 14 
through PD Data 
System 


Information relating to each VR Public School 
Districts 


October 8, 2021 August 
Graduates, Total 
Cohort 
Graduation Rate 
Reporting 


Submission of August 2021 diplomas for students in 
the 2015, 2016, and 2017 total cohorts. 


Public School 
Districts and Charter 
Schools 


October 15, 2021  2020-21 Staff 
Evaluation 
Overall Ratings 
&Subcomponent 
scores due 


2020-21 Staff Evaluation scores and ratings to fulfill 
data reporting requirements under Education Law 
3012- d. Staff Evaluation data submission is one 
factor in a school district’s eligibility for 2021-22 
State Aid. 


Further information regarding Staff Evaluation data 
submission will be available in the fall of 2021. 


Public School 
Districts and BOCES 


October 22, 2021  2020-21 
Statement of 
Confirmation of 
Staff Evaluation 
Rating 
Verification 
Report 


Certify the accuracy of the Staff Evaluation data 
submitted as of the October 15 deadline. 
 
This form can be accessed and must be submitted via 
SED Monitoring in NYSED’s Application Business 
Portal 


Public School 
Districts and BOCES 


 


Enrollment, demographic, assessment (including COSF), Special Education End of Year (EOY) Snapshot, and disability 
program service records for those students who are potential submission records for the VR 11-16 reports must be 
submitted by August 20, 2021. Districts should use the List of Potential Student Records report contained in the PD 
Data System to determine that all students eligible to be included in these reports have been reported with accurate 
information. 


  



http://www.p12.nysed.gov/sedcar/data.htm#sirs

http://www.p12.nysed.gov/sedcar/data.htm#sirs

file://nysed.gov/SED/P12/IRTS/IRTS/SIRS%20Reporting%20Memo%20Timeline/2018-19/portal.nysed.gov

file://nysed.gov/SED/P12/IRTS/IRTS/SIRS%20Reporting%20Memo%20Timeline/2018-19/portal.nysed.gov





5 
 


Notes: 


• BEDS enrollment in the PD System VR1-6 and VR 8 as of January 4, 2021, are reported to USED. 
• A staff records must be present in Staff Snapshot before it can be loaded into other staff templates. 
• Your regional informational center (L1 center) may require an earlier deadline to allow for processing. 


Acronyms: 
 
APPR = Annual Professional Performance Review 
BEDS = Basic Educational Data System 
BOCES = Board of Cooperative Educational Services 
COSF = Child Outcomes Summary Form 
CRDC = Civil Rights Data Collection 
ELL/MLL = English Language Learners/Multilingual Learners 
ENL = English and New Language Program 
FAFSA = Free Application for Federal Student Aid 
FRPL = Free and Reduced-Price Lunch 
IDEA = Individuals with Disabilities Education Act  
LEAs = Local Educational Agencies 
PMF = Personnel Master File 
SIRS = Student Information Repository System 
TSDL = Teacher-Student Data Linkage 
UPK = Universal Prekindergarten 
USED = Unites States Education Department 
VR = Verification Report 





		DEADLINES FOR VERIFICATION AND

		CERTIFICATION OF 2020-21 SCHOOL YEAR DATA IN SIRS

		06-18-2020






NYSED UPDATES
As of September 2020







Reporting Summer School


■ Summer School program records cannot start before 7/1/2020


■ All students participating in summer school programs must be reported with a 


Program Service Code for summer school participation. 


■ A Student Class Grade Detail Record must be reported only for those students who 


take a course to make up an incomplete or failed course and/or those who earn 


graduation credit or a final grade that needs to go on their transcript and the Credit 


Recovery Code field on the record must be identified as "yes." 


■ See Pg. 64-65 in the SIRS manual for more information







Reporting State of Emergency Days for 
State Aid


■ “Extraordinary Condition” Day Waivers (SAMS Schedule A-8)


– Prior to the 2019-20 school year, no special consideration was given to days of 


session that a school or school district was closed due to a state- or locally-


declared state of emergency


– New Waiver Provision Under Chapter 605 of the Laws of 2019


■ The chief executive of any county, city, town, or village may issue a local state of 


emergency declaration “in the event of reasonable apprehension of immediate danger 


thereof, and upon a finding by the chief executive thereof that the public safety is 


imperiled thereby, such chief executive may proclaim a local state of emergency within 


any part or all of the territorial limits of such local government” (Executive Law §24(1)).







Reporting State of Emergency Days for 
State Aid (Cont.)


■ School District and State Education Department Confirmation of Properly Executed 
Declarations 


■ State-level Declarations: When reporting a non-COVID-19 closure based on a state-level 
declaration, SED will independently confirm all states of emergency issued by the 
Governor


■ County-level Declarations: SED will also independently confirm all states of emergency 
declarations issued by the chief executive of the counties


■ City, Town, and Village Declarations: If a local declaration is issued by the city, town, or 
village in which the school district is located, the school district must receive a written 
confirmation from such chief executive, and report the day and supporting 
documentation to their BOCES District Superintendent (non-component districts will 
report directly to the Office of State Aid) 







 
THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234 


 
OFFICE OF EDUCATION FINANCE, EB139 
E-mail: 180days@nysed.gov 
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         August 2020 
 
TO:  School District Superintendents 
  School District State Aid Designees 
  BOCES District Superintendents 


FROM: Brian S. Cechnicki, Director of Education Finance     
 
RE: 180-Day Requirement Compliance in the 2019-20 School Year 
 
This memorandum provides additional information to school district officials about changes to the 
minimum instructional time requirement pursuant to Chapter 605 of the Laws of 2019, Chapter 
107 of the Laws of 2020, and Commissioner’s Regulations §175.5, including instructions for 
reporting days and minimum instructional hours for the 2019-20 school year to the Office of State 
Aid. 
 
Session Day Waivers Pursuant to Education Law §3604 as amended by Chapter 605 of the 
Laws of 2019 (Emergency Closures Prior to the COVID-19 Closures) 
 
“Extraordinary Condition” Day Waivers (SAMS Schedule A-8) 
Prior to the 2019-20 school year, no special consideration was given to days of session that a school 
or school district was closed due to a state- or locally-declared state of emergency. Such days 
followed the district’s regular snow day protocol and was subject to the 180-day minimum. 
Pursuant to Education Law §3604(7), the commissioner may provide a waiver of up to five days 
if one or more schools of the district were not in session for 180 days because of:  


• extraordinarily adverse weather conditions;  
• impairment of heating facilities;  
• insufficiency of water supply;  
• shortage of fuel, lack of electricity;  
• natural gas leakage;  
• unacceptable levels of chemical substances;  
• a credible threat to student safety as reasonably determined by a lead school official; or  
• the destruction of a school building either in whole or in part; 


 
provided that the district could not make up the days by using (1) for the secondary grades all 
scheduled vacation days which occur prior to the first scheduled regents examination day in June, 
and (2) for the elementary grades all scheduled vacation days which occur prior to the last 
scheduled Regents examination day in June.  
 
New Waiver Provision Under Chapter 605 of the Laws of 2019 
 
Pursuant to Chapter 605, for days of session that were cancelled due to a properly executive state- 
or locally-declared state of emergency other than COVID-19, districts may receive a waiver from 
the 180-day and minimum instructional hour requirement for session days. The following sections 
detail the designation criteria for such states of emergency. 
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Events Considered to be a State of Emergency 
 
Local Emergencies  
The chief executive of any county, city, town, or village may issue a local state of emergency 
declaration “in the event of reasonable apprehension of immediate danger thereof, and upon a 
finding by the chief executive thereof that the public safety is imperiled thereby, such chief 
executive may proclaim a local state of emergency within any part or all of the territorial limits of 
such local government” (Executive Law §24(1)).  
 
Such declarations may cover multiple situations, but the most likely contingencies that will impact 
the ability of schools to remain open are likely to be declarations that  


• Establish a curfew and the prohibition and control of pedestrian and vehicular traffic, 
except essential emergency vehicles and personnel; 


• Designate specific zones within which the occupancy and use of buildings and the ingress 
and egress of vehicles and persons may be prohibited or regulated;  


• Regulate and close places of amusement and assembly; and 
• Prohibit and control of the presence of persons on public streets and places.  


 
Only the chief executive of the appropriate municipality may issue a declaration. Only formally 
issued declarations by the chief executive will be considered eligible for the instructional 
requirement waiver under this guidance. 
 
State Emergencies  
The governor, of his or her own volition and/or at the request of municipal chief executives, may 
also issue a state declaration of disaster emergency, following the same procedures as outlined 
above for local emergencies. 
 
Schools that close for the above reasons may still claim the session day and instructional hours 
that had previously been scheduled prior to the declaration of the emergency, consistent with the 
procedure outlined below. 
 
School District and State Education Department Confirmation of Properly Executed 
Declarations 
 
In order to facilitate the validation of properly executed states of emergency under Article 2-B of 
the Executive Law, the State Education Department will undertake the following procedures: 
 


• State-level Declarations: When reporting a non-COVID-19 closure based on a state-level 
declaration, SED will independently confirm all states of emergency issued by the 
Governor. 


• County-level Declarations: SED will also independently confirm all states of emergency 
declarations issued by the chief executive of the counties. 


• City, Town, and Village Declarations: If a local declaration is issued by the city, town, 
or village in which the school district is located, the school district must receive a written 
confirmation from such chief executive, and report the day and supporting documentation 
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to their BOCES District Superintendent (non-component districts will report directly to the 
Office of State Aid). 


 
Determinations of Local Declaration Jurisdictions 
 
School districts that have overlapping boundaries with multiple counties, cities, towns, or villages 
may close a school, multiple schools, or the whole district if states of emergency have been 
declared in some, but not all of the overlapping municipalities. Such closures, even in the parts of 
the school district not covered by the state of emergency, may be claimed under this waiver 
provision. 
 
Reporting Properly Declared States of Emergency to the Office of State Aid  
 
As detailed in a memorandum on March 6, 20201, school districts must report the closure of any 
school building to the Department. Such notification procedure will continue beyond the end of 
the COVID-19 crisis.  
 
In reporting calendars and session days impacted by non-COVID-19 states of emergency, school 
districts must use the following procedure: 


• For the calendar spreadsheet (Column J): enter “State Emergency”, “County 
Emergency”, or “Local Emergency” in the “Notes” column of the model calendar 
spreadsheet. The hour calculation for that day may be maintained as if the day occurred as 
previously schedule (e.g. a previously scheduled half day may only be reported as a half 
day, etc.). For “Local Emergency” entries, verify that you have supporting documentation 
confirming the emergency declaration available for additional submission to the Office of 
State Aid. 


• For reporting in SAMS (Schedule A-8): the application for both non-COVID-19 state 
of emergency declaration days and non-COVID-19 extraordinary condition days in the 
2019-20 school year will be made via the 2020-21 SAMS Schedule A-8 in September 2020. 
Further information on this form will be available when 2020-21 SAMS is opened. 


 
 
COVID-19 Session Day Waivers for the 2019-20 School Year (Pursuant to Chapter 107 of 
the Laws of 2020) 
 
Chapter 107 of the Laws of 2020 waives the foundation aid penalty for  any day or days in the 
2019-20 school year on which session had been previously scheduled but the chancellor of the 
city school district of the city of New York or the superintendent of a district closed the school or 
schools due to a determination by the chancellor or superintendent that it was in the best interest 
of public health or safety of the school district to close the school or schools in response to the 
novel coronavirus, COVID-19. 
 
 
 


 
1 Available here: http://www.nysed.gov/common/nysed/files/programs/coronavirus/nysed-covid-19-notification-
school-building-closure.pdf 



http://www.nysed.gov/common/nysed/files/programs/coronavirus/nysed-covid-19-notification-school-building-closure.pdf

http://www.nysed.gov/common/nysed/files/programs/coronavirus/nysed-covid-19-notification-school-building-closure.pdf
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Reporting COVID-19-Related Closures to the Office of State Aid 
In reporting calendars and session days impacted by COVID-19-related Executive Orders, school 
districts must use the following procedure: 


• For the calendar spreadsheet (Column J): For each day the school and/or district was 
closed due to COVID-19 in the 2019-20 school year, enter “COVID-19 Closure” in the 
“Notes” column of the model calendar spreadsheet. The hour calculation for that day may 
be maintained as if the day occurred as previously scheduled (e.g. a previously scheduled 
half day may only be reported as a half day, etc.), provided that the calculation for June 
Regents examination days no longer applies as the exams were cancelled. If a COVID-19 
closure session day applied on a previously scheduled Regents examination day, choose 
the appropriate selection in the notes column. 


• For reporting in SAMS (Schedules A-2 and A-4): For each day during the COVID-19 
closures beginning in March 2020, during which time remote continuity of learning was 
provided, school districts should use the average daily aggregate attendance counts from 
the preceding days of the school year from September 2019 through March 2020.  


 
COVID-19 Minimum Instructional Time Waivers 
For the 2019-20 and 2020-21 school years, school districts may apply for a waiver from the 
minimum instructional hour requirement if, as a result of an Executive Order(s) of the Governor 
pursuant to the State of emergency declared for the COVID-19 crisis, or pursuant to Education 
Law 11 §3604(8), as amended by Chapter 107 of the Laws of 2020, or reopening procedures 
implemented as a result of the COVID-19 crisis, the district is unable to meet the requirement in 
either or both school years. 
 
School districts seeking a waiver from the minimum instructional hour requirement pursuant to 
Commissioner's Regulation §175.5(1) must complete two questions. 
  
Waiver applications will be for the 2019-20 and 2020-21 school years only. Waiver approval is 
contingent on the following conditions: 


• Does the Superintendent request a waiver from the minimal instructional hour 
requirement pursuant to Commissioner's Regulations §175.5 for the 2019-20 and 2020-21 
school years? [Yes; No; N/A - Both 2019-20 and 2020-21 already covered by 2019 
Approved Waiver] 


• Describe the challenge that prevented the school district from complying with the 
minimum instructional hour requirement in the 2019-20 school year and the anticipated 
challenges in the 2020-21 school year (maximum of 2,000 characters). 


 
 
 







2019-20 June & August Regents 
Reporting


■ Districts must report a Standard Achieved Code of “86” with the course of study in 


which the student earned credit. No other Standard Achieved Code may be used to 


report these exemptions. 


■ Student transcripts should reflect the examination name and a score of “E” for 


exempt for those students meeting the eligibility requirements for such exemption 


outlined in the April 7 and/or the May 26, 2020 updated guidance from the 


Department. 


■ Regents exam data will not show up on the 2019-20 Report Card and further 


guidance on accountability is forthcoming from NYSED.







COVID-19 SIRS Reporting of June and August 2020 Regents 
Exemptions Frequently Asked Questions (FAQ) 
 
 
Q1. How will exemptions to the Regents exams impact the ELA and 
Math Participation Rate calculations?  


 
A1. Guidance will be forthcoming.  


 
Q2. How will the exemptions impact grades 7 and 8 students?  
 
A2. As indicated in the Regents Examination and Graduation Requirements 
Questions Related to COVID -19 Closure (FAQ) revised May 26, 2020, any student 
in grade 8 enrolled in a science or math course culminating in a Regents 
examination who has met the standards assessed in the provided coursework by 
the scheduled date of the June 2020 or August 2020 Regents Examination shall be 
granted an exemption from the examination and shall be granted the applicable 
diploma credit. 


 
A student in grade 7 enrolled in a Regents level course who has met the standards 
assessed in the provided coursework by the scheduled date of the June 2020 or 
August 2020 Regents Examination is eligible for an exemption of the culminating 
Regents Exam. While this student is not eligible for diploma credit as they are not 
yet in grade 8, the student is considered exempt from the assessment for the 
purpose of fulfilling an assessment requirement. 
 
Reporting of Regents exemptions for these students would be done in the same 
way as you would for a student in any other grade.  
 
Q3. How do I report an approved June or August 2020 Regents 
Examination or approved alternative exemption?  
 
A3. You must report a Standard Achieved Code of “86” with the course of study in 
which the student earned credit. No other Standard Achieved Code may be used to 
report these exemptions.  
 
Q4. What do I put on the Students’ Transcripts for examinations for 
which was granted an exemption?  
 
A4. Student transcripts should reflect the examination name and a score of “E” for 
exempt for those students meeting the eligibility requirements for such exemption 
outlined in the April 7 and/or the May 26, 2020 updated guidance from the Department.  
 



http://www.nysed.gov/common/nysed/files/programs/coronavirus/nysed-covid-19-regents-grad-req-faq.pdf





Q5. Why are no Annual Regents Examination data in the 2019-20 New 
York State Report Card?  
 
A5. In accordance with the USED-approved waiver, States do not have to report 
assessment data in their 2019-20 Report Cards.  
 
Q6. Why are no Total Cohort Regents Examination data reported in 
the 2019-20 New York State Report Card?  
 
A6. In accordance with the USED-approved waiver, States do not have to report 
assessment data in their 2019-20 Report Cards. 
 
Q7. How will Accountability reporting be impacted in 2020-21?  
 
A7. Guidance on future reporting will be forthcoming.  
 







Reporting Primary Delivery Method 







2020 AP/IB Fee Waiver Program


■ The 2020-21 Enacted Budget included a $5.8 million appropriation for the 


reimbursement of 2020 AP and IB examination fee subsidies for low-income 


students


– the State Education Department has not received authorization to make these 


funds available to schools. 







 
THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234 
 


        
        


 
 
   
 
TO:  AP/IB Coordinators 
 
FROM:   Office of Curriculum and Instruction 
 
RE: 2020 Advanced Placement (AP) and International Baccalaureate (IB) Exam 


Fee Waiver Program 
 
DATE:  June 22, 2020 
 
 
Dear Coordinators of AP and IB Programs: 
 
The COVID-19 outbreak has had a profound impact on the way we educate our students. 
The New York State Education Department (NYSED or the Department) recognizes and 
applauds the extraordinary work being done every day by New York’s educators to address 
the learning needs of all students. 
 
In the wake of the COVID-19 and as a part of the New York State’s Division of Budget 
spending controls, State Agencies have been ordered to cease the initiation of new 
contracts or purchase orders for all but essential items and services necessary to protect 
the health, safety and security of employees and citizens, and to ensure the continuation of 
high priority operations and services.   
 
While the 2020-21 Enacted Budget included a $5.8 million appropriation for the 
reimbursement of 2020 AP and IB examination fee subsidies for low-income students, the 
State Education Department has not received authorization to make these funds available 
to schools.  We will provide new information as we receive it. 
 
Additional questions may be directed to Office of Curriculum and Instruction via email to 
emscurric@nysed.gov or via telephone at (518) 474-5922.   
 
 



mailto:emscurric@nysed.gov





2019-20 School Year Annual Professional Performance 


Review (APPR) Update Executive Order 202.39


■ The Executive Order waives:


– all APPR requirements for school districts and BOCES under Education Law 


§3012-d and Regents Rules 30-3 for the 2019-20 school year 


– deadlines related to finalizing APPR plans 


– making material changes to approved plans 


– certifying full and complete implementation of approved plans 


– reporting Staff Evaluation data 







THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234 


Executive Director 


New York State Education Department 


Office of Educator Quality and Professional Development 


89 Washington Avenue, 1071 EBA 


Albany, NY 12234 


Office: (518) 486-2573 


Fax: (518) 474-4130 


 


 


     


To: District Superintendents of BOCES 
Superintendents of Public Schools 
 


 


From: Alexander Trikalinos  
    


Date: June 18, 2020 
 


 


RE: 2019-20 School Year Annual Professional Performance Review (APPR) Update 
 


 


 On June 7, 2020, Governor Andrew Cuomo issued Executive Order 202.39, which, in part, exempts 


school districts and BOCES from the requirement that all classroom teachers and building principals have a 


completed annual professional performance review (APPR) for the 2019-20 school year due to the state of 


emergency related to COVID-19.  


In effect, the Executive Order waives all APPR requirements for school districts and BOCES under Education Law 


§3012-d and Regents Rules 30-3 for the 2019-20 school year, including completion of any and all components of 


approved APPR plans, as well as deadlines related to finalizing APPR plans, making material changes to approved 


plans, and certifying full and complete implementation of approved plans.  


Staff evaluation data submission requirements are also waived for the 2019-20 school year. LEAs are not 


required to distribute 2019-20 staff evaluation scores and ratings to educators and are not required to submit 


such data to the Department. 


Related to tenure granting, Executive Order 202.39 also waives the requirements of §§2509, 2573, 3012 and 


3014 of the Education Law, to the extent necessary to allow a board of education or the trustees of a common 


school district, only upon specific agreement, to appoint on tenure those classroom teachers and building 


principals recommended by the superintendent of schools who are in the final year of the probationary period, 


have received the previous requisite annual professional performance review ratings pursuant to §3012-d of the 


education law and would have been in their discretion qualified for appointment on tenure based upon past 


performance, notwithstanding that their annual professional performance review had not been completed and 


they had not received the necessary effectiveness rating for the 2019-20 school year, or to allow such board of 


education or trustees of a common school district to extend such determination for an additional year. 


Any questions related to this memorandum should be directed to the Office of Educator Quality and 


Professional Development (OEQPD) by e-mail at educatoreval@nysed.gov. 


 



mailto:educatoreval@nysed.gov





Providing Over-Age Students the Opportunity to Return 
to School in the 2020-21 School Year Due to the 
COVID-19 Pandemic 


■ The Board of Regents and the Education Department are strongly encouraging 


schools and school districts to allow those students who will age out of school the 


opportunity – for this year only – to return for summer school and, if necessary, 


attend school in the 2020-2021 year, in order to complete their education and earn 


a diploma. 







 
 


 THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234 
   


 Senior Deputy Commissioner 
 Office of Education Policy 
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        June 18, 2020 
 
 
To:  District Superintendents 
  Superintendents of Schools 
  Principals of Public Schools 
  Leaders of Charter Schools 
 
From:  John L. D’Agati  
 
Subject: Providing Over-Age Students the Opportunity to Return to School in the 2020-21 School 


Year Due to the COVID-19 Pandemic  
 


As you know, the Board of Regents and the State Education Department have made a number of 
temporary regulatory changes to minimize the harm to New York’s students as a result of the closing of 
schools and the abrupt move to remote instruction this year.  Specifically, we cancelled the June 2020 
administration of Regents exams and modified the requirements that students must meet in order to earn 
high school diplomas, credentials, and endorsements.  
 


While COVID-19 has impacted all of us, it has been particularly harmful to vulnerable populations, 
including especially English language learners, economically disadvantaged and homeless students, and 
students with disabilities. The problem is greatly compounded for those students who will “age out” of 
the P-12 education system because they have turned 21 years old by the start of school in September 
2020.  
 


Many plans for the final quarter of school were placed on hold this year, leaving some students 
without the high levels of support and planning they needed to effectively transition from high school to 
their postsecondary plans. Through no fault of their own, these students now risk losing the opportunity 
to earn a high school diploma when they age out of the system at the end of the 2019-20 school year. 
That is an unfair and unjust result for our students who can least afford to lose this life-changing 
opportunity to earn a diploma, credential, or endorsement.  
 


To ensure that 21-year-old students have the chance to earn their high school diploma and fully 
prepare for the transition to their previously planned postsecondary experiences, the Board of Regents 
and the Education Department are strongly encouraging schools and school districts to allow those 
students who will age out of school the opportunity – for this year only – to return for summer school 
and, if necessary, attend school in the 2020-2021 year, in order to complete their education and earn a 
diploma.    


 
We must do everything possible to support our most vulnerable students and their families 


through these incredibly challenging times. It would be a cruel injustice to pull the rug out from under 
these young adults who have worked so hard for so long. Giving them the opportunity to complete their 
schooling, earn a diploma, and transition to the next step in their lives will benefit them, their families, 
and the communities in which they live and work – and we urge you to offer them that opportunity.  
        







2020-21 School Reopening/Closing 
Report


■ 2020-21 School Reopening – Instructional Models Report 


– Available in the SED Vendor and Performance Monitoring portal


– This short survey will collect the following school/site-level information: 


■ The first calendar day of school for 2020-21; 


■ The instructional model (in-person, hybrid, or remote) reflected in the most recent 


reopening in plan that was communicated to parents and other stakeholders; and


■ The planned end date for using a fully remote instructional model, if applicable. 







2020-21 School Reopening/Closing 
Report (Cont.)


■ 2020-21 Report of Closure


– Available in the SED Vendor and Performance Monitoring portal


– Pursuant to Education Law §215 and Commissioner’s Regulation 155.17(f), 


the superintendent of a school district shall notify the Commissioner 


immediately when the emergency plan or building-level school safety plan is 


activated resulting in the closure of a school building
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         September 9, 2020 
 
To:    District Superintendents of BOCES  
  Superintendents of Public School Districts 
  Principals of Public Schools 
  Charter School Leaders 
   
From:   Kathleen R. DeCataldo   
 
Subject:  2020-21 School Reopening – Instructional Models Report and Report of School 


Closure and Report of School Re-Opening  
 
2020-21 School Reopening – Instructional Models Report 
 
The New York State Education Department’s (NYSED or “the Department”) reopening guidance 
document Recovering, Rebuilding, and Renewing: The Spirit of New York’s Schools required 
BOCES, school districts, and charter schools to create comprehensive reopening plans with a 
schedule that includes in-person instruction, remote instruction or a hybrid of both in-person and 
remote. Once finalized, those reopening plans were to be posted on the LEA’s public website in 
a location that is easily located by students, parents, teachers, administrators, and other 
community stakeholders. In addition, LEAs were required to provide NYSED with a link to the 
public website where each school plan has been publicly posted. 
 
As a next step, NYSED is issuing the 2020-21 School Reopening – Instructional Models Report, 
a brief survey through the SED Monitoring and Vendor Reporting System (“the Portal”) to collect 
essential information about the reopening models that will be deployed at each school/site 
across the state. Specifically, this short survey will collect the following school/site-level 
information: 
 


• The first calendar day of school for 2020-21; 
• The instructional model (in-person, hybrid, or remote) reflected in the most recent 


reopening in plan that was communicated to parents and other stakeholders; and 
• The planned end date for using a fully remote instructional model, if applicable. 


 
Initial completion of this survey is due by 5:00 PM on Friday, September 11, 2020. The survey 
will allow LEAs to provide initial data to NYSED and make updates to the provided data on an 
as needed basis if instructional models change in the opening weeks of the school year. Detailed 
information about how to access the survey and how to make updates to information after the 
initial submission are detailed in Attachment A below.  
 
If you have any questions regarding the requirements for the 2020-21 School Reopening – 
Instructional Models Report, please reach out to NYSED program staff via email at 
ReopeningPlans@nysed.gov. 
 
As instructional models change at a school, additional communications to the Department may 
also be needed.  



http://www.p12.nysed.gov/sss/

http://www.nysed.gov/common/nysed/files/programs/reopening-schools/nys-p12-school-reopening-guidance.pdf

mailto:ReopeningPlans@nysed.gov
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Report of School Closure and Report of School Re-Opening  
 
Pursuant to Education Law §215 and Commissioner’s Regulation 155.17(f), each 
superintendent of a school district, every board of cooperative educational services (BOCES) 
and county vocational education and extension board, the chancellor of the City School District 
of the City of New York, and each charter school Leader shall notify the Commissioner 
immediately when the emergency plan or building-level school safety plan is activated resulting  
in the closure of a school building, and shall provide such information as the Commissioner may 
require, using the Report of School Closure.1 2 This requirement includes, but is not limited to:  
 


• Closure determined to be necessary through consultation with the local health 
department and the New York State Department of Health due to an outbreak of COVID-
19 in the school community; 


• Closure due to high absentee rates affecting ability of a school to safely operate; 
• Closure due to threat of violence or harm to the school or school community; or 
• Closure due to a water main break.  
 


Similarly, when it is determined that it is safe to re-open the school building(s), including when a 
school determines to return to hybrid or fully in-person instruction, each superintendent of a school 
district, every board of cooperative educational services (BOCES) and county vocational 
education and extension board, the chancellor of the City School District of the City of New York, 
and each charter school Leader shall notify the Commissioner via the Report of School Re-
Opening.  


 
The Report of School Closure and the Report of School Re-Opening are available now in 
the SED Monitoring and Vendor Support System application available via the NYSED Business 
portal. Information is provided in Attachment B regarding the reports and how to access them. 
 
If you have questions about the Report of School Closure or Report of School Re-Opening, 
please contact the Office of Student Support Services at StudentSupportServices@nysed.gov 
or (518) 486–6090. 
 
Please note that these reports are intended to provide immediate notification to the 
Commissioner regarding a closure or reopening. Each school district will additionally be required 
to submit information via the calendar reporting the district completes for state aid purposes. All 
closures during the 2020-21 school year will need to be accurately reflected on the 2020-21 
calendar spreadsheet that you will be required to submit in September 2021 as a part of your 
SAMS Form A submission. For additional questions on the spreadsheet and SAMS process, 
please contact 180days@nysed.gov. 
 


  


 
1 Charter schools are required to meet these requirements pursuant to Education Law §§2853(2), 2854(1)(b) and Commissioner’s 
Regulation 155.17.   
2 Note that this requirement does not apply to school closure for routine snow or weather conditions. 



https://govt.westlaw.com/nycrr/Document/I36630acec22211ddb29d8bee567fca9f?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)

mailto:StudentSupportServices@nysed.gov

mailto:180days@nysed.gov
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Attachment A 
How to Submit the 2020-21 School Reopening – Instructional Models Report in the SED 


Monitoring and Vendor Performance System 
 
The 2020-21 School Reopening – Instructional Models Report may be accessed in the SED 
Monitoring and Vendor Performance System by completing the following steps:  
 


1. Go to the NYSED Business Portal; 
2. Click on the “Log In” button 
3. Enter your username and password 
4. Click on “SED Monitoring and Vendor Performance System” under My Applications 
5. Select “View Surveys for Surveys for School Closure” 
6. Find the report titled “2020-21 School Reopening - Instructional Models” 
7. Click on ‘view’ to begin/continue to input information 


 
 
The 2020-21 School Reopening – Instructional Models Report may be updated in the SED 
Monitoring and Vendor Performance System by completing the following steps: 
 


1. Go to the NYSED Business Portal;  
2. Click on the “Log In” button; 
3. Enter your username and password; 
4. Click on “SED Monitoring and Vendor Performance System” under My Applications; 
5. Select “View Surveys for Surveys for School Closure” (which brings the user to his/her 


Inbox); 
6. Find the link for the Outbox (located directly to the right of the link for the Inbox) and click 


on it; 
7. Find the report titled “2020-21 School Reopening - Instructional Models” 
8. Click on ‘view’ to access the previous version of the report; 
9. Within the report, click on the blue button at the top of the page – “Update Survey Data”; 


and 
10. Update information, as applicable, and resubmit. 


 
If you have any questions regarding the requirements for the 2020-21 School Reopening – 
Instructional Models Report submission, please reach out to NYSED program staff via email at 
ReopeningPlans@nysed.gov.  
 
To resolve any questions related to user accounts, password resets, the SEDDAS application, 
and assistance with the Business Portal itself, please contact the Help Desk at 
SEDDAS@nysed.gov.  
  



https://portal.nysed.gov/abp

https://portal.nysed.gov/abp

mailto:ReopeningPlans@nysed.gov

mailto:SEDDAS@nysed.gov
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Attachment B 
Procedure for providing notification to the Commissioner regarding activation of a school or 


district emergency plan or building-level school safety plan resulting in the closure of a school 
building pursuant to Commissioner’s Regulation 155.17(f) 


 
The Report of School Closure form must be submitted by the Chief Executive Officer3 of each 
LEA (school district, BOCES, or charter school) using the following steps: 
 


1. Go to the NYSED Business Portal;  
2. Click on the “Log In” button; 
3. Enter your existing SEDDAS username and password; 
4. Under the heading “My Applications,” click the link to “SED Monitoring and Vendor 


Performance System;”  
5. Click the link for “School Closure;”  
6. In the inbox, CEO’s will see the “Report of School Closure” form, which requests the 


following information: 
 


• school(s) that were closed 
• the date of closure and anticipated duration of closure (if known) 
• the reason for closure, including any relevant documents, such as a closure order 


from a county Department of Health 
• date that notification regarding the closure was made to the BOCES District 


Superintendent (if applicable) 
 
When it is determined it is safe to re-open the school(s), the Report of School Re-Opening 
form must be submitted by the Chief Executive Officer of each LEA (school district, BOCES, 
or charter school) using the following steps 
 


1. Go to the NYSED Business Portal;   
2. Click on the “Log In” button;  
3. Enter your existing SEDDAS username and password;  
4. Under the heading “My Applications,” click the link to “SED Monitoring and Vendor 


Performance System;” 
5. Click the link for “School Closure;”  
6. In the inbox, CEO’s will see the “Report of School Re-Opening” form which requests 


the following information:  
• school(s) that were closed 
• the dates of closure and re-opening  
• the reason for closure 
• describe how remote learning was provided during the period of closure 
• a description of re-opening procedures 


 
If you have questions or problems accessing the business portal or the SED Monitoring and 
Vendor Performance System, please contact the SEDDAS helpdesk at SEDDAS@nysed.gov. 
If you have questions about the information to be reported related to school closure, please 
contact the Office of Student Support Services at StudentSupportServices@nysed.gov or (518) 
486–6090. 
 


 
3 The Chief Executive Officer (CEO) of each public school district, charter school, and BOCES as recorded in SEDREF has been 
entitled to enter information into SED Monitoring and the School Closure electronic application in SEDDAS. If the CEO information 
in SEDREF is incorrect, you must update it by following the instructions here. 



https://portal.nysed.gov/abp

https://portal.nysed.gov/abp

mailto:SEDDAS@nysed.gov

mailto:StudentSupportServices@nysed.gov

https://portal.nysed.gov/pls/sedrefpublic/SED.sed_inst_qry_vw$.startup

http://www.oms.nysed.gov/sedref/home.html





Snow Day Pilot 2020-21


■ NYSED has approved districts to give remote instruction during a school closure due 


to a snow emergency.


■ The remote option must be consistent with the remote learning option detailed by 


the district in its re-opening educational plan.


■ The pilot is in effect for the 2020-21 school year. NYSED will evaluate the outcomes 


to determine if the policy will be carried forward. 
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         September 2020 


 


TO:  School District Superintendents 


  School District State Aid Designees 


  BOCES District Superintendents 


  School Building Leaders 


Charter School Leaders 


FROM: Brian S. Cechnicki, Director of Education Finance     


 


RE: 2020-21 School Year COVID-19 Snow Day Pilot Program 


 


 


As part of the Department’s ongoing efforts to provide districts with flexibility in meeting local 


needs during the pandemic, the Department is establishing a one-year pilot to enable school 


districts, at district option, and consistent with each district’s re-opening educational plan, to pivot 


to remote instruction to provide continuity of instruction on what would otherwise be a day of 


school closure due to a snow emergency. This pilot is in effect for the 2020-21 school year, after 


which the Department will review the outcome of the pilot in determining whether to continue this 


flexibility in subsequent school years. 


 







2020-21 BEDS IMF/PMF


■ ePMF has been discontinued.


– TAA will no longer be available 
– Teacher data will be taken from:


■ Course/Instructor/Assignment


■ Student/Class/Entry/Exit


■ Staff Snapshot


■ Districts will verify PMF data using the SIRS-328 and SIRS-329 reports







2020-21 BEDS IMF/PMF (CONT)


■ Institutional Master File (IMF) application for Public School Districts and Schools, 


Charter Schools, BOCES and Nonpublic Schools will be available via the IRS Data 


Exchange (IDEx) on Wednesday, October 7, 2020 


■ The file must be submitted by Friday, November 20, 2020


■ No changes from previous years







McKinney-Vento Liaison Training


■ The New York State Education Department requires that the McKinney-Vento liaison 


from each local educational agency (LEA) attend at least one of the professional 


development sessions offered by NYSTEACHS, by the end of the 2020-21 school 


year to comply with the federal training requirement


■ http://www.nysteachs.org/trainings/



http://www.nysteachs.org/trainings/





THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234 
P-12 Education – Office of Accountability


Office of ESSA-Funded Programs 
89 Washington Avenue, Room 320 EB 
Albany, New York 12234 
Tel. (518) 473-0295 / Fax: (518) 486-1762


To: District Superintendents  
Superintendents of LEAs 
Charter School Principals 
Title I Coordinators  
McKinney-Vento Liaisons  
Committee on Special Education (CSE) Chairs 


From: Erica Meaker 
Director, Office of ESSA-Funded Programs 


Date:   August 18, 2020 


Subject: Mandatory McKinney-Vento Homeless Assistance Act Training 


Under the federal McKinney-Vento Act, as reauthorized by the Every Student Succeeds Act (ESSA), 
McKinney-Vento liaisons are required to participate in professional development so they can better 
identify and meet the needs of children and youth experiencing homelessness (42 U.S.C. §§ 11432[f][6] & 
[g][6][A][ix]). The New York State Education Department (NYSED or “the Department”) requires that the 
McKinney-Vento liaison from each local educational agency (LEA)  attend at least one of the 
professional development sessions  offered by the Department’s technical assistance center, NYS-
TEACHS, by the end of the 2020-21 school year to comply with the federal training requirement. NYS-
TEACHS provides free trainings and webinars for school districts, social service providers, and other 
professionals about the educational rights of children and youth experiencing homelessness.  Information 
about NYS-TEACHS professional development sessions, which will be held remotely this fall, can be found 
at: http://www.nysteachs.org/trainings/.   


McKinney-Vento liaisons are also responsible for ensuring that LEA personnel providing 
McKinney-Vento services (e.g., Superintendents, registrars, transportation directors, CSE chairs, school 
counselors, school social workers, principals, school attorneys, and Title I directors, teachers) receive 
professional development. Liaisons can do this by either providing the training to staff themselves or by 
ensuring that LEA staff participate in one of the trainings offered NYS-TEACHS.  


Should you have any questions or need additional information, please contact Melanie Faby at 
melanie.faby@nysed.gov or Erin Allen at erin.allen@nysed.gov . You may also contact NYS-TEACHS at 1-
800-388-2014, Monday-Friday, 9:00 a.m. -12:00 p.m. and 12:30 p.m.– 5:00 p.m. Thank you in advance for
your support and participation.


c: M. Faby
E. Allen



http://www.nysteachs.org/trainings/

mailto:melanie.faby@nysed.gov

mailto:erin.allen@nysed.gov
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To: District Superintendents of BOCES 
Superintendents of Public Schools 
 


 


From: Alexander Trikalinos  
    


Date: June 18, 2020 
 


 


RE: 2019-20 School Year Annual Professional Performance Review (APPR) Update 
 


 


 On June 7, 2020, Governor Andrew Cuomo issued Executive Order 202.39, which, in part, exempts 


school districts and BOCES from the requirement that all classroom teachers and building principals have a 


completed annual professional performance review (APPR) for the 2019-20 school year due to the state of 


emergency related to COVID-19.  


In effect, the Executive Order waives all APPR requirements for school districts and BOCES under Education Law 


§3012-d and Regents Rules 30-3 for the 2019-20 school year, including completion of any and all components of 


approved APPR plans, as well as deadlines related to finalizing APPR plans, making material changes to approved 


plans, and certifying full and complete implementation of approved plans.  


Staff evaluation data submission requirements are also waived for the 2019-20 school year. LEAs are not 


required to distribute 2019-20 staff evaluation scores and ratings to educators and are not required to submit 


such data to the Department. 


Related to tenure granting, Executive Order 202.39 also waives the requirements of §§2509, 2573, 3012 and 


3014 of the Education Law, to the extent necessary to allow a board of education or the trustees of a common 


school district, only upon specific agreement, to appoint on tenure those classroom teachers and building 


principals recommended by the superintendent of schools who are in the final year of the probationary period, 


have received the previous requisite annual professional performance review ratings pursuant to §3012-d of the 


education law and would have been in their discretion qualified for appointment on tenure based upon past 


performance, notwithstanding that their annual professional performance review had not been completed and 


they had not received the necessary effectiveness rating for the 2019-20 school year, or to allow such board of 


education or trustees of a common school district to extend such determination for an additional year. 


Any questions related to this memorandum should be directed to the Office of Educator Quality and 


Professional Development (OEQPD) by e-mail at educatoreval@nysed.gov. 


 



mailto:educatoreval@nysed.gov






QUESTIONS FROM THE FIELD







IF WE HAVE TO CLOSE A BUILDING, SHOULD WE 
CHANGE THE DAY CALENDAR?


• In the 2020-21 reporting year, Pub health/inst and Pub health/no inst are to be used only if 


there is a local Department of Health directive or Executive Order for school closure. For 


all other situations, use other existing Day Type codes





• For all public reporting purposes, Pub health/inst WILL be included in calculations (e.g., 


chronic absenteeism, suspensions, etc.) and negative attendance must be reported. Pub 


health/no inst will NOT be included in calculations and negative attendance should NOT be 


reported







IF A STUDENT HAS TO BE QUARANTINED, DO 
WE STILL REPORT ATTENDANCE?


• Situation A: If the student will receive remote instruction, in accordance 


with the districts school re-opening plan, then the school should take 


attendance the same way it would for any other remote student


• Situation B: If the student will not be receiving instruction, the student 


should be reported as absent for the number of days of quarantine 







SHOULD SEPARATE COURSES BE CREATED 
BASED ON DELIVERY METHOD? 


• Hybrid style courses where some students are in the building and some are remote:


• The course should be tied to the school where the students are enrolled. 


• If there are two teachers, one face to face and one for virtual for the same class, a 
second class does not need to be created. Districts may treat this as a co-taught class


• Remote only courses where students are from more than one building:


• The course must be tied to a building, you cannot tie a course to the 0000 location


• The teacher can be reported as district wide


• Ultimately scheduling is a local decision and districts should their best judgement and work 
within the limits of their staff and SMS 







HOW DOES THE STATE WANT US TO TAKE 
ATTENDANCE? 


• Under the re-opening guidance, schools are required to make contact with every student every day and 


record daily attendance 


• NYSED has not imposed any other attendance rules


• Districts are not required to report period by period attendance 


• Districts are required to report daily attendance








 
 


 
 


 


 


 
 


 
 


SFTP Access Request  
 


Please submit the names of two staff members who will be provided access to the SFTP (Secure 
File Transfer Protocol) site.  Access will allow the staff members to send and receive files from 


Eastern Suffolk BOCES securely. 
 


Complete and Fax to Student Data Services (631) 240-8966  
or email Laura Barranco at lbarranc@esboces.org 


Phone: 631-244-4282    
 


 School District/Agency 
 


___________________________________________ 
 


Contact   Title   _ 
 


Building Address   
 


Work Phone #  Fax #    
 


Alternate Phone #   Email    
 


 


 


Contact   Title    
 


Building Address   
 


Work Phone #   Fax #    


 


Alternate Phone # ______________Email _______________ 
 
 


 
 District Level Administrator or District Data Coordinator 
  


 Signature:____________________________________________Date:________________________________ 
 
 


 Print Name and Title:________________________________________________________________________ 


 
 
 
 
 


 
Middle States Accredited 


Regional Information Center • Student Data Services 
750 Waverly Avenue • Holtsville, NY 11742 


 



mailto:lbarranc@esboces.org






 


 


 


 


ReportNet Account 


De-Authorization Form 
 


Complete and Fax to Student Data Services (631) 240-8966  


or email Laura Barranco at lbarranc@esboces.org 
 


 


         Complete this section to identify the person(s) to be removed from having ReportNet Access! 


 
District Name: ___________________________________________________________________ 


Last Name: ______________________________First Name: ______________________________ 


Email Address: _________________________________________________ 


Remove access to:   _____ ReportNet   _____ Optional School Data Bank reports   ____ Both 


 
Last Name: ______________________________First Name: ______________________________ 


Email Address: _________________________________________________ 


Remove access to:   _____ ReportNet   _____ Optional School Data Bank reports   ____ Both 


 
Last Name: ______________________________First Name: ______________________________ 


Email Address: _________________________________________________ 


Remove access to:   _____ ReportNet   _____ Optional School Data Bank reports   ____ Both 


 


If you have any questions, please contact Laura Barranco at (631) 244-4282 
 


************************IMPORTANT************************** 
 


I,   request that the person(s)   
(Please Print) 


named above be removed from access to ReportNet for this district. 
 


 


District Level Administrator or   _____ Date:____________  


District Data Coordinator (Signature) 


 
Student Data Services 


Charles King, Divisional Administrator 
Peter Desjardins, Program Administrator 


 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, 
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition or 
carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the 
implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human 
Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for 
Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 


THE INFORMATION ON THIS 


FORM IS STRICTLY 


CONFIDENTIAL 
 



mailto:lbarranc@esboces.org

mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






 
 
 


                                                                


     


 


 


        ReportNet Access Form 
Complete and Fax to Student Data Services (631) 240-8966  


or email Laura Barranco at lbarranc@esboces.org 
 


 


School District / Agency:    


 


Last Name:    First Name:    
 


Telephone #:    Building:    
 


Position Title:    
 


Email Address:    


SELECTION AND PROCEDURE ID AND PASSWORD 


 


Each authorized user of the system will be given a unique User ID and password. 
 


 -Use this form to request an individual ID. 


-The District Data Coordinator (DDC) or District level administrator must sign the ReportNet 


  Access Form.  We require two (2) business days turnaround after the form is received. 


-Passwords associated with individual User IDs (ex., MYNAME) can be changed by those users 


  online at any time. 


-Passwords associated with individual User IDs (ex., MYNAME) need to be at least 8 characters 


  with letters, numbers and special characters.  They are case sensitive. 


 -If a password is lost, forgotten, or stolen, email Laura Barranco at lbarranc@esboces.org 
 


***************************IMPORTANT*************************** 
 


I,   (please print name) give permission for the person 


named to receive a User ID and password to access ReportNet. 
 


District Level Administrator or  _______________ 


District Data Coordinator                  (Signature) 


 


Title _______________________________                        Date:  _____________________


 


 
Student Data Services 


Charles King, Divisional Administrator 


Peter Desjardins, Program Administrator 


 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, 


religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic 


violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the 


Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights 


Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational 


Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old 


Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 


THE INFORMATION ON THIS 


FORM IS STRICTLY 


CONFIDENTIAL 
 



mailto:lbarranc@esboces.org

mailto:lbarranc@esboces.org

mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






 


 


 


 


Student Data Services 


NYSITELL Answer Sheet 
Re-Order Form 


------------------------------------------------------------------------------------------------------------------------- 


Student Data Services will print and deliver answer sheets that must be used for the 


administration of the NYSITELL.  These answer sheets allow for the collection of item 


data. 
 


If you need to re-order additional answer sheets, please indicate the Number of Answer Sheets 
requested for each level below. 
 


 


 


Levels 
Number of 


Answer 


Sheets 


Ordered I  


II  


III  


IV  


V  


VI  


VII  


VIII  


 
 
 


District:  School:    
 


Contact #1 Name:                                                                              Date:                                   
 


E-mail address:    
 


Phone:    FAX:    
 


Contact #2 Name:    
 


E-mail Address:    
 


Phone:    FAX:    
 


Please fax this form to Student Data Services at (631) 240-8967.  Please call Bonnie 


Ferraro (631) 419-1603 or Barbara Ball (631) 419-1614 with any questions. 


Emails: bferraro@esboces.org or bball@esboces.org 



mailto:bferraro@esboces.org

mailto:bball@esboces.org






Account Authorization for 


HR Data Submission 


Level 0 Access 
 


This form authorizes Student Data Services to create Level 0 accounts for the people named below which 


will provide access, with the specified rights, to process HR data. 


(It is recommended that 2 people be given accounts.) 


Please indicate Staff Name and email for requested accounts and specify level of access: 


 


Level of Access explanations: 


  Read: See all HR data that has been loaded to Level 0 


  Write: Includes all Read access AND access to import and enter data 


  **Lock: Preferred Level of access AND required for at least 1 person 


o Includes all Read and Write access AND ability to approve data submission to NYSED 


  Upload: Caution - Includes all Read, Write and Lock access AND ability to Create a file for district archive 


purposes (HOWEVER, that process removes the “check” that approves data submission to NYSED – assign 


this access level with careful consideration) FAX Completed form to Student Data Services  631 240-8967 


or email britchie@esboces.org and bball@esboces.org 


I authorize the creation of Level 0 accounts to the person(s) named above for the purpose of processing HR data to the 


New York State Education Department. 


 


 
Signature of Superintendent Print Name 


 
District Date 
 


Student Data Services 
Charles King, Divisional Administrator              Peter Desjardins, Program Administrator 


 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or 
creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim 
status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other 
designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at 
ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 
Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 
646-428-3800, OCR.NewYork@ed.gov. 
 


Staff Name AND E-Mail 


Categories 


Please Check  All the Apply 


Staff 


Assignment 


Permissions 


Staff 


Evaluation 


Permissions 


Staff 


Snapshot 


Permissions 


Staff 


Tenure 


Permissions 


Staff 


Attendance 


Permissions 


Staff Name:     _____ 
 


Staff E-Mail:    _____ 


Read  Read  Read  Read  Read  


Write  Write  Write  Write  Write  


Lock  Lock  Lock  Lock  Lock  


Upload  Upload  Upload  Upload  Upload  


Staff Name:     _____ 
 


Staff E-Mail:    _____ 


Read  Read  Read  Read  Read  


Write  Write  Write  Write  Write  


Lock  Lock  Lock  Lock  Lock  


Upload  Upload  Upload  Upload  Upload  


Staff Name:     _____ 
 


Staff E-Mail:    _____ 


Read  Read  Read  Read  Read  


Write  Write  Write  Write  Write  


Lock  Lock  Lock  Lock  Lock  


Upload  Upload  Upload  Upload  Upload  



mailto:britchie@esboces.org

mailto:bball@esboces.org

mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






 


 


 


 


                                           


Level 0/HR Access 


 De-Authorization Form  
 


Complete and fax to Student Data Services at (631) 240-8967 


or email britchie@esboces.org and bball@esboces.org 
 
Complete this section to identify the person/s to be REMOVED from having Level 0 access or HR Access 


 


School District/Agency: ___________________________________________________________ 


 


 


Last Name: _________________________________ First Name: __________________________ 


 


Email Address: ______________________________ Circle one: all Level 0 HR only 


 


 


Last Name: _________________________________ First Name: __________________________ 


 


Email Address: ______________________________ Circle one: all Level 0 HR only 


 


 


Last Name: _________________________________ First Name: __________________________ 


 


Email Address: ______________________________ Circle one: all Level 0 HR only 


 


 


************************IMPORTANT*************************** 
 


 I, _________________________________________ request that the person/s  


                         (PLEASE PRINT) 


 


named above be removed from having access in Level 0 for this district.  


 


 


DDC/District-Level Administrator _______________________________ Date: _______________ 


      (Signature) 


 
Student Data Services 


Charles King, Divisional Administrator 
Peter Desjardins, Program Administrator 


 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, 
religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic 
violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the 
Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights 
Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational 
Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old 
Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 


THE INFORMATION ON 


THIS FORM IS STRICTLY 


CONFIDENTIAL 
 



mailto:britchie@esboces.org

mailto:bball@esboces.org

mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






 


 


 


 


         


Security Form – Level 0 Warehouse 
Complete and fax to Student Data Services at (631) 240-8967 


or email britchie@esboces.org and bball@esboces.org 
  


Complete this section to identify the person authorized to access Level 0 with District Admin access. 
 


School District / Agency: ___________________________________________________________ 
 


Last Name: _________________________________ First Name: __________________________ 
 


Telephone #: ______________________ Building: ______________________________________ 
 


Position Title: ____________________________________________________________________ 
 


Email Address: ___________________________________________________________________ 
 


ID AND PASSWORD SELECTION AND PROCEDURE 
 


Each authorized user of the system will be given a unique User ID and password.  


 Use this form to request an individual ID. 


 The District Level Administrator or District Data Coordinator, in the district must sign the Level 0 


security form.  We require two (2) business days turnaround after the form is received 


 Passwords associated with individual User IDs (ex., MYNAME) can be changed by those users 


online at any time. 


 Passwords associated with individual User IDs (ex., MYNAME) need to be 8 or more characters; 


letters, numbers and special characters.  They are case sensitive. 


 User Names and Passwords are not to be shared. 


 If a password is lost, forgotten, or stolen, contact Student Data Services (631) 218-4195 


*********************** IMPORTANT ************************** 
 


     As the District Level Administrator or District Data Coordinator of ______________________ 


I give permission for the person named above to receive a User ID and password for Level 0 with 


District Admin access.  However, I understand that I am ultimately held responsible for confirming 


that the data in Level 0 is correct and ready for submission to the Level 1 Data Warehouse.  In 


order to accomplish this I will be given an ID and Password with District Admin/Lock access.  


 


District Level Administrator or_______________________________ Date: _______________ 


District Data Coordinator    (Signature) 


 


THE INFORMATION ON THIS 


FORM IS STRICTLY 


CONFIDENTIAL 
 


Student Data Services 
Charles King, Divisional Administrator Peter Desjardins, Program Administrator 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, 
color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran 
status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also 
provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of 
the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the 
Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil 
Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 


 



mailto:britchie@esboces.org

mailto:bball@esboces.org

mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






 


 


 


 


 
 


ASAP Regents Report Access 
 


 De-Authorization Form  
 


When completed, please fax this form to Student Data Services at (631) 240-8967 or 


email to Barbara Ball at: bball@esboces.org 
 
Complete this section to identify the person(s) to be removed from having ASAP Regents Report Access! 


 


School District / Agency: ___________________________________________________________ 


 


 


Last Name: _________________________________ First Name: __________________________ 


 


Email Address: ___________________________________________________________________ 


 


 


Last Name: _________________________________ First Name: __________________________ 


 


Email Address: ___________________________________________________________________ 


 


 


Last Name: _________________________________ First Name: __________________________ 


 


Email Address: ___________________________________________________________________ 


 


 


If you have any questions, please contact Student Data Services at (631) 218-4195 
 


 


************************IMPORTANT*************************** 
 


 I, _________________________________________ request that the person(s)  


                         (PLEASE PRINT) 


 


named above be removed from having access to ASAP Regents Reports for this district.  


 


District Level Administrator or _______________________________ Date: _______________ 


District Data Coordinator   (Signature) 


 


THE INFORMATION ON THIS 


FORM IS STRICTLY 


CONFIDENTIAL 
 



mailto:bball@esboces.org






Student Data Services 
750 Waverly Avenue 


Holtsville, NY 11742 


631-218-4195 


     
REGENTS 


   ASAP Account Request for Regents Reports 
 


 
Please submit names of 2 staff members who will be provided access to the web-based 
ASAP Regents Reporting Application.  
 
 


 
Responsibilities of Account Designees 


 
These staff members will be expected to disseminate ALL REGENTS SCORE REPORTS to 
appropriate building personnel in a timely manner. 


 
 1st Account Designee 2nd Account Designee 


Name   


Title   


Email   


Phone   


 
I request ASAP accounts for the above personnel.  I understand these accounts provide access 
to Regents exam outcomes for all students in my district, and acknowledge that the account 
designees are aware of, and will adhere to, all FERPA regulations regarding access to student 
information. 
 


These accounts cannot be restricted to a specific school or department! 
 


District Level Administrator or District Data Coordinator: 
 
Signature: ___________________________________________________________________________ 
 
 
Name:   ______________________________  Title:   _________________________ 
 
 
District:          Date:      _______ 
 


 
Email:         Phone: ______________  _____________ 


 


When completed, please fax this form to Student Data Services at (631) 240-8967 or 


email to Barbara Ball at: bball@esboces.org 


The ASAP application does not have building level access accounts, therefore the 
staff members assigned these accounts must have permission to view records for all 
district students.   
 



mailto:bball@esboces.org






Student Data Services 
750 Waverly Avenue 


Holtsville, NY 11742 


631-218-4195 


     
NYSITELL 


   ASAP Account Request for NYSITELL Reports 
 


Please submit contact information for 1-2 staff members who will be provided access to 
the web-based ASAP NYSITELL Reporting Application.  
 
 


 
Responsibilities of Account Designees 


 
These staff members will be expected to disseminate ALL NYSITELL SCORE REPORTS to 
appropriate building personnel in a timely manner. 


 
 1st Account Designee 2nd Account Designee 


Name   


Title   


Email   


Phone   


 
I request ASAP accounts for the above personnel.  I understand these accounts provide access 
to NYSITELL outcomes for all students in my district, and acknowledge that the account 
designees are aware of, and will adhere to, all FERPA regulations regarding access to student 
information. 
 


These accounts cannot be restricted to a specific school or department! 
 


 
District Level Administrator or District Data Coordinator: 
 
Signature: ___________________________________________________________________________ 
 
 
Name:   ______________________________  Title:   _________________________ 
 
 
District:          Date:      _______ 
 


 
E-Mail:         Phone: ______________  _______ 


 


Please FAX completed form to:  (631) 240-8967  Attn: Barbara Ball or Bonnie Ferraro 


Email: bball@esboces.org, bferraro@esboces.org Phone: 631-419-1614 or 631-419-1603 


The ASAP application does not have building level access accounts, therefore the 
staff members assigned these accounts must have permission to view records for all 
district students.   
 



mailto:bball@esboces.org

mailto:bferraro@esboces.org
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9LUWXDO�7UDLQLQJ�2IIHULQJV 


6WXGHQW�'DWD�6HUYLFHV 
(ODLQH�&RQOLQ��3URJUDP�$GPLQLVWUDWRU 


���-���-���� 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or 
creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, 
genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. This policy of nondiscrimination includes: access by students to educational 
programs, student activities, recruitment, appointment and promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other 
designated youth groups. ESBOCES fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amend-
ments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1975, the Americans 
with Disabilities Act of 1990, and the Boy Scouts of American Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of the 
ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for 
Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 
Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.  
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  Schooltool  
       DAB - Raymond A DeFeo Bldg 


       215 Old Riverhead Rd, WHB NY 11978 
 


Schooltool Helpdesk - 631-844-5724 
Helpdesk Email - schooltoolhelp@esboces.org 


 
 


 
Schooltool Flex Training  


for 2020-2021! 
 
 


With these new and fluid times we now find ourselves in,  
the ESBOCES Schooltool Help Desk is happy to offer  


Flex Training for our districts. Let us know what training  
or “refreshing” your district requires (7-day prior notice  


required & one topic per webinar) and we will prepare 
and schedule the requested virtual webinars. 


 


Flexible/Virtual-Only 
Workshops & Trainings 


 
Due to the current circumstances, all trainings, workshops and  


meetings will be held virtually for the foreseeable future.   


 
Student Data Services 


Elaine Conlin, Program Administrator  
631-844-5750 


 
 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, 
transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law.  This policy of nondiscrimination includes: access by students to educational programs, student activities, 
recruitment, appointment and promotion of employees, salaries, pay, and other benefits.  ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES fully complies with all applicable rules and regulations pertaining to civil rights for students and 


employees (e.g., Title IX of the Education Amendments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and the Boy Scouts of America 
Equal Access Act of 2001).  Inquiries regarding the implementation of the above laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate 
Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.  








eSchool Training 
(ISCS) Instructional Support Center @ Sequoya 


750 Waverly Ave, Holtsville, NY  11742 
(WHB) Raymond A. DeFeo Admin Bldg 


215 Old Riverhead Rd, Westhampton Beach, NY 11978 


Helpdesk Phone Number: 631-844-5722 


Fall 2020 Class Schedule 
Class descriptions can be found on Data Central  


as well as on the eSchool eBoard at http://www.eschooldata.esb.site.eboard.com 
 


 
 


 
 
 
 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


August 25, 2020 eSD Teacher Connect Elementary 9:00-11:00     ON-LINE 


August 26, 2020 eSD Teacher Connect Secondary 9:00-11:00     ON-LINE 


September 17, 2020  eSD Attendance 8:30-11:30     ON-LINE 


September 22, 2020  eSD Guidance 8:30-11:30     ON-LINE 


September 23, 2020 eSD Health 9:00-11:00     ON-LINE 


September 25, 2020 eSD Administrative Assistant  8:30-11:30     ON-LINE 


September 29, 2020 eSD Administrator 8:30-11:30     ON-LINE 


October 1, 2020 eSD Grade Reporting and Setup 8:30-11:30     ON-LINE 


October 6, 2020 eSD Security 9:00-11:00     ON-LINE 


October 8, 2020 eSD Student Status 9:00-11:00     ON-LINE 


October 14, 2020 eSD Discipline 9:00-11:00     ON-LINE 


October 20, 2020 eSD Portal 9:00-11:00     ON-LINE 


October 27, 2020 eSD Custom Reports 9:00-11:00     ON-LINE 


October 29, 2020  eSD User Meeting 8:30-11:30     ON-LINE 


Advance registration is required. No walk-ins please.  
Due to limited seating, registration is required 48 hours in advance of the class. 


To register online, please visit http://datacentral.esboces.org and select the Events Tab on the menu bar at the top. 
Choose the event for which you want to register and click on the “Click Here to Register” link.  


This will open up My Learning Plan.  Click on the ENROLL button.  
If you need assistance, or have any questions, please contact Karen Fedun at 631-844-5757 


Student Data Services 
Elaine Conlin  - Program Administrator 


(631-844-5750) 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of gender, race, color, religion or 
creed, age, weight, national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any 
other classification protected by Federal, State, or local law. This policy of nondiscrimination includes: access by students to educational programs, student activities, recruitment, 
appointment and promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES 
fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, § 504 of the Rehabili-
tation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, § 303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, 
and the Boy Scouts of America Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of ESBOCES Civil Rights Compliance 
Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-


There is no charge for districts participating in our support service.   
If your district does not participate in our support service the cost for each class is:   


Half Day - $300 / Full Day - $500.  


Train the 
Trainer 








ClearTrack online  
course offerings 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, 
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposi-
tion or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries 
regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superinten-
dent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed 
to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov 


There is no charge for these classes for districts participating in our support.  


*If your district does not participate in our support, the cost for each class is as  follows:  


 


Half Day - $330.00/Full Day - $550.00 


Sharon Mayrant, Administrative Coordinator 
Student Data Services 


631-844-5756 


Date Training/Class Brief Description 


Anytime Security How to modify screen access and student access. 


Anytime 
New User Training for 


Office Staff 
Learn basic navigation, shortcuts, data entry procedures. 


Anytime Query Lookup/Custom Reports 


Learn to use and modify the customizable Query Lookup 
utilities (Demographics, Evaluations, Meetings, Services, 
Statistics).  This class will also teach how to create and 
export custom queries. 


Anytime Custom Letters and Documents 
Learn how to create, upload and modify your own 
custom letters and documents. 


Anytime New enhancements 
A review of the latest features that have been added to 
ClearTrack.  


End of Sept. through 
Start of Jan. 


October Snapshot reporting for 
the Data Warehouse 


This class is a short review of how to generate reports 
and exports for use in reporting data to the 
Data Warehouse. VR1-9 


May through July 
Year-End Reporting for  


the Data Warehouse 


A review of the reports and exports for use in reporting 
data to Warehouse and PD data system. Events extracts, 
Year-end snapshot, Preschool Outcomes,  
and Suspension. 


Until further notice, we will be presenting our ClearTrack Special Education Class Workshops conveniently 


on line via Zoom Remote Learning. All trainings will be using web-conferencing software that will allow 
you the choice of either one on one or group training. This will allow you to join at a pre-scheduled time 
and ultimately allows for better time management and flexibility. 


Call or email to schedule an online training 
Steve, Janet, or Irene - 631-844-5720 - spedhelp@esboces.org 



mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






 
Frontline IEP Trainings 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, 
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition 
or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding 
the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Hu-
man Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office 
for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov 


There is no charge for these classes for districts participating in our support.  


*If your district does not participate in our support, the cost for each class is as  follows:  


 


Half Day - $330.00/Full Day - $550.00 


Sharon Mayrant, Administrative Coordinator 
Student Data Services 


631-844-5756 


Date Training/Class Brief Description 


Anytime 
New User Training for 


Central Office Personnel 


This class is for all new Frontline IEP users. We will 
navigate through the software to gain a better under-
standing of how this program works including under-
standing the graphic & format indicators, generating 
letters and reports, creating & finalizing IEP docu-
ments. 


Anytime Listings and Selects 


A Listing is a query of the information & data that is 
stored in a student’s document or record within the  
district’s Frontline IEP database. These can be used for 
informational purposes to create checklists, or to be 
sure that your data is clean and uniform.  Please feel 
free to bring ideas for listings and selects you may wish 
to create for your district. 


End of Sept. through 
Start of Jan. 


October Snapshot Reporting for 
the Data Warehouse 


This class is a short review of how to generate reports 
and exports for use in reporting data to the Data  
Warehouse. VR1-9 


Anytime Custom Letters 
Learn how to create, upload and modify your own  
Custom Letters. 


Start of Jan. through 
March Annual Review Prep 


A review of the Frontline Annual Review prep guide. 
(District/Agency Preferences, School Year Calendars, 
School Closings and BOE Dates, Recommended 
School Information, etc.) 


May through July 
Year-End Reporting for the 


Data Warehouse 


A review of the reports and exports for use in reporting 
data to Warehouse and PD data system. Events ex-
tracts, Year-end snapshot, Preschool Outcomes, and 
Suspension. 


Until further notice, we will be presenting our Frontline Special Education Class Workshops conveniently 


on line via Zoom Remote Learning.  All trainings will be using web-conferencing software that will 
allow you the choice of either one on one or group training.  This will allow you to join at a pre-scheduled 
time and ultimately allows for better time management and Flexibility. 


Call or email to schedule an online training 
Steve, Janet, or Irene - 631-844-5720 - spedhelp@esboces.org 



mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 


 


 
 
 
 
 
 


 
 
 
 


 
 


One on One Training at WHB by request 
 


There is no charge for these classes for districts participating in our support. 
If your district does not participate in our support, the cost for each class is as follows: 


Half Day - $300.00 / full Day - $500.00 


Full class descriptions can be found on our PowerSchool eBoard at http://www.powerschool.esb.site.eboard.com 


Advance registration is required. No walk-ins please.  
Due to limited seating, registration is required 48 hours in advance of the class. 


To register online, please visit http://datacentral.esboces.org and select the Events Tab on the menu bar at the top. 
Choose the event for which you want to register and click on the “Click Here to Register” link.  


This will open up My Learning Plan.  Click on the ENROLL button.  
If you need assistance, or have any questions, please contact Karen Fedun at 631-844-5757 


Student Data Services 
Elaine Conlin  - Program Administrator 


(631)-844-5750 
 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, 
national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, 
State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of 
the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational 
Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 


10005, 646-428-3800, OCR.NewYork@ed.gov.                                                                                                                                                                                                          Rev 9/11/20 


  


 **We will be providing one on one 
zoom training at district request.  If you 
have new personnel or teachers that 
need specific training we will tailor the 
training to meet your needs.** 


 


 ** We will also continue with our 
Scheduling Training with Gerry Mullady.  
Tentative dates have been arranged and 
will be published shortly.  At this time 
the format for these courses will be via 
zoom, subject to change.** 


 


   


   


   


   


   


   


   


   


   


PowerSchool 2020-21 Training 


PowerSchool Help Desk:  631-844-5723 


Instruct Support Ctr @ Sequoya (ISC) 
750 Waverly Ave,  


Holtsville, NY  11742  


WHB DeFeo Admin Bldg (DAB) 
215 Old Riverhead Rd,  


Westhampton Beach, NY  11978 



mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov
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2020-21 Planning a Year in  
Data Reporting 


 
 
 
 
 


 


A Guide to help District Data Coordinators map out an entire year of 
New York State Data Reporting 


 
 


 
 
 
 
 
Charles King, Divisional Administrator 
Version 4.1  
September 2020 


 


The most recent version of this guide can be found at datacentral.esboces.org.                                                                          


Once at the site navigate to Services > District Data Coordinators > Information > Planning a Year in Data Reporting 
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Revision History 
 


Version Date Revisions 
Changes from previous version are highlighted in yellow 


1.1 March 1, 2018  Initial Publishing 


1.2 May 18, 2018 
 Addition of ELL/MLL Student Counts for Title 


III Allocations.  


1.3 May 31, 2018 


 Revision History page added.  


 Change in deadline of reporting August Graduates 


to mid-October.  


 Staff ePMF deadline – moved to December.  


 ePMF review by administrators moved to begin 


mid-December.  


 ePMF Certification moved to early February.  


1.4 July 6, 2018 
 Addition of web location of guide to cover page 


and resources page. 


2.1 September 5, 2018 


 Cover Page edited to add specific year “2018-19”. 


 Index edited to reflect Staff Evaluation 


Certification from November to October.  


 Updating of dates throughout document to 


reflect 2018-19 data deadlines. 


 Updated sample end of year certification form 


added, along with 2018-19 year-end deadline. 


 Computer Based Testing support page link added 


to Resources page.  


2.2 September 7, 2018 


 Index edited to reflect Staff Evaluation 


Certification from October to November. 


 Update Staff Evaluation load deadline from 


October 18th to November 1st. 


 Update Staff Evaluation Certification deadline 


from October 26th to November 9th. 


2.3 September 20, 2018 


 Index edited to add IMF submission to 


November – p.5 


 Update Staff Evaluation load deadline from 


November 1st to November 15th – p.11, 12, 16, 21 


 Update Staff Evaluation Certification deadline 


from November 9th to November 30th. - p.11, 12, 


16, 21 


 Addition of IMF submission deadline to 


November 16th – p.22 
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3.1 September 19, 2019 


 All deadlines adjusted for 2019-20 


 Staff Evaluation Certification moved from 


November to October – p.17 


 New Staff Evaluation Requirements – p.17 


 Staff Evaluation Verification changed from 


SIRS-325 to SIRS-326 – p.17 


 ELL Students for NYSAA Testing moved from 


November to October – p.23 


 Release of Out of Certification Reports moved to 


April – p.44 


 Final TAA Certification moved to June – p.47 


 Staff Student Course and Staff Assignment 


(Principals) Certification added to June – p.48 


 CTE Reporting Update for 2019-20 – p.62 


 


3.2 October 2, 2019 
 Addition of 2019-20 Special Ed. Reporting Dates 


– p.22 & p.50 


4.1 September 15, 2020 


 All deadlines adjusted for 2020-21 


 2020-21 SIRS Deadlines – p.12-15 


 2020-21 Special Education Deadlines – p.16 


 Staff Evaluation Certification suspended for 


2019-20 – p.17-18 


 June Regents Exemptions – p.18 


 August Regents Exemptions – p.19 


 New Staff Snapshot / Staff Certification & 


Verification – p.23-25 & 32 
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Planning a Year in Data Reporting 


 
 


The task of accurately reporting the mountainous amounts of data that is 


required can be daunting for even the most seasoned District Data Coordinator. 


This guide is intended to be used by district staff responsible for reporting, 


verifying, and certifying required state data. It is not designed to be a tool for 


how to load and lock various extracts, but rather act as a timeline for when data 


are due throughout the year.  


 
The primary purpose of this manual is to offer a roadmap of what data should be 


reviewed during specific months, and when deadlines are typically set by the New 


York State Education Department. It will also offer best practices to help verify 


that your district/school data are as accurate as possible. It is important to note 


that the State Education Department often adjusts or extends 


timelines/deadlines throughout the year. This guide is meant to help you set a 


pace for the year, rather than being a definitive manual of specific deadlines. 


 


To see specific published dates and deadlines, please refer to the New York State 


Education Department’s Office of Information and Reporting page at: 


http://www.p12.nysed.gov/irs/ 


 


 
 


****Please note that there may be Level 0 loading deadlines listed in this manual 


that are specific to Suffolk County districts. Each Regional Information Center 


has its own weekly deadlines for locking and loading data**** 



http://www.p12.nysed.gov/irs/
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Planning a Year in Data Reporting 
 
 


It is always good practice to try and set a culture in your Local Education Agency 


(LEA) that data verification is a process, not an event. The process of 


accurately reporting data requires the involvement of multiple key staff in the 


LEA (ex: Special Ed. Directors, Personnel Directors, Building Principals, Assistant 


Principals, etc.). Reviewing data throughout the year on an ongoing basis will help 


best ensure your LEA’s data is as current and accurate as possible.  


 


 
 


The School Year 


 


Keep in mind that although most people believe the school year begins with the 


opening of school in September, the school year actually begins on July 1st of any 


given year. Although the school year officially begins on July 1st, most of July and 


August are spent verifying and certifying data from the previous year. The actual 


loading and verifying of current year data generally begins in September. 


Therefore, for the purposes of this guide, we will begin with September and 


review all reporting reminders through August. 
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INDEX 
 


I. Monthly Reviews   
a. Level 0 Dashboard 
b. NYSSIS - Queue Resolution List (NYSSIS Hold Queue) 
c. Level 2 Error Reports 
d. Unique Identifier Audit System (UIAS) Reports 
e. 2020-21 SIRS Deadlines 
f. 2020-21 Special Education Deadlines 


 


II. September   
a. Data from 2019-20 


i. Special Education Reporting and Certification – VR 11, VR 12, & VR 14 
ii. Staff Evaluation Reporting 


iii. June Regents Exemptions and AP/IB Exam Results 
b. August Graduates and Regents Exams 
c. Staff Snapshot Data 


 


III. October   
a. Importance of BEDS Day 
b. Staff Evaluation Verification and Certification 
c. Staff Snapshot 
d. Opening of IMF (Institutional Master File) – District/School BEDS forms 
e. August Graduates data pull 
f. Special Education Reporting – Special Education BEDS Day Snapshot to support VR 1-6, and VR 8 
a. NYSAA/ELL Students 


 


IV. November   
a. Institutional Master File (IMF) submission 
b. Graduation Exam Requirements Report 


 


V. December   
a. Special Education Verification 
b. Staff data 
c. BEDS Day Reports 


i. Pre-K and UPK 
ii. Enrollment 


iii. Free and Reduced Price Lunch (FRPL) 
d. New York State Report Cards 
 


 


VI. January    
a. Special Education Certification – VR 1-6, and VR 8 
b. Staff Assignment data 
c. Total Cohort Reports 
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INDEX 
 


VII. February   
a. Level 0 Historical 
b. Student Reporting 


 


VIII. March   
a. Tested/Not Tested Reports 
b. BEDS Day Reports 
c. Course and Instructor Data 
d. ELL Students 
e. Students with Disabilities 


 


IX. April   
a. Tested/Not Tested Reports 
b. Course Data 


 


X. May   
a. Staff Assignment Data 
b. ELL/MLL Student Counts for Title III Allocations 


 


XI. June   
a. June Regents Exams 
b. School Safety and the Educational Climate (SSEC) – formerly VADIR/DASA 


 


XII. July – August   
a. Special Education Reporting and Certification – VR 13, VR 15, VR 16, and PD8 
b. Annual Outcomes 
c. Accountability Reports 
d. Total Cohort Reports 
e. Reasonableness Report  
f. Student Attendance and Day Calendar 
g. Attendance Absence Summary/Chronic Absenteeism 
h. Career and Technical Education (CTE) Reporting 
i. NYSITELL Reporting 
j. End of Year Staff Reporting 
k. UIAS Reports 
l. Final reminders before Certification 
m. End of Year Certification submission 


 


XIII. Resources 
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Monthly Review  
 


Before we look at each month individually, there are some data reports for which it is good practice to review 
on a regular basis throughout the year. These reports will help ensure data are accurate and current, and will 
allow District Data Coordinators an opportunity to fix errors regularly as they occur. 
 


Level 0 Dashboard 
 
Reviewing the Level 0 Dashboard Summary will allow users to regularly check for errors in all data categories. 
This report will display import errors, verification errors, valid record counts, locked status, as well as the date 
of last import, update, and upload. 
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Monthly Review  
 


NYSSIS - Queue Resolution List 
 


NYSSIS stands for the New York State Student Identification System. The NYSSIS – Queue Resolution List (also 
referred to as NYSSIS Hold Queue) is where current school year student records submitted to the New York 
State Education Department end up when it could not be decided if: 
 


 the current school year student record is a match to a previously submitted student record, or  


 the current school year student record is being submitted for the first time, which means it is new to 
the NYSSIS system.  


 
LEAs should review their NYSSIS queue regularly and determine if the student record listed is a match with 
other candidates presented. 
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Monthly Review  
 


Level 2 Error Reports 
 


LEAs should regularly check Level 2 Error Reports which indicate data that have successfully been loaded to 
Level 0, but due to an error, did not reach Level 2 and therefore have gone unreported to the State Education 
Department.  
 
Level 2 errors are reported in most data categories and can be located via L2RPT. 
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Monthly Review  
 


UIAS Reports 
 


Unique Identifier Audit System Reports (UIAS) are a series of reports that should be reviewed throughout the 
year, but paid very close attention to when verifying dropouts and graduates. 
 


These reports can indicate that students reported as a dropout (which will count negatively in regards to the 
district’s graduation rate) have been enrolled in another location. Under this circumstance, a student’s exit 
enrollment record can be changed to reflect an accurate exit reason.  
 


UIAS Reports are located in L2RPT via the SIRS-701 UIAS Summary Report. The intent of the UIAS SIRS-701 
Summary Report is to help LEAs promote data quality and integrity by running a series of tests on select 
business rules governing proper use of enrollment and location codes in student records.  
 


There are currently four broad categories of UIAS use cases: 
 


 Disappearing Students (DS): Students expected to be continuously enrolled in a given location (an 
“empty” exit code value in the prior year enrollment record), but with no re-enrollment in that 
location in the new school year 


 False Dropouts (FD): Students exited as dropouts but who may have subsequently reenrolled (within 
a given time frame or in a qualifying location) that would then suggest the dropout code be replaced 
with a more appropriate exit code 


 False Transfers (FT): Students who were coded as having transferred to a new location but appear 
not to have re-enrolled under the requirements for that particular type of transfer (or, rarely, were 
reenrolled in the original location – i.e., did NOT transfer – but with no appropriate change in exit code) 


 Simultaneous Enrollments (SE): Students who appear to be inappropriately enrolled in multiple 
locations. 
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SEPTEMBER  


 
The school year is under way, the previous year’s data has all been verified and certified, and you’re ready to 
start reporting for the current year. Where should you start? 
 


Data from Prior Year 
 
Although it is true that after certifying all L2RPT end of year reports in early September you are done with 
most of the data from the previous year, you can not quite move on from it just yet. There are two data 
elements that are typically certified in the current year based on the previous year’s data: 
 


 Special Education Reports VR 11, VR 12, and VR 14 must be certified in the PD System by September 
21st. The deadline to load these data in Level 0 is Thursday, September 17th. 
 


 Staff Evaluation scores and ratings are typically certified in late October. Due to the COVID pandemic, 
Staff Evaluation data was not collected, and does not need to be certified for 2019-20.  


 


Special Education Reports VR 11, VR 12, and VR 14 
 


The Special Education VR 11, VR 12, and VR 14 Reports are populated through the Special Ed. Events Extract, 
which is pulled from the LEAs Special Education Management System. The Special Ed. Events Extracts for the 
previous year can still be loaded in Level 0 until the load deadline (for Suffolk, the Thursday prior to 
certification), however demographic, enrollment, and program service data needed to be loaded for reported 
students prior to the previous year’s deadline in late August.  
 
All districts must certify the VR 14 Report. Only those districts required to submit Federal Indicators #11 (VR 
11) or #12 (VR 12) are required to certify those reports. 
 
All verification and certification of these reports are done via the PD System. You must have specific SEDDAS 
rights that are provisioned from your CEO to view and/or certify these reports. 
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SEPTEMBER  
 


Data from Prior Year 
 


Staff Evaluation Reporting  
 
Staff Evaluation scores and ratings are loaded to Level 0 using the Staff Evaluation extract from your Human 
Resources System. Staff Evaluation data are typically certified in late October. Due to the COVID pandemic, 
Staff Evaluation data was not collected, and does not need to be certified for 2019-20 
 


June Regents Exemptions and AP/IB Exam Scores 
 


Typically June Regents exam results, as well as AP/IB exam results, are reported with the year-end deadline in 
August. Due to the current pandemic, the deadline to report June 2020 Regents exemptions, as well as 2020 
AP and IB exam scores has been adjusted to October 8th. If not already done, districts should load all 2019-20 
assessment data and verify accuracy by reviewing the SIRS-309 Annual Regents Report in L2RPT 
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SEPTEMBER  
 


Once Special Education VR 11, VR 12, and VR 14 and Staff Evaluation data has been certified for the previous 
year, LEAs should start beginning to load Staff and Student data for the current year in Level 0. 
 


Data for Current Year 
 


Demographic, Enrollment and Program Data 
Once Level 0 opens for the new school year in mid-September, LEAs should begin loading demographic, 
enrollment, and programs fact data for 2020-21. August graduates cannot be reported without a demographic 
record for a given student. 


 
August Graduates and Regents Exams 


 
Mid to late September is a good time to start loading August graduates, as well as your LEA’s August Regents 
results. Due to the current pandemic, August Regents were cancelled and exemptions were permitted for 
those students who passed the course. Accurate reporting of August graduates is extremely important as 
these students count as graduates in the four and five year total cohort graduation rate. These graduation 
rates help set accountability determinations and are released publicly via the NYS report card. The deadline to 
load August graduates and August Regents is Thursday, October 8, 2020. 
 
The best place to verify the accuracy of August graduates is via the SIRS-201 Total Cohort Summary Report in 
L2RPT. 
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SEPTEMBER  
 


The best place to verify August Regents exemptions are via the SIRS-309 Annual Regents Report in L2RPT. 
 


 
 


 
Once settled into the new school year, mid to late September is a good time to start loading basic student data 
to Level 0, which includes: 
 


 Demographics (Student Lite) 


 Enrollment (Student Entry/Exit) 


 Program Services 
 
Often, many errors are present in demographic, enrollment, and program service data the first time loading to 
Level 0 for the current year. Loading these data in mid to late September will allow ample time to clean up 
errors as other deadlines approach throughout the year. 
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October  
 


BEDS DAY 
 


The school year is in full swing and we are approaching BEDS day. BEDS Day is always the first Wednesday in 
October (October 7th for 2020-21) and is an important day on the reporting calendar. For State Aid and BEDS 
enrollment purposes, the student will always be counted in the district in which the student resided on BEDS 
day of that reporting year. 
 
If you have not done so already, October would be an essential time to begin loading the following: 
 


 Student Demographics 


 Student Enrollment 


 Student Program Services 


 August Graduates 


 August Regents Exams 


 Staff Snapshot 
 


Staff Evaluation – Data from Previous Year 
 


Under Education Law 3012d, all LEAs are required to submit Staff Evaluation data. Beginning with 2018-19, all 
teachers and principals must have either a transitional or original score reported based on the LEA’s approved 
APPR Plan. State provided growth scores may no longer be used as part of a staff member’s evaluation. 
Certification for Staff Evaluation data is Friday, October 25th. If not done so already, it is essential that Staff 
Evaluation records be loaded in Level 0 by this point (early October). The deadline to load these data in Level 0 
is Thursday, October 17th.  
 


As referenced in September, Staff Evaluation data is verified via the SIRS-326 Staff Evaluation Rating 
Verification Report in L2RPT. 
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October  
 


Staff Evaluation Certification 
 


The form for certifying Staff Evaluation data is located in SED Monitoring, which is the same location as 


where an APPR plan is submitted. The CEO and anyone else who has been granted access to the APPR plan 


should be able to view the form. 


The deadline to certify 2018-19 Staff Evaluation data is Friday, October 25th. 


 


 


 
 


 
 



file:///C:/Users/cking/Desktop/portal.nysed.gov
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October  
 


Staff Snapshot 
 


Staff Snapshot is an extract pulled from the LEAs Human Resources System and loaded in Level 0. This record 
is essentially the equivalent to a “demographic” record for all certified staff. It is important that Staff Snapshot 
be loaded early in the year, as no other staff data can be loaded prior to Staff Snapshot. In prior years, 
teachers were required to manually enter in their location, assignment, and registration before submitting 
their form via the Teacher Access and Authorization (TAA) site. Beginning in 2020-21, the NYSED annual 
teacher certification match process (previously done using data reported in the Teacher Access and 
Authorization application (TAA), will be performed using data supplied directly in SIRS through the Course 
Instructor Assignment extract, and data held in the NYSED teacher certification database. Beginning in 2020-
21, the TAA/ePMF system will no longer be active as all staff data will be collected through SIRS. 
 
Staff Snapshot records should be verified via the SIRS-320 Staff Snapshot Verification Report in L2RPT. 
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October  
 
 
The certification match process will be run weekly in SIRS and the data can be reviewed using the SIRS-328 
Staff Out of Certification Report in L2RPT. Updated and corrected data in Course Instructor Assignment will be 
reflected in the SIRS-328 report. Teachers who do not have the appropriate certification for the reported 
course will be deemed to be teaching out of certification. 
 
Beginning with the 2020-21 school year, the TAA system will no longer be active.  
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October  
 
Districts should review the course to certification crosswalk (Crosswalk) mapping distributed via the NYSED 
IRSP.  
 


 
 
 
 
 
Certification data held by staff reported in Staff Snapshot can be reviewed using the SIRS-329 Staff 
Certification Report in L2RPT. 
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October  
 


Institutional Master File (IMF) 
 


Beginning on BEDS Day (October 7th), LEAs can begin submitting the Basic Educational Data System (BEDS) 
Institutional Master File (IMF) application. All LEAs are required to submit both a district form, as well as 
school forms, for each individual school in their district. The IMF application is submitted through the IRS Data 
Exchange (IDEx). The deadline to complete the application is Friday, November 20th. 
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October  
 


August Graduates 
 
The deadline to load August graduates and August Regents exemptions for inclusion in the four and five year 
cohort graduation rates is Thursday, October 8th.  These graduation rates affect accountability determinations 
and are released publicly via the NYS Report Card. The best place to verify the accuracy of August graduates is 
via the SIRS-201 Total Cohort Summary Report in L2RPT. 
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October  
 


Special Education Student Reporting 
 


LEAs should begin loading their Special Education BEDS Day Snapshot records in Level 0 sometime in late 
October or early November. This extract is pulled from the Special Education Management System. This 
specific extract is referred to either as the BEDS Day Snapshot, Fall Snapshot, or October Snapshot. Data in 
these extracts will be used to populate the following BEDS Day VR Reports (VR Reports 1-6, & 8): 
  


 VR 1: Preschool Child Count Report by Race/Ethnicity 


 VR 2: School Age Child Count by Age and Disability 


 VR 3: School Age Students by Disability and Race/Ethnicity 


 VR 4: Preschool LRE Setting Report 


 VR 5: School Age LRE Setting Report 


 VR 6: District Report of Preschool Students by Primary Service Provider 


 VR 8: District Report of School Age Students by Building Where Enrolled 
 


The deadline to load data to support the BEDS Day VR Reports is Thursday, January 7th. Certification of these 
data is done through the PD System, with a deadline of Monday, January 11th. The PD System refreshes twice 
a week on Mondays and Wednesdays, so LEAs will want to load data early enough to make corrections as 
needed. 


 







29 
 


October  
 


ELL Students for NYSAA Testing 
 
If you have not yet loaded Program Service data in Level 0, it is essential that LEAs begin loading these data 
extracts, specifically for those students that are NYSAA (New York State Alternate Assessment) eligible. The 
deadline to load NYSAA eligible students (0220) in Level 0 for population in KITE (online platform where NYSAA 
exam is administered) is typically in early November. Any student that is not loaded by this deadline will have 
to be manually entered in KITE to take the exam. 
 


At this time also begin reviewing ELL students reported. Beginning this early will help to assure that all 
students have been reported for the NYSESLAT (New York State English as a Second Language Achievement 
Test) later in the year. 
 


NYSAA and ELL eligible students and can be verified by reviewing the SIRS-401 Reasonableness Report in 
L2RPT. 
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November  
 


Institutional Master File (IMF) 
 


The deadline for districts and schools to submit the Basic Educational Data System (BEDS) Institutional 
Master File (IMF) application is Friday, November 20th. All LEAs are required to submit both a district form, as 
well as school forms, for each individual school in their district. The IMF application is submitted through the 
IRS Data Exchange (IDEx).  
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November  
 


Graduation Exam Requirements 
 


November is a good time to work with the High School administration and guidance counselors to help 
determine which exams students may still need to pass in order to meet specific diploma requirements. 
Reviewing this information early in the year will help to determine if students need to take specific exams in 
January or June.  
 
By reviewing the SIRS-340 Graduation Exam Requirements Summary Report in L2RPT, the LEA can view 
students by location, grade, cohort, and guidance counselor. This report is to be used for informational 
purposes only and is not intended to be prescriptive.  This report displays all exam requirements met and 
those that may qualify for an appeal. It does not take course credits into account, nor does it ensure that a 
student has met all criteria for an appeal. Exam data on this report only reflect the highest score for each 
exam.  
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December  
 


Special Education Reporting 
 


If not already done, LEAs should load their Special Education BEDS Day Snapshot records in Level 0. Data in 
these extracts will be used to populate BEDS Day VR Reports (VR Reports 1-6, & 8). December is the time 
when District Data Coordinators should be working with the district’s Special Education or PPS Director to 
verify the accuracy of the VR Reports 1-6 & 8, as these are due to be certified on January 11th. 


 
Staff Data 


 


Prior to 2020-21, teaching staff was required to enter and certify data in the TAA system. The deadline for 
teachers to certify forms would typically be in late December. Beginning in 2020-21, the NYSED annual teacher 
certification match process (previously done using data reported in the Teacher Access and Authorization 
application (TAA), will be performed using data supplied directly in SIRS through the Course Instructor 
Assignment extract, and data held in the NYSED teacher certification database.  


 


The certification match process will be run weekly in SIRS and the data can be reviewed using the SIRS-328 
Staff Out of Certification Report in L2RPT. Updated and corrected data in Course Instructor Assignment will be 
reflected in the SIRS-328 report. Teachers who do not have the appropriate certification for the reported 
course will be deemed to be teaching out of certification.  
 
If not already done, Staff Snapshot records should be loaded for all certified staff and review of Level 2 reports 
should begin. 
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December  
 


BEDS Day Reports 
 


Based on data that has been loaded in Level 0 through your demographic, enrollment, and program service 
extracts, begin reviewing reports in the BEDS folder in L2RPT. Each BEDS Report has two versions. The regular 
report updates all year as data is updated in Level 0. The reports that end in .1 are BEDS reports that display 
data from a given snapshot date.  
 
To be included in the BEDS enrollment count, a student’s beginning enrollment date must be on or before 
BEDS Day (Wednesday, October 7th), and the ending enrollment date must be on or after BEDS Day. 
 


Pre-K and UPK Students 
 


Start out by verifying the number of Pre-K and UPK students that have been reported. On Friday, January 8th, 
SED will pull counts of UPK students, which are collected for calculating UPK grant funding as well as eligibility 
for mid-year expansion funding. Enrollment counts are collected for calculating preliminary State Aid 
allocations. The accuracy of these data is very important as grant funding is determined by these counts. 
 


Failure to report all UPK students may result in a reduction of the district’s UPK grant.  Two circumstances may 
lead to the reduction of a district’s UPK grant payable for a given year.   
 


1. If a district’s enrollment on BEDS Day is less than the maximum funded pupils, the maximum grant 
payable will be prorated based on the number of students actually enrolled. 


2. The maximum grant payable will be further reduced if a district fails to meet its Maintenance of Effort 
(MOE).  Such reduction will be proportional to number of children less than the MOE that the district 
had enrolled on BEDS Day. 


 


BEDS Day UPK Data should be verified by reviewing the SIRS-316 BEDS Day Enrollment Verification Report for 
District Pre-K in L2RPT. 
 


 
There is no specific certification for UPK data submission, only a deadline when the data will be pulled by 


SED. 
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December  
 


BEDS Day Enrollment 
 


Begin reviewing BEDS Day Reports for enrollment accuracy. This is an ongoing verification process that should 
be done throughout the year, however the earlier verification is begun, the easier it will be to make 
corrections later in the year. SED performs periodic pulls of these data during the year for preliminary state aid 
calculations, the first of which is January 8th. 
 
The SIRS-312 BEDS Day Enrollment Verification Report for State Aid should be reviewed for resident students 
who are enrolled outside of the district and non-resident students who are enrolled in the district. 
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December  
 


Review the SIRS-313 – BEDS Day Enrollment by Location of Enrollment & Student Subgroup Report in L2RPT. 
 
This report presents counts of students by grade (preschool and pre-kindergarten to grades 12, ungraded 
elementary and secondary and GED) for all students and for the student subgroups of gender, race/ethnicity, 
disability status, English proficiency status, and economic status.  
 
Around this time, District Data Coordinators should start distributing these to schools for verification of 
subgroup counts. These counts will determine if a school or district is accountable for specific subgroups. Data 
in the District BEDS Total will be recognized as official BEDS grade-by-grade enrollment for all districts. 
 
Enrollment counts will be pulled for the first time on January 8th for preliminary state aid calculations. 
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December  
 
Review the SIRS-314 – BEDS Day Enrollment Verification Report by District of Residence Report in L2RPT. 
 
This report presents counts of enrolled students by grade and by their District of Residence. The District of 
Residence is the district that a school-age child is entitled to attend based on the location of the child’s 
residence. 


 
District of Residence is used to determine which students should be counted in the following general 
categories:  
 


 Resident students enrolled outside of the district and for whom the district is paying or could be 
charged tuition. 


 Non-resident students enrolled in the district and for whom tuition is or could be charged. 
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December  
 


Review the SIRS-319 BEDS Day Enrollment in Public and Charter Schools by Resident District in L2RPT. 
 


This report presents counts of resident students by grade and by their charter school or school district of 
enrollment. Schools in the District of Residence as well as schools outside of that district where a particular 
student is enrolled are counted. This report is provided as an informational report as charter school and non-
resident student enrollment counts have financial implications for resident district student aid distribution 
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December  
 


Review the SIRS - 323 Free and Reduced Price Lunch Eligible Students Enrolled on BEDS Day Report in L2RPT. 
 


Free and Reduced Price Lunch (FRPL) eligible student counts are calculated from the Student Information Repository 


System (SIRS). FRPL eligible student counts are calculated as of BEDS Day each school year. This report presents 
district and school-level counts of students by grade cluster: for Pre-Kindergarten alone; for Grades K-6 and 
ungraded elementary together; and for Grades 7-12 and ungraded secondary together.  
 
FRPL counts are extremely important as they are used to calculate State Aid. They are determined by students 
that are FRPL eligible on BEDS Day. These counts will be pulled for the first time on January 8th for preliminary 
state aid calculations. 
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December  
 


New York State Report Cards 
 
The New York State School Report Cards are released in stages throughout the year, the first of which is 
typically released publicly in December. The first release of the Report Card includes the following data: 
Enrollment, FRPL, Attendance, Suspensions, Staff, Completers, Non-completers, Post-graduation Plans of 
Completers, Regents, RCT, Total Cohort, 3-8 ELA/Math, 4 & 8 Science, NYSESLAT, NYSAA, Accountability, and 
Fiscal Supplements.  
 
All NYS Report Cards are released via https://data.nysed.gov/ 
 
 


 


 
 
 
 



https://data.nysed.gov/
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January  
 


Special Education Reporting 
 


Thursday, January 7th is the deadline to load the Special Education BEDS Day Snapshot, and supporting 
student demographic, enrollment, and program service data to Level 0 for population of the Special Education 
VR 1-6, & 8 Reports in the PD System. 
 
Certification of these BEDS Day Special Education Reports are due in the PD system by those with “PD 
Contact” rights by Monday, January 11th. 
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January  
 
 


Certified Staff that are non-Teachers 
 


At this point, LEAs should be reviewing certified staff who are not teachers. For PMF (BEDS) purposes, all 
certified non-teachers are reported though Staff Snapshot and Staff Assignment extracts. The official source of 
Staff Assignment data should be verified through the SIRS-318 – Staff Assignment Verification Report in 
L2RPT. Typically in mid-February, Staff Assignment data is pulled for the 1st time by SED for federal reporting 
purposes. 
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January  
 


Total Cohort Reports 
 
January is a good time to start reviewing Total Cohort Reports. These are data that basically will not change 
drastically for the remainder of the year. These data should be shared with key contact people in the High 
School to verify the accuracy of students listed in the 4-year cohort. 
 
These reports will also offer the opportunity to review any non-completers. Since graduation rate is based on 
students in the 4 and 5 year cohort, inaccurate counts will affect graduation rates and could affect 
accountability designations. 
 
Total cohort counts and students should be reviewed through the SIRS-201 Total Cohort Summary Report, 
SIRS-202 Total Cohort – Assessment Summary Report, and SIRS-203 Total Cohort Career Pathways Summary 
Report in L2RPT. 
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February  
 


Level 0 Historical  
 


Early February is typically the time when Level 0 Historical opens for the loading of data from the previous 
year. This gives districts an opportunity to correct inaccurate data from the previous year.  
 
Be aware that although previous year’s data may be loaded into Level 0 Historical, reports at L2RPT will not 
update, with the exception of the 5-year and 6-year Total Cohort. 


 


 
 


Student Reporting 
 


During this month, you should continue verifying:  


 L2RPT Total Cohort data (SIRS-201) 


 Program Services data via the Reasonableness Report (ex: LEP/ELL/Poverty/Homeless) (SIRS-401)  


 BEDS Enrollment/FRPL data (SIRS-312, 313, 314, 316, 319 & 323)  
 


**On-going review of these reports will make end of the year verification much more manageable** 
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March  
 


Tested/Not Tested Reports 
 


Late February to early March is a good time to start reviewing Tested/Not Tested Reports. Although these 
reports will not yet be populated with student scores, all students will be listed by school, grade, and 
subgroup. Work with key contact people at each school to make sure students are reported in the correct 
subgroup. When these subgroups include 30 or more students, they become an accountability subgroup and 
can have an impact on accountability designations.  
 
Verify your subgroup data by reviewing the SIRS-301 Tested/Not Tested Confirmation Report in L2RPT. 
 


 
 
 


BEDS Day Reports 
 


Continue to regularly review BEDS Day reports in the BEDS folder in L2RPT (SIRS-312, 313, 314, 316, 319 & 
323). SED will extract BEDS Day Enrollment and BEDS Day FRPL data for the second time on Friday, March 19th. 
These data are used for calculating preliminary State Aid allocations. All districts need to show FRPL counts in 
the March snapshot to be included in the FRPL data submitted to the United States Department of Education 
(USED). On-going review of these reports will make end of the year verification much more manageable. 
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March  
 


Course and Instructor Data 
 


If not already done, March is a good time to start loading Course Instructor Assignment and Student Class 
Entry/Exit extracts in Level 0. These data are required for the reporting of course and staff data for state and 
federal purposes. Typically, these data are pulled by SED in early May. 
 
Data must be reported for all K-12 courses, unless the course has no grade/other outcome and no credit 
earned and the course is not reported on the student’s transcript and report card. 
 
Begin to review Course data via the SIRS - 330 Student Class and Course Instructor Summary Report in L2RPT. 
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March  
 


ELL Students 
 


Verify your ELL counts. All LEAs with ELL enrollment are required to report students with the appropriate 
ELL/LEP eligible program codes. Be sure all students that are included have accurate start dates, as those 
enrolled on or before BEDS Day will be included in these counts. Late March to early April, SED will pull 
ELL/LEP data, which supplies part of the Title III Biennial Evaluation Report. All LEAs with ELL enrollment need 
to report these students in SIRS with the appropriate ELL/LEP Eligible program service code in the March/April 
BEDS Day Enrollment snapshot to be included in the ELL data file submitted to USED. 
 


Verify LEP/ELL counts using the SIRS-401 Reasonableness Report in L2RPT. 
 


 
 


Students with Disabilities 
 


Continue to review students with disabilities. Verify that all students are listed accurately with appropriate 
type of disability and program service codes. These data will be used to determine accountability subgroups 
and will be used when reporting end of the year Special Education data. 
 


Verify students with disabilities using the SIRS-401 Reasonableness Report or SIRS-301 Tested/Not Tested 
Report in L2RPT. 
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April  
 


Tested/Not Tested Reports 
 


We’ve officially entered testing season. If you have not already done so, review your Tested/Not Tested 
Reports for accuracy via the SIRS-301 Tested/Not Tested Confirmation Report in L2RPT. Pay particular 
attention to student counts within each subgroup. It is good practice to work closely with each individual 
school in your district to ensure accuracy. 


 


Course Data 
 


Continue to review Course data via the SIRS - 330 Student Class and Course Instructor Report in L2RPT. The 
preliminary data extract for these data will be May 14th, with a final certification in August. 
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May  
 


Staff Assignment 
 


It is good practice to begin continue to review Staff Assignment data throughout the year so that you can 
make any edits as needed. 
 


Verify Staff Assignment data via the SIRS-318 Staff Assignment Verification Report in L2RPT. 
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May  
 


English Language Learners/Multilingual Learners (ELLs/MLLs) Student 
Counts for 2020–21 ESSA Title III ELL/MLL Allocations 


 
 


Typically in mid-May, NYSED prepares to calculate allocations to Local Education Agencies (LEAs) for ESSA   
Title III ELLs/MLLs. The allocations for the following school year are based on the number of ELLs/MLLs in each 
LEA reported by the established deadline  
 
Beginning in mid-May through early June, public ELL counts by district and charter school in Level 2 from the 
previous Friday’s data refresh, and nonpublic school ELL/MLL counts by district in the Basic Educational Data 
System (BEDS), become available to authorized users in the “Title III ELL/MLL Counts Report” on the 
Information and Reporting Services Portal (IRSP) at http://portal.nysed.gov. 
 
****Student counts posted on the IRS Portal do not include students in nonpublic schools. BEDS data are the 
source for nonpublic school ELL/MLL student counts. Nonpublic school ELL/MLL counts should reflect students 
who were enrolled on BEDS day. Districts should work with nonpublic schools to ensure that inaccurate data 
are identified before the reporting deadline****  
 


Students must have a 0231 ELL/MLL Eligible program service code in order to be counted for the school. 
 


Students must have an enrollment record in the 2020-21 school year with one of the following enrollment 
codes: 
 


 
 
 


The deadline to load ELL/MLL students to be included in Title III counts is typically early to 
mid-June. 


 
 


 
 
 
 
 
 
 


 



http://portal.nysed.gov/
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June  
 
 


June Regents Exams 
 


Once June Regents Exams and approved alternatives for Regents scores are complete, it is important to load 
scores to Level 0 ASAP.  
 


Verify the accuracy of all June Regents exams via the SIRS-309 Annual Regents Report in L2RPT. 
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June  
 


School Safety and the Educational Climate (SSEC) Data Collection 
Formerly VADIR/DASA 


 
The New York State Education Department’s (SEDs) School Safety and the Educational Climate (SSEC) 
Summary Data Collection Form is a part of SED’s implementation of the Dignity for All Students Act (DASA) and 
Violent or Disruptive Incident Reporting (VADIR). Data regarding violent or disruptive incidents, as well as 
incidents of, discrimination, harassment, bullying, and cyberbullying, is compiled to comply with New York 
State reporting requirements and to designate schools that are persistently dangerous. 
 
School Safety and the Educational Climate (SSEC) incident data for schools and districts must be submitted to 
the State Education Department via the NYSED Application Business Portal between late June and late July. 
LEAs typically have approximately 30 days to enter and submit these data. 


 


 
 


Detailed information including directions on completing the form and FAQs can be found at 


http://www.p12.nysed.gov/irs/school_safety/school_safety_data_collection.htm 



http://www.p12.nysed.gov/irs/school_safety/school_safety_data_collection.htm
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July – August  


The school year has ended for students, but July and August are the time when District Data Coordinators 
must work with other district/school leaders to verify all required data elements in preparation for year-end 
certification. The deadline to load all 2020-21 data, with the exception of Staff Evaluation and Special Ed. 
Events, is Thursday, August 19th. After this load deadline, no data from 2020-21 will move to Level 2 with the 
exception of Staff Evaluation data and Special Education Events. The deadline for the CEO to certify these data 
is Friday, September 3rd.  
 


Special Education Reporting 
 


Once the school year ends, LEAs should load Special Education End of Year extracts in Level 0 from their 
Special Education Management System. These extracts will populate the following reports in the PD System: 
 


 VR13: Preschool Children Provided Programs and Services during the School Year- (ALL DISTRICTS) 


 VR15: Preschool Outcomes Report (SPP Indicator #7) – Only those districts that are required to 
report Federal Indicator 7 - Requires submission of Assessment Services Extract 


 VR16: Students Receiving Coordinated Early Intervening Services - For school districts that used up to 
15% of IDEA federal funds to provide CEIS during the previous three years 


 


Certification of Special Education VR11, VR 12, and VR14 Reports for the 2019-20 school year is Monday, 
September 20, 2021. Although Special Ed. Events extracts can be loaded until September 16, 2021 to 
populate these reports, demographic, enrollment, and program service data for all students must be 
reported by the August 19th year-end deadline. 
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July – August  
 


PD8 - Report of Students with Disabilities Subject of Disciplinary Removal 
 


The PD8 form is a report of in-school suspensions, out-of-school suspensions and removals to interim 
alternative education settings (IAES) of preschool and school-age students with disabilities who are the 
Committee on Special Education (CSE) or Committee on Preschool Special Education (CPSE) responsibility of 
your LEA during the period of July 1st – June 30th of a given year. 
 
Unlike the Special Education VR Reports which are populated through SIRS, data to support the PD8 Report is 
submitted electronically through the PD system at http://pd.nysed.gov. 
 
LEAs may begin entering data on the PD 8 Report on July 1st, with a deadline of August 2nd. 
 
 


 
 


 


 
 
 



http://pd.nysed.gov/
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July – August  
 


Annual Outcomes 
 


District Data Coordinators should work closely with High School administration and guidance counselors to 
assure the accuracy of Annual Outcomes Reports in L2RPT. All graduates must have a diploma type, credential 
type, career pathway and post-graduation plan reported. The verification of the following L2RPT reports 
should be done prior to year-end certification. 
 


 SIRS - 307 Annual Dropout & Non Completer Report 


 SIRS - 308 Annual Graduation Report 


 SIRS - 309 Annual Regents Report 


 SIRS - 340 & 341 Graduation Exam Requirement Summary and Detail Report 


 SIRS - 650 English Language Learner Profile Summary 


 SIRS - 652 Annual Title III Allocation ELL and Immigrant Counts Summary Report 
 


SIRS-307 Annual Dropout & Non Completer Report  
 


It is vitally important to closely review this report, as these are students who will directly affect graduation 
rates. Students are included on the Annual Dropout and Non Completer report if during the school year being 
reported, they had a regular enrollment record with an ending date between July 1 and June 30 AND the 
reason for ending enrollment code is listed in SIRS as a dropout or non-completer code. 
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July – August  
 


SIRS-308 Annual Graduation Report 
 


Students are included on the Annual Graduation Report if their last regular enrollment record during the 
school year had an ending date between July 1 and June 30 of the school year being reported AND the reason 
for ending enrollment code was one of the following ending enrollment codes: 799 graduated (earned a 
Regents or local diploma) or 085 earned commencement credential. 
 
This report will allow LEAs to verify all graduates, along with which accountability subgroups each student falls 
into. LEAs will want to carefully verify all graduates, so that graduation rate is accurately determined. 
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July – August  
 


SIRS-309 Annual Regents Report 
 


The Annual Regents Reports show district and school Regents examination performance results, score interval, 
and percentages of students scoring at each performance level. Students are included on the Annual Regents 
Report if during the school year being reported, they had a Regents assessment score reported in SIRS and 
were enrolled with a regular enrollment record at the time the assessment was administered. 
 
In circumstances when a student takes the same assessment more than one time during the school year being 
reported, only the highest score is reported. 
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July – August  
 


SIRS-340 & 341 Graduation Exam Requirement Summary and Detail Report 
 


These reports are to be used for informational purposes only and is not intended to be prescriptive. These reports 
display all exam requirements met and those that may qualify for an appeal. It does not take course credits into account, 
nor does it ensure that a student has met all criteria for an appeal. 


 
 


SIRS 650 English Language Learner Profile Summary 
 


Students are included on the English Language Learner Profile report if their record contains Program Service Code 0231 
– ELL Eligible, indicating the student is eligible for ELL services, anytime during the school year or as of the date of their 
last enrollment record. 
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July – August  
 


SIRS-652 Annual Title III Allocation ELL and Immigrant Counts Summary Report 
 
The Annual Title III Allocation ELL and Immigrant Counts Summary Report displays all district reported ELL (Program 
Service code 0231) and Immigrant (Program Service code 8282) students that are eligible for Title III allocations. 
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July – August  
 


Accountability Reports 
 


Accountability data are reported on an annual basis and separated into High School Accountability and 
Elementary/Middle-Level Accountability. These data need to be verified as part of year-end certification. 
Accountability reports that should be verified include: 


 SIRS 105 – High School Achievement & Graduation Rate Accountability Report 


 SIRS 106 – Elementary / Middle Level Achievement Accountability Report 


 SIRS 107 – Chronic Absenteeism Accountability Report 


 SIRS 108 – College, Career, and Civic Readiness Accountability Report 


 SIRS 109 – Recently Arrived ELL Students Accountability Report 


 SIRS 111 – School Year Suspension Accountability Report 


 SIRS 112 – Student Growth Accountability Report 


 SIRS 113 – English Language Proficiency Accountability Report 
 


 
SIRS-105 High School Achievement & Graduation Rate Accountability Verification Report 


 


This report includes data that will be used to determine Participation Rate as well as Composite Performance, 
Progress, and Graduation Rate accountability measure outcomes at the secondary level for making 
accountability status determinations under New York State’s State Plan to comply with the Every Student 
Succeeds Act (ESSA).  
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July – August  
 


SIRS-106 Elementary/Middle-Level Achievement Accountability Report 
 


This report includes data used to determine Participation Rate as well as Performance and Progress for making 
elementary/middle-level accountability determinations under New York State’s State Plan to comply with the 
Every Student Succeeds Act (ESSA). 
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July – August  


 
SIRS-107 Chronic Absenteeism Accountability Report 


 


This report displays data that will be used to determine Chronic Absenteeism at the elementary/middle level 
(grades 1-8 and ungraded age equivalent) and the secondary level (grades 9-12 and ungraded age equivalent). 
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July – August  
 


SIRS-108 College, Career, and Civic Readiness Accountability Report 
 


This report allows districts and schools to view data they reported in SIRS that will be used to determine 
outcomes for the College, Career, and Civic Readiness (CCCR) indicator for making secondary-level 
accountability status determinations under New York State’s State Plan to comply with the Every Student 
Succeeds Act (ESSA). The data in these reports are that used to make accountability determinations that 
cannot be viewed in other verification reports include: score of 3 or higher on an AP exam, score of 4 or higher 
on an IB exam, high school credit earned through participation in an AP, IB, or dual enrollment course, Regents 
diploma with CDOS endorsement, and Seal of Biliteracy. 
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July – August  
 


SIRS-109 Recently Arrived ELL Students Accountability Report 
 


This report displays data that allows districts and schools to review counts of recently arrived English Language 
Learner (ELL) students who took the New York State English as a Second Language Achievement Test 
(NYSESLAT) in lieu of the New York State Testing Program (NYSTP) test in English language arts (ELA) to fulfill 
the testing requirement in English in grades 3 through 8 for making elementary/middle-level accountability 
determinations under New York State’s State Plan to comply with the Every Student Succeeds Act (ESSA). 
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July – August  
 


SIRS-111 School Year Suspension Accountability Report 
 


This report displays data that allows districts and schools to review the:  
 Number of Students Suspended 1 or more school days during the school year (each student is counted only one 


time regardless of the number of suspension days) 


 Number of Suspension Days During the School Year 


 BEDS Day Enrollment  


 In School Suspension Rate  


 Out of School Suspension Rate 
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July – August  
 


SIRS-112 Student Growth Accountability Report 
 


This report displays data that allows districts and schools to review the: 
 Number of Students Suspended 1 or more school days during the school year (each student is counted only one 


time regardless of the number of suspension days) 


 Number of Suspension Days During the School Year 


 BEDS Day Enrollment  


 In School Suspension Rate 


 Out of School Suspension Rate 
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July – August  
 


SIRS-113 English Language Proficiency Accountability Report 
 


The English Language Proficiency (ELP) Accountability Report allows districts and schools to view data they 
reported in the Student Information Repository System (SIRS) that was used to calculate ELP levels for making 
school and district accountability determinations under New York State’s Plan to comply with the Every 
Student Succeeds Act (ESSA). 
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July – August  


 
Total Cohort Reports 


 
Student placement in the correct cohort is vitally important as graduation rates and accountability groups are 
determined by inclusion in a specific cohort. Cohort year is determined using the date reported in the First 
Date of Entry into Grade 9 field in the school year when the last enrollment record occurred or, for ungraded 
students with disabilities, 4 years after turning seventeen years old. Total Cohort reports that should be 
verified include: 
 


 SIRS 201 – Total Cohort Summary Report 


 SIRS 202 – Total Cohort – Assessment Summary 


 SIRS 203 – Total Cohort Career Pathways Summary Report 


 
SIRS-201 Total Cohort Summary Report 


 
The 2019-20 Total Cohort Summary Reports show total cohort enrollment, district and school enrollment 
outcomes, and percentages of students identified with these outcomes. 
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July – August  


 
SIRS-202 Total Cohort – Assessment Summary 


 
The Total Cohort Assessment Summary Reports show total cohort enrollment, Regents examination results for 
members of a cohort, and percentages of students identified with these results. 
 


 
 


SIRS-203 Total Cohort Career Pathways Summary Report 
 
The Total Cohort Career Pathways Report show student pathway options for graduation. 
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July – August  


 
Reasonableness Report 


 
Closely review the SIRS-401 Reasonableness Report for accuracy. This report provides counts of last year’s 
and this year’s data, the difference between these counts, and the percentage change between the counts of 
students by various category types (e.g., enrollment ending code). 
 
LEAs should pay particular attention to large discrepancies between last year’s and the current year’s data. If 
not able to be explained, large discrepancies could indicate under or over reporting of specific programs. This 
report is also a valuable tool to help verify enrollment and students reported in various subtypes including 
Type of Disability, Poverty, LEP eligible, etc.  
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July – August  
 


Student Attendance and Day Calendar 
 


SED collects student attendance data, specifically those that are deemed to be chronically absent. There are a 
series of reports in L2RPT that need to be verified in regards to student attendance for year-end certification.  
 


Prior to student attendance being reported, the Day Calendar extract must be loaded from your Student 
Management System to Level 0. The Day Calendar reports all instructional days for a given district and/or 
school. This calendar can be verified via the SIRS-370 Day Calendar Summary Report in L2RPT. 
 


 
 


SIRS-360 Attendance Absence Summary Report 
 


This report provides a daily summary count of students enrolled, absent and tardy. This report is intended to 
provide a simplified summary of the daily student attendance records being reported in SIRS to assist in the 
task of verification. 
 


 







71 
 


July – August  
 


SIRS-361 Year to Date Attendance/Absenteeism Summary Report 
 


The chronic absenteeism rate for a school is the number of students who have been identified as chronically 
absent (excused and unexcused absences numbering ten percent or more of enrolled school days) as a 
percentage of the total number of students enrolled during the school year (denominator). 
 
This report provides, by grade and by student subgroup, a year-to-date summary of attendance days, students 
enrolled during the school year, the number and percentage of students absent between: 
  


 0-4% of enrolled school days 


 5-9% of enrolled school days (at-risk of becoming chronically absent)  


 10% or more of enrolled school days (chronically absent) 
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  July – August  
 


Career and Technical Education Reporting 
 


SED requires that LEAs report and certify students that are enrolled in any Career and Technical Education 
(CTE) courses. Beginning in 2019-20, CTE program and course data will be submitted by the location that 
provides the CTE program. In previous years, these data were submitted by the student’s district of residence. 
 


CTE data should be verified using the SIRS-305 Career and Technical Education Report in L2RPT. This report 
allows LEAs to review CTE and Tech Prep data reported in the Student Information Repository System (SIRS) 
statewide “Level 2” data warehouse. Data found in this report can be disaggregated by District, Service 
Provider (School), and program. 


 


 


NYSITELL 
 


LEAs are required to report all NYSITELL exams that are administered during the school year. NYSITELL exams 
should be verified via the SIRS-104 NYSITELL Summary Report in L2RPT. 
 


For each student taking the NYSITELL assessment, an assessment Services record must be reported in SIRS for 
the Total Score and each of the required components of the assessment (Listening, Speaking, Reading, and 
Writing). 
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July – August  
 


End of Year Staff Reporting 
 


In addition to student data, LEAs are required to verify and certify staff data. In previous years, certain staff 
snapshot and staff assignment deadlines occurred in mid-June. In 2020-21, staff deadlines will align with end 
of the year certifications in August. In addition to the SIRS-320 Staff Snapshot Verification Report, the 
following staff reports should be reviewed and verified: 
 


 SIRS 318 – Staff Assignment Verification Report 


 SIRS 322 – Staff Tenure Verification Report 


 SIRS 324 – Staff Attendance Summary Report 


 SIRS 328 – Staff Out of Certification Verification Report 


 SIRS 329 – Staff Certification Report 
 
 


Staff Assignment 
 


For PMF (BEDS) purposes, all certified non-teachers are reported though Staff Snapshot and Staff Assignment 
extracts. The official source of Staff Assignment data should be verified through the SIRS-318 – Staff 
Assignment Verification Report in L2RPT. 
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July – August  
 


Staff Tenure 
 


As of 2020-21, Staff Tenure is to be reported for teachers and principals only. Staff Tenure data that needs to 
be reported includes each staff member’s current tenure status as teacher and/or principal, effective date of 
the tenure status, and when their probation ends. Staff Tenure data should be verified via the SIRS-322 Staff 
Tenure Verification Report in L2RPT. 
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July – August  
 


Staff Attendance 
 


LEAs are required to report individual staff attendance via a Staff Attendance extract from their Human 
Resources System. An end of school year count of “full days absent” will be provided for each teacher. This 
collection does not pertain to teaching assistants, teacher aides, or other staff.   
 


A teacher is absent if he or she is not in attendance on a day in the regular school year when the teacher 
would otherwise be expected to be teaching students in an assigned class. This includes both days taken for 
sick leave and days taken for personal leave. Teacher absenteeism does not include administratively approved 
leave for professional development, field trips, or other off-campus activities with students. 
 


LEAs should verify Teacher Attendance via the SIRS-324 Staff Attendance Summary Report in L2RPT. 
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July – August  
 


Staff Certification 
 


Staff Certification should be reviewed at the end of the year using the SIRS-328 Staff Out of Certification 
Report and the SIRS-329 Staff Certification Report in L2RPT. Teachers who do not have the appropriate 
certification for the reported course will be deemed to be teaching out of certification. 
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July – August  
 


Staff Evaluation 
 


Staff Evaluation data is one of two data sets, along with Special Ed. Events, that gets reported after the August 
year-end deadline and certification. Due to the current pandemic, Staff Evaluation data was not required to be 
reported for the 2019-20 School year.  
 
For the 2020-21 School year, Staff Evaluation data will need to be loaded by Thursday, October 14, 2021, with 
a certification deadline of October 22, 2021.  Although the deadline to certify Staff Evaluation is not until 
October 22nd, it is good practice to begin loading Staff Evaluation extracts as early as possible, to verify the 
data and assure its accuracy before certification. 
 
All LEAs are required to report Staff Evaluation data under Education Law 3012-d. Staff Evaluation data should 


be verified for accuracy using the SIRS-326 Staff Evaluation Rating Verification Report in L2RPT. 


 


 
 
The form for certifying Staff Evaluation data is located in SED Monitoring, which is the same location as 


where an APPR plan is submitted. The CEO and anyone else who has been granted access to the APPR plan 


should be able to view the form. 



file:///C:/Users/cking/Desktop/portal.nysed.gov
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July – August  
 


UIAS Reports 
 


Unique Identifier Audit System Reports (UIAS) are a series of reports that should be reviewed throughout the 
year, but paid very close attention to when verifying dropouts and graduates. 
 


These reports can indicate that students reported as a dropout (which will count negatively in regards to the 
LEA’s graduation rate) have been enrolled in another location. Under this circumstance a student’s exit 
enrollment record can be changed to reflect the accurate reason.  
 


UIAS Reports are located in L2RPT under the SIRS-701 UIAS Summary Report. The intent of the UIAS SIRS-701 
Report is to help Local Education Agencies (LEAs) promote data quality and integrity by running a series of 
tests on select business rules governing proper use of enrollment and location codes in student records.  
 


There are currently four broad categories of UIAS use cases: 
 


 Disappearing Students (DS): Students expected to be continuously enrolled in a given location (an 
“empty” exit code value in the prior year enrollment record), but with no re-enrollment in that 
location in the new school year. 


 False Dropouts (FD): Students exited as dropouts but who may have subsequently reenrolled (within 
a given time frame or in a qualifying location) that would then suggest the dropout code be replaced 
with a more appropriate exit code. 


 False Transfers (FT): Students who were coded as having transferred to a new location but appear 
not to have re-enrolled under the requirements for that particular type of transfer (or, rarely, were 
reenrolled in the original location – i.e., did NOT transfer – but with no appropriate change in exit code). 


 Simultaneous Enrollments (SE): Students who appear to be inappropriately enrolled in multiple 
locations. 
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July – August  
 


Final Reminders before Certification 
 


So you’ve finally reached mid-August and you are prepared to have your CEO certify all year-
end data and essentially close the data door for the current year. Before your CEO submits the 
certification, be sure: 
 


 Every student who was enrolled for at least one day in your district has a demographic, 
enrollment and program service record. There are Special Education VR Reports (VR11, 
VR12, and VR 14) that are due in late September. Although Special Ed. Events extracts 
can be loaded in September, demographic, enrollment, and program service data for 
all students must be reported by the year-end deadline in August. 
 


 Every graduate has a diploma type, credential type, and career pathway. 
 


 All Regents, NYSESLAT, NYSAA, NYSITELL, 3-8 assessments, and approved alternative to 
Regents exams have been reported. 
 


 All Special Education and ELL students have been reported. 
 


 All students have been reported in the correct cohort. 
 


 All students have been reported in the correct subgroup. 
 


 All Staff have been reported including tenure and attendance. 
 


 All courses and instructors have been reported. 
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August  
 


Year-End Certification 
 


In late August, SED will publish the End of Year (EOY) Statement of Certification of Verification Reports. The 
CEO will be responsible for completing the form by the established deadline. The certification form can be 
found on the Information and Reporting Services Data Exchange (IDEx). 
 


 
 
 


****The deadline to load all 2020-21 year-end data in Level 0 is Thursday, August 19, 2021. 
The deadline for CEOs to certify the accuracy of these data is Friday, September 3, 2021**** 
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Resources 
 


The most recent version of this guide can be found at datacentral.esboces.org.                                                                          


Once at the site navigate to Services > District Data Coordinators > Information > Planning a Year in Data Reporting 


 


 Datacentral (Student Data Services) Website - https://datacentral.esboces.org 


 


 


 ES BOCES Student Data Services Twitter - @ESBSDS 


 


 


 New York State Education Department (NYSED) home – http://www.nysed.gov/ 


 


 


 SIRS (Student Information Repository System) Manual - 


http://www.p12.nysed.gov/irs/sirs/ 


 


 


 NYSED Information and Reporting Services - http://www.p12.nysed.gov/irs/ 


 


 


 NYSED Teacher and Staff Reporting Guidance - 


http://www.p12.nysed.gov/irs/beds/PMF/ 


 


 


 NYSED Business Portal - https://portal.nysed.gov/abp 


 


 


 Computer Based Testing Support - https://cbtsupport.nysed.gov/hc/en-us 


  


 
 EngageNY - https://www.engageny.org/ 


 
 


 New York State Report Cards - https://data.nysed.gov/ 


 



https://datacentral.esboces.org/

http://www.nysed.gov/

http://www.p12.nysed.gov/irs/sirs/

http://www.p12.nysed.gov/irs/

http://www.p12.nysed.gov/irs/beds/PMF/

https://portal.nysed.gov/abp

https://cbtsupport.nysed.gov/hc/en-us

https://www.engageny.org/

https://data.nysed.gov/






 


  Friday  September 25, 2020  -  9:00 am  -   1:00 pm 


     OR   Thursday October 1, 2020  -  9:00 am  -  1:00 pm 
 


** A Zoom invite will be sent prior to the meeting ** 


 


“CIO 101” 


“Planning a Year in 


Data Reporting” 


Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the 
basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or 
expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any 
other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated 
youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights 
Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the 
Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be 
addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26 th Floor, New York, NY 10005, 646-428-3800, 


OCR.NewYork@ed.gov. 


To register online, please visit:  http://datacentral.esboces.org 


 


Peter Desjardins, Program Administrator 


(631) 419-1676 / pdesjard@esboces.org 


DESCRIPTION:  Join us to discuss all aspects of being a District Data Coordina-


tor, and how best to map out a plan for reporting data throughout the year.  We will 


review roles and responsibilities, SED requirements, and Student Data Services resources.  


A major portion of the session will include a question and answer session with Student Data 


Services staff to address your needs. 


This session is appropriate for all administrators or other data team members involved in the 


reporting of data to the state data repository system.  This workshop will take a deep dive 


into developing a plan to best meet all data requirements throughout the year. 


 


Advanced registration is required.   



mailto:ComplianceOfficers@esboces.org

mailto:OCR.NewYork@ed.gov






 2020‐21 Timeline of a Year in Data Reporting


Special Ed ‐ Green     Staff/Course Data ‐ Orange     All Year ‐ Blue     HS Specific ‐ Purple     BEDS Data ‐ Teal     End of Year ‐ Black     Student Programs ‐ Red CK  9/20 ‐4.1


Review Level 0 Dashboard
NYSSIS ‐ Queue Resolution List (NYSSIS Hold Queue)


Review Level 2 Errors
Review UIAS Reports 


Load SE Events ‐ VR 11&12 (if required) and VR 14 (required)
Certify SE VR 11&12 (if required) & VR 14 Report (required)


Load and Verify August Graduates 
Begin loading Demographic, Enrollment and Program Fact


Load Staff Evaluation data
Load Staff Snapshot


BEDS Day ‐ First Wednesday in October
August Graduates data pulled by SED


Enter IMF (Institutional Master File) data 
Load Special Ed. BEDS Day Snapshot


Certify Staff Evaluation Data
Begin loading NYSAA/ELL students


Verify Special Ed. Reports VR 1‐6 & 8
1st stage of NYS Report Cards released


Review all BEDS Day Reports in L2RPT
Certify SE REports VR 1‐6 & 8 in PD System


Review Staff Assignment data
BEDS data pulled for preliminary state aid calculation


Level 0 Historical opens
Begin reviewing subgroups in Tested/Not Tested Report


Review BEDS Day reports in L2RPT
Load Course Instructor data


Verify ELL students are reported
Load Course data


Review ELL/MLL Counts on IRSP for Title III Calculations
Complete School Safety and Educational Climate


Load June Regents scores
June Regents scores pulled by SED


Load Special Ed. End of Year Snapshot (populates VR 13)
Review all Annual Outcomes & Total Cohort Reports in L2RPT


Review UIAS Reports for False Dropouts
Review all Accountability Reports in L2RPT


Review all BEDS Day Reports in L2RPT
Review Reasonableness Report


Verify Student Attendance Reports and CTE data in L2RPT 
Verify Staff Tenure and Staff Attendance in L2RPT


Submit PD8 Data to SED
Certify Year End data 


Certify SE VR 13 (required) & VR15 & 16 Reports (if required)
Certify PD 8 Report in PD System


Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug


Review Level 0 Dashboard
NYSSIS ‐ Queue Resolution List (NYSSIS Hold Queue)


Review Level 2 Errors
Review UIAS Reports


Load SE Events ‐ VR 11&12 (if required) and VR 14 (required)
Certify SE VR 11&12 (if required) & VR 14 Report (required)


Load and Verify August Graduates
Begin loading Demographic, Enrollment and Program Fact


Load Staff Evaluation data
Load Staff Snapshot


BEDS Day ‐ First Wednesday in October
August Graduates data pulled by SED


Enter IMF (Institutional Master File) data
Load Special Ed. BEDS Day Snapshot


Certify Staff Evaluation Data
Begin loading NYSAA/ELL students


Verify Special Ed. Reports VR 1‐6 & 8
1st stage of NYS Report Cards released
Review all BEDS Day Reports in L2RPT


Certify Special Ed. Reports VR 1‐6 & 8 in PD System
Review Staff Assignment data


BEDS data pulled for preliminary state aid calculation
Level 0 Historical opens


Begin reviewing subgroups in Tested/Not Tested Report
Review BEDS Day reports in L2RPT


Load Course Instructor data
Verify ELL students are reported


Load Course data
Review ELL/MLL Counts on IRSP for Title III Calculations


Complete School Safety and Educational Climate
Load June Regents scores


June Regents scores pulled by SED
Load Special Ed. End of Year Snapshot (populates VR 13)


Review all Annual Outcomes & Total Cohort Reports in L2RPT
Review UIAS Reports for False Dropouts


Review all Accountability Reports in L2RPT
Review all BEDS Day Reports in L2RPT


Review Reasonableness Report
Verify Student Attendance Reports and CTE data in L2RPT


Verify Staff Tenure and Staff Attendance in L2RPT
Submit PD8 Data to SED
Certify Year End data


Certify SE VR 13 (required) & VR15 & 16 Reports (if required)
Certify PD 8 Report in PD System





