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DISTRICT DATA COORDINATOR MEETING 

MARCH 3, 2022 

AGENDA 
 
 

 

a. WELCOME AND ANNOUNCEMENTS 

a. Welcome  

b. 2021-2022 DDC Meeting Schedule 

c. System Account Maintenance – Posted to SFTP 

d. Verifying CIO Listed in SEDREF 

e. Student Daily Attendance Data Warehouse Charges 

f. Updated ‘Year in Reporting’ Timeline 

g. 2022-25 Instructional Tech Plan; Submission to RIC Deadline April 1, 2022 

h. Staffing Updates 
 

b. DISTRICT SUPERINTENDENT UPDATES – DAVE WICKS 

 

c. STUDENT MANAGEMENT / SPECIAL EDUCATION SYSTEMS  
a. Help Desk Email addresses 

 PowerSchool: PowerSchoolHelp@esboces.org 

 eSchool: ESDhelp@esboces.org 

 Infinite Campus: InfiniteCampusHelp@esboces.org  

 School Tool: SchoolToolHelp@esboces.org 

 Synergy: Synergyhelp@esboces.org  

 Special Ed Helpdesk: Spedhelp@esboces.org  

 

d. SCHOOL DATA BANK SERVICES 

 Vanessa Biagioli-Dittrich - Administrative Coordinator  

  (631)-419-1688  vdittric@esboces.org 

 

e. REPORTING REMINDERS 

 Student Attendance 

 Digital Equity Surveys 

 

f. LEVEL 0 UPDATES 

 Level 0 Reminders 

 The Zero Zone 

 

g. TEST SCANNING AND REPORTING 

a. Help Desk for Data Warehouse and Test Scanning – DWTShelp@esboces.org or 631-218-4195 

b. NYS 3-8 ELA/Math/Science 

 2022-23 Draft Testing Schedule 

 2021-22 Elementary and Intermediate Testing Schedule 

 Computer Based Testing 

 March 10, 2022 Data Extract for Math                                                 

 Updates to Testing 

 NYS Testing QC LITE – What every test coordinator needs to know 

 Individual Student Report- ISR Order Form Due Friday, May 20, 2022 
 
 

 

mailto:PowerSchoolHelp@esboces.org
mailto:ESDhelp@esboces.org
mailto:InfiniteCampusHelp@esboces.org
mailto:SchoolToolHelp@esboces.org
mailto:Synergyhelp@esboces.org
mailto:Spedhelp@esboces.org
mailto:vdittric@esboces.org
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c. Regents Exams 

 June 2022 Regents Examination Schedules 

 Regents Exam Delivery Timeline 

 Regents Rosters 

 Regents Scanning Workshop – April 28, 2022 

 Regents Data Loading Service 

 AP Advantage Loading Service 

d. NYSITELL 

 **DO NOT USE COPIES OF ANSWER SHEETS** 

 Please order Scan Sheets using the NYSITELL Answer Sheet Order Form on 

Datacentral.esboces.org 

e. NYSESLAT 

 Quality Control Workshop: March 22, 2022 

ii.  

 Metritech directly contacted school principals regarding ordering exams 

 If you have questions about ordering the test, please contact MetriTech at 

NYSESLAT@metritech.com or 1-800-747-4868. 
f. NYSAA 

 NYSAA Test Window: Monday, March 14, 2022 – Friday, June 10, 2022  

 All 0220 students must have a First Contact Survey and Personal Needs Profile  
 

h. UPDATES ON DATA TOOLS, REQUIRED COLLECTION, AND REPORTING  

a. Data Deadlines –  http://datacentral.esboces.org Services  Data & Reporting  Public Schools  
Deadlines 

b. The weekly deadline for loading and locking data in Level 0 is Thursday, 5:00pm.   

c. 2020-21 SIRS Data Collection and Reporting Requirements  

 BEDS Day – Wednesday, October 6th  

 2021-22 Year-End Deadline – Thursday, August 18, 2022 

d. Migrant Student/McKinney Vento Updates 

 American Rescue Plan (ARP-HCY) Subgrant information 

 Title I monitoring regarding migrant children 

 Julia Schnurman, FEOP Program Coordinator 

o Jschnurm@esboces.org  

e. Information from SED 

 NYSED Report Card Releases 

 New UPK Collection Date 

 Upcoming Data Deadlines 

f. Questions From the Field  

g. Other Breaking News 

 

i. ADJOURN 

 

 

THINGS TO DO NOW 
1. Be sure to load ELL Eligible (0231) program codes for all NYSESLAT eligible students 

2. Be sure all NYSAA Eligible (0220) have a complete First Contact Survey and Personal Needs 

Profile 

3.  CBT Schools should be sure Programs Fact, Demographic and Enrollment  data is submitted in 

L0 

4. Keep entering Digital Equity Survey data 

5. Check UPK enrollments and Programs codes 

http://datacentral.esboces.org/
mailto:Jschnurm@esboces.org


 

 

 

 

 

 

 

 

 

  

Middle States Accredited 

Instructional Support Center at Sequoya • Student Data Services 
750 Waverly Avenue • Holtsville, NY 11742 

Phone: 631-244-4240 • Fax: 631-240-8966 • E-mail: cking@esboces.org 

Julie Davis Lutz, Ph.D. 
Chief Operating Officer 

 
Darlene Roces 

Director, Regional Information Center 
 

Charles King 
Divisional Administrator, Student Data Services 

 
Peter Desjardins 

Program Administrator, Student Data Services 

 

 
 
 

 
2021-2022 MEETING DATES 

Updated 12/21 

 
District Data Coordinator 

 

Wednesday September 15, 2021 9:00 a.m. – 11:30 a.m. 

Tuesday October 19, 2021 9:00 a.m. – 11:30 a.m. 

Tuesday November 16, 2021 9:00 a.m. – 11:30 a.m. 

Friday December 17, 2021 9:00 a.m. – 11:30 a.m. 

Wednesday February 2, 2022* 9:00 a.m. – 11:30 a.m. 

Thursday March 3, 2022* 9:00 a.m. – 11:30 a.m. 

Friday April 8, 2022 9:00 a.m. – 11:30 a.m. 

Wednesday May 11, 2022 9:00 a.m. – 11:30 a.m. 

Thursday June 9, 2022 9:00 a.m. – 11:30 a.m. 

 

*Updated dates. Original dates of 1/12, 2/11, and 3/15 have been rescheduled 

 
 

  





                                                          Charles King               Peter Desjardins                 Elaine Conlin             Sharon Mayrant        

                                                        Divisional Admin          Program Admin               Program Admin             Admin Coord                                

 
 

 

 

District Data Coordinator 
Contact Information for 2021-2022 

As per SED recommendations, the following person is designated as the Data Coordinator for the 
district to coordinate revisions to and maintenance of student management systems(s), the 

submission of data to Level 1, the verification of data reports, and the use of data to inform policy. 
 

Please complete this form, even if there is no change of information. 
Please indicate a primary contact and back-up contact. 

Please return completed form to dyouberg@esboces.org or 
fax @ (631)240-8966 

 
District    

 

Primary Contact   Title    
 

Building Address   
 

Work Phone   Fax #    
 

Alternate Phone #   E-Mail   
 

 
 

Back-up Contact   Title    
 

Building Address   
 

Work Phone   Fax #    
 

Alternate Phone #    E-Mail   

 
 
 

Signature                    Date     
 

Print Name and Title    
 

 Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, sexual 

orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law.  This policy of nondiscrimination 

includes: access by students to educational programs, student activities, recruitment, appointment and promotion of employees, salaries, pay, and other benefits.  ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. 

ESBOCES fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VII of the Civil Rights Act of 

1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and the Boy Scouts of America Equal Access Act of 2001).  Inquiries regarding the implementation of the above laws should be directed 

to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise 

Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.  

 

mailto:dyouberg@esboces.org
mailto:ComplianceOfficers@esboces.org
mailto:OCR.NewYork@ed.gov
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2022-2025 Instructional Technology Plan  
Information and Guidance 

 
 
Overview 

This document is intended to provide guidance for districts on the creation and submission of the 
District Instructional Technology Plan Survey.   
 
Regulation 
Per Part 100.12 of Commissioner’s Regulations, all New York State public school districts are 
required to develop and maintain instructional technology plans. Plans must cover three school 
years, and key components of the Plans must be submitted to NYSED for approval every three 
years.  The method by which NYSED collects information on District Instructional Technology 
Plans is a survey through the SED Monitoring and Vendor Reporting System. 
 
NYSED Vision for District Instructional Technology Plans 

District Instructional Technology Plans, required by Commissioner’s Regulation 100.12, will 
support the mission of the NYS Board of Regents, which is to ensure that every child has 
equitable access to the highest quality educational opportunities, services and supports in schools 
that provide effective instruction aligned to the state’s standards, as well as positive learning 
environments so that each child is prepared for success in college, career, and citizenship.   
 
NYSED Goals 

Through District Instructional Technology Plans*, districts will address how they are meeting 
the Educational Technology expectations of the Board of Regents, as articulated in the Statewide 
Learning Technology Plan.  
 
Districts will identify how they will: 

• Develop a strategic vision and goals to support student achievement and engagement 
through the seamless integration of technology into teaching and learning; 

• Provide technology-enhanced, culturally- and linguistically-responsive learning 
environments to support improved teaching and learning; 

• Increase equitable access to high-quality digital resources and standards-based, 
technology-rich learning experiences; 

• Design, implement, and sustain a robust, secure network to ensure sufficient, reliable 
high-speed connectivity for learners, educators, and leaders; and 

• Provide access to relevant and rigorous professional development to ensure educators 
and leaders are proficient in the integration of learning technologies. 

  
*And related data collection efforts  
 

https://portal.nysed.gov/
http://www.nysed.gov/edtech/usny-technology-plan
http://www.nysed.gov/edtech/usny-technology-plan
http://www.nysed.gov/edtech/usny-technology-plan
http://www.nysed.gov/edtech/usny-technology-plan
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Submission Process 

1. As in years past, public school district superintendents, or their designees, will submit 
essential information about the District Instructional Technology Plan through a survey 
issued through the SED Monitoring and Vendor Reporting System.   
 

2. Districts will complete the sections and enter answers into the survey.  Districts are 
encouraged to work with local technology committees, Regional Information Center 
(RIC) and/or BOCES Model Schools staff, as appropriate and applicable. 

 
3. For Rest-of-State districts, once the District CEO submits the survey, the survey will be 

sent to your local RIC, where NYSED-certified RIC Reviewers will review the submitted 
plans for thoroughness and completeness. Once the RIC Reviewer and the District are in 
agreement that the answers are complete, the RIC Reviewer will submit the plan to 
NYSED.   

• Buffalo, New York City, Rochester, Syracuse, and Yonkers (the Big Five) will 
work directly with NYSED staff for certification and approval. 

 
4. NYSED will review plans and may communicate with RIC Reviewers or the Big 5 

Districts if answers are not complete or thorough.  The RIC Reviewer may be required to 
communicate with the District for clarification or additional information.  Once any 
concerns are addressed, plans will be approved. 

 
Access to the Survey 
To access the SED Monitoring and Vendor Performance System: 
 

1. Go to the NYSED Business Portal; 
2. Click on the “Log In” button; 
3. Enter your username and password; 
4. Click on “SED Monitoring and Vendor Performance System” under My Applications; 
5. Select “View Surveys for Ed Tech;” 
6. Find the 2021-2024 Instructional Technology Plan  
7. Click on ‘view’ to begin/continue to input information. 

 
The superintendent will have automatic access to the plan.  The superintendent will need to 
delegate access to the person or persons completing the plan through SEDDAS, the SED 
Delegated Account System, which manages access to SED web-based applications through the 
Application Business Portal.  Granting these permissions will NOT provide access to any other 
information in the portal.  The superintendent is the only individual that has submit/certify rights 
and will therefore need to submit the plan when it is ready to be reviewed. For questions 
regarding the entitlement process, please see the SEDDAS mini guide for entitling users to SED 
Monitoring. 

https://portal.nysed.gov/abp
https://portal.nysed.gov/abp
http://www.nysed.gov/common/nysed/files/programs/edtech/seddas-sedmonitoring-entitlement-mini-guide-ed-tech-survey-2018.pdf
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Changes to District Instructional Technology Plan Survey for 2022-2025 

The format of the District Instructional Technology Plan Survey remains the same. The 
following changes have been made from the 2018 plan: 

• Question added about how this plan builds upon the previous three-year Instructional 
Technology Plan. 

• Question added about how this plan has changed from the previous plan in response to 
the COVID pandemic. 

• A new section III has been added titled “Goal Attainment.”  This section adds questions 
about District-level attainment of the goals laid out in the 2010 Statewide Learning 
Technology Plan. All subsequent sections have been renumbered. 

• Goals will now be introduced in Section IV and only listed once, removing the necessity 
of copying and pasting goal information from one section to another. 

• Additional emphasis has been placed upon the detailing of evaluation metrics used by the 
district related to goal achievement and has been moved to Section IV, question 5. 

• Additional target populations have been added as an option for each goal. 
• Question added to explain the strategies the district plans to implement to address the 

need, where practicable, to ensure equitable learning “everywhere, all the time”. 
• Question added about how districts plan to utilize technology to address the needs of 

students experiencing homelessness and/or housing insecurity. 
• Questions five through thirteen that were located in Section VI, Administrative 

Management Plan, have been removed. 
 

The survey questions are organized into the following categories: 

I. District LEA Information: Name and title of administrator responsible for entering the 
data. 

II. Strategic Technology Planning: Mission, vision, planning process, changes from 
previous years plan, professional development, and measurement and evaluation. 

III. Goal Attainment: District-level attainment of the goals laid out in the 2010 Statewide 
USNY technology plan . 

IV. Action Plan: Goals, alignment of district goals with NYSED goals, target populations, 
additional target population (optional), action steps, stakeholders, anticipated completion 
date. 

V. NYSED Initiatives Alignment: Meeting academic standards, strategies to ensure 
equitable learning “everywhere, all the time”, serving students with disabilities, serving 
English as a New Language /Multilingual learners, serving students experiencing 
homelessness and/or housing insecurity, and facilitating culturally-responsive instruction. 

VI. Administrative Management Plan:  Staffing plan, investment plan, link to information 
for parents and school communities related to technology for students and families posted 
on district website. 
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VII. Sharing Innovative Educational Technology Programs (optional): An opportunity to 
share the district’s innovative projects and practices with other districts. 

 
Timeline 

The three-year plan covers July 1, 2022 to June 30, 2025. 
The deadline to submit the plan to NYSED is June 30, 2022.  Interim deadlines will be set by the 
District’s Regional Information Center. 
 
Structure of the Guidance 

The following pages outline the specific information that districts will be required to enter into 
the SED Monitoring system survey.  Guidance is provided in italics below each question. 
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Updated December  2021  

THE STATE EDUCATION DEPARTMENT
THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234 

Assistant Commissioner 
Office of State Assessment 

TO: District Superintendents 
Superintendents of Public Schools 
Principals of Public, Religious, and Independent Schools 

FROM: 

SUBJECT:  2021–22  Elementary- and Intermediate-level Testing Schedule  

2021–22 School Year 

Leaders of Charter Schools 

Steven E. Katz 

Operational
Test 

Administration 
Dates Make-up Dates Scoring Dates 

Final Date to 
Submit Answer 

Sheets to 
Scanning Centers 

NYSAA 
English Language
Arts, Mathematics, 

and Science 

Monday, March 14 – 
Friday, June 10 

Make-ups must be given 
within the testing window N/A N/A 

G
ra

de
s 

3-
8

En
gl

is
h

La
ng

ua
ge

 A
rt

s Paper
-based 

Tuesday, March 29 – 
Thursday, March 31 

Friday, April 1 – 
Friday, April 8 

Friday, April 1 – 
Wednesday, April 13 

Wednesday, April 13 

Computer
-based 

Tuesday, March 29 – 
Tuesday, April 5 

Friday, April 1 – 
Friday, April 8 

Friday, April 1 – 
Wednesday, April 13 

N/A 

G
ra

de
s 

3-
8

M
at

he
m

at
ic

s Paper
-based 

Tuesday, April 26 – 
Thursday, April 28 

Friday, April 29 – 
Monday, May 9 

Friday, April 29 – 
Thursday, May 12 

Thursday, May 12 

Computer
-based 

Tuesday, April 26 – 
Wednesday, May 4 

Friday, April 29 – 
Monday, May 9 

Friday, April 29 – 
Thursday, May 12 

N/A 

NYSESLAT 
Speaking 

Monday, April 11 – 
Friday, May, 20 

Make-ups must be given 
within the testing window 

Speaking is scored as it 
is administered. 

Monday, June 6 

NYSESLAT 
Listening,

Reading, Writing 
Monday, May 9– 
Friday, May 20 

Make-ups must be given 
within the testing window 

Monday, May 23 -
Monday, June 6 

Monday, June 6 

Page 1 of 2 



   

 
 

 

 
 

 

 
  

 
  

 
 

 
 

 
  

  

 
    
  

 
   

    

   
  

 
 

 
  

  

 
  

 
   

   

  
     

   
 

 
  

  

 
    
  

 
   

    

   
  

 
 

 
  

  

 
  

 
   

 

  
     

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

  
 

    
 

 
 

 
 

     
  

   
  

 

     
  

   
  

Operational
Test 

Administration 
Dates Make-up Dates Scoring Dates 

Final Date to 
Submit Answer 

Sheets to 
Scanning Centers 

Grade 4 Science 
Performance Test 

Tuesday, May 24 – 
Friday, June 3 

Make-ups must be given 
within the testing window 

Scoring may start 
immediately following 

administration. 
Thursday, June 16 

Grade 4 Science 
Written Test Monday, June 6 Tuesday, June 7 – 

Friday, June 10 

Following make-up 
dates, but no later than 

Thursday, June 16 
Thursday, June 16 

Grade 8 Science 
Performance Test 

Tuesday, May 24 – 
Friday, June 3 

Make-ups must be given 
within the testing window 

Scoring may start 
immediately following 

administration. 
Thursday, June 16 

Grade 8 Science 
Written Test Monday, June 6 Tuesday, June 7 – 

Friday, June 10 

Following make-up 
dates, but no later than 

Thursday, June 16 
Thursday, June 16 

Field 
Test 

Administration 
Dates 

NYSESLAT Monday, February 28 – 
Friday, March 11 

Grades 3-8 English
Language Arts and

Mathematics 

Computer-based Monday, May 16 – 
Friday, June 3 

Paper-based Monday, May 23 – 
Friday, June 3 

Grades 5 and 8 Science 

Computer-based Monday, May 16 – 
Friday, June 3 

Paper-based Monday, May 23 – 
Friday, June 3 

Page 2 of 2 



Activity NYSAA ELA 3-8 Math 3-8 NYSESLAT Science   4  &  8

Jan. 2022 

Regents     

June 2022 

Regents        

Aug. 2022 

Regents        
Test Room files posted to

the district SFTP site NA 1/10 1/24 NA 2/12 Canceled NA NA

Sort Order Form NA 12/7 12/7 NA 12/7 12/17 4/22 7/29

CSV files for Regents PRINTING     NA NA NA NA NA 12/17 4/22 7/29

Data Pull - for PRINTING NA 1/10 1/24 2/14 2/14 TBD NA NA

Data Pull - for EDITING NA 4/13 5/12 6/6 6/16 NA NA NA

Administration of Tests 3/14 - 6/10 P 3/29 - 3/31 P 4/26 - 4/28

SPEAKING

4/11 -5/20

PERFORMANCE

5/24 - 6/3

C 3/29 - 4/5 C 4/26 - 5/4

L,R,W

5/9-5/20

WRITTEN

6/6

Make-up Testing

Must be 

given within 

the 

P 4/1 - 4/8 P 4/29 - 5/9

SPEAKING

and

L,R,W must be 

given

PERFORMANCE Must 

be given within the 

testing window NA NA NA

testing

window

C 4/1 - 4/8 C 4/29 - 5/9 within the 

testing 

window

WRITTEN

6/7 - 6/10

Scoring of Constructed Response NA P and C P and C

SPEAKING

is scored as

it is 

administered

PERFORMANCE May 

start immediately 

following 

administration

as 

required

Rating Day

6/23

as 

required

4/1 - 4/13 4/29 - 5/12  L,R,W

5/23-6/6

WRITTEN

Following make-up 

dates and no later 

than 6/16

Final Date to Submit Answer 

Sheets to Scanning Center*

(May be returned before this date) NA P 4/13 P 5/12 6/6 6/16 NA NA NA

Phone: 631-218-4195 P = Paper based testing

Fax: 631-240-8967 C = Computer based testing

IMPORTANT TEST SCORING DATES 2021-2022
Preliminary Timeline (As of 1/12/22)

Contact DWTSHelp@esboces.org

1/25 - 1/28
6/1,

6/15 - 6/24    
8/16 - 8/17





Test Scoring Updates



ELA, Math and Science for 2022

 Constructed Response is BACK for ELA and Math! Performance Session is 

BACK for Science!

 Make up periods have been expanded

 For districts using Full Service Scoring-plan to do make-ups early in the 

make-up period

 ELA and Math will have various book forms again

 If you don’t want Math 8 or Science 8 sheets tell us!



Answer Sheet Printing

Data Extraction Dates: (used for first printing of materials)

ELA (PBT)- Monday, January 10, 2022 (Delivered this week)

Math (PBT)-Monday, January 24, 2022 (Will be delivered next week)

NYSESLAT-Monday, February 14, 2022

Science 4 and 8-Monday, February 14, 2022 

New Students Data Extraction Dates: (used for second printing of materials)

ELA (PBT)- Monday, March 14, 2022

Math (PBT)-Monday, April 11, 2022

NYSESLAT-Monday, April 25, 2022

Science 4 and 8-Monday, May 9, 2022



Student Data Services Vs. Full Service Scoring

 Student Data Services is also known as Test Scoring or Test Scanning and Reporting or the 
RIC or Charlie’s department or Pete’s department etc….

 Full Service Scoring was formerly know as Regional Scoring also known as Danielle Hudek’s 
department, or vendor scoring or electronic scoring

 Student Data Services collects answer sheets

 Full Service Scoring collects booklets

 Student Data Services scans answer sheets

 Full Service Scoring scores constructed response using a scoring vendor named OSC

 Student Data Services receives a data file back from OSC with the students’ scores which 
we match to the data scanned from the answer sheet

 Full Service Scoring manages the scoring process with OSC-they will address any issues with 
booklets



CBT Updates

 Data extractions-Demo, Enrollment and Programs

ELA-Feb. 10th

Math- March 10th

 ELA Operational Dates for Nextera Admin

Monday, 2/28-Students and Classes Tabs open

Monday, 3/14-Test Tab opens

 Math Operational Dates for Nextera Admin

Monday, 3/28-Students, Classes and Test Tabs open

 Important note: If you have students that will need to take the assessments on paper, please submit a file to 
Lisa Zwerling lzwerlin@esboces.org and Karen Barbaro kbarbaro@esboces.org

mailto:lzwerlin@esboces.org
mailto:kbarbaro@esboces.org


NYSESLAT:

March 3rd

Data will be pulled by SED for the Pre-ID file 

used by Metritech

MetriTech: 

800-747-4868 or 

e-mail nyseslat@metritech.com

mailto:nyseslat@metritech.com


NYSESLAT Students

All English Language Learner (ELL) students must be reported with:

Program Service Code 0231— ELL Eligible

AND

ELL Program Service Code that identifies the type of services received:

5709 (English as a New Language (ENL)

5676 (Transitional Bilingual Education (TBE) Program)

5687 (One Way or Two Way Dual Language Program), or

8239 (ELL Eligible but not in an ELL Program).

***Program Code -0242-Eligible to take NYSESLAT for 3-8 ELA Accountability-only  

applies to students in US Schools for less then a year on April 1, 2022



NYSAA:

Students are available in the KITE Educator Portal 

Administration Dates:

March 14-June 10



Field Testing Dates

 Superintendents will be notified of which schools have been selected to 

participate by the end of this week

 Feb. 10Th -data is due for the Pre-Id file for NYSESLAT Field Testing

Questions:  Contact the Office od State Assessment (OSA):

518-474-5902 or emscassessinfo@nysed.gov .

mailto:emscassessinfo@nysed.gov




Top Ten Tips for 3-8 Testing Quality Control

(Stop! Read this Before you make a Mistake)



10. Required for 2022

Constructed Response for ELA and Math

Science Performance 



9. Assemble the sheets in the proper order

Only Return 

Sheet 1 

forath

Note: Return 

Sheets  for Math



8. We want amass of sheets not a mess of sheets

THIS!! NOT THIS!!



7. Be sure to bubble where appropriate 



6. Count the sheets not the names on the rosters



5. Really-DO NOT write Above the line or 

on the timing marks

LOOK OUT BELOW



4. DO NOT fill in Absent for students who took the test



3. DO NOT report Admin Errors to SED too quickly



2. Do Not bubble Remote Instruction if students takes 

the assessment



1. Make an appointment for delivery

Final Date to Submit Answer Sheets for PBT

 ELA- April 13, 2022

 Math- May 12, 2022

 NYSESLAT – June 6, 2022

 Science 4 & 8 – June 16, 2022

 Sheets may be returned before these dates



P.S.  Contact us if you have a question or 

before you make a mistake



Individual Score Reports(ISRs)

ORDERING PROCESS



Printing Score Reports

► Three Printing Options

1. Collated and Mailed-color printed, collated, folded, stuffed and mailed by vendor

2. Collated and Delivered To District-color printed, collated folded, stuffed and 

delivered to the district for distribution

3. Bulk Printed-color printed, no envelopes and delivered to the district

► Digital File Option

Digital files will be uploaded to the district SFTP Site

► WebEdge Districts

ISRs will be uploaded to your student management system by Edge
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Questions??

Phone: 631-218-4195

Email: dwtshelp@esboces.org



Student Data Services 
Peter Desjardins, Program Administrator 

750 Waverly Avenue 
Holtsville, NY  11742 

Phone: 631-218-4195     Fax: 631-240-8966 
 

2022 Score Reports (ISR) Printing Order Form 
Assessment(s)  

 □ ELA estimated # of students    ______ @ $.80 = $___________ 

□ Math estimated # of students    ______ @ $.80 = $___________ 

□  Science estimated # of students   ______ @ $.80 = $___________ 

□ NYSESLAT  estimated # of students  ______ @ $.80 = $___________ 
 

Printing/Delivery Options  
(choose only ONE option. All three options include 1 black & white file copy sorted by building, grade, alpha) 
 

 □ Collated & Mailed Option:  estimated # of students  ________ @ 58¢ postage = $__________ 
(color printed, collated, folded, stuffed in envelopes, mailed by vendor) 

 □ Collated & Deliver to District Option: estimated # of boxes  _____ @ $55 per box = $________ 
(color printed, collated, folded, stuffed in envelopes, ready for distribution, mailed by district, approx 500 envelopes per box) 
 

Delivery Address: __________________________________________________________ 

 □ Bulk Printed Option:  estimated # of boxes  _______ @ $55 per box  =  $___________ 
(color printed, collated, delivered in boxes to district, no envelopes, min.1 box/bldg. or 1000 sheets per box)  
 

Delivery Address: __________________________________________________________ 

 
DISTRICT ________________________________________________________________________ 
 
ADDRESS________________________________________________________________________ 
 
CONTACT_________________________TELEPHONE #_______________FAX #_______________ 
 
EMAIL ________________________________________ 
 
 

Anticipated initial availability 3 weeks following release of scores by NYSED.  
 

Please fax/email order forms by Friday, May 20, 2022 to 631-240-8966/dyouberg@esboces.org 
 

For any questions and/or concerns, please contact: Debbie Youberg at (631) 244-4238 or dyouberg@esboces.org 

Per District Set up fee         + $75.00 
 

TOTAL           $___________ 
                          

  Digital File uploaded to SFTP site: 

      □ ELA              □ Math            □ Science ……………………………………… @ $117.92 $__________ 

          □ NYSAA (when available)         □ NYSESLAT (when available) ……………………… @ $117.92  $_____________ 

                □ WebEdge - my district participates in WebEdge  
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Regents Exam
 Roster Report – Reportnet 

 

1. Select H
igh School on the Reportnet m

ain screen 

 

  

     



  2. Select Validation 

 

 3. Select Regents Roster by Exam
 

 



 4. Pick the School Year and Exam
 then select Finish 

 

 



               

 



Student Data Services 

Regents Scanning 

Workshop 
 

 
 

 

TIME: 9:00 AM to 11:30 AM 
 

LOCATION: I n s t r u c t i o n a l  S u p p o r t  C e n t e r  @  S e q u o y a  
a n d  V i r t u a l  

 

DATES: April 28, 2022 
 

AUDIENCE: A n y  D i s t r i c t  P e r s o n n e l  I n v o l v e d  w i t h  

R e g e n t s  S c a n n i n g  
 

              

DESCRIPTION:  

 Order Form and Timeline 

 Pre-print File Verification 

 Criteria for Printing from Level 0 

 Scan Sheet Preparation 

 Scanning Demonstration 

 Processing Tips and Techniques 

 Error Messages with Correction Methods  

 Batch Tracking Website 

 ASAP Score Reports 

 Scanning Deadlines 

 Regents Data Loading Service 

 

PLEASE REGISTER ON OR BEFORE April 21, 2022 
At: http://datacentral.esboces.org/  

 

Charles King, Divisional Administrator 
 
 

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment 

on the basis of sex, gender, gender expression or identity, transgender status, race, color, religion or creed, age, weight, national 

origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition 

or carrier status, or any other classification protected by Federal, State, or local law.  ESBOCES also provides equal access to the Boy 

Scouts and other designated youth groups.  Inquiries regarding the implementation of applicable laws should be directed to either 

of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human 

Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, 

NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, 

New York, NY  10005, 646-428-3800, OCR.NewYork@ed.gov. 

 

http://datacentral.esboces.org/
mailto:OCR.NewYork@ed.gov




  

   AP Advantage  

DATA LOADING SERVICE  

  
The completion of this form indicates subscription to the Student Data Services AP 

Advantage Data Loading Service for the 2021-2022 school year at a cost of $2,000.00.   

  

This service includes matching students to their AP Scores, posting data to Level 0 and 

Level 1, and creating SMS specific files.  

  
   

DISTRICT NAME:   ___________________________________________________________  

  

CONTACT NAME:   __________________________________________________________ 

 

                   TITLE:   __________________________________________________________  

  

      PHONE/EMAIL:   __________________________________________________________  

  

STUDENT MANAGEMENT SYSTEM (check one):  

  Infinite Campus   eSchool  

  PowerSchool    SchoolTool  

  

The _____________________ School District understands that this service allows 

Student Data Services to load all Advanced Placement exam scores directly to Level 0 

and Level 1 and that they are responsible for verifying the accuracy of all AP scores.  

  

  

     
Signature          Date  

 

Please email the completed form to DWTShelp@esboces.org   





 

 

REGENTS  

DATA LOADING SERVICE  
 

The completion of this form indicates subscription to the Student Data Services Regents. 

The cost of this service which includes the June 2022 Regents exam period is $500.   

 

DISTRICT NAME:  _______________________________________ 

 

CONTACT NAME:  _______________________________________ 

 

            TITLE:  _______________________________________ 

 

          PHONE:  ______________________________________ 

 

STUDENT MANAGEMENT SYSTEM (check one): 

 

  Infinite Campus    eSchool 

 

  PowerSchool     SchoolTool   

    
This service allows Student Data Services to load all Regents exam scores 

directly to Level 0 and Level 1 

 

The _______________________ School District understands that they are 

responsible for verifying the accuracy of all Regents scores via L2RPT. 

 

 

______________________________               ____________ 
Signature                         Date 

 

 
Please email the completed form to Bill Ritchie or Barbara Ball at britchie@esboces.org 

 or bball@esboces.org. 
Please call (631) 218-4195 with any questions 

mailto:britchie@esboces.org
mailto:bball@esboces.org




Student Data Services 
 

Quality Control Workshop 
For 

     2022 NYS 3-8 Assessments 

 
 

LOCATION: V i r t u a l   
 

DATES: Feb. 15th- 9:30 am–11:30 am (ELA, MATH & SCI) OR  
              Feb. 17th-1:30 pm–3:30 pm (ELA, MATH & SCI)  
 

               March 22nd- 9:30 am–11:30am (NYSESLAT ONLY)  
 

AUDIENCE: S t a f f  m e m b e r s  i n v o l v e d  w i t h  t h e  q u a l i t y  c o n t r o l  o f  

a n s w e r  s h e e t s  f o r  t h e  N Y S  3 - 8  T e s t i n g  P r o g r a m  
 

 

 

COST:  

  N o  F e e   

DESCRIPTION: 

 The goal of the workshop is to review procedures necessary to ensure the accurate  
and complete submission of answer materials used in the administration of the   
NYS 3-8 Testing Program.  

Agenda Topics: 

 Review of materials 
 Review of quality control measures 
 How to avoid mistakes 
 Delivery procedures 

 

                            Please register at: https://datacentral.esboces.org/ 

Peter Desjardins, Program Administrator 

 

 

https://datacentral.esboces.org/
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1

Desjardins, Peter

From: Desjardins, Peter
Sent: Tuesday, March 1, 2022 4:06 PM
To: CIO List Serv (cio-data@lists.esboces.org); 'Curriculum listserv'
Subject: Embargoed 2020-21 English Language Learners Data report release

Good Afternoon, 
 
The secure embargoed 2020‐21 English Language Learners Data report release is available to authorized school and 
district personnel via secure release on our the NYSED Data Site. As a reminder, please scroll to the bottom of the Public 
Data Site landing page and click on “login” within the “Additional Information” section in the bottom banner of the 
landing page. If you do not have credentials or are unable to log into the site as an authorized user, you have not been 
authorized with log in credentials by your Superintendent or CEO and are not authorized to have access as “Authorized 
School Personnel.”  
 
 
The 2020‐21 English Language Learners Data report includes NY State Public School English Language Learners (ELL) 
Enrollment (Current ELL and Former ELL) as of BEDS Day.  Current ELL enrollment is provided by gender, race and 
ethnicity, students with disabilities, economically disadvantaged subgroups and ELL enrollment by grade level.   
 
English Language Learners (ELLs) are those who, by reason of foreign birth or ancestry, speak or understand a language 
other than English and speak or understand little or no English, and require support in order to become proficient in 
English and are identified pursuant to Section 154.3 of Commissioner's Regulations. 
 

 Newcomers ‐ ELL students receiving ELL services through an ELL program for a duration of less than or equal to 3 
years 

 Developing ‐ ELL students receiving ELL services through an ELL program for a duration of 4 to 6 years 

 Long Term ‐ ELL students receiving ELL services through an ELL program for a duration greater than or equal to 7 
years 

 SIFE ‐ Students identified as having Inconsistent/Interrupted Formal Education. 
o English Language Learners who have attended schools in the United States (the 50 States and the 

District of Columbia) for less than twelve months and 
o upon initial enrollment in such schools are two or more years below grade level in literacy in their home 

language; and/or 
o are two or more years below grade level in math due to inconsistent or interrupted schooling prior to 

arrival in the United States (the 50 States and the District of Columbia). 
 
English Language Learner Programs are reported as:  

  English as a New Language ‐ program where ELL students learn to speak, understand, read and write English 
with a teacher who is specially trained in English as a New Language theories and strategies. The student's 
primary or home language is used as a vehicle to help learn English. 

 One Way/ Two Way Dual Language ‐ programs offer ELL students the opportunity to become bilingual and 
bicultural while improving their academic ability. In the One‐Way Dual Language program model, students who 
come from the same primary or home language and/or background are provided instruction in both English and 
the home language simultaneously. The Two‐Way Dual Language program includes both native and English 
speakers; teachers provide instruction in both languages. 

 Transitional Bilingual Education Program ‐ programs offer ELL students of the same primary or home language 
the opportunity to learn in English while continuing to learn content in their home language. Students' primary 
or home language is used to help them progress academically in all content areas while they acquire English. 
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  Schooltool  
       DAB - Raymond A DeFeo Bldg 

       215 Old Riverhead Rd, WHB NY 11978  
Schooltool Helpdesk - 631-844-5724 

Helpdesk Email - schooltoolhelp@esboces.org 
 
 

 
SIGN UP NOW 

 

Schooltool Virtual Spring User Group 
April 1, 2022 

 
 

Schooltool Flex Training  
for 2021-2022! 

 
With these fluid times we still find ourselves in, the  
ESBOCES Schooltool Help Desk is happy to offer  

Flex Training for our districts. Let us know what training  
or “refreshing” your district requires (7-day prior notice  

required & one topic per webinar) and we will prepare 
and schedule the requested virtual webinars. 

 

Flexible/Virtual-Only 

Workshops & Trainings 
 

Due to the current circumstances, all trainings, workshops and  

meetings will be held virtually for the foreseeable future.   

 
Student Data Services 

Elaine Conlin, Program Administrator  
631-844-5750 

 
 

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, 
transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law.  This policy of nondiscrimination includes: access by students to educational programs, student activities, 
recruitment, appointment and promotion of employees, salaries, pay, and other benefits.  ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES fully complies with all applicable rules and regulations pertaining to civil rights for students and 

employees (e.g., Title IX of the Education Amendments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and the Boy Scouts of America 
Equal Access Act of 2001).  Inquiries regarding the implementation of the above laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate 
Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.  





eSchool Training 
 

(WHB) Raymond A. DeFeo Admin Bldg 
215 Old Riverhead Rd, WHB, NY 11978 

Helpdesk Phone Number: 631-844-5722 

Spring 2022 Class Schedule 
Class descriptions can be found on Data Central  

as well as on the eSchool eBoard at http://www.eschooldata.esb.site.eboard.com 

January 13, 2022 eSD Course Requests 9:00-11:00     On-Line 

January 27, 2022 eSD Secondary Scheduling Basic   9:00-10:30     On-Line 

 eSD Secondary Scheduling Advanced   10:30-12:00   On-Line 

February 16, 2022 eSD Secondary Scheduling Basic   9:00-10:30     On-Line 

 eSD Secondary Scheduling Advanced   10:30-12:00   On-Line 

February 24, 2022 On-Line Registration 9:00-11:00     On-Line 

March 7, 2022 eSD Security                                           9:00-11:00     On-Line 

March 17, 2022 eSD Custom Reports                             9:00-11:00     On-Line 

March 24, 2022 Administrator 9:00-11:00     On-Line 

March 31, 2022 Data Clean Up                                       9:00-10:00     On-Line 

April 4, 2022 eSD Parent Portal                                  9:00-11:00     On-Line 

April 21, 2022 eSD Grade Advancement                      9:00-11:00     On-Line 

May 16, 2022 eSD Elementary Class Placement        9:00-11:00     On-Line 

June 1, 2022 Summer School 9:00-11:00     On-Line 

Advance registration is required  
Only registered participants will be admitted. Registration is required 48 hours in advance of the class. 

To register online, please visit http://datacentral.esboces.org and select the Events Tab on the menu bar at the top. 
Choose the event for which you want to register and click on the “Click Here to Register” link.   

This will open up My Learning Plan.  Click on the ENROLL button.  
If you need assistance, or have any questions, please contact Elaine Conlin. 

Student Data Services 
Elaine Conlin  - Program Administrator 

(631-844-5750) 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of gender, race, color, religion or 
creed, age, weight, national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any 
other classification protected by Federal, State, or local law. This policy of nondiscrimination includes: access by students to educational programs, student activities, recruitment, 
appointment and promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES 
fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, § 504 of the Rehabili-
tation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, § 303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, 
and the Boy Scouts of America Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of ESBOCES Civil Rights Compliance 
Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-
3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New 
York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 

There is no charge for districts participating in our support service.   
If your district does not participate in our support service the cost for each class is:   

Half Day - $300 / Full Day - $500.  





Infinite Campus  Spring Training Schedule 
2021-2022 

(WHB) Raymond A. DeFeo Admin Building 
215 Old Riverhead Rd, WHB, NY 11978 

 

Infinite Campus Helpdesk - (631) 844-5721 

 

 

Class Schedule 
 

Class descriptions can be found on https://datacentral.esboces.org 
as well as on our Infinite Campus eBoard at http://www.infinitecampus.esb.site.eboard.com 

 
Classes will be offered on-line until further notice. 

 

There is no charge for these classes for districts participating in our support. 
If your district does not participate in our support, the cost for each class is as follows: 

Half Day - $300.00   Full Day - $500.00 
For identification purposes, we require that you register for classes using your school district email account. 

 

Advance registration is required. No walk-ins please.  
Due to limited seating, registration is required 48 hours in advance of the class. 

To register online, please visit http://datacentral.esboces.org and select the Events  
Tab on the menu bar at the top. 

Choose the event for which you want to register and click on the “Click Here to Register” link.  
This will open up My Learning Plan.  Click on the ENROLL button.  

If you need assistance, or have any questions, please contact Karen Fedun at 631-844-5757 

 
Student Data Services 

Elaine Conlin, Program Administrator 
631-844-5750 

 
 
 

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, 
race, color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or 
veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBO-
CES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be di-
rected to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Human Resources, 631-
687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed 
to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 

January 14, 2022,  End of Semester 9:00 - 11:30 

March  11, 2022 Ad Hoc 9:00 - 11:30 

March 18, 2022 Walk-in Scheduler  9:00 - 11:30 

May 20, 2022  Spring User Meeting  9:00 - 11:30 

January 28, 2022 Academic Planner 9:00 - 11:30 





Synergy Training 
(WHB) Raymond A. DeFeo Admin Bldg 

215 Old Riverhead Rd, Westhampton Beach, NY 11978 
Helpdesk Phone Number:  

631-844-5726 

 
2022 Webinars 

 

Edupoint offers ongoing webinars at no cost for districts that subscribe to 
their Student Management System.  To register, visit  

https://www.edupoint.com/Services/Training/Webinar-Registration 
 

MTSS - Setting Up and Awarding Behavior Points  
3/3, 12:30  - 1:30  

  
Online Registration -  Annual Verification 3/8, 1:00 – 2:00  

 
NYS Monthly Webinar Series - 3/10, 10:30 – 11:00  

 
Gradebook Training series - 

3/24, 1:00 -2:00  
 

Master Schedule Builder Troubleshooting - 3/29, 12:00 - 12:30 
 

MTSS Navigating Site Settings - 4/7, 1:30 – 2:30 
 

Advance registration is required  
 
 

Student Data Services 
Elaine Conlin  - Program Administrator 

(631-844-5750) 
 
 
 
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of gender, race, color, religion or 
creed, age, weight, national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any 
other classification protected by Federal, State, or local law. This policy of nondiscrimination includes: access by students to educational programs, student activities, recruitment, 
appointment and promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES 
fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, § 504 of the Rehabili-
tation Act of 1973, Titles VI and VII of the Civil Rights Act of 1964, Dignity for All Students Act, § 303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, 
and the Boy Scouts of America Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of ESBOCES Civil Rights Compliance 
Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-
3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New 
York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov. 





ClearTrack online  
course offerings 

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, 
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposi-
tion or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries 
regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superinten-
dent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed 
to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov 

There is no charge for these classes for districts participating in our support.  

*If your district does not participate in our support, the cost for each class is as  follows:  

 

Half Day - $330.00/Full Day - $550.00 

Sharon Mayrant, Administrative Coordinator 
Student Data Services 

631-844-5756 

Date Training/Class Brief Description 

Anytime Security How to modify screen access and student access. 

Anytime 
New User Training for 

Office Staff 
Learn basic navigation, shortcuts, data entry procedures. 

Anytime Query Lookup/Custom Reports 

Learn to use and modify the customizable Query Lookup 
utilities (Demographics, Evaluations, Meetings, Services, 
Statistics).  This class will also teach how to create and 
export custom queries. 

Anytime Custom Letters and Documents 
Learn how to create, upload and modify your own 
custom letters and documents. 

Anytime New enhancements 
A review of the latest features that have been added to 
ClearTrack.  

End of Sept. through 
Start of Jan. 

October Snapshot reporting for 
the Data Warehouse 

This class is a short review of how to generate reports 
and exports for use in reporting data to the 
Data Warehouse. VR1-9 

May through July 
Year-End Reporting for  

the Data Warehouse 

A review of the reports and exports for use in reporting 
data to Warehouse and PD data system. Events extracts, 
Year-end snapshot, Preschool Outcomes,  
and Suspension. 

Until further notice, we will be presenting our ClearTrack Special Education Class Workshops conveniently 

on line via Zoom Remote Learning. All trainings will be using web-conferencing software that will allow 
you the choice of either one on one or group training. This will allow you to join at a pre-scheduled time 
and ultimately allows for better time management and flexibility. 

Call or email to schedule an online training 
Steve, Janet, or Irene - 631-844-5720 - spedhelp@esboces.org 

mailto:ComplianceOfficers@esboces.org
mailto:OCR.NewYork@ed.gov




 
Frontline IEP Trainings 

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, 
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition 
or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding 
the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org:  the Assistant Superintendent for Hu-
man Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772.  Inquiries may also be addressed to the Office 
for Civil Rights at the US Department of Education, 32 Old Slip, 26th Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov 

There is no charge for these classes for districts participating in our support.  

*If your district does not participate in our support, the cost for each class is as  follows:  

 

Half Day - $330.00/Full Day - $550.00 

Sharon Mayrant, Administrative Coordinator 
Student Data Services 

631-844-5756 

Date Training/Class Brief Description 

Anytime 
New User Training for 

Central Office Personnel 

This class is for all new Frontline IEP users. We will 
navigate through the software to gain a better under-
standing of how this program works including under-
standing the graphic & format indicators, generating 
letters and reports, creating & finalizing IEP docu-
ments. 

Anytime Listings and Selects 

A Listing is a query of the information & data that is 
stored in a student’s document or record within the  
district’s Frontline IEP database. These can be used for 
informational purposes to create checklists, or to be 
sure that your data is clean and uniform.  Please feel 
free to bring ideas for listings and selects you may wish 
to create for your district. 

End of Sept. through 
Start of Jan. 

October Snapshot Reporting for 
the Data Warehouse 

This class is a short review of how to generate reports 
and exports for use in reporting data to the Data  
Warehouse. VR1-9 

Anytime Custom Letters 
Learn how to create, upload and modify your own  
Custom Letters. 

Start of Jan. through 
March Annual Review Prep 

A review of the Frontline Annual Review prep guide. 
(District/Agency Preferences, School Year Calendars, 
School Closings and BOE Dates, Recommended 
School Information, etc.) 

May through July 
Year-End Reporting for the 

Data Warehouse 

A review of the reports and exports for use in reporting 
data to Warehouse and PD data system. Events ex-
tracts, Year-end snapshot, Preschool Outcomes, and 
Suspension. 

Until further notice, we will be presenting our Frontline Special Education Class Workshops conveniently 

on line via Zoom Remote Learning.  All trainings will be using web-conferencing software that will 
allow you the choice of either one on one or group training.  This will allow you to join at a pre-scheduled 
time and ultimately allows for better time management and Flexibility. 

Call or email to schedule an online training 
Steve, Janet, or Irene - 631-844-5720 - spedhelp@esboces.org 

mailto:ComplianceOfficers@esboces.org
mailto:OCR.NewYork@ed.gov
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