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Revision History 
 

Version Date Revisions 
Changes from previous version are highlighted in yellow 

1.1 March 1, 2018  Initial Publishing 

1.2 May 18, 2018 
 Addition of ELL/MLL Student Counts for Title 

III Allocations.  

1.3 May 31, 2018 

 Revision History page added.  

 Change in deadline of reporting August Graduates 

to mid-October.  

 Staff ePMF deadline – moved to December.  

 ePMF review by administrators moved to begin 

mid-December.  

 ePMF Certification moved to early February.  

1.4 July 6, 2018 
 Addition of web location of guide to cover page 

and resources page. 

2.1 September 5, 2018 

 Cover Page edited to add specific year “2018-19”. 

 Index edited to reflect Staff Evaluation 

Certification from November to October.  

 Updating of dates throughout document to 

reflect 2018-19 data deadlines. 

 Updated sample end of year certification form 

added, along with 2018-19 year-end deadline. 

 Computer Based Testing support page link added 

to Resources page.  

2.2 September 7, 2018 

 Index edited to reflect Staff Evaluation 

Certification from October to November. 

 Update Staff Evaluation load deadline from 

October 18th to November 1st. 

 Update Staff Evaluation Certification deadline 

from October 26th to November 9th. 

2.3 September 20, 2018 

 Index edited to add IMF submission to 

November – p.5 

 Update Staff Evaluation load deadline from 

November 1st to November 15th – p.11, 12, 16, 21 

 Update Staff Evaluation Certification deadline 

from November 9th to November 30th. - p.11, 12, 

16, 21 

 Addition of IMF submission deadline to 

November 16th – p.22 
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3.1 September 19, 2019 

 All deadlines adjusted for 2019-20 

 Staff Evaluation Certification moved from 

November to October – p.17 

 New Staff Evaluation Requirements – p.17 

 Staff Evaluation Verification changed from 

SIRS-325 to SIRS-326 – p.17 

 ELL Students for NYSAA Testing moved from 

November to October – p.23 

 Release of Out of Certification Reports moved to 

April – p.44 

 Final TAA Certification moved to June – p.47 

 Staff Student Course and Staff Assignment 

(Principals) Certification added to June – p.48 

 CTE Reporting Update for 2019-20 – p.62 

 

3.2 October 2, 2019 
 Addition of 2019-20 Special Ed. Reporting Dates 

– p.22 & p.50 

4.1 September 15, 2020 

 All deadlines adjusted for 2020-21 

 2020-21 SIRS Deadlines – p.12-15 

 2020-21 Special Education Deadlines – p.16 

 Staff Evaluation Certification suspended for 

2019-20 – p.17-18 

 June Regents Exemptions – p.18 

 August Regents Exemptions – p.19 

 New Staff Snapshot / Staff Certification & 

Verification – p.23-25 & 32 
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Planning a Year in Data Reporting 

 
 

The task of accurately reporting the mountainous amounts of data that is 

required can be daunting for even the most seasoned District Data Coordinator. 

This guide is intended to be used by district staff responsible for reporting, 

verifying, and certifying required state data. It is not designed to be a tool for 

how to load and lock various extracts, but rather act as a timeline for when data 

are due throughout the year.  

 
The primary purpose of this manual is to offer a roadmap of what data should be 

reviewed during specific months, and when deadlines are typically set by the New 

York State Education Department. It will also offer best practices to help verify 

that your district/school data are as accurate as possible. It is important to note 

that the State Education Department often adjusts or extends 

timelines/deadlines throughout the year. This guide is meant to help you set a 

pace for the year, rather than being a definitive manual of specific deadlines. 

 

To see specific published dates and deadlines, please refer to the New York State 

Education Department’s Office of Information and Reporting page at: 

http://www.p12.nysed.gov/irs/ 

 

 
 

****Please note that there may be Level 0 loading deadlines listed in this manual 

that are specific to Suffolk County districts. Each Regional Information Center 

has its own weekly deadlines for locking and loading data**** 

http://www.p12.nysed.gov/irs/
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Planning a Year in Data Reporting 
 
 

It is always good practice to try and set a culture in your Local Education Agency 

(LEA) that data verification is a process, not an event. The process of 

accurately reporting data requires the involvement of multiple key staff in the 

LEA (ex: Special Ed. Directors, Personnel Directors, Building Principals, Assistant 

Principals, etc.). Reviewing data throughout the year on an ongoing basis will help 

best ensure your LEA’s data is as current and accurate as possible.  

 

 
 

The School Year 

 

Keep in mind that although most people believe the school year begins with the 

opening of school in September, the school year actually begins on July 1st of any 

given year. Although the school year officially begins on July 1st, most of July and 

August are spent verifying and certifying data from the previous year. The actual 

loading and verifying of current year data generally begins in September. 

Therefore, for the purposes of this guide, we will begin with September and 

review all reporting reminders through August. 
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INDEX 
 

I. Monthly Reviews   
a. Level 0 Dashboard 
b. NYSSIS - Queue Resolution List (NYSSIS Hold Queue) 
c. Level 2 Error Reports 
d. Unique Identifier Audit System (UIAS) Reports 
e. 2020-21 SIRS Deadlines 
f. 2020-21 Special Education Deadlines 

 

II. September   
a. Data from 2019-20 

i. Special Education Reporting and Certification – VR 11, VR 12, & VR 14 
ii. Staff Evaluation Reporting 

iii. June Regents Exemptions and AP/IB Exam Results 
b. August Graduates and Regents Exams 
c. Staff Snapshot Data 

 

III. October   
a. Importance of BEDS Day 
b. Staff Evaluation Verification and Certification 
c. Staff Snapshot 
d. Opening of IMF (Institutional Master File) – District/School BEDS forms 
e. August Graduates data pull 
f. Special Education Reporting – Special Education BEDS Day Snapshot to support VR 1-6, and VR 8 
a. NYSAA/ELL Students 

 

IV. November   
a. Institutional Master File (IMF) submission 
b. Graduation Exam Requirements Report 

 

V. December   
a. Special Education Verification 
b. Staff data 
c. BEDS Day Reports 

i. Pre-K and UPK 
ii. Enrollment 

iii. Free and Reduced Price Lunch (FRPL) 
d. New York State Report Cards 
 

 

VI. January    
a. Special Education Certification – VR 1-6, and VR 8 
b. Staff Assignment data 
c. Total Cohort Reports 

 
 



7 
 

INDEX 
 

VII. February   
a. Level 0 Historical 
b. Student Reporting 

 

VIII. March   
a. Tested/Not Tested Reports 
b. BEDS Day Reports 
c. Course and Instructor Data 
d. ELL Students 
e. Students with Disabilities 

 

IX. April   
a. Tested/Not Tested Reports 
b. Course Data 

 

X. May   
a. Staff Assignment Data 
b. ELL/MLL Student Counts for Title III Allocations 

 

XI. June   
a. June Regents Exams 
b. School Safety and the Educational Climate (SSEC) – formerly VADIR/DASA 

 

XII. July – August   
a. Special Education Reporting and Certification – VR 13, VR 15, VR 16, and PD8 
b. Annual Outcomes 
c. Accountability Reports 
d. Total Cohort Reports 
e. Reasonableness Report  
f. Student Attendance and Day Calendar 
g. Attendance Absence Summary/Chronic Absenteeism 
h. Career and Technical Education (CTE) Reporting 
i. NYSITELL Reporting 
j. End of Year Staff Reporting 
k. UIAS Reports 
l. Final reminders before Certification 
m. End of Year Certification submission 

 

XIII. Resources 
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Monthly Review  
 

Before we look at each month individually, there are some data reports for which it is good practice to review 
on a regular basis throughout the year. These reports will help ensure data are accurate and current, and will 
allow District Data Coordinators an opportunity to fix errors regularly as they occur. 
 

Level 0 Dashboard 
 
Reviewing the Level 0 Dashboard Summary will allow users to regularly check for errors in all data categories. 
This report will display import errors, verification errors, valid record counts, locked status, as well as the date 
of last import, update, and upload. 
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Monthly Review  
 

NYSSIS - Queue Resolution List 
 

NYSSIS stands for the New York State Student Identification System. The NYSSIS – Queue Resolution List (also 
referred to as NYSSIS Hold Queue) is where current school year student records submitted to the New York 
State Education Department end up when it could not be decided if: 
 

 the current school year student record is a match to a previously submitted student record, or  

 the current school year student record is being submitted for the first time, which means it is new to 
the NYSSIS system.  

 
LEAs should review their NYSSIS queue regularly and determine if the student record listed is a match with 
other candidates presented. 
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Monthly Review  
 

Level 2 Error Reports 
 

LEAs should regularly check Level 2 Error Reports which indicate data that have successfully been loaded to 
Level 0, but due to an error, did not reach Level 2 and therefore have gone unreported to the State Education 
Department.  
 
Level 2 errors are reported in most data categories and can be located via L2RPT. 
 
 

 

 
 

 
 
 
 
 
 



11 
 

Monthly Review  
 

UIAS Reports 
 

Unique Identifier Audit System Reports (UIAS) are a series of reports that should be reviewed throughout the 
year, but paid very close attention to when verifying dropouts and graduates. 
 

These reports can indicate that students reported as a dropout (which will count negatively in regards to the 
district’s graduation rate) have been enrolled in another location. Under this circumstance, a student’s exit 
enrollment record can be changed to reflect an accurate exit reason.  
 

UIAS Reports are located in L2RPT via the SIRS-701 UIAS Summary Report. The intent of the UIAS SIRS-701 
Summary Report is to help LEAs promote data quality and integrity by running a series of tests on select 
business rules governing proper use of enrollment and location codes in student records.  
 

There are currently four broad categories of UIAS use cases: 
 

 Disappearing Students (DS): Students expected to be continuously enrolled in a given location (an 
“empty” exit code value in the prior year enrollment record), but with no re-enrollment in that 
location in the new school year 

 False Dropouts (FD): Students exited as dropouts but who may have subsequently reenrolled (within 
a given time frame or in a qualifying location) that would then suggest the dropout code be replaced 
with a more appropriate exit code 

 False Transfers (FT): Students who were coded as having transferred to a new location but appear 
not to have re-enrolled under the requirements for that particular type of transfer (or, rarely, were 
reenrolled in the original location – i.e., did NOT transfer – but with no appropriate change in exit code) 

 Simultaneous Enrollments (SE): Students who appear to be inappropriately enrolled in multiple 
locations. 
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SEPTEMBER  

 
The school year is under way, the previous year’s data has all been verified and certified, and you’re ready to 
start reporting for the current year. Where should you start? 
 

Data from Prior Year 
 
Although it is true that after certifying all L2RPT end of year reports in early September you are done with 
most of the data from the previous year, you can not quite move on from it just yet. There are two data 
elements that are typically certified in the current year based on the previous year’s data: 
 

 Special Education Reports VR 11, VR 12, and VR 14 must be certified in the PD System by September 
21st. The deadline to load these data in Level 0 is Thursday, September 17th. 
 

 Staff Evaluation scores and ratings are typically certified in late October. Due to the COVID pandemic, 
Staff Evaluation data was not collected, and does not need to be certified for 2019-20.  

 

Special Education Reports VR 11, VR 12, and VR 14 
 

The Special Education VR 11, VR 12, and VR 14 Reports are populated through the Special Ed. Events Extract, 
which is pulled from the LEAs Special Education Management System. The Special Ed. Events Extracts for the 
previous year can still be loaded in Level 0 until the load deadline (for Suffolk, the Thursday prior to 
certification), however demographic, enrollment, and program service data needed to be loaded for reported 
students prior to the previous year’s deadline in late August.  
 
All districts must certify the VR 14 Report. Only those districts required to submit Federal Indicators #11 (VR 
11) or #12 (VR 12) are required to certify those reports. 
 
All verification and certification of these reports are done via the PD System. You must have specific SEDDAS 
rights that are provisioned from your CEO to view and/or certify these reports. 
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SEPTEMBER  
 

Data from Prior Year 
 

Staff Evaluation Reporting  
 
Staff Evaluation scores and ratings are loaded to Level 0 using the Staff Evaluation extract from your Human 
Resources System. Staff Evaluation data are typically certified in late October. Due to the COVID pandemic, 
Staff Evaluation data was not collected, and does not need to be certified for 2019-20 
 

June Regents Exemptions and AP/IB Exam Scores 
 

Typically June Regents exam results, as well as AP/IB exam results, are reported with the year-end deadline in 
August. Due to the current pandemic, the deadline to report June 2020 Regents exemptions, as well as 2020 
AP and IB exam scores has been adjusted to October 8th. If not already done, districts should load all 2019-20 
assessment data and verify accuracy by reviewing the SIRS-309 Annual Regents Report in L2RPT 
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SEPTEMBER  
 

Once Special Education VR 11, VR 12, and VR 14 and Staff Evaluation data has been certified for the previous 
year, LEAs should start beginning to load Staff and Student data for the current year in Level 0. 
 

Data for Current Year 
 

Demographic, Enrollment and Program Data 
Once Level 0 opens for the new school year in mid-September, LEAs should begin loading demographic, 
enrollment, and programs fact data for 2020-21. August graduates cannot be reported without a demographic 
record for a given student. 

 
August Graduates and Regents Exams 

 
Mid to late September is a good time to start loading August graduates, as well as your LEA’s August Regents 
results. Due to the current pandemic, August Regents were cancelled and exemptions were permitted for 
those students who passed the course. Accurate reporting of August graduates is extremely important as 
these students count as graduates in the four and five year total cohort graduation rate. These graduation 
rates help set accountability determinations and are released publicly via the NYS report card. The deadline to 
load August graduates and August Regents is Thursday, October 8, 2020. 
 
The best place to verify the accuracy of August graduates is via the SIRS-201 Total Cohort Summary Report in 
L2RPT. 
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SEPTEMBER  
 

The best place to verify August Regents exemptions are via the SIRS-309 Annual Regents Report in L2RPT. 
 

 
 

 
Once settled into the new school year, mid to late September is a good time to start loading basic student data 
to Level 0, which includes: 
 

 Demographics (Student Lite) 

 Enrollment (Student Entry/Exit) 

 Program Services 
 
Often, many errors are present in demographic, enrollment, and program service data the first time loading to 
Level 0 for the current year. Loading these data in mid to late September will allow ample time to clean up 
errors as other deadlines approach throughout the year. 
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October  
 

BEDS DAY 
 

The school year is in full swing and we are approaching BEDS day. BEDS Day is always the first Wednesday in 
October (October 7th for 2020-21) and is an important day on the reporting calendar. For State Aid and BEDS 
enrollment purposes, the student will always be counted in the district in which the student resided on BEDS 
day of that reporting year. 
 
If you have not done so already, October would be an essential time to begin loading the following: 
 

 Student Demographics 

 Student Enrollment 

 Student Program Services 

 August Graduates 

 August Regents Exams 

 Staff Snapshot 
 

Staff Evaluation – Data from Previous Year 
 

Under Education Law 3012d, all LEAs are required to submit Staff Evaluation data. Beginning with 2018-19, all 
teachers and principals must have either a transitional or original score reported based on the LEA’s approved 
APPR Plan. State provided growth scores may no longer be used as part of a staff member’s evaluation. 
Certification for Staff Evaluation data is Friday, October 25th. If not done so already, it is essential that Staff 
Evaluation records be loaded in Level 0 by this point (early October). The deadline to load these data in Level 0 
is Thursday, October 17th.  
 

As referenced in September, Staff Evaluation data is verified via the SIRS-326 Staff Evaluation Rating 
Verification Report in L2RPT. 
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October  
 

Staff Evaluation Certification 
 

The form for certifying Staff Evaluation data is located in SED Monitoring, which is the same location as 

where an APPR plan is submitted. The CEO and anyone else who has been granted access to the APPR plan 

should be able to view the form. 

The deadline to certify 2018-19 Staff Evaluation data is Friday, October 25th. 

 

 

 
 

 
 

file:///C:/Users/cking/Desktop/portal.nysed.gov
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October  
 

Staff Snapshot 
 

Staff Snapshot is an extract pulled from the LEAs Human Resources System and loaded in Level 0. This record 
is essentially the equivalent to a “demographic” record for all certified staff. It is important that Staff Snapshot 
be loaded early in the year, as no other staff data can be loaded prior to Staff Snapshot. In prior years, 
teachers were required to manually enter in their location, assignment, and registration before submitting 
their form via the Teacher Access and Authorization (TAA) site. Beginning in 2020-21, the NYSED annual 
teacher certification match process (previously done using data reported in the Teacher Access and 
Authorization application (TAA), will be performed using data supplied directly in SIRS through the Course 
Instructor Assignment extract, and data held in the NYSED teacher certification database. Beginning in 2020-
21, the TAA/ePMF system will no longer be active as all staff data will be collected through SIRS. 
 
Staff Snapshot records should be verified via the SIRS-320 Staff Snapshot Verification Report in L2RPT. 
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October  
 
 
The certification match process will be run weekly in SIRS and the data can be reviewed using the SIRS-328 
Staff Out of Certification Report in L2RPT. Updated and corrected data in Course Instructor Assignment will be 
reflected in the SIRS-328 report. Teachers who do not have the appropriate certification for the reported 
course will be deemed to be teaching out of certification. 
 
Beginning with the 2020-21 school year, the TAA system will no longer be active.  
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October  
 
Districts should review the course to certification crosswalk (Crosswalk) mapping distributed via the NYSED 
IRSP.  
 

 
 
 
 
 
Certification data held by staff reported in Staff Snapshot can be reviewed using the SIRS-329 Staff 
Certification Report in L2RPT. 
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October  
 

Institutional Master File (IMF) 
 

Beginning on BEDS Day (October 7th), LEAs can begin submitting the Basic Educational Data System (BEDS) 
Institutional Master File (IMF) application. All LEAs are required to submit both a district form, as well as 
school forms, for each individual school in their district. The IMF application is submitted through the IRS Data 
Exchange (IDEx). The deadline to complete the application is Friday, November 20th. 
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October  
 

August Graduates 
 
The deadline to load August graduates and August Regents exemptions for inclusion in the four and five year 
cohort graduation rates is Thursday, October 8th.  These graduation rates affect accountability determinations 
and are released publicly via the NYS Report Card. The best place to verify the accuracy of August graduates is 
via the SIRS-201 Total Cohort Summary Report in L2RPT. 
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October  
 

Special Education Student Reporting 
 

LEAs should begin loading their Special Education BEDS Day Snapshot records in Level 0 sometime in late 
October or early November. This extract is pulled from the Special Education Management System. This 
specific extract is referred to either as the BEDS Day Snapshot, Fall Snapshot, or October Snapshot. Data in 
these extracts will be used to populate the following BEDS Day VR Reports (VR Reports 1-6, & 8): 
  

 VR 1: Preschool Child Count Report by Race/Ethnicity 

 VR 2: School Age Child Count by Age and Disability 

 VR 3: School Age Students by Disability and Race/Ethnicity 

 VR 4: Preschool LRE Setting Report 

 VR 5: School Age LRE Setting Report 

 VR 6: District Report of Preschool Students by Primary Service Provider 

 VR 8: District Report of School Age Students by Building Where Enrolled 
 

The deadline to load data to support the BEDS Day VR Reports is Thursday, January 7th. Certification of these 
data is done through the PD System, with a deadline of Monday, January 11th. The PD System refreshes twice 
a week on Mondays and Wednesdays, so LEAs will want to load data early enough to make corrections as 
needed. 
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October  
 

ELL Students for NYSAA Testing 
 
If you have not yet loaded Program Service data in Level 0, it is essential that LEAs begin loading these data 
extracts, specifically for those students that are NYSAA (New York State Alternate Assessment) eligible. The 
deadline to load NYSAA eligible students (0220) in Level 0 for population in KITE (online platform where NYSAA 
exam is administered) is typically in early November. Any student that is not loaded by this deadline will have 
to be manually entered in KITE to take the exam. 
 

At this time also begin reviewing ELL students reported. Beginning this early will help to assure that all 
students have been reported for the NYSESLAT (New York State English as a Second Language Achievement 
Test) later in the year. 
 

NYSAA and ELL eligible students and can be verified by reviewing the SIRS-401 Reasonableness Report in 
L2RPT. 
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November  
 

Institutional Master File (IMF) 
 

The deadline for districts and schools to submit the Basic Educational Data System (BEDS) Institutional 
Master File (IMF) application is Friday, November 20th. All LEAs are required to submit both a district form, as 
well as school forms, for each individual school in their district. The IMF application is submitted through the 
IRS Data Exchange (IDEx).  
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November  
 

Graduation Exam Requirements 
 

November is a good time to work with the High School administration and guidance counselors to help 
determine which exams students may still need to pass in order to meet specific diploma requirements. 
Reviewing this information early in the year will help to determine if students need to take specific exams in 
January or June.  
 
By reviewing the SIRS-340 Graduation Exam Requirements Summary Report in L2RPT, the LEA can view 
students by location, grade, cohort, and guidance counselor. This report is to be used for informational 
purposes only and is not intended to be prescriptive.  This report displays all exam requirements met and 
those that may qualify for an appeal. It does not take course credits into account, nor does it ensure that a 
student has met all criteria for an appeal. Exam data on this report only reflect the highest score for each 
exam.  
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December  
 

Special Education Reporting 
 

If not already done, LEAs should load their Special Education BEDS Day Snapshot records in Level 0. Data in 
these extracts will be used to populate BEDS Day VR Reports (VR Reports 1-6, & 8). December is the time 
when District Data Coordinators should be working with the district’s Special Education or PPS Director to 
verify the accuracy of the VR Reports 1-6 & 8, as these are due to be certified on January 11th. 

 
Staff Data 

 

Prior to 2020-21, teaching staff was required to enter and certify data in the TAA system. The deadline for 
teachers to certify forms would typically be in late December. Beginning in 2020-21, the NYSED annual teacher 
certification match process (previously done using data reported in the Teacher Access and Authorization 
application (TAA), will be performed using data supplied directly in SIRS through the Course Instructor 
Assignment extract, and data held in the NYSED teacher certification database.  

 

The certification match process will be run weekly in SIRS and the data can be reviewed using the SIRS-328 
Staff Out of Certification Report in L2RPT. Updated and corrected data in Course Instructor Assignment will be 
reflected in the SIRS-328 report. Teachers who do not have the appropriate certification for the reported 
course will be deemed to be teaching out of certification.  
 
If not already done, Staff Snapshot records should be loaded for all certified staff and review of Level 2 reports 
should begin. 
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December  
 

BEDS Day Reports 
 

Based on data that has been loaded in Level 0 through your demographic, enrollment, and program service 
extracts, begin reviewing reports in the BEDS folder in L2RPT. Each BEDS Report has two versions. The regular 
report updates all year as data is updated in Level 0. The reports that end in .1 are BEDS reports that display 
data from a given snapshot date.  
 
To be included in the BEDS enrollment count, a student’s beginning enrollment date must be on or before 
BEDS Day (Wednesday, October 7th), and the ending enrollment date must be on or after BEDS Day. 
 

Pre-K and UPK Students 
 

Start out by verifying the number of Pre-K and UPK students that have been reported. On Friday, January 8th, 
SED will pull counts of UPK students, which are collected for calculating UPK grant funding as well as eligibility 
for mid-year expansion funding. Enrollment counts are collected for calculating preliminary State Aid 
allocations. The accuracy of these data is very important as grant funding is determined by these counts. 
 

Failure to report all UPK students may result in a reduction of the district’s UPK grant.  Two circumstances may 
lead to the reduction of a district’s UPK grant payable for a given year.   
 

1. If a district’s enrollment on BEDS Day is less than the maximum funded pupils, the maximum grant 
payable will be prorated based on the number of students actually enrolled. 

2. The maximum grant payable will be further reduced if a district fails to meet its Maintenance of Effort 
(MOE).  Such reduction will be proportional to number of children less than the MOE that the district 
had enrolled on BEDS Day. 

 

BEDS Day UPK Data should be verified by reviewing the SIRS-316 BEDS Day Enrollment Verification Report for 
District Pre-K in L2RPT. 
 

 
There is no specific certification for UPK data submission, only a deadline when the data will be pulled by 

SED. 
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December  
 

BEDS Day Enrollment 
 

Begin reviewing BEDS Day Reports for enrollment accuracy. This is an ongoing verification process that should 
be done throughout the year, however the earlier verification is begun, the easier it will be to make 
corrections later in the year. SED performs periodic pulls of these data during the year for preliminary state aid 
calculations, the first of which is January 8th. 
 
The SIRS-312 BEDS Day Enrollment Verification Report for State Aid should be reviewed for resident students 
who are enrolled outside of the district and non-resident students who are enrolled in the district. 
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December  
 

Review the SIRS-313 – BEDS Day Enrollment by Location of Enrollment & Student Subgroup Report in L2RPT. 
 
This report presents counts of students by grade (preschool and pre-kindergarten to grades 12, ungraded 
elementary and secondary and GED) for all students and for the student subgroups of gender, race/ethnicity, 
disability status, English proficiency status, and economic status.  
 
Around this time, District Data Coordinators should start distributing these to schools for verification of 
subgroup counts. These counts will determine if a school or district is accountable for specific subgroups. Data 
in the District BEDS Total will be recognized as official BEDS grade-by-grade enrollment for all districts. 
 
Enrollment counts will be pulled for the first time on January 8th for preliminary state aid calculations. 
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December  
 
Review the SIRS-314 – BEDS Day Enrollment Verification Report by District of Residence Report in L2RPT. 
 
This report presents counts of enrolled students by grade and by their District of Residence. The District of 
Residence is the district that a school-age child is entitled to attend based on the location of the child’s 
residence. 

 
District of Residence is used to determine which students should be counted in the following general 
categories:  
 

 Resident students enrolled outside of the district and for whom the district is paying or could be 
charged tuition. 

 Non-resident students enrolled in the district and for whom tuition is or could be charged. 
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December  
 

Review the SIRS-319 BEDS Day Enrollment in Public and Charter Schools by Resident District in L2RPT. 
 

This report presents counts of resident students by grade and by their charter school or school district of 
enrollment. Schools in the District of Residence as well as schools outside of that district where a particular 
student is enrolled are counted. This report is provided as an informational report as charter school and non-
resident student enrollment counts have financial implications for resident district student aid distribution 
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December  
 

Review the SIRS - 323 Free and Reduced Price Lunch Eligible Students Enrolled on BEDS Day Report in L2RPT. 
 

Free and Reduced Price Lunch (FRPL) eligible student counts are calculated from the Student Information Repository 

System (SIRS). FRPL eligible student counts are calculated as of BEDS Day each school year. This report presents 
district and school-level counts of students by grade cluster: for Pre-Kindergarten alone; for Grades K-6 and 
ungraded elementary together; and for Grades 7-12 and ungraded secondary together.  
 
FRPL counts are extremely important as they are used to calculate State Aid. They are determined by students 
that are FRPL eligible on BEDS Day. These counts will be pulled for the first time on January 8th for preliminary 
state aid calculations. 
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December  
 

New York State Report Cards 
 
The New York State School Report Cards are released in stages throughout the year, the first of which is 
typically released publicly in December. The first release of the Report Card includes the following data: 
Enrollment, FRPL, Attendance, Suspensions, Staff, Completers, Non-completers, Post-graduation Plans of 
Completers, Regents, RCT, Total Cohort, 3-8 ELA/Math, 4 & 8 Science, NYSESLAT, NYSAA, Accountability, and 
Fiscal Supplements.  
 
All NYS Report Cards are released via https://data.nysed.gov/ 
 
 

 

 
 
 
 

https://data.nysed.gov/
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January  
 

Special Education Reporting 
 

Thursday, January 7th is the deadline to load the Special Education BEDS Day Snapshot, and supporting 
student demographic, enrollment, and program service data to Level 0 for population of the Special Education 
VR 1-6, & 8 Reports in the PD System. 
 
Certification of these BEDS Day Special Education Reports are due in the PD system by those with “PD 
Contact” rights by Monday, January 11th. 
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January  
 
 

Certified Staff that are non-Teachers 
 

At this point, LEAs should be reviewing certified staff who are not teachers. For PMF (BEDS) purposes, all 
certified non-teachers are reported though Staff Snapshot and Staff Assignment extracts. The official source of 
Staff Assignment data should be verified through the SIRS-318 – Staff Assignment Verification Report in 
L2RPT. Typically in mid-February, Staff Assignment data is pulled for the 1st time by SED for federal reporting 
purposes. 
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January  
 

Total Cohort Reports 
 
January is a good time to start reviewing Total Cohort Reports. These are data that basically will not change 
drastically for the remainder of the year. These data should be shared with key contact people in the High 
School to verify the accuracy of students listed in the 4-year cohort. 
 
These reports will also offer the opportunity to review any non-completers. Since graduation rate is based on 
students in the 4 and 5 year cohort, inaccurate counts will affect graduation rates and could affect 
accountability designations. 
 
Total cohort counts and students should be reviewed through the SIRS-201 Total Cohort Summary Report, 
SIRS-202 Total Cohort – Assessment Summary Report, and SIRS-203 Total Cohort Career Pathways Summary 
Report in L2RPT. 
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February  
 

Level 0 Historical  
 

Early February is typically the time when Level 0 Historical opens for the loading of data from the previous 
year. This gives districts an opportunity to correct inaccurate data from the previous year.  
 
Be aware that although previous year’s data may be loaded into Level 0 Historical, reports at L2RPT will not 
update, with the exception of the 5-year and 6-year Total Cohort. 

 

 
 

Student Reporting 
 

During this month, you should continue verifying:  

 L2RPT Total Cohort data (SIRS-201) 

 Program Services data via the Reasonableness Report (ex: LEP/ELL/Poverty/Homeless) (SIRS-401)  

 BEDS Enrollment/FRPL data (SIRS-312, 313, 314, 316, 319 & 323)  
 

**On-going review of these reports will make end of the year verification much more manageable** 
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March  
 

Tested/Not Tested Reports 
 

Late February to early March is a good time to start reviewing Tested/Not Tested Reports. Although these 
reports will not yet be populated with student scores, all students will be listed by school, grade, and 
subgroup. Work with key contact people at each school to make sure students are reported in the correct 
subgroup. When these subgroups include 30 or more students, they become an accountability subgroup and 
can have an impact on accountability designations.  
 
Verify your subgroup data by reviewing the SIRS-301 Tested/Not Tested Confirmation Report in L2RPT. 
 

 
 
 

BEDS Day Reports 
 

Continue to regularly review BEDS Day reports in the BEDS folder in L2RPT (SIRS-312, 313, 314, 316, 319 & 
323). SED will extract BEDS Day Enrollment and BEDS Day FRPL data for the second time on Friday, March 19th. 
These data are used for calculating preliminary State Aid allocations. All districts need to show FRPL counts in 
the March snapshot to be included in the FRPL data submitted to the United States Department of Education 
(USED). On-going review of these reports will make end of the year verification much more manageable. 
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March  
 

Course and Instructor Data 
 

If not already done, March is a good time to start loading Course Instructor Assignment and Student Class 
Entry/Exit extracts in Level 0. These data are required for the reporting of course and staff data for state and 
federal purposes. Typically, these data are pulled by SED in early May. 
 
Data must be reported for all K-12 courses, unless the course has no grade/other outcome and no credit 
earned and the course is not reported on the student’s transcript and report card. 
 
Begin to review Course data via the SIRS - 330 Student Class and Course Instructor Summary Report in L2RPT. 
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March  
 

ELL Students 
 

Verify your ELL counts. All LEAs with ELL enrollment are required to report students with the appropriate 
ELL/LEP eligible program codes. Be sure all students that are included have accurate start dates, as those 
enrolled on or before BEDS Day will be included in these counts. Late March to early April, SED will pull 
ELL/LEP data, which supplies part of the Title III Biennial Evaluation Report. All LEAs with ELL enrollment need 
to report these students in SIRS with the appropriate ELL/LEP Eligible program service code in the March/April 
BEDS Day Enrollment snapshot to be included in the ELL data file submitted to USED. 
 

Verify LEP/ELL counts using the SIRS-401 Reasonableness Report in L2RPT. 
 

 
 

Students with Disabilities 
 

Continue to review students with disabilities. Verify that all students are listed accurately with appropriate 
type of disability and program service codes. These data will be used to determine accountability subgroups 
and will be used when reporting end of the year Special Education data. 
 

Verify students with disabilities using the SIRS-401 Reasonableness Report or SIRS-301 Tested/Not Tested 
Report in L2RPT. 
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April  
 

Tested/Not Tested Reports 
 

We’ve officially entered testing season. If you have not already done so, review your Tested/Not Tested 
Reports for accuracy via the SIRS-301 Tested/Not Tested Confirmation Report in L2RPT. Pay particular 
attention to student counts within each subgroup. It is good practice to work closely with each individual 
school in your district to ensure accuracy. 

 

Course Data 
 

Continue to review Course data via the SIRS - 330 Student Class and Course Instructor Report in L2RPT. The 
preliminary data extract for these data will be May 14th, with a final certification in August. 
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May  
 

Staff Assignment 
 

It is good practice to begin continue to review Staff Assignment data throughout the year so that you can 
make any edits as needed. 
 

Verify Staff Assignment data via the SIRS-318 Staff Assignment Verification Report in L2RPT. 
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May  
 

English Language Learners/Multilingual Learners (ELLs/MLLs) Student 
Counts for 2020–21 ESSA Title III ELL/MLL Allocations 

 
 

Typically in mid-May, NYSED prepares to calculate allocations to Local Education Agencies (LEAs) for ESSA   
Title III ELLs/MLLs. The allocations for the following school year are based on the number of ELLs/MLLs in each 
LEA reported by the established deadline  
 
Beginning in mid-May through early June, public ELL counts by district and charter school in Level 2 from the 
previous Friday’s data refresh, and nonpublic school ELL/MLL counts by district in the Basic Educational Data 
System (BEDS), become available to authorized users in the “Title III ELL/MLL Counts Report” on the 
Information and Reporting Services Portal (IRSP) at http://portal.nysed.gov. 
 
****Student counts posted on the IRS Portal do not include students in nonpublic schools. BEDS data are the 
source for nonpublic school ELL/MLL student counts. Nonpublic school ELL/MLL counts should reflect students 
who were enrolled on BEDS day. Districts should work with nonpublic schools to ensure that inaccurate data 
are identified before the reporting deadline****  
 

Students must have a 0231 ELL/MLL Eligible program service code in order to be counted for the school. 
 

Students must have an enrollment record in the 2020-21 school year with one of the following enrollment 
codes: 
 

 
 
 

The deadline to load ELL/MLL students to be included in Title III counts is typically early to 
mid-June. 

 
 

 
 
 
 
 
 
 

 

http://portal.nysed.gov/
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June  
 
 

June Regents Exams 
 

Once June Regents Exams and approved alternatives for Regents scores are complete, it is important to load 
scores to Level 0 ASAP.  
 

Verify the accuracy of all June Regents exams via the SIRS-309 Annual Regents Report in L2RPT. 
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June  
 

School Safety and the Educational Climate (SSEC) Data Collection 
Formerly VADIR/DASA 

 
The New York State Education Department’s (SEDs) School Safety and the Educational Climate (SSEC) 
Summary Data Collection Form is a part of SED’s implementation of the Dignity for All Students Act (DASA) and 
Violent or Disruptive Incident Reporting (VADIR). Data regarding violent or disruptive incidents, as well as 
incidents of, discrimination, harassment, bullying, and cyberbullying, is compiled to comply with New York 
State reporting requirements and to designate schools that are persistently dangerous. 
 
School Safety and the Educational Climate (SSEC) incident data for schools and districts must be submitted to 
the State Education Department via the NYSED Application Business Portal between late June and late July. 
LEAs typically have approximately 30 days to enter and submit these data. 

 

 
 

Detailed information including directions on completing the form and FAQs can be found at 

http://www.p12.nysed.gov/irs/school_safety/school_safety_data_collection.htm 

http://www.p12.nysed.gov/irs/school_safety/school_safety_data_collection.htm
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July – August  

The school year has ended for students, but July and August are the time when District Data Coordinators 
must work with other district/school leaders to verify all required data elements in preparation for year-end 
certification. The deadline to load all 2020-21 data, with the exception of Staff Evaluation and Special Ed. 
Events, is Thursday, August 19th. After this load deadline, no data from 2020-21 will move to Level 2 with the 
exception of Staff Evaluation data and Special Education Events. The deadline for the CEO to certify these data 
is Friday, September 3rd.  
 

Special Education Reporting 
 

Once the school year ends, LEAs should load Special Education End of Year extracts in Level 0 from their 
Special Education Management System. These extracts will populate the following reports in the PD System: 
 

 VR13: Preschool Children Provided Programs and Services during the School Year- (ALL DISTRICTS) 

 VR15: Preschool Outcomes Report (SPP Indicator #7) – Only those districts that are required to 
report Federal Indicator 7 - Requires submission of Assessment Services Extract 

 VR16: Students Receiving Coordinated Early Intervening Services - For school districts that used up to 
15% of IDEA federal funds to provide CEIS during the previous three years 

 

Certification of Special Education VR11, VR 12, and VR14 Reports for the 2019-20 school year is Monday, 
September 20, 2021. Although Special Ed. Events extracts can be loaded until September 16, 2021 to 
populate these reports, demographic, enrollment, and program service data for all students must be 
reported by the August 19th year-end deadline. 
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July – August  
 

PD8 - Report of Students with Disabilities Subject of Disciplinary Removal 
 

The PD8 form is a report of in-school suspensions, out-of-school suspensions and removals to interim 
alternative education settings (IAES) of preschool and school-age students with disabilities who are the 
Committee on Special Education (CSE) or Committee on Preschool Special Education (CPSE) responsibility of 
your LEA during the period of July 1st – June 30th of a given year. 
 
Unlike the Special Education VR Reports which are populated through SIRS, data to support the PD8 Report is 
submitted electronically through the PD system at http://pd.nysed.gov. 
 
LEAs may begin entering data on the PD 8 Report on July 1st, with a deadline of August 2nd. 
 
 

 
 

 

 
 
 

http://pd.nysed.gov/
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July – August  
 

Annual Outcomes 
 

District Data Coordinators should work closely with High School administration and guidance counselors to 
assure the accuracy of Annual Outcomes Reports in L2RPT. All graduates must have a diploma type, credential 
type, career pathway and post-graduation plan reported. The verification of the following L2RPT reports 
should be done prior to year-end certification. 
 

 SIRS - 307 Annual Dropout & Non Completer Report 

 SIRS - 308 Annual Graduation Report 

 SIRS - 309 Annual Regents Report 

 SIRS - 340 & 341 Graduation Exam Requirement Summary and Detail Report 

 SIRS - 650 English Language Learner Profile Summary 

 SIRS - 652 Annual Title III Allocation ELL and Immigrant Counts Summary Report 
 

SIRS-307 Annual Dropout & Non Completer Report  
 

It is vitally important to closely review this report, as these are students who will directly affect graduation 
rates. Students are included on the Annual Dropout and Non Completer report if during the school year being 
reported, they had a regular enrollment record with an ending date between July 1 and June 30 AND the 
reason for ending enrollment code is listed in SIRS as a dropout or non-completer code. 
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July – August  
 

SIRS-308 Annual Graduation Report 
 

Students are included on the Annual Graduation Report if their last regular enrollment record during the 
school year had an ending date between July 1 and June 30 of the school year being reported AND the reason 
for ending enrollment code was one of the following ending enrollment codes: 799 graduated (earned a 
Regents or local diploma) or 085 earned commencement credential. 
 
This report will allow LEAs to verify all graduates, along with which accountability subgroups each student falls 
into. LEAs will want to carefully verify all graduates, so that graduation rate is accurately determined. 
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July – August  
 

SIRS-309 Annual Regents Report 
 

The Annual Regents Reports show district and school Regents examination performance results, score interval, 
and percentages of students scoring at each performance level. Students are included on the Annual Regents 
Report if during the school year being reported, they had a Regents assessment score reported in SIRS and 
were enrolled with a regular enrollment record at the time the assessment was administered. 
 
In circumstances when a student takes the same assessment more than one time during the school year being 
reported, only the highest score is reported. 
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July – August  
 

SIRS-340 & 341 Graduation Exam Requirement Summary and Detail Report 
 

These reports are to be used for informational purposes only and is not intended to be prescriptive. These reports 
display all exam requirements met and those that may qualify for an appeal. It does not take course credits into account, 
nor does it ensure that a student has met all criteria for an appeal. 

 
 

SIRS 650 English Language Learner Profile Summary 
 

Students are included on the English Language Learner Profile report if their record contains Program Service Code 0231 
– ELL Eligible, indicating the student is eligible for ELL services, anytime during the school year or as of the date of their 
last enrollment record. 
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July – August  
 

SIRS-652 Annual Title III Allocation ELL and Immigrant Counts Summary Report 
 
The Annual Title III Allocation ELL and Immigrant Counts Summary Report displays all district reported ELL (Program 
Service code 0231) and Immigrant (Program Service code 8282) students that are eligible for Title III allocations. 
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July – August  
 

Accountability Reports 
 

Accountability data are reported on an annual basis and separated into High School Accountability and 
Elementary/Middle-Level Accountability. These data need to be verified as part of year-end certification. 
Accountability reports that should be verified include: 

 SIRS 105 – High School Achievement & Graduation Rate Accountability Report 

 SIRS 106 – Elementary / Middle Level Achievement Accountability Report 

 SIRS 107 – Chronic Absenteeism Accountability Report 

 SIRS 108 – College, Career, and Civic Readiness Accountability Report 

 SIRS 109 – Recently Arrived ELL Students Accountability Report 

 SIRS 111 – School Year Suspension Accountability Report 

 SIRS 112 – Student Growth Accountability Report 

 SIRS 113 – English Language Proficiency Accountability Report 
 

 
SIRS-105 High School Achievement & Graduation Rate Accountability Verification Report 

 

This report includes data that will be used to determine Participation Rate as well as Composite Performance, 
Progress, and Graduation Rate accountability measure outcomes at the secondary level for making 
accountability status determinations under New York State’s State Plan to comply with the Every Student 
Succeeds Act (ESSA).  
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July – August  
 

SIRS-106 Elementary/Middle-Level Achievement Accountability Report 
 

This report includes data used to determine Participation Rate as well as Performance and Progress for making 
elementary/middle-level accountability determinations under New York State’s State Plan to comply with the 
Every Student Succeeds Act (ESSA). 
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July – August  

 
SIRS-107 Chronic Absenteeism Accountability Report 

 

This report displays data that will be used to determine Chronic Absenteeism at the elementary/middle level 
(grades 1-8 and ungraded age equivalent) and the secondary level (grades 9-12 and ungraded age equivalent). 
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July – August  
 

SIRS-108 College, Career, and Civic Readiness Accountability Report 
 

This report allows districts and schools to view data they reported in SIRS that will be used to determine 
outcomes for the College, Career, and Civic Readiness (CCCR) indicator for making secondary-level 
accountability status determinations under New York State’s State Plan to comply with the Every Student 
Succeeds Act (ESSA). The data in these reports are that used to make accountability determinations that 
cannot be viewed in other verification reports include: score of 3 or higher on an AP exam, score of 4 or higher 
on an IB exam, high school credit earned through participation in an AP, IB, or dual enrollment course, Regents 
diploma with CDOS endorsement, and Seal of Biliteracy. 
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July – August  
 

SIRS-109 Recently Arrived ELL Students Accountability Report 
 

This report displays data that allows districts and schools to review counts of recently arrived English Language 
Learner (ELL) students who took the New York State English as a Second Language Achievement Test 
(NYSESLAT) in lieu of the New York State Testing Program (NYSTP) test in English language arts (ELA) to fulfill 
the testing requirement in English in grades 3 through 8 for making elementary/middle-level accountability 
determinations under New York State’s State Plan to comply with the Every Student Succeeds Act (ESSA). 
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July – August  
 

SIRS-111 School Year Suspension Accountability Report 
 

This report displays data that allows districts and schools to review the:  
 Number of Students Suspended 1 or more school days during the school year (each student is counted only one 

time regardless of the number of suspension days) 

 Number of Suspension Days During the School Year 

 BEDS Day Enrollment  

 In School Suspension Rate  

 Out of School Suspension Rate 
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July – August  
 

SIRS-112 Student Growth Accountability Report 
 

This report displays data that allows districts and schools to review the: 
 Number of Students Suspended 1 or more school days during the school year (each student is counted only one 

time regardless of the number of suspension days) 

 Number of Suspension Days During the School Year 

 BEDS Day Enrollment  

 In School Suspension Rate 

 Out of School Suspension Rate 
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July – August  
 

SIRS-113 English Language Proficiency Accountability Report 
 

The English Language Proficiency (ELP) Accountability Report allows districts and schools to view data they 
reported in the Student Information Repository System (SIRS) that was used to calculate ELP levels for making 
school and district accountability determinations under New York State’s Plan to comply with the Every 
Student Succeeds Act (ESSA). 
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July – August  

 
Total Cohort Reports 

 
Student placement in the correct cohort is vitally important as graduation rates and accountability groups are 
determined by inclusion in a specific cohort. Cohort year is determined using the date reported in the First 
Date of Entry into Grade 9 field in the school year when the last enrollment record occurred or, for ungraded 
students with disabilities, 4 years after turning seventeen years old. Total Cohort reports that should be 
verified include: 
 

 SIRS 201 – Total Cohort Summary Report 

 SIRS 202 – Total Cohort – Assessment Summary 

 SIRS 203 – Total Cohort Career Pathways Summary Report 

 
SIRS-201 Total Cohort Summary Report 

 
The 2019-20 Total Cohort Summary Reports show total cohort enrollment, district and school enrollment 
outcomes, and percentages of students identified with these outcomes. 
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July – August  

 
SIRS-202 Total Cohort – Assessment Summary 

 
The Total Cohort Assessment Summary Reports show total cohort enrollment, Regents examination results for 
members of a cohort, and percentages of students identified with these results. 
 

 
 

SIRS-203 Total Cohort Career Pathways Summary Report 
 
The Total Cohort Career Pathways Report show student pathway options for graduation. 
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July – August  

 
Reasonableness Report 

 
Closely review the SIRS-401 Reasonableness Report for accuracy. This report provides counts of last year’s 
and this year’s data, the difference between these counts, and the percentage change between the counts of 
students by various category types (e.g., enrollment ending code). 
 
LEAs should pay particular attention to large discrepancies between last year’s and the current year’s data. If 
not able to be explained, large discrepancies could indicate under or over reporting of specific programs. This 
report is also a valuable tool to help verify enrollment and students reported in various subtypes including 
Type of Disability, Poverty, LEP eligible, etc.  
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July – August  
 

Student Attendance and Day Calendar 
 

SED collects student attendance data, specifically those that are deemed to be chronically absent. There are a 
series of reports in L2RPT that need to be verified in regards to student attendance for year-end certification.  
 

Prior to student attendance being reported, the Day Calendar extract must be loaded from your Student 
Management System to Level 0. The Day Calendar reports all instructional days for a given district and/or 
school. This calendar can be verified via the SIRS-370 Day Calendar Summary Report in L2RPT. 
 

 
 

SIRS-360 Attendance Absence Summary Report 
 

This report provides a daily summary count of students enrolled, absent and tardy. This report is intended to 
provide a simplified summary of the daily student attendance records being reported in SIRS to assist in the 
task of verification. 
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July – August  
 

SIRS-361 Year to Date Attendance/Absenteeism Summary Report 
 

The chronic absenteeism rate for a school is the number of students who have been identified as chronically 
absent (excused and unexcused absences numbering ten percent or more of enrolled school days) as a 
percentage of the total number of students enrolled during the school year (denominator). 
 
This report provides, by grade and by student subgroup, a year-to-date summary of attendance days, students 
enrolled during the school year, the number and percentage of students absent between: 
  

 0-4% of enrolled school days 

 5-9% of enrolled school days (at-risk of becoming chronically absent)  

 10% or more of enrolled school days (chronically absent) 
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  July – August  
 

Career and Technical Education Reporting 
 

SED requires that LEAs report and certify students that are enrolled in any Career and Technical Education 
(CTE) courses. Beginning in 2019-20, CTE program and course data will be submitted by the location that 
provides the CTE program. In previous years, these data were submitted by the student’s district of residence. 
 

CTE data should be verified using the SIRS-305 Career and Technical Education Report in L2RPT. This report 
allows LEAs to review CTE and Tech Prep data reported in the Student Information Repository System (SIRS) 
statewide “Level 2” data warehouse. Data found in this report can be disaggregated by District, Service 
Provider (School), and program. 

 

 

NYSITELL 
 

LEAs are required to report all NYSITELL exams that are administered during the school year. NYSITELL exams 
should be verified via the SIRS-104 NYSITELL Summary Report in L2RPT. 
 

For each student taking the NYSITELL assessment, an assessment Services record must be reported in SIRS for 
the Total Score and each of the required components of the assessment (Listening, Speaking, Reading, and 
Writing). 
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July – August  
 

End of Year Staff Reporting 
 

In addition to student data, LEAs are required to verify and certify staff data. In previous years, certain staff 
snapshot and staff assignment deadlines occurred in mid-June. In 2020-21, staff deadlines will align with end 
of the year certifications in August. In addition to the SIRS-320 Staff Snapshot Verification Report, the 
following staff reports should be reviewed and verified: 
 

 SIRS 318 – Staff Assignment Verification Report 

 SIRS 322 – Staff Tenure Verification Report 

 SIRS 324 – Staff Attendance Summary Report 

 SIRS 328 – Staff Out of Certification Verification Report 

 SIRS 329 – Staff Certification Report 
 
 

Staff Assignment 
 

For PMF (BEDS) purposes, all certified non-teachers are reported though Staff Snapshot and Staff Assignment 
extracts. The official source of Staff Assignment data should be verified through the SIRS-318 – Staff 
Assignment Verification Report in L2RPT. 
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July – August  
 

Staff Tenure 
 

As of 2020-21, Staff Tenure is to be reported for teachers and principals only. Staff Tenure data that needs to 
be reported includes each staff member’s current tenure status as teacher and/or principal, effective date of 
the tenure status, and when their probation ends. Staff Tenure data should be verified via the SIRS-322 Staff 
Tenure Verification Report in L2RPT. 
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July – August  
 

Staff Attendance 
 

LEAs are required to report individual staff attendance via a Staff Attendance extract from their Human 
Resources System. An end of school year count of “full days absent” will be provided for each teacher. This 
collection does not pertain to teaching assistants, teacher aides, or other staff.   
 

A teacher is absent if he or she is not in attendance on a day in the regular school year when the teacher 
would otherwise be expected to be teaching students in an assigned class. This includes both days taken for 
sick leave and days taken for personal leave. Teacher absenteeism does not include administratively approved 
leave for professional development, field trips, or other off-campus activities with students. 
 

LEAs should verify Teacher Attendance via the SIRS-324 Staff Attendance Summary Report in L2RPT. 
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July – August  
 

Staff Certification 
 

Staff Certification should be reviewed at the end of the year using the SIRS-328 Staff Out of Certification 
Report and the SIRS-329 Staff Certification Report in L2RPT. Teachers who do not have the appropriate 
certification for the reported course will be deemed to be teaching out of certification. 
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July – August  
 

Staff Evaluation 
 

Staff Evaluation data is one of two data sets, along with Special Ed. Events, that gets reported after the August 
year-end deadline and certification. Due to the current pandemic, Staff Evaluation data was not required to be 
reported for the 2019-20 School year.  
 
For the 2020-21 School year, Staff Evaluation data will need to be loaded by Thursday, October 14, 2021, with 
a certification deadline of October 22, 2021.  Although the deadline to certify Staff Evaluation is not until 
October 22nd, it is good practice to begin loading Staff Evaluation extracts as early as possible, to verify the 
data and assure its accuracy before certification. 
 
All LEAs are required to report Staff Evaluation data under Education Law 3012-d. Staff Evaluation data should 

be verified for accuracy using the SIRS-326 Staff Evaluation Rating Verification Report in L2RPT. 

 

 
 
The form for certifying Staff Evaluation data is located in SED Monitoring, which is the same location as 

where an APPR plan is submitted. The CEO and anyone else who has been granted access to the APPR plan 

should be able to view the form. 

file:///C:/Users/cking/Desktop/portal.nysed.gov
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July – August  
 

UIAS Reports 
 

Unique Identifier Audit System Reports (UIAS) are a series of reports that should be reviewed throughout the 
year, but paid very close attention to when verifying dropouts and graduates. 
 

These reports can indicate that students reported as a dropout (which will count negatively in regards to the 
LEA’s graduation rate) have been enrolled in another location. Under this circumstance a student’s exit 
enrollment record can be changed to reflect the accurate reason.  
 

UIAS Reports are located in L2RPT under the SIRS-701 UIAS Summary Report. The intent of the UIAS SIRS-701 
Report is to help Local Education Agencies (LEAs) promote data quality and integrity by running a series of 
tests on select business rules governing proper use of enrollment and location codes in student records.  
 

There are currently four broad categories of UIAS use cases: 
 

 Disappearing Students (DS): Students expected to be continuously enrolled in a given location (an 
“empty” exit code value in the prior year enrollment record), but with no re-enrollment in that 
location in the new school year. 

 False Dropouts (FD): Students exited as dropouts but who may have subsequently reenrolled (within 
a given time frame or in a qualifying location) that would then suggest the dropout code be replaced 
with a more appropriate exit code. 

 False Transfers (FT): Students who were coded as having transferred to a new location but appear 
not to have re-enrolled under the requirements for that particular type of transfer (or, rarely, were 
reenrolled in the original location – i.e., did NOT transfer – but with no appropriate change in exit code). 

 Simultaneous Enrollments (SE): Students who appear to be inappropriately enrolled in multiple 
locations. 
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July – August  
 

Final Reminders before Certification 
 

So you’ve finally reached mid-August and you are prepared to have your CEO certify all year-
end data and essentially close the data door for the current year. Before your CEO submits the 
certification, be sure: 
 

 Every student who was enrolled for at least one day in your district has a demographic, 
enrollment and program service record. There are Special Education VR Reports (VR11, 
VR12, and VR 14) that are due in late September. Although Special Ed. Events extracts 
can be loaded in September, demographic, enrollment, and program service data for 
all students must be reported by the year-end deadline in August. 
 

 Every graduate has a diploma type, credential type, and career pathway. 
 

 All Regents, NYSESLAT, NYSAA, NYSITELL, 3-8 assessments, and approved alternative to 
Regents exams have been reported. 
 

 All Special Education and ELL students have been reported. 
 

 All students have been reported in the correct cohort. 
 

 All students have been reported in the correct subgroup. 
 

 All Staff have been reported including tenure and attendance. 
 

 All courses and instructors have been reported. 
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August  
 

Year-End Certification 
 

In late August, SED will publish the End of Year (EOY) Statement of Certification of Verification Reports. The 
CEO will be responsible for completing the form by the established deadline. The certification form can be 
found on the Information and Reporting Services Data Exchange (IDEx). 
 

 
 
 

****The deadline to load all 2020-21 year-end data in Level 0 is Thursday, August 19, 2021. 
The deadline for CEOs to certify the accuracy of these data is Friday, September 3, 2021**** 
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Resources 
 

The most recent version of this guide can be found at datacentral.esboces.org.                                                                          

Once at the site navigate to Services > District Data Coordinators > Information > Planning a Year in Data Reporting 

 

 Datacentral (Student Data Services) Website - https://datacentral.esboces.org 

 

 

 ES BOCES Student Data Services Twitter - @ESBSDS 

 

 

 New York State Education Department (NYSED) home – http://www.nysed.gov/ 

 

 

 SIRS (Student Information Repository System) Manual - 

http://www.p12.nysed.gov/irs/sirs/ 

 

 

 NYSED Information and Reporting Services - http://www.p12.nysed.gov/irs/ 

 

 

 NYSED Teacher and Staff Reporting Guidance - 

http://www.p12.nysed.gov/irs/beds/PMF/ 

 

 

 NYSED Business Portal - https://portal.nysed.gov/abp 

 

 

 Computer Based Testing Support - https://cbtsupport.nysed.gov/hc/en-us 

  

 
 EngageNY - https://www.engageny.org/ 

 
 

 New York State Report Cards - https://data.nysed.gov/ 

 

https://datacentral.esboces.org/
http://www.nysed.gov/
http://www.p12.nysed.gov/irs/sirs/
http://www.p12.nysed.gov/irs/
http://www.p12.nysed.gov/irs/beds/PMF/
https://portal.nysed.gov/abp
https://cbtsupport.nysed.gov/hc/en-us
https://www.engageny.org/
https://data.nysed.gov/

