
There are no changes to the reporting requirements or process for the Report of School Closure 
and Re-Opening in the 2023-24 school year. A Report of School Closure must be submitted 
whenever a school building closes for instruction in response to an emergent situation and 
activation of its Emergency Response Plan. 

The Report of School Closure form must be submitted by the Chief Executive Officer of each LEA
(school district, BOCES, or charter school) using the following steps: 

When it is determined it is safe to re-open the school(s), the Report of School Re-Opening form must be 
submitted by the Chief Executive Officer of each LEA (school district, BOCES, or charter school) using the 
following steps
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