Eastern Suffolk DISTRICT DATA COORDINATOR MEETING STI.IDENT
BOCES SEPTEMBER 14, 2023

— AGENDA

Educational Services That Transform Lives I

A. WELCOME AND ANNOUNCEMENTS
*  Welcome

* Update DDC Contact Form
o Resources for new DDCs
* 2023-24 DDC Meeting Schedule
—= October 2023 DDC change to Thursday Oct, 19, 2023
* CIO 101 ‘A Year in Data Reporting’ Workshop Offerings
e October 6, 2023 — 9:00am to 1:00pm
e October 10, 2023 - 9:00am to 1:00pm
* Special Education Reporting - http://www.p12.nysed.gov/sedcar/data.htm#subschedule
o Special Ed 101 Data Reporting Workshop — Oct. 31 or Nov. 14
NYS 2023-24 CBT Roadshow — October 11, 2023 - 8:30am — 12:30am

User Accounts Maintenance across all Systems
o User Account files have been posted to your SFTP site

* SFTP Clean Up
o All files prior to 2022-23 will be deleted on October 13, 2023

* Updating District personel in SEDREFE
2023-24 SDS Service Offerings_
Staffing Updates

*

*

B. FIRST ANNUAL - AWARD FOR OUTSTANDING ACHIEVEMENT
o A certificate and a your name memorialized here on all 2023-24 DDC meeting agendas for the first
DDC/Data Team that successfully locks their Demo file in Level 0

C. ScHooOL DATA BANK SERVICES
* NYSAA Administration & Trainings
e Dr. Sharon Hayes, Asst. Administrative Coordinator
e Contact: scoring@esboces.org

D. LEVEL 0 UPDATES
* Closing out 2022-23 Data
* Level 0 Updates
e New Fields for 2023-2024
e Code additions/deletions
e Reminders from SED
e New Level 0 Verification Checks

* Level 0 Trainings — Welcome to the ‘Zero Zone’ - https://calendly.com/dwtshelp

Charles King Elaine Conlin Peter Desjardins Sharon Mayrant
Divisional Administrator Program Administrator Program Administrator Admin. Coordinator
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E. TEST SCANNING AND REPORTING

* Help Desk for Data Warehouse and Test Scanning
e Email: DWTShelp@esboces.org or Tel: 631-218-4195

Updating Contact Forms — Test Scoring Contact Form
NYS Assessments, 3-8 ELA/Math & Sci, NYSAA

Regents Exams
e August Regents

F. STUDENT MANAGEMENT / SPECIAL EDUCATION SYSTEMS

* Elaine Conlin Program - Administrator
e (631)-844-5750 econlin@esboces.org

* Help Desk Email addresses
e PowerSchool: PowerSchoolHelp@esboces.org
e eSchool: esdHELP@esboces.org
e Infinite Campus: InfiniteCampusHelp@esboces.org
¢ School Tool: SchoolToolHelp@esboces.org
o Special Ed Helpdesk: SPEDhelp@esboces.org

G. UPDATES ON DATA TOOLS, REQUIRED COLLECTION, AND REPORTING REMINDERS

* Data Deadlines — https://datacentral.esboces.org/Services/Data-Reporting/Deadlines
o The weekly deadline for loading and locking data in Level 0 is Thursday at 5:00pm
o 2023-24 Year-End Deadline — Thursday, August 15, 2024

Loading 2022-23 Staff Evaluation Data

Updated guidance on reporting Nurses, Counselors and other non-teaching certificated staff
Use of Crisis Codes for newly arriving students

NYSITELL- Emergency 10 Day Requirement Waiver

*
*
*
*

H. QUESTIONS FROM THE FIELD

THINGS TO DO NOW

& Load Staff Evaluation Data to 2022-23 Level 0 — Oct 19th Deadline

& Load Demographic, Enrollment, SCEE, and CIA - Nov 16t Deadline

& BEDS Reporting Opens October 5th

& Districts who send ELL students to a BOCES programs must add the 0231 Program
Code to the Student’s Level 0 Profile

& 2023-24 Level 0 Opens in late September for 2023-24 data

Charles King Elaine Conlin Peter Desjardins Sharon Mayrant
Divisional Administrator Program Administrator Program Administrator Admin. Coordinator
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District Data Coordinator
Contact Information for 2023-2024

As per SED recommendations, the following person is designated as the Data Coordinator for the
district to coordinate revisions to and maintenance of student management systems(s), the
submission of data to Level 1, the verification of data reports, and the use of data to inform policy.

Please complete this form, even if there is no change of information.
Please indicate a primary contact and back-up contact.

Please return completed form to DWTShel, LOF

District

Primary Contact Title

Building Address

Work Phone Fax #
Alternate Phone # E-Mail
Back-up Contact Title

Building Address

Work Phone Fax #
Alternate Phone # E-Mail
Signature Date

Print Name and Title

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enroliment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, se xual
orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. This policy of nondiscrimination
includes: access by students to educational programs, student activities, recruitment, appointment and promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups.
ESBOCES fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VIl of the Civil Rights Act of
1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and the Boy Scouts of America Equal Access Actof 2001). Inquiries regarding the implementation of the above laws should be directed to
either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise
Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26t Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.

Charles King Peter Desjardins Elaine Conlin Sharon Mayrant
Divisional Admin Program Admin Program Admin Admin Coord
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David Wicks
District Superintendent

Darlene Roces
Director, Regional Information Center

Charles King
Divisional Administrator, Student Data Services

Peter Desjardins
Program Administrator, Student Data Services

2023-2024 MEETING DATES

District Data Coordinator

Thursday September 14, 2023 9:00 a.m. — 12:00 p.m.
Friday October 19, 2023 9:00 a.m. —11:30 a.m.
Wednesday November 15, 2023 9:00 a.m. —11:30 a.m.
Friday December 15, 2023 9:00 a.m. —11:30 a.m.
Friday January 19, 2024 9:00 a.m. — 11:30 a.m.
Wednesday February 14, 2024 9:00 a.m. — 11:30 a.m.
Thursday March 14, 2024 9:00 a.m. — 11:30 a.m.
Friday Aprill9, 2024 9:00 a.m. — 11:30 a.m.
Friday May 17, 2024 9:00 a.m. — 11:30 a.m.
Friday June 14, 2024 9:00 a.m. — 12:00 p.m.

Middle States Accredited

Instructional Support Center at Sequoya * Student Data Services
750 Waverly Avenue * Holtsville, NY 11742
Phone: 631-244-4240 « Fax: 631-240-8966 * E-mail: cking@esboces.org
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LOCATION: Instructional Support Center at Sequoya
DATES AND TIMES: Friday Oct. 6, 2023 - 9:00 am - 1:00 pm
OR Tuesday Oct. 10, 2023 - 9:00 am - 1:00 pm

AUDIENCE: District Data Coordinators / Staff responsible
for submitting data throughout the year

DESCRIPTION: Join us to discuss all aspects of being a District Data Coordinator, and

how best to map out a plan for reporting data throughout the year. We will review roles and
responsibilities, SED requirements, and Student Data Services resources.

A major portion of the session will include a question and answer session with Student Data
Services staff to address your needs.

This session is appropriate for all administrators or other data team members involved in the

reporting of data to the state data repository system. This workshop will take a deep dive into
developing a plan to best meet all data requirements throughout the year.

Advanced registration is required

To register online please visit http://
datacentral.esboces.org

Student Data Services (SDS) has transitioned the registration process for events to utilize Frontline Professional
Learning (formerly My Learning Plan — MLP) WebReg. Those participants who do not have an MLP account will
need to create a free WebReg account in order to register for SDS events.

Charles King, Divisional Administrator Peter Desjardins, Program Administrator
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the v . _—
basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, military or veteran I I
status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or -

local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the implementa- y

tion of the above laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOffic-
ers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational
Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the
US Department of Education, 32 Old Slip, 26" Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.
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http://datacentral.esboces.org
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9:00am — 12:00pm

Directors of Special Education

DATES & TIMES: October 315t or November 14

LOCATION: Instructional Support Center at Sequoya or via Zoom
AUDIENCE: DistrictData Coordinators/PPS Directors /

administrators who are involved in the

to attend. Topics will be especiall
Coordinators, Special Education

Services Directors.Topics discu ssed will include:
Th e flow of data from source systems to SED

Special Education Deadlines
PD System entitlements and certification

DESCRIPTION: This workshopisspecifically intended for

_ _ rocess of reporting special
education data to the State Education Department. Any district
team members involved in the data reporting process are welcome

relevant to District Data
irectors, and Pupil Personnel

Understanding VR Reports and Special Ed. data requirements

Best practices to verify the accuracy of Special Education data
Advanced reqistration is required

To register online please visit http://datacentral.esboces.org

cking@esboces.org / (631) 244-4240

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or
candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, we_lg{_ht, national origin,
marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic
gred|sposmon or carrier status, or any other classification protected bK Federal, State, or local law. Eastem
uffolk BOCES also provides equal access to the Bo% Scouts and other designated youth groups. Inquiries
regarding the implementation of applicable laws should be directed to either of the Eastem Suffolk BOCES Civil
gqhts ompliance _Officers: the Assistant Superintendent for Human Resources, 201 Sunrise Highway,
a

chogue, NY 11772, 631-687-3029, ComplianceOfficers@esboces.org; or the Associate Superintendent fgr
Educational _ Services, -

t i unrise  Highway, — Patchogue, NY 11772, " 631-687-3056
Comer|anceOﬁ|cers@esboces.oH. Inquiries may also be addressed to the Office for Civil Rights at the US
epartment of Education, lip, 26! Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov

Student Data Services (SDS) has transitioned the registration process for events to utilize Frontline Professional
Learning (formerly My Learning Plan — MLP) WebReg. Those participants who do not have an MLP account will
need to create a free WebReg account in order to register for SDS events.

Charles King, Divisional Administrator

oo...“.“"
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e N 2023-24 New York State CBT SERViEEs

Roadshow

DATES & TIMES: October 11,2023 8:00 am - 12:30 pm
LOCATION: Instructional Support Center at Sequoya or via Zoom

e AUDIENCE: District Testing Administrators

Overview

The New York State Regional Computer-Based Testing (CBT) Fall Training Sessions are intended
for school/district-level administrators and will focus on administrative and software
preparation for computer-based testing. This year's presentation will focus specifically on
training schools new to computer-based testing.

The training will provide:

e Information on the Nextera Admin and Nextera Test Delivery / Questar Secure Browser
platforms

A high-level review of the computer-based scoring platform, ScorePoint

Attendees will learn where to find valuable resources available on CBT Support
Troubleshooting common issues during their CBT administration

Hear about best practices, and CBT technology tips

To register online please visit please scan the QR Code or
visit http://datacentral.esboces.org/events



http://datacentral.esboces.org/events
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DIGITAL RESOURCE SURVEY SERVICE

The completion of this form indicates subscription to the Student Data Services Digital
Resource Survey Service for the 2023-24 school year.

DISTRICT NAME:

CONTACT NAME:

TITLE:

E-MAIL ADDRESS:

PHONE:

SERVICE OPTION (must select one option)

Option #1 - Full Printing, Scanning and Reporting

$500 set-up fee + $1.56 per student (student count will be
determined by previous year’s district wide January BEDS Day
count)

Option #2 - Select Printing, Scanning and Reporting

$500 set-up fee + $1.56 per student (student count is based on
file provided in original student lite file and subsequent files
throughout the year)

Option #3 - Digital File - $1,000 per district

This service allows Student Data Services to load Digital Resource Survey
data directly to Level 0 and Level 1.

The School District understands that they are
responsible for locking data in Level 0 and verifying the accuracy of all data.

Signature Date

Please email the completed form to dwtshelp@esboces.org
Please call (631) 218-4195 with any questions
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BOCES DHTH

SERVICES

AP Advantage
DATA LOADING SERVICE

The completion of this form indicates subscription to the Student Data Services AP
Advantage Data Loading Service for the 2023-2024 school year at a cost of $2,000.00.

This service includes matching students to their AP Scores, posting datato Level 0 and
Level 1, and creating SMS specific files.

DISTRICT NAME:

CONTACT NAME:

TITLE:

PHONE/EMAIL:

STUDENT MANAGEMENT SYSTEM (check one):

Infinite Campus eSchool
PowerSchool SchoolTool
The School District understands that this service allows

Student Data Services to load all Advanced Placement exam scores directly to Level O
and Level 1 and that they are responsible for verifying the accuracy of all AP scores.

Signature Date

Please email the completed form to DWTShelp@esboces.org







Eastern Suffolk ’ STHDENT

BOCES DHTH

SERVICES

REGENTS
DATA LOADING SERVICE

The completion of this form indicates subscription to the Student Data Services Regents
Data Load Service for the 2023-24 school year. The cost for this service for 2023-24,
which includes the August, January and June Regents exam periods, is $1,560.44

DISTRICT NAME:

CONTACT NAME:

TITLE:

E-MAIL ADDRESS:

PHONE:

STUDENT MANAGEMENT SYSTEM (check one):

Infinite Campus eSchool

PowerSchool SchoolTool

This service allows Student Data Services to load all Regents exam scores
directly to Level 0 and Level 1.

The School District understands that they are
responsible for verifying the accuracy of all Regents scores via L2RPT.

Signature Date

Please email the completed form to dwishelp@esboces.org.
Please call (631) 218-4195 with any questions.



mailto:dwtshelp@esboces.org




 AWARD FOR

OUTSTANDING
ACHIEVEMENT

For the Achievement of being the first to
Load and Lock Level O data in the
2023 - 2024 School Year

YOUR NAME HERE

This certificate entitles you to a no expense paid
lunch with Charlie at the Subway restaurant of his
choosing

ﬂqr[ eg /(/V% Peler Desiardins

Charlie King Peter Desjardins

Head Data Guy The other, taller data guy
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Topic: 2022-23 Staff Evaluation
Data Deadline: October 19, 2023

Certification Deadline: October 27, 2023

Educator Evaluation Implementation

o Districts should be actively working on completing and loading their Staff Evaluation data
o SIRS reporting requires each teacher/principal is to have the following
o Student Performance Score (REQSP)
m Calculation agreed to in your 3012-d plan
m  Cannot be based on NYS 3-8 testing data
o Observation/School Visit (REQOB)
m  Completed by the district
o A composite score that follows the HEDI rubric (REQOC)

2022-23 Superintendent’s Statement of Confirmation of Staff Evaluation Implementation and Rating Verification

® The certification form can be found on the NYSED Application Business Portal in the Monitoring & Vendor
Performance System
o NYSED Quick Guide to MVPS

e “Complete 2022-23 Staff Evaluation Rating data must be submitted by October [19], 2023 for a district to be eligible
for their increase in State aid”

District Data Coordinators, District Administrators

Districts should be actively working on loading their Staff Evaluation data
Superintendents Staff Evaluation certification deadline Oct. 27,2023

Load Staff Evaluation Data to Level O
Use SIRS 326 to verify your data
Complete certification in the Monitoring & Vendor Management Page

Staff Reporting Presentation
2022-23 Educator Eval FAQ

e SIRS Manual - https://www.p12.nysed.gov/irs/sirs/sirs-manual.pdf



https://www.p12.nysed.gov/seddas/guides/monitoring-vendor-performance-system-mini-guide.pdf
https://datacentral.esboces.org/Portals/0/Documents/DDC/Meeting%20Materials/2022-2023/2023%20Staff%20Data%20DDC.pdf?ver=xpqFoS6O3m714fRyUxJpZw%3D%3D
https://datacentral.esboces.org/Portals/0/Documents/DDC/Meeting%20Materials/2022-2023/2022-23-educator-evaluation-qa.pdf?ver=kPlrHGg-bcOddXlMv72fTg%3D%3D
https://www.p12.nysed.gov/irs/sirs/sirs-manual.pdf
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Topic: Reporting Staff, School Nurses & Non Teaching Staff
Deadline: November 16, 2023

New for 2023-24, all school districts and charter schools should report complete data for social workers, nurses
and guidance counselors.

All non-teaching professional staff, including building principals, must be reported for Personnel Master File (PMF
BEDS) and Annual Professional Performance Review (APPR) purposes through the Staff Assignment Template.
This data will also be used to populate data in your School Report Card.

e To determine “non-teaching professionals,” refer to the non-teaching assignment codes found on SIRS Pg,
106 (New Codes) & Pg. 180
o Ifthere is not an exact assignment description (i.e. title) for a staff person, choose the assignment from
the PMF non-teaching codes that most closely matches the staff person’s current assignment
® Report one (1) record for each location, assignment related to the staff person.
o Ifa staff member is responsible for assisnments within more than one building in the LEA, they should
report each of those specific buildings.
s EX Elementary Guidance Counselor split between 3 buildings will have 3 Staff Assignment records
o This includes pupil personnel (e.g. counselors, social workers) and health services staff (nurses).
e If staff have district-wide responsibility, they may be reported with the district code.
o The district-wide code should not be used to aggregate multiple building assignments for counselors,
social workers or nurses as that may negatively affect School Report Card data

Do not report clerical staff, bus drivers, maintenance, teaching assistants, teacher aides, or food service workers.
BARS Regents Score Projection Tool

e All projections will use staff and course data that has been loaded to Level 1
e Score Projection data will update each time a district loads Staff and Course data

Intended Audience

District Data Coordinators, District Administrators

Summary
Due Date November 16, 2023
Key Information e All non-teaching certificated staff should be reported through SIRS

e NYSED has changed the way nurses and counselors are reported
o Please make an effort to report your nurses as specified on SIRS pg. 106

(O Check SIRS 318 for inclusion of staff in their assignment location
(O For missing staff follow instructions attached below

Next Steps (O Verify the change by checking the SIRS 318 on the following day
(O Last chance to load data is November 16, 2023
e Finding TEACH IDs
Support e Reporting Librarians
g
Documents

e SIRS Pg. 106 (New Codes) & Pg. 180



https://datacentral.esboces.org/Portals/0/Documents/DDC/Meeting%20Materials/2022-2023/Reporting%20Nurses.pdf?ver=T2Uif2MFfbnKQ2WpNRHR6g%3D%3D
https://datacentral.esboces.org/Portals/0/Documents/DDC/Information/Reporting%20Librarians.pdf?ver=8XaYIjvnBQkQJ8hpTdDtZA%3D%3D
https://www.p12.nysed.gov/irs/sirs/sirs-manual.pdf
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Topic: Use of Crisis Codes 2023-24

A crisis/disaster is a large scale, known/named situation which causes the displacement of people due to
its severity. Disasters may include but are not limited to natural, civil, or health crisis, conflict, or a
disaster-induced event (Pg. 128 SIRS).

Students of compulsory school age presented at the school for registration that may or may not have all
required documentation due to a disaster must be reported with the appropriate crisis/disaster code
(category).

e This would be reported only in the school year in which the impacted student is first presented at
the school for registration.

e [f the student also meets the criteria as an Immigrant student, Program Service Code 8282 must also
be reported in Programs Fact.

e Report this information to SIRS (via LO) as early as possible each school year, including students who
registered over the summer.

e See Page 193 in SIRS Manual.

Crisis/Disaster codes should not be used for students, already enrolled in a district

e For example, a student who resides in a district and whose home suffers a catastrophic fire is not
eligible for a crisis code.

e Astudent from outside the district who lost their home to wildfires and comes to register in your
district, is eligible for the “Natural” crisis code.

Intended Audience

Registration, District Data Coordinators, McKinney-Vento Liaisons

Summary
Due Date N/A
Key Information @ Ayouth of compulsory school age presented at the school for registration that may or

may not have all required documentation due to a disaster must be reported with the
appropriate crisis/disaster code

C] Districts should evaluate their current procedure and be sure to capture this data for

Next Steps newly registered students

SIRS Manual Pgs. 129 & 194
Support )

NYSED 2023-24 SIRS Reporting Memo (See Pg. 3)
Documents

NYSED Vendor Update Page

Relevant Resources

e SIRS Manual - https:/www.pl2.nysed.gov/irs/sirs/sirs-manual.pdf



https://www.p12.nysed.gov/irs/sirs/sirs-manual.pdf
https://www.nysed.gov/sites/default/files/information-reporting-services/memo/sirs-reporting-memo-2023-24.pdf
https://www.p12.nysed.gov/irs/vendors/home.html
https://www.p12.nysed.gov/irs/sirs/sirs-manual.pdf




Topic: Updated guidance on ELL placement timelines

The New York State Education Department (NYSED) announced information on available flexibility to the
English Language Learner (ELL) Identification and Placement Timeline for districts that have been
impacted by the influx of asylum seekers and other recently arrived students. This flexibility will extend
the timeline (i.e., the deadline for administering the NYSITELL) from 10 school days to 30 school days.

In order to claim this flexibility, LEAs must submit a form affirming the arrival of these students
in their communities and providing information about these students and their previous ELL
population. Superintendents and charter school leaders can access this form through the SED_
Business Portal.

Click here to access and download this memorandum.

Further questions regarding LEA eligibility or any other aspect of the ELL identification timeline
waiver can be directed to ocbewl@nysed.gov

Intended Audience

ELL Program Admins, Registration, District Data Coordinators, NYSITELL Test Admins

Summary

Due Date N/A

Key Information e Due to an influx of recently arrived students extend the timeline (i.e., the
deadline for administering the NYSITELL) can be extended from 10
school days to 30 school days by completing a NYSED form

(O Districts should evaluate their current procedure and decide if the waiver is
warranted

Next Steps

Support

N/A
Documents

Relevant Resources

e SIRS Manual - https://www.p12.nysed.gov/irs/sirs/sirs-manual.pdf



https://portal.nysed.gov/
https://www.nysed.gov/sites/default/files/08-16-23-ell-placement-timeline-extention-memo.pdf
mailto:obewl@nysed.gov
https://www.p12.nysed.gov/irs/sirs/sirs-manual.pdf




HEME

THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK | ALBANY, NY 12234
Office of Education Policy

Elisa Alvarez, Associate Commissioner
Office of Bilingual Education and World Languages

55 Hanson Place, Room 594 89 Washington Avenue, Room 505 EB West

Brooklyn, New York 11217 Albany, New York 12234

Tel: (718) 722-2445 | Fax: (718) 722-2459 Tel: (518) 474-8775/ Fax: (518) 474-7948
TO: District Superintendents

Superintendents of Schools
Administrators of Public and Charter Schools
Bilingual/ELL Coordinators/Directors

FROM: Elisa Alvarez

SUBJECT: English Language Learner (ELL) Identification and Placement for
Recently Arrived Children and Youth

DATE: August 16, 2023

Communities across New York State are experiencing an influx of recently arrived and asylum-
seeking students and families in advance of the 2023-24 school year. The Board of Regents and
the New York State Education Department (NYSED or “the Department”) are committed to
supporting Local Educational Agencies (LEAs) in the delivery of high-quality educational
services to all students, including recently arrived children and youth. This memorandum
provides important information for LEAs regarding the English Language Learner (ELL)
identification process outlined in Commissioner's Regulations Part 154-2.3(a) and available
resources to support students and families.

Available Flexibility to Identification and Placement Timelines

Due to an unanticipated increase in the enrollment of speakers of languages other than English,
it is expected that some LEAs may have difficulty conforming to the standard 10-day timeline for
administering the New York State Identification Test for English Language Learners (NYSITELL)
and placing eligible students in an appropriate language acquisition program. LEAs serving
recently arrived asylum seekers with school-age children, will therefore be afforded up to 30
school days from the date of a student’s enrollment to complete this process. After the 30-
school day period granted by this waiver has ended, all identifications will again be required to
be completed within 10 school days of a student’s initial enrollment.

LEAs seeking a waiver from the timeline specified in Commissioner's Regulations Part 154-
2.3(g) must complete and submit the “Attestation in Support of Waiver of the ELL Identification
and Placement Timeline for Recently Arrived Children and Youth” form through the NYSED
Business Portal. The waiver will be available to qualifying LEAs until further notice. The standard
identification period will apply to all LEAs that do not receive a waiver.
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Questions regarding LEA eligibility or any other aspect of the ELL identification timeline waiver
can be directed to the Office of Bilingual Education and World Languages (OBEWL) at
obewl@nysed.gov.

Required Services and Available Supports for Newly Arrived Students

Please be advised that all children in New York State, regardless of their immigration or
citizenship status, have the right to attend school full time so long as they meet the age
and residency requirements established by state law. Please see the Department’s Student
Registration Guidance, Guideline for Refugee and Immigrant Vaccination Requirement, and
2018 field memo for information on requirements related to enrollment of recently arrived
children. For health/immunization records and residency questions contact the Office of Student
Support Services at StudentSupportServices@nysed.gov.

In addition, please note that recently arrived students in temporary housing are entitled to
protections and services under The McKinney-Vento Homeless Assistance Act. As a reminder,
the McKinney-Vento Homeless Assistance Act states that children and youth who lack “a fixed,
regular, and adequate nighttime residence” will be considered homeless. This applies to
students in a wide range of temporary living situations, including shelters and emergency or
transitional housing; students living in hotels, motels, trailer parks, or campgrounds due to lack
of alternative adequate housing; and, to students who are “doubled-up” with friends or relatives
due to loss of housing, economic hardship, or lack of adequate alternative accommodations.

Homeless students are entitled to immediate enroliment in school, even if they lack documents
normally required for enrollment, or have missed application or enroliment deadlines during any
period of homelessness. For further information about the McKinney-Vento Act, the rights of
students experiencing homelessness, and for strategies that LEAs and schools can implement
to meet such students’ needs, please visit NYS-TEACHS or call 1-800-388-2014. LEAs can
also contact State McKinney-Vento Coordinator Jane Fronheiser in the Office of ESSA-Funded
Programs at (518) 473-0295 or jane.fronheiser@nysed.gov.

Information to support asylum seekers and other recently arrived immigrants can be found on s
Immigrants and Newcomers page on OBEWL'’s website. Information includes:

e Civil rights for newcomers and immigrants

e CUNY Initiative on Immigration and Education resources including the Supporting
Immigrants in Schools resource guide and professional development modules

e A guide to community-based organizations for immigrants

e Best practices for instruction including the Advanced Literacies for Academic Success
topic briefs

e Contact for the Regional Bilingual Education Resource Networks

Additional support for newly arrived students who are children of migratory agricultural workers
or migratory fishers, or for students who are migratory agricultural workers or fishers themselves,
and who have made a "qualifying move* within the last 3 years are also be available through the
New York State Migrant Education Tutorial and Support Services (METS) Program Centers.


mailto:obewl@nysed.gov
https://www.p12.nysed.gov/sss/documents/studentregistrationguidance082610.pdf
https://www.p12.nysed.gov/sss/documents/studentregistrationguidance082610.pdf
https://www.p12.nysed.gov/sss/documents/VaccinationsInRefugeeChildren.pdf
https://www.nysed.gov/sites/default/files/programs/bilingual-ed/immigrant-student-data-collection-guidance-final.pdf
mailto:StudentSupportServices@nysed.gov
https://www.nysteachs.org/
mailto:%20jane.fronheiser@nysed.gov
https://www.nysed.gov/bilingual-ed/immigrant-and-newcomer-students
https://www.nysed.gov/bilingual-ed/regional-supportrberns
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These centers provide direct educational programs and services to migrant children at homes
and in schools. They also link migrant families with necessary academic, social, and health
services and provide direct services to migrant families in the areas of academic assistance,
advocacy, coordination with schools and community agencies, and other outreach activities.

Please use the interactive map or the METS page to find contact information for the Program
Center that serves your county.


https://www.nysmigrant.org/map
https://www.nysmigrant.org/mets




Topic: Use of Crisis Codes 2023-24

A crisis/disaster is a large scale, known/named situation which causes the displacement of
people due to its severity. Disasters may include but are not limited to natural, civil, or health
crisis, conflict, or a disaster-induced event (Pg. 128 SIRS).

Students of compulsory school age presented at the school for registration that may or may not
have all required documentation due to a disaster must be reported with the appropriate
crisis/disaster code (category)

e This would be reported only in the school year in which the impacted student is first
presented at the school for registration.

e Ifthe student also meets the criteria as an Immigrant student, Program Service Code 8282
must also be reported in Programs Fact.

e Report this information to the SIRS as early as possible each school year, including students
who registered over the summer.

e See Page 193 in SIRS Manual

Crisis/Disaster codes should not be used for students, already enrolled in a district, who have
suffered an illness, fire, or other displacement from their home. For example, a student who
resides in a district and whose home suffers a catastrophic fire is not eligible for a crisis code. A
student from outside the district who lost their home to wildfires and comes to register in your
district, is eligible for the “Natural” crisis code.

Intended Audience

Registration, District Data Coordinators, McKinney-Vento Liaisons

Summary

Due Date N/A

Key Information e A youth of compulsory school age presented at the school for registration
that may or may not have all required documentation due to a disaster must
be reported with the appropriate crisis/disaster code

(O Districts should evaluate their current procedure and be sure to capture this
data for newly registered students

Next Steps

Support

N/A
Documents

Relevant Resources



e SIRS Manual - https://www.pl2.nysed.gov/irs/sirs/sirs-manual.pdf



https://www.p12.nysed.gov/irs/sirs/sirs-manual.pdf

Eastern Suffolk Fron tlln ’. STuDENT

BOCES education DHTH

Frontline IEP Trainings s ER ViEE s
Educational Services That Transform Lives

There is no charge for these classes for districts participating in our support.
*If your district does not participate in our support, the cost for each class is as follows:

Half Day - $330.00/Full Day - $550.00

Join us for our Frontline Special Education Class Workshops trainings will be at the
Westhampton Beach BOCES
215 Old Riverhead Rd. Westhampton Beach
631-844-5720

Date Training/Class Brief Description

This class is for all new Frontline IEP users. We will

October 3, 2023 New User Training for nazigate tg_rougl} ‘{lhe so}ft.ware to gain a Eet_telr1 i
9:30 am - 12:30 pm Central Office P 1 understanding of how this program works including
) ) cntra 1CC Fersonne understanding the graphic & format indicators, generating
letters and reports, creating & finalizing IEP documents.
: This class is a short review of how to generate reports and
) May 23, 2_024 Year End Reportmg for exports for use in reporting data to the Data
9:30 am - 12:30 pm Data Warehouse Warchouse. VR1-9
June 13, 2024 Year End Reporting for This class is a short revigw of how to generate reports and
. : exports for use in reporting data to the Data

November 16, 2023

Learn how to create, upload and modify your own
9:30 am —12:30 pm Custom Letters

Custom Letters.

A Listing is a query of the information & data that is
stored in a student’s document or record within the
district’s Frontline IEP database. These can be used for
Listings and Select informational purposes to create checklists, or to be sure
that your data is clean and uniform. Please feel free to
bring ideas for listings and selects you may wish to create
for your district.

December 19, 2023
9:30 am —12:30 pm

This class is for all new Frontline IEP users. We will

s navigate through the software to gain a better
9§8gust_1152, %’(())24 New User Tralnlng for understanding of how this program works including
Y am ~vpm Central Office Personnel understanding the graphic & format indicators, generating

letters and reports, creating & finalizing IEP documents.

Call or email to schedule a training session
Steve or Irene - 631-844-5720 - spedhelp@esboces.org

Sharon Mayrant, Administrative Coordinator
Student Data Services
631-844-5756

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age,
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition
or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding
the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Hu-
man Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office
for Civil Rights at the US Department of Education, 32 Old Slip, 26t Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.




Eastern Suffolk Fron tlln ﬂ STuDENT

BOCES education DHTH

Frontline IEP Trainings SEHViEEs
Educational Services That Transform Lives

There is no charge for these classes for districts participating in our support.
*If your district does not participate in our support, the cost for each class is as follows:

Half Day - $330.00/Full Day - $550.00

Until further notice, we will be presenting our Frontline Special Education Class Workshops conveniently
on line via Zoom Remote Learning. All trainings will be using web-conferencing software that will
allow you the choice of either one on one or group training. This will allow you to join at a pre-scheduled
time and ultimately allows for better time management and Flexibility.

Date Training/Class Brief Description

This class is for all new Frontline IEP users. We will
navigate through the software to gain a better under-

Anvtime New User Training for standing of how this program works including under-
Y Central Office Personnel standing the graphic & format indicators, generating
letters and reports, creating & finalizing IEP docu-
ments.

A Listing is a query of the information & data that is
stored in a student’s document or record within the
district’s Frontline IEP database. These can be used for
Anytime Listings and Selects informational purposes to create checklists, or to be
sure that your data is clean and uniform. Please feel
free to bring ideas for listings and selects you may wish
to create for your district.

: This class is a short review of how to generate reports
End of Sept. through | October Snapshot Reporting for and exports for use in reporting data to the Data

Start of Jan. the Data Warehouse Warehouse. VR1-9

Learn how to create, upload and modify your own

Anytime Custom Letters Custom Letters

A review of the Frontline Annual Review prep guide.
(District/Agency Preferences, School Year Calendars,
School Closings and BOE Dates, Recommended
School Information, etc.)

Start of Jan. through )
March Annual Review Prep

. A review of the reports and exports for use in reporting
Year-End Reporting for the data to Warehouse and PD data system. Events ex-

Data Warehouse tracts, Year-end snapshot, Preschool Outcomes, and
Suspension.

May through July

Call or email to schedule an online training
Steve or Irene - 631-844-5720 - spedhelp@eshboces.org

Sharon Mayrant, Administrative Coordinator
Student Data Services
631-844-5756
Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age,
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition

or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding
the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Hu-

man Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office

for Civil Rights at the US Department of Education, 32 Old Slip, 26t Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.



Eastern Suffolk eSchool Training

BOC ES (ISCS) Instructional Support Center @ Sequoya

750 Waverly Ave, Holtsville, NY 11742

STLDENT

DHTH

SERVICES

(WHB) Raymond A. DeFeo Admin Bldg
215 Old Riverhead Rd, Westhampton Beach, NY 11978

Helpdesk Phone Number: 631-844-5722

Educational Services That Transform Lives

Summer/Fall 2023 Class Schedule

Class descriptions can be found on Data Central and http:/www.eschooldata.esb.site.eboard.com

There is no charge for districts participating in our support service.
If your district does not participate in our support service the cost for each class is Half Day - $300 / Full Day - $500.

July 27, 2023 eSD Registration 9:00-12:00 WHB/Online

August 10, 2023 eSD Basic Overview 9:00-11:00 WHB/Online

August 16, 2023 eSD Attendance 9:00-12:00 WHB/Online

August 29, 2023 eSD Teacher Connect Elementary 9:00-11:00 WHB/Online

August 30, 2023
September 19, 2023

9:00-12:00 WHB/Online
9:00-11:00 WHB/Online

eSD Teacher Connect Secondary

eSD Guidance

September 28, 2023 eSD Health 9:00-11:00 WHB/Online

October 3, 2023 eSD Administrative Assistant 9:00-11:00 WHB/Online

eSD Administrator

October 11, 2023

9:00-12:00 WHB/Online

October 19, 2023

eSD USER MEETING

9:00-12:00 IN-PERSON

October 24, 2023

eSD Security

9:00-11:00 WHB/Online

November 2, 2023

eSD Grade Reporting and Setup

9:00-11:00 WHB/Online

November 6, 2023

eSD Student Status

9:00-11:00 WHB/Online

November 14, 2023 eSD Discipline 9:00-11:00 WHB/Online

November 21, 2023 eSD Portal 9:00-12:00 WHB/Online

November 30, 2023 eSD Custom Reports 9:00-11:00 WHB/Online

December 6, 2023 eSD GURU Boards 9:00-11:00 WHB/Online

December 12, 2023 ZAPS and API Setup 9:00-11:00 WHB/Online

Student Data Services
Elaine Conlin - Program Administrator
(631-844-5750)

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of gender, race, color, religion or
creed, age, weight, national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any
other classification protected by Federal, State, or local law. This policy of nondiscrimination includes: access by students to educational programs, student activities, recruitment,
appointment and promotion of employees, salaries, pay, and other benefits. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. ESBOCES
fully complies with all applicable rules and regulations pertaining to civil rights for students and employees (e.g., Title IX of the Education Amendments of 1972, § 504 of the Rehabili-
tation Act of 1973, Titles VI and VIl of the Civil Rights Act of 1964, Dignity for All Students Act, § 303 of Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990,
and the Boy Scouts of America Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of ESBOCES Civil Rights Compliance
Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-
3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26t Floor, New
York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.




Eastern Suffolk Infinite Campus Fall Train1|§'"5£ ychedule

BOCES 2023-2024 J STUDENT

(WHB) Raymond A. DeFeo Admin Building
/ 215 Old Riverhead Rd, WHB, NY 11978 DHTH
Infinite Campus Helpdesk - (631) 844-5721

SERVICES
Educational Services That Transform Lives

Class Schedule

Class descriptions can be found on https://datacentral.esboces.orq
as well as on our Infinite Campus eBoard at hitp:/www.infinitecampus.esb.site.eboard.com

Classes will be offered on-line.
The Fall user meeting will be a hybrid - onsite and on-line.

For districts participating in our support, there is no charge for these classes.
If your district does not participate in our support, the cost for each class is as follows:
Half Day - $400.00 Full Day - $600.00
For identification purposes, we require that you register for classes using your school district email account.

By Request Basic Navigation - New Look Half Hour Sessions
September 29, 2023 Attendance End User 9:00 - 11:30
October 13, 2023 Health End User 9:00 - 11:30
October 27, 2023 Fall User Meeting 9:00 - 11:30
November 3, 2023 Ad Hoc 9:00 - 11:30
December 1, 2023 Walk in Scheduler 9:00 - 11:30
December 8, 2023 Calendar Roll 9:00 - 11:30

To register online, please visit http://datacentral.esboces.org and select the
Events Tab on the menu bar at the top.
Choose the event for which you want to register and
select the “Click Here to Register” link.
This will open up Frontline formerly My Learning Plan.
Click on the ENROLL button.

Student Data Services
Elaine Conlin, Program Administrator
6371-844-5750

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enroliment on the basis of sex, gender,
race, color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or
veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBO-
CES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be di-
rected to either of the ESBOCES Civil Rights Compliance Officers at . the Assistant Superintendent for Human Resources, 631-
687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise nghway Patchogue, NY 11772. Inquiries may also be addressed
to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26t Floor, New York, NY 10005, 646-428-3800,



mailto:ComplianceOfficers@esboces.org
mailto:OCR.NewYork@ed.gov
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Eastern Suffolk PowerSchool Summer/Fall Z Training
BOCES PowerSchool Help Desk: 631-844-5723 J STUDENT

/- WHB DeFeo Admin Bidg (DAB) Instruct Support Ctr @ Sequoya (ISC) DHTH
215 Old Riverhead Rd, 750 Waverly Ave, SERWEES

Westhampton Beach, NY 11978 Holtsville, NY 11742

Educational Services That Transform Lives

PowerSchool Support is offering:

“Personalized District Training”
We will create a program to meet to your
district’s needs. Training provided via
zoom or in-person at our Westhampton
Beach Site. Individuals and groups wel-
come. Please contact us to set up a date
and time for your training.

Tues, Wed, Thurs | Engd of Year Process Workshop | 9:00t011:30
July & August Or

2023 12:30 to 3:00
Please schedule your dates and times via

phone or email: “In Person or Zoom Available”

October 2023 PowerSchool V 2 3 . 5 9:00to 11:00
TBD o
«Enhanced User Interface

This course will cover enabling, navigating and utilizing
the new security and favorites features for the EUI!

December 2023 Long Island 8:30 to 12:00

TBD PowerSchool User Meeting
“In Person”

There is no charge for these classes for districts participating in our support.
If your district does not participate in our support, the cost for each class is as follows:
Half Day - $300.00 / full Day - $500.00

Advance registration is required. No walk-ins please.
Due to limited seating, registration is required 48 hours in advance of the class.
To register online, please visit http://datacentral.esboces.org and select the Events Tab on the menu bar at the top.
Choose the event for which you want to register and click on the “Click Here to Register” link.
This will open up My Learning Plan. Click on the ENROLL button.

Student Data Services
Elaine Conlin - Program Administrator
(631)-844-5750

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age, weight,
national origin, marital status, disability, sexual orientation, military or veteran status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal,
State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of
the ESBOCES Civil Rights Compliance Officers at . the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational
Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26+ Floor, New York,
NY 10005, 646-428-3800, Rev. 6/13/2023




631-218-4195

i
Student Data Servicik
750 Waverly Avenue STuDENT
Eastern Suffolk Holtsville, NY 11742 n H T H

BOCES
NYSITELL SERVICES

ASAP Account Request for NYSITELL Reports

Please submit contact information for 1-2 staff members who will be provided access to
the web-based ASAP NYSITELL Reporting Application.

The ASAP application does not have building level access accounts, therefore the
staff members assigned these accounts must have permission to view records for all
district students.

These staff members will be expected to disseminate ALL NYSITELL SCORE REPORTS to
appropriate building personnel in a timely manner.

15t Account Designee 2" Account Designee

Name

Title

Email

Phone

| request ASAP accounts for the above personnel. | understand these accounts provide access
to NYSITELL outcomes for all students in my district, and acknowledge that the account
designees are aware of, and will adhere to, all FERPA regulations regarding access to student
information.

These accounts cannot be restricted to a specific school or department!

District Level Administrator or District Data Coordinator:

Signature:

Name: Title:
District: Date:
E-Mail: Phone:

Please FAX completed form to: (631) 240-8967 Attn: Barbara Ball
or email bball@esboces.org



mailto:bball@esboces.org

BOCES 750 Waverly Avenue
- Holtsville, NY 11742

631-218-4195 SERVICES

REGENTS
ASAP Account Request for Regents Reports

Eastern Suffolk Student Data Servic [ = ' STuDTENT

Please submit names of 2 staff members who will be provided access to the web-based
ASAP Regents Reporting Application.

The ASAP application does not have building level access accounts, therefore the
staff members assigned these accounts must have permission to view records for all
district students.

These staff members will be expected to disseminate ALL REGENTS SCORE REPORTS to
appropriate building personnel in a timely manner.

15t Account Designee 2" Account Designee

Name

Title

Email

Phone

| request ASAP accounts for the above personnel. | understand these accounts provide access
to Regents exam outcomes for all students in my district, and acknowledge that the account
designees are aware of, and will adhere to, all FERPA regulations regarding access to student
information.

These accounts cannot be restricted to a specific school or department!

District Level Administrator or District Data Coordinator:

Signature:

Name: Title:
District: Date:
Email: Phone:

When completed, please email this form to dwtshelp@esboces.org



mailto:dwtshelp@esboces.org

Eastern Suffolk Homs STUDENT
BOCES THE INFORMATION ON THIS J

— FORM IS STRICTLY Eﬂ,};g

CONFIDENTIAL

Educational Services That Transform Lives

ASAP Regents Report Access

De-Authorization Form

When completed, please fax this form to dwtshelp@esboces.org

Complete this section to identify the person(s) to be removed from having ASAP Regents Report Access!

School District / Agency:

Last Name: First Name:

Email Address:

Last Name: First Name:

Email Address:

Last Name: First Name:

Email Address:

If you have any questions, please contact Student Data Services at (631) 218-4195

*kkkhkkhkkkhkkhkhkkhkkihkhkkiiikkiiik I M PO RTANT***************************

1, request that the person(s)
(PLEASE PRINT)

named above be removed from having access to ASAP Regents Reports for this district.

District Level Administrator or Date:
District Data Coordinator (Signature)



mailto:dwtshelp@esboces.org
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BOCES FORM IS STRICTLY
e CONFIDENTIAL REE!I]E:EHS

Eastern Suffolk THE INFORMATION ON THIS ' STUDENT

Educational Services That Transform Lives

Security Form — Level 0 Warehouse
Complete and fax to Student Data Services at (631) 240-8967
or email britchie@esboces.org and bball@esboces.org

Complete this section to identify the person authorized to access Level 0 with District Admin access.

School District / Agency:

Last Name: First Name:

Telephone #: Building:

Position Title:

Email Address:

ID AND PASSWORD SELECTION AND PROCEDURE

Each authorized user of the system will be given a unique User ID and password.
= Use this form to request an individual ID.
= The District Level Administrator or District Data Coordinator, in the district must sign the Level 0
security form. We require two (2) business days turnaround after the form is received
= Passwords associated with individual User IDs (ex., MYNAME) can be changed by those users
online at any time.
= Passwords associated with individual User IDs (ex., MYNAME) need to be 8 or more characters;
letters, numbers and special characters. They are case sensitive.
= User Names and Passwords are not to be shared.
= |fapassword is lost, forgotten, or stolen, contact Student Data Services (631) 218-4195
*hkhkkhkkhkkhkhkikhkhkihkihkikhkikiik I M PO RTANT *hkhkkhkkhkkikhkhkkhkkikhkhkhkkhkkhkikhiikiiixk

As the District Level Administrator or District Data Coordinator of
I give permission for the person named above to receive a User ID and password for Level 0 with
District Admin access. However, | understand that | am ultimately held responsible for confirming
that the data in Level 0 is correct and ready for submission to the Level 1 Data Warehouse. In
order to accomplish this I will be given an ID and Password with District Admin/Lock access.

District Level Administrator or Date:
District Data Coordinator (Signature)
Student Data Services
Charles King, Divisional Administrator Peter Desjardins, Program Administrator

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enroliment on the basis of sex, gender, race,
color, religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran
status, domestic violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also
provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of
the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the
Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil
Rights at the US Department of Education, 32 OId Slip, 26t Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.
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Level O/HR Access
De-Authorization Form

Educational Services That Transform Lives

Complete and fax to Student Data Services at (631) 240-8967
or email britchie@esboces.org and bball@esboces.org

Complete this section to identify the person/s to be REMOVED from having Level 0 access or HR Access

School District/Agency:

Last Name: First Name:
Email Address: Circleone: all Level0 HRonly
Last Name: First Name:
Email Address: Circleone: all Level0 HR only
Last Name: First Name:
Email Address: Circleone: all Level0 HRonly

khkkkhkkhkhkkkikkhhkhkkiikkkihkhkkiikkkik I M PO RTANT***************************

1, request that the person/s
(PLEASE PRINT)

named above be removed from having access in Level 0 for this district.

DDC/District-Level Administrator Date:
(Signature)

Student Data Services

Charles King, Divisional Administrator
Peter Desjardins, Program Administrator

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color,
religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic
violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the
Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights
Compliance Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational
Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old
Slip, 26t Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.
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Eastern Suffc
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Account Authorization fol
HR Data Submission
Level O Access

HeME

oo

STUDENT

DATH

SERVICES

This form authorizes Student Data Services to create Level 0 accounts for the people named below which
will provide access, with the specified rights, to process HR data.

(It is recommended that 2 people be given accounts.)
Please indicate Staff Name and email for requested accounts and specify level of access:

Categories

Please Check M All the Apply

Staff Name AND E-Mail staff Staff Staff Staff Staff
Assignment Evaluation Snapshot Tenure Attendance
Permissions Permissions Permissions Permissions Permissions
Read Read Read Read Read
Staff Name: Write Write Write Write Write
Staff E-Mail: Lock Lock Lock Lock Lock
Upload Upload Upload Upload Upload
Read Read Read Read Read
Staff Name: Write Write Write Write Write
Staff E-Mail: Lock Lock Lock Lock Lock
Upload Upload Upload Upload Upload
Read Read Read Read Read
Staff Name: Write Write Write Write Write
Staff E-Mail: Lock Lock Lock Lock Lock
Upload Upload Upload Upload Upload

Level of Access explanations:

e Read: See all HR data that has been loaded to Level 0

o Write: Includes all Read access AND access to import and enter data
o ** ock: Preferred Level of access AND required for at least 1 person
o Includes all Read and Write access AND ability to approve data submission to NYSED

e Upload: Caution - Includes all Read, Write and Lock access AND ability to Create a file for district archive
purposes (HOWEVER, that process removes the “check” that approves data submission to NYSED — assign
this access level with careful consideration) EAX Completed form to Student Data Services 631 240-8967

or email britchie@esboces.org and bball@esboces.org

| authorize the creation of Level 0 accounts to the person(s) named above for the purpose of processing HR data to the

New York State Education Department.

Signature of Superintendent

District

Print Name

Date

Student Data Services
Charles King, Divisional Administrator

Peter Desjardins, Program Administrator

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or
creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim
status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other
designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at
ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201
Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old Slip, 26t Floor, New York, NY 10005,

646-428-3800, OCR.NewYork@ed.gov.
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Eastern Suffolk
BOCES

Student Data Services will print and deliver answer sheets that must be used for the

oo

Student Data Services

NYSITELL Answer Sheet
Re-Order Form

STLDENT

DATA

SERVICES

administration of the NYSITELL. These answer sheets allow for the collection of item

data.

If you need to re-order additional answer sheets, please indicate the Number of Answer Sheets
requested for each level below.

District:

Contact #1 Name:

E-mail address:

Phone:

Contact #2 Name:

E-mail Address:

Phone:

Number of
Levels Answer
Sheets
|
I
Il
v
Vv
VI
ViI
VI
School:
Date:
FAX:
FAX:

Please email this form to Student Data Services at dwtshelp@esboces.org .

If you have any questions, contact us at the above email address
or call Barbara Ball (631) 419-1614 or Bill Ritchie (631) 218-4171.


mailto:dwtshelp@esboces.org

Eastern Suffolk HIS STUDENT
BOCES FORM IS STRICTLY

M CONFIDENTIAL SDE!!:!I:I[-:EHS

Educational Services That Transform Lives
ReportNet Access Form
Complete and Fax to Student Data Services (631) 240-8966
or email Laura Barranco at Ibarranc@eshoces.org

School District / Agency:

Last Name: First Name:

Telephone #: Building:

Position Title:

Email Address:

ELECTIONAND PROCEDURE ID AND PASSWORD

Each authorized user of the system will be given a unique User ID and password.

-Use this form to request an individual ID.

-The District Data Coordinator (DDC) or District level administrator must sign the ReportNet
Access Form. We require two (2) business days turnaround after the form is received.

-Passwords associated with individual User IDs (ex., MYNAME) can be changed by those users
online at any time.

-Passwords associated with individual User IDs (ex., MYNAME) need to be at least 8 characters
with letters, numbers and special characters. They are case sensitive.

-If a password is lost, forgotten, or stolen, email Laura Barranco at |barranc@esboces.org

*khkkhkkhkkhkkhkhhkhhkkhkkikkhkkhhkiikhkiikkx IMPO RTANT***************************

I, (please print name) give permission for the person
named to receive a User ID and password to access ReportNet.

District Level Administrator or
District Data Coordinator (Signature)

Title Date:

Student Data Services

Charles King, Divisional Administrator
Peter Desjardins, Program Administrator

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enroliment on the basis of sex, gender, race, color,
religion or creed, age, weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic
violence victim status, genetic predisposition or carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the
Boy Scouts and other designated youth groups. Inquiries regarding the implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights
Compliance Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational
Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for Civil Rights at the US Department of Education, 32 Old
Slip, 26t Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.
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Educational Services That Transform Lives

ReportNet Account
De-Authorization Form

Complete and Fax to Student Data Services (631) 240-8966
or email Laura Barranco at Ibarranc@eshoces.org

Complete this section to identify the person(s) to be removed from having ReportNet Access!

District Name:

Last Name: First Name:

Email Address:

Remove access to: ReportNet Optional School Data Bank reports Both
Last Name: First Name:

Email Address:

Remove access to: ReportNet Optional School Data Bank reports Both
Last Name: First Name:

Email Address:

Remove access to: ReportNet Optional School Data Bank reports Both

If you have any questions, please contact Laura Barranco at (631) 244-4282

*hkkkkhkkhkkkhkkikkhkkkikkihkkkiihkkkiikiikx I M PO RTANT**************************

1, request that the person(s)
(Please Print)
named above be removed from access to ReportNet for this district.

District Level Administrator or Date:
District Data Coordinator (Signature)

Student Data Services

Charles King, Divisional Administrator
Peter Desjardins, Program Administrator

Eastern Suffolk BOCES does not discriminate against any employee, student, applicant for employment, or candidate for enrollment on the basis of sex, gender, race, color, religion or creed, age,
weight, national origin, marital status, disability, sexual orientation, gender identity or expression, transgender status, military or veteran status, domestic violence victim status, genetic predisposition or
carrier status, or any other classification protected by Federal, State, or local law. ESBOCES also provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding the
implementation of the applicable laws should be directed to either of the ESBOCES Civil Rights Compliance Officers at ComplianceOfficers@esboces.org: the Assistant Superintendent for Human
Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772. Inquiries may also be addressed to the Office for
Civil Rights at the US Department of Education, 32 Old Slip, 26t Floor, New York, NY 10005, 646-428-3800, OCR.NewYork@ed.gov.
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ROCES STLUDENT

Educational Services That Transform Lives

SFTP Access Request

Please submit the names of two staff members who will be provided access to the SFTP (Secure
File Transfer Protocol) site. Access will allow the staff members to send and receive files from
Eastern Suffolk BOCES securely.

Complete and Fax to Student Data Services (631) 240-8966
or email Laura Barranco at Ibarranc@esboces.org
Phone: 631-244-4282

School District/Agency

Contact Title

Building Address

Work Phone # Fax #
Alternate Phone # Email
Contact Title

Building Address

Work Phone # Fax #

Alternate Phone # Email

District Level Administrator or District Data Coordinator

Signature: Date:

Print Name and Title:

Regional Information Center  Student Data Services

Middle States Accredited 750 Waverly Avenue « Holtsville, NY 11742
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Educational Services That Transform Lives

Eastern Suffolk ' STUDENT

SFTP Access Removal Form

Please fill out and submit this form if access to the SFTP
(Secure File Transfer Protocol) site is to be removed.

Please remove access to the SFTP site for the person(s) below:

School District/Agency

Contact Title

Building Address

Work Phone Fax #
Alternate Phone # EMail
Contact Title

Building Address

Work Phone Fax #

Alternate Phone # EMalil

Complete and Fax to Student Data Services (631) 240-8966
or email Laura Barranco at Ibarranc@esboces.org
Phone: 631-244-4282

District Level Administrator or District Data Coordinator:

Signature: Date:

Print Name and Title:

Regional Information Center « Student Data Services
Middle States Accredited 750 Waverly Avenue « Holtsville, NY 11742
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