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Import Messages

Import messages display issues with data that cannot be imported into Level 0 and will be 

excluded from your import: - usually are not issues.
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Level 0 Demographic > Enrolment “Data-Prep” Sequence Issue 

• Do Not import new Demographic (Student Lite) records and then immediately 

push that data to Level 1 before importing the new Enrollment (School Entry Exit) 

data into Level 0.

• Without Enrollment data already in Level o all new students with be missing 

Enrollment and will not export to Level 1. These will show on the No Enrollment 

Report. 

• Required Process:

 Import New Demographic file into Level 0

 Import New Enrollment File into Level 0

 Then (and only then) upload Demographics

to Level 1 followed by Enrollment. 
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Level 0 Tips/Tricks and Pitfalls!

Don’t Ignore the No Enrollment Report!!

ALL student records that do not have an Enrollment record will not export from Level 0. 

L1 data prep screen

Reports Screen

Common reason why 

data is not at Level 2
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Level 0 Program Fact import – USE PRECHECK!! 

Perform PreCheck displays 

import record category counts.

• Displays the count of records 

from each category in your file

• Displays the count of records 

from each category in Level 0

• Highlights large count 

discrepancies

• Protects you from unwantedly 

wiping out Programs data and 

creating shortages!!

Unchecking a category from step 4 automatically 

unchecks it from step 5
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Level 0 Tips/Tricks and Pitfalls!

L1 Data Prep for Program Services *ALWAYS CHECK ALL*

L1 data prep for programs defaults to Check ALL

Do Not un-check any categories 

This will result in shortages
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Level 0 Tips/Tricks and Pitfalls!

Shortage Emails - *ALWAYS REPLY!*

302 Active districts

Done Every Day!

Email Sent to DDC and user 

that locked data!

ALL FILES IN BATCH FAIL!

ALL FILES IN BATCH MUST BE RELOCKED TO FIX THE ISSUE!
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End of  Year  AP/IB Reminders!

DO THIS

All Students enrolled in AP or IB course MUST be reported 

using the corresponding AP/IB State Course Code.

AP/IB State Course Code

NOT 

THIS

Regents State Course Code

For ESSA - Districts are 

measured annually based on

counts of students taking 

advanced coursework.
From ESSA 

Fact Sheet
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End of  Year  AP/IB Reminders!

All AP and IB assessments MUST be reported in SIRS 

Core subjects reported as ALTREG All other subjects reported as CCR

School report card 

shows:

1. Counts of students 

in AP/IB courses.

2. Counts of students 

that took AP/IB 

Assessments.

This data populates the AP &IB Report on the school 

report card

If your district participates in the AP Advantage service, 

this assessment data is sent to SED for you! 



End of  Year  AP/IB Reminders!
All AP and IB assessments MUST be reported in SIRS 
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Level Zero

Data Quality Reports

The Diploma District/Location Summary:

• Shows Credential Counts

• Shows 12th graders missing diploma

• Look now for August and January Grads

• CONFIRM ONCE GRADS ARE LOADED

• This is your best friend in June
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Level Zero

Data Quality Reports

The Dropout/Not Graduated Summary – Shows all students exited with a drop out code:



Level Zero

Data Quality Reports

The Dropout/Not Graduated Summary – Shows all students exited with a drop out code:
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End of  Year – Student Class Grade Detail!

SIRS Manual v18.9 pg 120

ONLY REPORT FG (FINAL GRADE) OUTCOME CODES – all others are local use only

Secondary students

Report Grade Detail Code, Outcome Code, Credits Attempted/Earned and Alpha/Numeric Score 
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End of  Year – Dual Credit Courses!

Report Dual Credit Code in Student Class Grade Detail. 

Dual Credit Indicator and Dual Credit Code are dependent data elements.
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End of  Year – Dual Credit Courses!

Dual Credit Indicator not set error:
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End of  Year – EOY SE Snapshot!

End of Year Special Ed Snapshot – Preschoolers only:

Note the snapshot date:

Beware of errors for:

1. Wrong Snapshot 

Date

2. School Aged 

Students.
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Reminders!

Staff Attendance – summary attendance not daily attendance:

Total number of days

Staff Attendance Codes do not need to be loaded:

Staff Attendance Codes used by the HR vendor have already been preloaded.
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Shows potential issues that should be researched!

Don’t Forget Information/Warning reports!

Click Show Distinct of summary counts
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Log on to L2RPT and check Level 2 errors

Click on number of errors
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Level 2 Errors!

Log on to L2RPT and check Level 2 errors

• Warnings – Data moves to Level 2 please review

• Errors – Data does not move to Level 2 please correct
Common reason why 

data is not at Level 2



Level 2 Errors!

Log on to L2RPT and check Level 2 errors

If you want a .pdf copy of your Level 2 errors email 

Janet Edwards at jedwards@esboces.org

mailto:jedwards@esboces.org
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Bill’s Perspective Warning

USERS ARE OFTEN MISTAKEN!

Users are not the most reliable source of information
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Bill’s Perspective Warning

USERS ARE OFTEN MISTAKEN!

• Never troubleshoot peoples words

• Show me the error

• Send me the file

• Load to Level 0 training

• How to check a source file
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USERS ARE OFTEN MISTAKEN!

Records 

Entered into 

the Student 

Management 

System

Error 

messages 

received in 

Level Zero

• SMS 

Export 

File!!!
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Bill’s Perspective Warning

USERS ARE OFTEN MISTAKEN!
Common User interaction
“Bill’s Response…..”

on
“Please send me the file…..”
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Bill’s Perspective Warning

USERS ARE OFTEN MISTAKEN!
Common User interaction
“When I look in the source file, the primary instructor flag is set to N”

“Please contact your SMS support desk to find out why the level zero export file doesn’t match what you are seeing in the 
SMS system ”
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